CONSTRUCTION Our ref AEH&%E:  (586) in P/AE/PUR/AGC
INDUSTRY COUNCIL Your ref RF 5%

o BIEXES

25 April 2025

Dear Sir / Madam,

Tender Reference No. (586) in P/AE/PUR/AGC
Invitation to Tender for the Provision of Design and Renovation Works of
New Office at 29/F, Enterprise Square Five
for the Construction Industry Council

You are invited to submit a tender for the Provision of Design and Renovation Works of
New Office at 29/F, Enterprise Square Five as specified in the tender documents.

1. Your tender proposal, in copies specified in the tender, should be submitted in
two separate sealed envelopes.

2. The tenderer shall deposit two separate sealed envelopes with labels as specified
below into the tender box located at G/F, Hong Kong Institute of Construction -
Kowloon Bay Campus, 44 Tai Yip Street, Kowloon Bay, Kowloon, Hong Kong
not later than 12:00 noon on 15 May 2025. Late tenders will NOT be
considered.

a) Label with "Technical Proposal for Provision of Design and Renovation Works
of New Office at 29/F, Enterprise Square Five for the Construction Industry
Council"

b) Label with "Fee Proposal for Provision of Design and Renovation Works of
New Office at 29/F, Enterprise Square Five for the Construction Industry
Council"

Please note that the envelope labelled with "Technical Proposal" shall NOT include
any pricing details. Failure to do so will render the tender null and void. Tenders
submitted after the above time or tenders deposited at places other than that stated
above will NOT be considered.

3. The tenderer shall provide the completed ‘Application Form for Inclusion in the CIC
Vendor List’ as provided in the tender invitation, containing basic information of the
interested tenderer (For Non-CIC Registered Vendor only).

4. In the event of Typhoon Signal No. 8 or above, or Black Rainstorm Warning is
hoisted or Extreme Condition as announced by the Hong Kong Government within
the office hour (8:30 a.m. — 6:18 p.m.) on the tender closing date, the closing time
will be postponed to 12:00 noon of the next working day.

5. Construction Industry Council is not bound to accept any proposal it may receive.
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10.

11.

In addition, it will reject bids which are considered to have been priced
unreasonably low.

It should be noted that the Council will not be responsible for the reimbursement of
any cost incurred by you for the preparation of the submission.

The invited tenderer who has decided to decline the bid shall return the Reply Slip
for Declining Bid provided in Appendix F of the Conditions of Tender.

There will be a briefing session and site visit session at 10:30 a.m. on 7 May 2025,
29/F, Tower 2, Enterprise Square Five (Megabox), 38 Wang Chiu Road,
Kowloon Bay, Kowloon, Hong Kong. Interested tenderers shall complete and
return the reply slip in Appendix G by fax 2100 9439 or e-mail:
ronaldwong@cic.hk no later than 5:00 p.m. on 6 May 2025 confirming the
attendance of the said tender briefing and site visit session and state clearly the
number of attendees for CIC’s arrangement. Interested tenderers MUST attend
the tender briefing session and site visit. Otherwise, the tender return shall not be
considered and shall be disqualified.

The tender documents can be downloaded from CIC's website:
http://www.cic.hk/eng/main/aboutcic/procurement/tender_details/.

The tenderer may be requested to attend a tender interview to present his tender
proposals. Details of the interview may be announced to the shortlisted tenderers 3
days prior to the interview. Upon receipt of a request from the CIC, the tenderer
shall provide a tender presentation to demonstrate whether the proposal can fulfill
the requirements specified in the Assignment Brief.

For queries regarding this tender invitation or/and tender process, please contact
Mr Ronald WONG, Assistant Manager, on telephone 2100 9750 or via e-mail:
ronaldwong@cic.hk.

Yours sincerely,

Eric LEE
Manager — Procurement

Encl.
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Checklist for Submission of Tender

Please go through the following checklist to ensure that all necessary information and
documents for the tender have been provided in your tender submission. Please note that the
checklist is for guidance and reference purposes only and shall not be deemed to form part of
the Tender Document. The address labels at the bottom of this checklist may be used on the

envelopes for submitting the tender.

Tenderers should note that their tenders may be invalidated if the information in the tender
submission is incorrect or the required documents are not provided together with the tender

document.

Particulars

Reference

Technical Proposal

1. Tenderer’s Track Record & Project Reference
including the team/ sub-consultant/ contractor.

Conditions of Tender, Appendix A Clause 1.1 to
1.5

2. Organization and Qualifications of Proposed
Project Team including the team members/
sub-consultant/ contractor.

Conditions of Tender, Appendix A Clause 2.1.1,
2.1.2and 2.1.3

3. Project Preliminary Design Concept and
Achievement, the Design Intention.

Conditions of Tender, Appendix A Clause
3.1(iii) and 3.1(iv)

4. Project Approach and Requirements to
(1) fulfill the technical requirements and
(i1) deliver all deliverables outlined in the
Assignment Brief
a)  Works Programme
b) Method Statement
¢) Health & Safety Plan

Conditions of Tender, Appendix A Clause
3.1(i), 3.1(ii) and 3.1(v)

5. A duly completed Standard Letter for
complying with Anti-Collusion Clause

Conditions of Tender, Appendix B

6. A verified Report and Financial Statement
by CPA within 12 months before the tender
issuance date or equivalent to justify the
financial capability to undertake the Project

7. All document mentioned in the Technical
Assessment Marking Scheme

Conditions of Tender, Appendix E

8. Documents to be submitted include:

a) Statements of Convictions or No
Convictions under Cap. 509, Cap. 115,
Cap. 59 and Cap. 57

b) Copy of certificate of General
Building Contractor Registration

¢) List of Domestic sub-contractors /
sub- consultants

Special Conditions of Tender

Fee Proposal

9. Form of Tender

Conditions of Tender, Appendix C

10. Fee Proposal

Conditions of Tender, Appendix D

Note: The tenderer is required to submit all information specified in Appendix A of the Conditions of Tender and the
Special Conditions of Tender (if any) with his tender. In addition, the tenderer shall submit with his tender a duly signed
and witnessed letter in the form set out in Appendix B of the Conditions of Tender. Should the tenderer fails to submit all
information mentioned above with his tender, his tender may not be considered.

“Please be reminded that NO COMMERCIAL OR COST INFORMATION SHALL BE INCLUDED
IN TECHNICAL SUBMISSION. You are reminded that should any commercial or cost information

be included in this Technical Submission, you may be disqualified from this Tender.”




Construction Industry Council

Provision of Design and Renovation Works of New Office at 29/F,
Enterprise Square Five
for the Construction Industry Council

Please adhere the following labels on separate sealed envelope of your submitted tender.

“Confidential’
Construction Industry Council (CIC) TENDER
The Tender Box

Technical Proposal G/F, Hong Kong Institute of Construction —
Kowloon Bay Campus, 44 Tai Yip Street,
Kowloon Bay, Kowloon, Hong Kong

Ref. No.:  [(586) in PIAE/PUR/IAGC]

Provision of Design and Renovation Works of New Office at
29/F, Enterprise Square Five for the CIC

Name of Tenderer:

Closing Time and Date: 12:00 noon on 15 May 2025

____}< ___________________________________________________________________

Construction Industry Council (CIC) TENDER
The Tender Box

Fee Proposal G/F, Hong Kong Institute of Construction —
Kowloon Bay Campus, 44 Tai Yip Street,
Kowloon Bay, Kowloon, Hong Kong

Ref. No.:  [(586) in P/AE/PUR/AGC]

Provision of Design and Renovation Works of New Office at
29/F, Enterprise Square Five for the CIC

“Confidential”

Name of Tenderer:

Closing Time and Date: 12:00 noon on 15 May 2025

38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon, Hong Kong 1 #Eii i EE 2.1 56 5 o H 7o, 38 18
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Ref. No.:
CONSTRUCTION TEZEARTR:

INDUSTRY COUNCIL

o EE%%%%? Form No. PRO-01

RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXRE KEEEREHFER

This form should be completed in FULL BLOCK LETTERS SEEPAE E AR EEFRACE] ¢
and returned to :

Procurement Department TS AR E 5698
Construction Industry Council Hg H 03818
38/F, COS Centre, 56 Tsun Yip Street ISR
Kwun Tong, Kowloon, Hong Kong BRI
Tel. No.: 2100 9000 BEEHHS 2100 9000
Fax. No.: 2100 9439 B S {EHE SRS ¢ 2100 9439
E-mail : vendor@cic.hk B vendor@cic.hk
Enquiries concerning the personal data collected by means of this form, including the making of access and corrections, should be addressed to the above

Department.
WA RISV ERL > AREERRE R EETER > sF8 R IREE -

PART I - DETAILS OF THE COMPANY &£—f - A 5&6

(i) Company Name :

(English) [ Company name should correspond with that registered under the Business Registration Ordinance (Cap 310)]

NPT

(F30) (A FEIRTH /AR 2R B ST R PI(3E3 1 0E) I p B st A A ] )

(il)) Company Address :

(English)
NEHE
(F132)
(iii) E-mail B4 : (iv) Website 41}
(v) Tel. No. ZEELHEAE : (vi) Fax. No. B {EHESREE

In order to reduce paper consumption, all future CIC notifications will be dispatched by means of email, unless specifically requested in writing to the CIC
otherwise.

Rk VAR R > BRIESIFFRER - FrA G el DU S A -

PART II - ORGANISATIONS AND STAFF £ & - A4S KB EEE

(i) Company Type 2\ EJHERA
O a body corporate registered under the Companies Ordinance (Cap 32) 183 (/A FMEF]) (FE3232):- AV A A B
O a partnership (unincorporated) & (JEE £ H)
O A sole proprietorship (unincorporated) J&& (FE & EEH)
O others (Please specify) EHA(GEEEHH)

(i) Members of organisation \HE|HK & :
English Name JL 0 #E% Chinese Name =37 #:%
* Directors / Proprietors / Partners

EE/RE/EBA

* Delete where inappropriate &7 i F il 2=
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Ref. No.:
CONSTRUCTION TSR

INDUSTRY COUNCIL

o EE%%%@ Form No. PRO-01

RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

(iii) Person(s) to contact on matters relating to tenders / contracts :

FERFENE AR/ GFMENETANER

Name(s) #:%4 Official Capacity B&{ir
(1
(2)
3)

(iv) Please confirm whether your organisation is a registered subcontractor under the CIC's Registered Specialist Trade Contractors Scheme (RSTCS).

A R M P I TSRS R HIE (RSTCS) TAVEEM > &R -

O Yes: RSTCS Number : O No
& sF P T RS R IS s M RSE e

PART III - BUSINESS TYPE =3 - £%1'E

(A1

(i) Services and Goods which your company can provide/supply &7\ &L EMNIRE & &5
Please select your business type and corresponding coverage area (s) FFerE E/v T B IHTER L E RITIEN I EZ #/E
Please tick M asappropriate  FFFEEZERENE M

Business Type 27518

[0 Type 1 - Supplier Trade of Services 51T
HER— - SLIERS [ ! Construction 1.1 Accelerator (fEEZ )
Materials : : oS
-~ 1.2 Acrylic Paint (58j1J77%)
CEEEARL

1.3 Air-conditioning & Ventilation Accessory (2% 2 Iz 38 EHC£F)
1.4 Adhesive / Sealant (B4 / £1EX)

1.5  Aggregates (f{F)

1.6  Air-conditioning & Ventilation (Z= g % i)
1.7  Aluminium Bar / Hollow (4215 / %)

1.8  Aluminium Foamwork Accessory ($EH5EAR AL 1E)
1.9  Aluminium Foamwork ($2f54)

1.10  Aluminium Pipe (35%&)

1.11  Aluminium Sheet ($5£k)

1.12  Anti-ant Paint (P07

1.13  Asphalt (F7)

1.14 Bamboo & Accessory (7T} K {F)

1.15 Bar-bending & Fixing ($ff5/E L)

1.16 Bronze / Copper / Brass Pipe (& #f / #il / =#HE)
1.17 Bearing (%)

1.18 Belt (J17%)

1.19 Bitumen Compounds GEEEEY)

1.20  Boring Drill Accessory (1 #& R0 (4)

1.21  Bronze / Copper Bar (F# / #il{5)

1.22  Bronze / Copper Sheet (F# / #tk)

1.23  Bronze / Copper Wire (- / #i4%)

1.24  Brushing Lacquer (F-§7%)

1.25 Bucket (f / JE2})

1.26  Cable Accessory & Trunking (ZE4FHC{E K 451
1.27 Cable (E4R)

1.28 Canvas Goods (INA7 K AR S

129 Ceiling (K7E)

OO000000000000000O0O0OO0O0O00000000AaO0
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CONSTRUCTION
INDUSTRY COUNCIL

Q FELEE S o

Ref. No.:
TR

Form No. PRO-01
RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

OO0000O000000000000O0O000000000000000000000000O00000aa0

1.30
1.31
1.32
1.33
1.34
1.35
1.36
1.37
1.38
1.39
1.40
1.41
1.42
1.43
1.44
1.45
1.46
1.47
1.48
1.49
1.50
1.51
1.52
1.53
1.54
1.55
1.56
1.57
1.58
1.59
1.60
1.61
1.62
1.63
1.64
1.65
1.66
1.67
1.68
1.69
1.70
1.71
1.72
1.73
1.74
1.75
1.76
1.77

Cement (7K}JE)

Cement Paint (FELE)E)

Centre Punch (2,05 / 1)

Clear Lacquer (?EHHZ)

Clay Sand (&=1L7))

Clear Varnish (EHER)

Concrete Blocks (&4t T-15)

Concrete GEAET)

Concrete Pipe R4 T H)

Curtain Wall / External Cladding (F=H5/%£1K)
Drill Bit & Cutter Bit ($&1H K JJUH)
Door & Accessory (KT R EC )

Dry Wall (5B 1R)

Electrode ()

Electrical Supplies (EEE5H1%}
Emulsion Paint / Latex (FLFE%)
Epoxy Coating (B24 2 #})

Epoxy (B2 RifHEZE)

Fencing / Mesh / Chain (Bl / #4448 / $5i5H#)
Fibre Glass Products (BZFE4E4EE )
Filter GEJEES)

Fire Retardant Paint ([7K7%)

Floor Board Coating (3% 7H)

Gaseous Fuels / Welding GREELAR] / 1587)
Glazed Ceramic Wall Tiles (jf%E%:ZM8)
Gloss Latex Paint (152527

Gloves (FE)

Gold (%)

Granite (i)

Grinding / Polish (WFEE / $i15%:)
Hammertone Paint ($850%)

Heat Insulating Materials (FEZEMHR}
Hot-dip Galvanizer G\ #55%)

Hose and Fittings (J2M K2 fit ()
Homogeneous Floor Tiles (3&/EEHHE)
Hydrated Lime ({5 /KX)

Insulation Materials (4245 HS)

Iron Work (ET#1$555)

Jointing (1)

Laminated Plywood (3&fK)

Luminous Paint (88Y¢%)

Marble & Accessory (£ Kt {4)
Metal / Plastic Container (£&)& / #HBEAER)
Metal Etching (& &2%])

Mosaic Tiles (4% F7f7)

Multi-Colour Paint (Z63%%)

Nail / Staple & Accessory (£] &2 HC4)
Non-slip Treatment ([}f775 =)
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INDUSTRY COUNCIL

o FELEE S o

Ref. No.:
TR

Form No. PRO-01
RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

OO0000O000000000000O0O000000000000000000000000O00000aa0

1.78
1.79
1.80
1.81
1.82
1.83
1.84
1.85
1.86
1.87
1.88
1.89
1.90
1.91
1.92
1.93
1.94
1.95
1.96
1.97
1.98
1.99
1.100
1.101
1.102
1.103
1.104
1.105
1.106
1.107
1.108
1.109
1.110
1.111
1.112
1.113
1.114
1.115
1.116
1.117
1.118
1.119
1.120
1.121
1.122
1.123
1.124
1.125

Nylon (JEFE)

Pipe Fittings (& EFC ()

Pipe (&)

Pigment / Staining (ff1f5))
Plastering (F£K)

Plastic Sheet / Board (25 / B4R)
Plastic / Wood Flooring (J8 / KHAR)
Polyurethane Paint (ZXf57%)
Polishing / Sharpening ($t15Y: / BEA7)
Primer / Sealer (£JEE/%)

Rain Gear (FF &)

Red Bricks (4] 1%)

River Sand (3% 7K77D)

Road Marking Paint (5 PEEIZHE)
Sanitary GEH.)

Sanding Paper / Cloth (Fb4K / 17)
Saw Blade / Wheel & Accessory ($8)5 / B sl f4)
Screw & Accessory (1245 K 4)
Scantling & Planking ({+Af/k)
Silk Screen (4449)

Stone Like Coating Paint ({7552
Solvent (A7)

Spraying Paint (I%%)

Steel / Tron Bar (8] / #{5%)

Steel / Iron Gate (5] / $#5[9)

Steel / Tron Pipe (] / $5E)

Steel / Tron Sheet (5] / %5 )

Steel / Iron Wire (8] / §4%)

Stone (FHLLIA )

Stopping (FEfHE})

Steel Reinforcement ($57)
Stainless Steel Bar (‘R §E#{5%)
Stainless Steel Pipe (R EAHE)
Stainless Steel Sheet (‘RN & )
Stainless Steel Wire (R EEH4H)
Steel Wire Rope / Nylon Webbing Sling (§fi444%E / [EFEMNATE)
Surveying Supplies CHIE /1)
Switch (%)

Synthetic Paint (&%)
Textured Latex (WDIEZ)
Undercoat Pattern (JEE/%)

Valve ([&F)
Washable Distemper (F] BB K K)
Wall Paper (if%4k)

Water Proofing Material ([557K47#})

Water-boiled Proved Laminated Plywood ([[/57K #E#5)
Weldmesh (EE&48)

Window & Accessory (257 Kz {4)
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CONSTRUCTION
INDUSTRY COUNCIL

Q FELEE S o

Ref. No.:
TR

Form No. PRO-01
RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

2

3

Tools (FT.H)

Industrial Safety &
Protective Products

(Z 2 K5 )

O OO0O0O000000000000000000000000000000000000000000AaO0

1.126
1.127
2.1
2.2
23
2.4
2.5
2.6
2.7
2.8
2.9
2.10
2.11
2.12
2.13
2.14
2.15
2.16
2.17
2.18
2.19
2.20
2.21
2.22
2.23
2.24
2.25
2.26
2.27
3.1
3.2
33
34
3.5
3.6
3.7
3.8
3.9
3.10
3.11
3.12
3.13
3.14
3.15
3.16
3.17

3.18

Wire Rope ($fi] %)

Wood Stripe (A<45)

Brush & Accessory (il & Bt {4)

Chisel (%)

Crowbar (#%)

Drawing Instrument (48[ T.E)

Electric Drill / Hammer Drill & Accessory (2585 & it (4)
Edge Rule (BER)

File (§8)

Hammer ($8{F)

Masonry Tools (JE7K TE)

Meter / Tester GHlEt )

Portable Electrical Tools & Accessory (F-f2EH) T H K E )
Pipe Bender & Expander (345 T g 85 B 39 A 85)
Pick (JEFT)

Pipe Cutter (& EI$H)

Pipe Dies and Head (15 k2 $i75H)

Plane (&)

Plier / Pincer / Nipper ($H-F)

Saw ($8)

Screwdriver (2443)

Spanner / Wrench ({xF)

Scraper / Shovel / Pottery Tool (] / §& / JE&)
Steel Snip/ Cutter (E35H)

Surveying Level CHI & F7K &)

Surveying Scale CHIE%)

Trowel (PR / L)
Vise (Feitf / 5)

Welding Tools (J£# T.H)
Anti-Surge Protection ([[5EE{RE
Confined Space Equipment (7222 125 A7)

Eye Protection (AR &1 {5:#)

Fall Protection (i=52E [ FE ()

First Aid Supplies (%)

Fire Extinguisher & Equipment (i, K & K 2% 75)

Foot Protection (FAIER{FZE)

Gas & Radiation Detector (552 K RS HIES)

Hand Protection (- fr:E)

Hearing Protection (JE&{7€)

Head Protection (BEEF{RE)

Noise Assessment Tools (1F:3% 2 T H)

Respiratory Protection (10 (7€)

Road Safety Equipment & Reflective Vest (32 #2248 Fl it S 2 EA4X)
Safety Net & Tool Box (ZZ4=48 f T E4H)

Safety Sign / Label (Z 4= A0/ & 7R IE)

Self-Contained Breathing Apparatus & Air Compressor

(B =Pk a8 K 22 R BR 4 ti)

Welding Protection (JEE(R{RE)
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CONSTRUCTION
INDUSTRY COUNCIL

Q FELEE S o

Ref. No.:
TR

Form No. PRO-01
RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

4

s

o6

Petroleum & Fuel
Products

(Fu R E i)

Construction
Equipment &
Machinery
(SR S AR

Repair &
Maintenance
Equipment / Tools
(W R prea i
2 TH)

O00 OO00000O0O00000000000000000000000O00000 OO0000ooao

41
42
43
44
45
4.6
47
4.8

4.9
5.1
5.2
5.3
54
5.5
5.6
5.7
5.8
59
5.10
5.11
5.12
5.13
5.14
5.15
5.16
5.17
5.18
5.19
5.20
5.21
5.22
5.23
5.24
5.25
5.26
5.27
5.28
6.1
6.2
6.3
6.4
6.5

6.6
6.7
6.8

Anti-Rust Spray ([755IE7%)

Brake Fluid (I]EH)

Cutting Oil (FJZ1H1)

Hydraulic Oil G&JEEH)

Industrial Diesel Oil (T Z£45H)

Lubricant Oil / Grease Oil GEE i/ B & gH)

Transmission Oil ({E&H)

Ultra Low Sulphur Diesel Oil - Ex-petroleum Filling Stations

(R &L - ki)

Unleaded Petrol - Ex-petroleum Filling Stations (FiESS0H - JHMENH)
Aluminium / Galvanized Iron Working Platform (525 T{F5&)

Air Compressor & Blower (JEf4)

Bolt & Pipe Threading Machine / Groove Machine (BEENE &% / BRY14%)
Builder's Lift (55 T3 |- [4% - T AEE)

Cable Dectector (Ji7 N B LEEHIZS)

Concrete Mixers (5 T2 HEH%)

Concrete Vibrator GELA&E T ZEHE)

Crawler Crane (JB75 = 1%)

Dozers (#£ 1-1%)

Dust Collectors (£EEEZS)

Forklifts and Tow Tractors (X 55 & $i5 | #)

Gantry Crane (JEF9= Fi14)

Generator Set (255 144H)

Gondola Systems ()

Hydraulic Punching / Shearing / Swing Beam Machine (&BE M / B / #EUEIMR %)
Hydraulic Excavators (B2 1 14)

Loaders (55#14)

Mobile / Trucks / Lorry Crane (753 7 1%)

Metal Work Machine & Equipment (45 T_{F{%)

Pipe Welding Machine (M7 2T R )

Plate Compactor (BRE&HK)

Pump (%%)

Roller Shutter (¥&[#)

Spray Booth (1&%4E)

Surveying Measuring Instrument Gl &%)

Thicknessing Planer (ER$fIt4)

Tower Crane (5= R1%)

Wood Turning Lathe (ZREEFK)

Repair & Maintenance — Air-conditioning & Ventilation (253 & % B 4= E)
Repair & Maintenance — Builders' Lift — Hoists (Z:EE T Hi - FEI%4EEIRE)
Repair & Maintenance — Carpark System ({2 B35 24 4EE1HE)
Repair & Maintenance — Cleaning Equipment (B2t f4EEILE)

Repair & Maintenance — Construction Machine & Equipment
(S S A B TR E)

Repair & Maintenance — Crawler Crane (J&77 =\ PI%AEHEIEE)

Repair & Maintenance — Diesel Generating Set (41 25 AR MEIEIRE)

Repair & Maintenance — Drinking Facilities & Equipment
(BXFH/Kasit e s 4B TR )
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INDUSTRY COUNCIL

Q FELEE S o

Ref. No.:
TR

Form No. PRO-01
RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

O 6.9
[ 6.10

6.11
6.12
6.13
6.14
6.15

6.16
6.17
6.18
6.19
6.20

6.21

6.22
6.23
6.24
6.25
6.26
6.27
6.28
6.29
6.30
6.31
6.32
6.33
6.34
6.35
6.36
7.1
7.2
7.3
7.4
7.5
7.6
7.7
7.8
7.9
7.10

Testing & Survey
CHIEA E A )

a7

7.11
7.12
7.13
7.14
7.15
7.16

OO00000 OO000000000000O0O00000000O0O00O O OooooOo Oooooao

Repair & Maintenance — Electrical (28 T T f24E & (RE)

Repair & Maintenance — Fire Service Facilities & Equipment

CHIT a0 S s e IR E)

Repair & Maintenance — Gantry Crane (BEF 90 R 4E B E)

Repair & Maintenance — Glass (B FE4EERE)

Repair & Maintenance — Gondola System (s 4R EERE)

Repair & Maintenance — Hydraulic Mobile Crane (R BRERFET HI%4EE(RE)
Repair & Maintenance — Kitchen Equipment & Facilities

(B okt st 4E (B TR

Repair & Maintenance — Lift & Escalator (F1-#1% K #k FEIG4EE R E)
Repair & Maintenance - Lightning System (¥ 2t 4EEIRE)

Repair & Maintenance — Lorry Crane (FEEE 1% S 4EEIEE)

Repair & Maintenance — Measurement Equipment (£ &% FHAEEIRE)
Repair & Maintenance — Metal Work Machine & Equipment

CEB LI B IR E)

Repair & Maintenance — Non-Destructive Testing Equipment
CEEEMEAR FE B IR E)

Repair & Maintenance — Office Equipment (M A\ E 2 HEEIRE)
Repair & Maintenance — Photocopier Machine (32EJf&4EERE)
Repair & Maintenance — Plumbing & Drainage (/K¥% T2 4B (RE)
Repair & Maintenance — Power Supply Facilities (28 /73S B2 FH 4B RE)
Repair & Maintenance — Power Tools (BE&) T E 4 E{RE)

Repair & Maintenance — Private Car (FAZK BEEAEEIRE)

Repair & Maintenance — Safety Equipment (ZZ2 3% 4EEIRE)

Repair & Maintenance — Security Facilitate (% (H BB IRE)

Repair & Maintenance — Sports Equipment (55 5 % 4B (&)

Repair & Maintenance — Survey Equipment CHIE S 4EERE)

Repair & Maintenance — Tower Crane (35 UL E AL ISR E)

Repair & Maintenance — Water Pump (ZKIE4E(Z(RE)

Repair & Maintenance — Walkie Talkie CEIEEIRAEERE)

Repair & Maintenance — Welding Tools & Equipment ({43 T & 4EEIRE)
Repair & Maintenance — Windows (% P 4EE{RE)

Testing & Survey - Air Quality (£ N 25 5/E Z 1)

Testing & Survey - Acoustic Test / Noise Assessment (53 575 HIER)
Testing & Survey - Car & Lorry (BELHR4ERREH )

Testing & Survey - Compressor & Blower (2% 5B 4EHEHIEL)

Testing & Survey - Drinking Water (8% FE 7K Hz%)

Testing & Survey - Fire Service Installation & Equipment CF[5EEE K 25 FfaH])
Testing & Survey - Gas Cylinder & Tester (A& 5z i85 H1EL)

Testing & Survey - Gondola System ({7 Z 47 HIE B2 i 2F)

Testing & Survey - lllumination Quality (HEHHE & HE)

Testing & Survey - Inspection, Testing & Certification for Fixed Electrical
Installations ([ 88 /74 B E HIHIE F g )

Testing & Survey - Jack & Lifting (T THZZ 2015

Testing & Survey - Lift & Escalator (F-[F{#%%2 2= & =105

Testing & Survey - Loader & Crane (Z&#; K7 #E EE MM 22 2 A fHHIER)
Testing & Survey - Measurement Tool ({35 237 i e RIS, K FHEE
Testing & Survey - Non-Destructive (FERRZ A0

Testing & Survey - Power Supply Facilities (88 /]2 B 525 HIE AR E)

Page 7 of 14




CONSTRUCTION
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Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

[0 8 Environmental
Engineering &
Waste Disposal
(RO TR R
FEVIREEE)

[0 9  Office Furniture &
Equipment
ORNERER
s )

[J 10 Printing &
Photocoping
Services

(BNl A2 ENAR )

O0000O0O000000000000O0O00000000000O0000000000O0O0O0000aa

7.17
7.18
7.19

8.1
8.2
8.3
8.4
8.5
8.6
8.7
8.8
9.1
9.2
9.3
9.4
9.5
9.6
9.7
9.8
9.9
9.10
9.11
9.12
9.13
9.14
9.15
9.16
9.17
9.18
9.19
9.20
9.21
9.22
9.23
9.24
9.25
9.26
9.27
9.28
9.29
9.30
10.1
10.2
10.3
10.4
10.5
10.6

Testing & Survey - Safety Equipment (222 2% HE AR

Testing & Survey - Testing Materials / Laboratory Services (¥} / {EE@AR 5 HIER)

Testing & Survey - Tower Crane (32 ZUEE B HIES K 22
Asbestos Removal (EH M)

Dumping - Construction Materials (7ZREEYFEI} R FE)
Grease Trap Cleaning & Maintenance (FEJHAE e M AR E)
Environment Planning (B2 {RiR &)

Environment Recycling GR{rF#5)

Sewage Treatment (J57KEZEE)

Tree Risk Assessment (16§ A< E\fG 2 7(ih)

Waste & Scrap Disposal (EEE M HHEL)

Carpet / Floor Mat (31£X)

CCTV System (PR 88 17 Bif% 2247)

Chair (f&/1°)

Cleaning Supplies G& 2 )

Cleaning Tools GEE T.H)

Clock & Watch (§#§%)

Communication System (i {3 Z%%)

Curtain & Blinds (%55 & FBEE)

Doorphone System (F52% 2:4%)

Electric Household Appliance (52 i EE 2%)

Filing Cabinet / Locker (SZ{ZF-HE/EEYIHE)

Glass & Accessory (B7FE K Bicd)

Ink Cartridges, Toner Cartridges & Ribbons (¥TE[J#& MR &, I & M (7)
Information Display System and Service (& :REE T 24 FIRFS)
Kitchen Equipment (f&f 5 5% )

Lighting / Bulb ({&HH/f&t)

Medicine & Health Supplies (%24 & {#5)

Office / Storage Container (¥t/\ = /MY EHE)

Partition Panel and Accessory (/8 5z [f{4)

Paper (4%55)

Paper Shredder / Laminator (RFF4kA% / #EFEH%)

Pantry Supplies (F5/K[EH i)

Paper Towels & Tissues (4% M1 52 JHT4R)

Sign (F94%)

Stage & Accessory (¥4 )

Stationery (3ZE)

Steel Desk (#iif&)

Wall Board Assembly (4H&EEHR)

Water Dispenser & Service (B7KH K B T%)

Wooden Desk (Rf&)

Printing of Annual Report (E[Jffl|£E-%R)

Printing of Aluminium Roll-Up Screen (E[JEL Z1722)
Printing of Booklet & Handouts (E[Jfll/ M- 58
Printing of Certificate (EIIIZEE)

Printing of Company Letterhead Materials (E[JJl}2\ 5] E[ il &)
Printing of Flag / Banner (E[JELjHE/ER)
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10.7
10.8
10.9
10.10
10.11
11.1
11.2
11.3
11.4
11.5
11.6
11.7
11.8
11.9
11.10
11.11
11.12
11.13
11.14

[ Il Information
Technology and
Computers

(E R )

11.15

11.16
11.17
11.18
11.19
12.1
12.2
12.3
12.4
12.5
12.6
12.7
12.8

12 Rental Services

(FHAR)

12.9
12.10
13.1
13.2
13.3
13.4
13.5
13.6
13.7
13.8
13.9
13.10
13.11

[ 13 General Supplies
(—fiefiLIE)

0000000000000 O0000O0000O00O0 0O OOooooOoO0oO0oO00o0oo0oooooooag

Printing of Name Card (E[Jfill-£ )

Photocopying Services (18 EIIRT%)

Printing of Promotional Items ([l &% i)
Printing / Production of Backdrop (E[1ffll / BI/FET %)
Printing of P.V.C. Card (EJ#IzEHH-F)

<

Computer Hardware Accessory (BEiSHR AR

Computer Hardware (ZEJitE{4:)

<

Computer Hardware Leasing (B FSHFFFEA)

Computer Hardware Peripheral (25 {4 H#2)

Computer Network (ZEf4E%%)

Contract Out Works - Computer Service (Y[ TH2 - BHSHRTS)
Computer Software (ZEf&H# ()

Computer Software & Services Subscription (FTEHSH#E {4 K IR H )
Information Technology & Telecommunications (& &{fHY &% FE(E)
Repair & Maintenance — Audio / Visual (F#8 / {fRAELESRE)
Repair & Maintenance — Computer Equipment (B 4EHERE)
Repair & Maintenance — Card Printer G&EH-FfTEIEEELRE)
Repair & Maintenance — Computer Room Facilities (B Ee% H4EERE)
Repair & Maintenance — Software and Application Support
(R S e R SR R E)

Repair & Maintenance — Server and Network Services

(fEIfR 25 S 4ss R B 4B R E)

Repair & Maintenance — Telecom System & Equipment (BB &4 B s 4B 1RE)
Contract Out Works - Software Development (¥} 8] T2 - #t{:5H %)
Rental of Telecom System & Equipment (FHF EE i 248 S 2% 1)
Telecom Services (IR

Rental of Crane (FHFH Fi1%)

Rental of Cylinder Service & Air Filling (fHFH &M K 7£R)

Rental of Digital Photocopier (fH &2 E[I1#)

Rental of Generator Set (fH F2& 8 144H)

Rental of Gown (fHFH1EK)

Rental of Horses and Carriage Service (fH ] BB AR S)

Rental of Machinery Equipment (fH F#4H8 25 (#)

Rental of Portable Mobile Toilets with Hygiene Service

(P A R B =CRI R B A B AR %)

Transportation Service - Goods (& 3EH )

Transportation Service - Passenger (% 3& R 75)

General Fixture (—f§[E & 45 E)

Light Truck / Coaster (&% &5 55 Kz /NE2)

Private Car (FA32H.)

Promotional Items (E {&Y)5h)

Reference Book/ Reference Report & Publication (£:7%E/ 2%t K TY)
Seasonal Decoration (£fiEE£EEf)

Souvenir (4C7&0H)

Sports Equipment (ZEHE {2251

Stage Accessory (35 i)

Building Management Supplies (#7)Z£& HHLIE)

Trophy / Medals (HEF1 / #%H5)
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[ 14 General Services

mRE

(—Hefs)

Professional
Services

(ESER)

OO000000000000000000000000 O 0 OO0O0O000o0oo0oo0oooo0oo0o0 oo oo

13.12
13.13

14.1
14.2

14.3
14.4
14.5
14.6
14.7
14.8
14.9
14.10
14.11
14.12
14.13
14.14
14.15
14.16

14.17

14.18

14.19
14.20
14.21
14.22
14.23
14.24
14.25
14.26
14.27
14.28
14.29
14.30
14.31
14.32
14.33
14.34
14.35
15.1
15.2
15.3
15.4
15.5
15.6
15.7
15.8

Uniform ()
Walkie Talkie (¥f5#51)

Advertisement - Advertising Design & Production (B & 2551 K H(F)
Advertisement - Advertisement Production & Placement Services

(B &5 B R T e 5 RER AR )

Referee Services (HIIRT%)

Catering Services (CEERARTE)

Clipping Services (BJEzR %)

Catering / Kitchen Equipment and Services (B 8%/ B % M IRTS)
Cleaning Services (&2 7%)

Copywriting & Editoral Services (15f5 5 &miE R 75)

Drycleaning & Laundry Services (8275 K< AR#S)

Driver Services (E/14HR5)

Disposal Services ((E & %)

Design Services - Graphics Design ((EEE%ET)

Design Services - Illustration / Character Design (g / fAfz%:1)
Design Services - Interior / Exterior Design (Z [N / Z=4%E1)
Design Services - Product and Logo Design (7 5 M pfEs% =1)
Design Services - Website / Apps Design & Development

(T4 E / FERRE L BE)

Event Management - Exhibition Booth Design, Production & Installation
(REEEr T - B R 1)

Event Management - Event Production & Management Services
CHENE I SE TR

Event Management - Photography Services (F8fHAR )

Event Management - Video Broadcast Services (1R 8B IEILS)
Event Management - Video Shooting and Editing Services (52 E{E 5 5T4%)
Football Referee Services (f&EREL HIARFS)

Landscape & Gardening (&5 57 [E £5)

Lettershop Services ( A{ZART%)

Logistics & Transport Services (¥ kz #E L 7%)

Mailing / Courier & Delivery Services (E2y / #RIE K ##H 1A AR 1)
Pest Control (£ [5)4)

Property / Facility Management (¥)3% / 5%t /E 1)

Public Relations (2N L)

Scanning Services (FEHERTS)

Security Guarding Services (fRZERTARTS)

Signage Production (3571 #4/F)

Translation Services - Annual Report Translation (FF-27 &%)
Translation Services - General Translation (—f%EIEE)

Translation Services - Simultaneous Translation & Interpretation (R[JHGEEE Kz {5#:%)
Agency Services (IR

Consultancy Services (EE[MIARES)

Auditing Services (F AR

Building Information Modelling (BIM) (Z&E:1 25 RY)

Certificate Services (EZEEHRFS)

Counseling Services (BHZEHR#5)

Human Resources Services (A JJE&JRAR)

Insurance - General Insurance (—f%{FE)
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BEEXZG KRUEEEXEHFER

Type 2 - Construction Contractor

OO shI=-@RTERms O |

O 0 N AN DN Bk~ W DN

[ NS N NG TR NG T NG TR NG TR NG R S N T e T s T e S S SOy SN
whn A W N =) © OV 0 39 & U B W N —~= O

OO00 0000000000000 O0O0OO00O00000A0

27

Type 3 - Others

O ERI= - HAth 3.1

3.2

15.9 Insurance - Medical Insurance (B {Rf)

15.10 Legal Services (EEARF)

15.11 Market Research (Tii5H#)

15.12 Medical Services (B&HEHRT%)

15.13 Quality Management Services (& && FERT5)

15.14 Risk Management and Data Privacy Assessment (JE\fg /S T N S5 AR 54
15.15 Trade Testing ($78EHIEL)

15.16 Training - Course (555/l[ERF2)

15.17
15.18

Training - Management (5%5|/578)
Training - Safety (3%2/l|Z24)

OO0O00O0O0O0OOooOoog

Contractors — Air-conditioning & Ventilation (2= 5% i)

Contractors — Building Information Modelling (ZE&E:H 215 7AY)
Contractors — Carpark System ({5 B35 Z.47%)

Contractors — Curtain / Blind / Carpet Tile/ Floor Finishes (%5 5&/&/ /7 SEHE/ 3K
Contractors — Design & Construction (%=t K it T. TF2)

Contractors — Demolishment Work (55 T4%)

Contractors — Electrical (82 T. T %)

Contractors — External Wall (4% T #2)

Contractors — Facility Security (35 {#{1%7)

Contractors — Civil, Foundation & Geotechnical (1<, #EL K + 71 TF%E)
Contractors — Fire Service Facilities & Equipment M7=k K 2% TA2)
Contractors — Gas & Oil (F5H B A2l R TF2)

Contractors — Glass (B35 T %)

Contractors — Grass Cutting (595£)

Contractors — Kitchen Equipment & Facilities (5= &% k%1t T 2)
Contractors — Lift & Escalator (& &z 3 F-ZEfH)

Contractors — Platform (CE5)

Contractors — Plumbing & Drainage (7K7% Tf2)

Contractors — Playground Equipment (#2455 )

Contractors — Scaffolding Work (ZESEHIZE T2)

Contractors — Steel Door Work ("9 T2)

Contractors — Structure Repair (451 {&18 TF2)

Contractors — Steel Structural Work (§f#4515 T12)

Contractors — Waterproof (fi7K TA2)

Contractors — Windows (%5 = T f2)

Contractors — Wooden Door Work (ARFTTHE)

Contractors — Workshop Equipment & Facilities GHIEI5 %75 K 2% )it T H2)

(please specify if the above is found inappropriate) FE4HFIEHTAT LG 5 HZE

(Note : If found insufficient space, please use separate sheet)

(&t - HIZEMLTIE » SZBHE5NH )
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Ref. No.:
CONSTRUCTION TSR

INDUSTRY COUNCIL

o EE%%%@ Form No. PRO-01

RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
EEXSZT - RUEEBREHFR

(iii) Please provide names of your major clients / customers for our internal reference purposes.

ATEHREAFNEERT A FNHSE 2 -
(1) )

(€) (4)

PART IV - DOCUMENTS TO BE SUBMITTED  £EVU%; - ZE AT SE 0T 55 B

Type 1 - Supplier (35— - SLFERS)

(1) Please attach a copy of the valid Business Registration Certificate for our reference and record.
o B X N R B R as B AR DS R I -

(i) Please attach one set of relevant product / service catalogue(s) for our consideration.

o S P — A R AL / s H sk AR -

Type 2 - Construction Contractor (JEF| . - Z5E T2 RINRE)

(1) Please attach a copy of the valid Business Registration Certificate for our reference and record.
A AH IR B S S FRIA D I S B RIFE -
(i) Please attach one set of relevant product / service catalogue(s) for our consideration.
iR A e D — (A B i / B H 85k LAHE 2B -
(iii) Please attach company profile
A A E R
(iv) Please attach past 2 years financial report
75 A BT B T A 2 A s e
(v) Please attach the past 3 years relevant job reference with the contract amount for each selected category(s)
o A e AT = R B T R < MR LA F 275 K& [E 20
(vi) Please attach relevant construction works licence(s)
a7 A BE AR R
(vii) Please attach Quality Assurance policy
A E B OREEIER
(viii) Please attach Health and Safety policy
a7 AR (R R R 22 R
(ix) Please attached Quality Management System certification(s) (if any)
A B E R RS (A0H)
(x) Reference/ Appreciation Letter(s) (if any)

AR S F#E (AF)
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Ref. No.:
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Q EE%%%% Form No. PRO-01

RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
RBEFRBT - RUEEBRERFR

PART V - CERTIFICATION S$H - HHH

(i) Personal Information Collection Statement W EE(E A\ ZEFIEEHH

(1) CIC will use the provided information for the purpose of processing this registration form and dealing with our procurement-related matters.
REEREREAR TR AR SR G 2 — M Hb e KBRS EE -

(2) Under the provisions of the Personal Data (Privacy) Ordinance (Cap.486) , you have the right to request access to or correction of
personal data. Written requests should be addressed to CIC.
TR (E AN B (FARR) FROI(ZE486%) » IRAREZK ARSI U E AN Bk - AR S A EE A ARG -

(3) CIC will not be able to process and consider incomplete forms.

WRERIEEMER > ARG SRR AREER -

(i) Declaration E¥HH

(1) Ideclare that all information given in this registration form is, to the best of my knowledge, accurate and complete. If any false information is given, the
application is deemed to be invalid and I shall forfeit my right to submit quotations and tender.

RNEIAFAS NP I — D&k - (A ANFTFIS B ERE - WAUE(E SRR SR - B ES » He Ak B RE -

(2) Tagree that if registered, I will conform to the regulations, terms and conditions set by the CIC.
RNEBNANGE M RS R e - — R OLER - EE iR g 2 TRl -

(3) [Ideclare that our company as stated in this form shall uphold the highest ethical principles in relation to our procedures as well as having a corrupt free
environment in rendering of goods and services to the CIC operations including compliance with all applicable laws and regulations, maintaining confidentiality
where appropriate, adopt an open and fair competition, anti-bribery and corruption.

ANEHARFE AT GEEFERE PR EEFA]  WARRIERE T @SR gttt am R - iEESr A #EG SRR - fr
TIRAT ~ BEREIAR ~ REEB] > DU MEE B PSS -

I apply on behalf of the aforementioned company for inclusion in the CIC General Vendor List.

ANERRLHAF > HEES kR ER g R ER -

Signature:
58

Name in block letters:

PEA(ER) -

Designation:
et

(Space for company chop) Date:
(A E]ENSE) HHT -
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Ref. No.:
CONSTRUCTION TSR

INDUSTRY COUNCIL

Q EE%%%% Form No. PRO-01

RevJ 19-Feb-2024

Application Form for the Inclusion in the CIC General Vendor List
RBEFRBT - RUEEBRERFR

DOCUMENT CHECKLIST %3

Please enclosed the following items (G5 AT AT S04 -

Type 1 - Supplier (35— - #t/ER)
O Completed application form for inclusion in the CIC General Vendor List (Form PRO-01)
CIHZ SRR R EREFhE
[0  Copy of valid Business Registration Certificate
AR SE S SURE SRR
[0  Relevant product / service catalogue(s)

R/ B E #%

Type 2 - Construction Contractor ( 3g7]— - 225 T 2 &)
O Completed application form for inclusion in the CIC General Vendor List (Form PRO-01)
SRR R OER SRS
Copy of valid Business Registration Certificate
BRI S SeaE SRR
Relevant product / service catalogue(s)

HRfES /IR E s
Company profile

Al

Past 2 years financial report

BT 2 I s e

Past 3 years relevant job reference with the contract amount under each selected item category(s)
BT = AR AR E R AR TR 25 R & TE a4
Relevant construction works licence(s)

o= M

Quality Assurance policy

EBRIEBUR

Health and Safety policy

f R R 2 2 BUR

Quality Management System certification(s) (if any)
BB AHE (WA)
Reference/ appreciate letter(s) (if any)

ZH/HE (W0A)

O O O O O O 0 0o o O

Note : Please put a “v" in the box under each column to indicate that the document has been enclosed.

TR SN TSI T SREUREM B -
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Tender Documents
for
Provision of Design and Renovation Works of

New Office at 29/F, Enterprise Square Five

for

the Construction Industry Council

Employer
Construction Industry Council (CIC)

38/F, COS Centre,

56 Tsun Yip Street,
Kwun Tong, Kowloon,
Hong Kong

April 2025



Provision of Design and Renovation Works of
New Office at 29/F, Enterprise Square Five
for
the Construction Industry Council

List of Tender Documents

Page
Conditions of Tender CT-1
Appendices to Conditions of Tender
Appendix A — Details for Technical Submission CT-10
Appendix B — Standard Letter for Complying with CT-17

Anti-Collusion Clause
Appendix C — Form of Tender CT-19
Appendix D — Fee Proposal CT-21
Appendix E — Tender Evaluation Procedures and CT-25
Criteria
Appendix F — Reply Slip for Declining Bid CT-28
Appendix G — Reply Slip for Tender Briefing and CT-30
Site Visit Session
Special Conditions of Tender SCT-1 to SCT-2
Assignment Brief and its Annexes AB-1 to AB-115
Annex [ to Annex XVI

Memorandum of Agreement MA-1 to MA-3
General Conditions of Contract CC-11to CC-58
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Conditions of Tender
for
Provision of Design and Renovation Works of
New Office at 29/F, Enterprise Square Five
for the

Construction Industry Council



Provision of Design and Renovation Works of New Office

at 29/F, Enterprise Square Five for the the Construction Industry Council

Ref. (586) in P/AE/PUR/AGC
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Provision of Design and Renovation Works of New Office Conditions of Tender
at 29/F, Enterprise Square Five for the the Construction Industry Council
Ref. (586) in P/AE/PUR/AGC

1 Notes to Tenderers

1.1  All tenderers shall read the instructions contained in this Conditions of Tender
carefully prior to preparing their tender submissions. Any tender submission,
which does not follow these instructions is deemed to be incomplete and may be
disqualified.

1.2 The tender documents consist of:
a) Conditions of Tender;
b) Appendices to Conditions of Tender;
c) Special Conditions of Tender (if any);
d) Assignment Brief and its Annexes (if any);
e) Memorandum of Agreement;
f)  General Conditions of Contract;
g) Not Used;
h)  Contractor's Safety Requirements;

1)  Guidelines On Work-Above-Ground Safety.

2 Invitation

2.1  Tenderers are invited by the Construction Industry Council (hereinafter referred
to as the “CIC”) to submit proposal and bid for Design and Renovation at 1/F,
Kwai Chung Campus. Further details are given in the Assignment Brief and its
Annexes (if any).

2.2 The tender shall be submitted in accordance with the Conditions of Tender.

2.3 If the tender is accepted and the contract is awarded, the tender documents
specified in Clause 1.2 above, the tender proposal submitted by the tenderer and
other relevant contract correspondence as agreed by the tenderer and CIC will
form part of the contract.

3  Tenderers’ Response to CIC Enquiries

3.1 In the event that the CIC determines that clarification of any tender is necessary,
it will advise the tenderer to supplement its tender. Unless otherwise specified in
the request for clarification, the tenderer shall thereafter have SEVEN (7)
working days to submit such requested information. Any clarification made
shall be at the tenderer’s own cost and expense.

Page CT-2



Provision of Design and Renovation Works of New Office Conditions of Tender
at 29/F, Enterprise Square Five for the the Construction Industry Council
Ref. (586) in P/AE/PUR/AGC

4 Completion of Tender

4.1 The tenderer is required to submit all information specified in Appendix A of
the Conditions of Tender and the Special Conditions of Tender (if any) with
his tender. In addition, the tenderer shall submit with his tender a duly signed
and witnessed letter in the form set out in Appendix B of the Conditions of
Tender. Should the tenderer fails to submit all information mentioned above
with his tender, his tender may not be considered.

4.2 If CIC’s participation is required, the tenderer should clearly state the details
and the expected resources, skills, level of participation, responsibilities, and
duration.

4.3  The tenderer shall state in his proposals the implementation plan of delivering
the deliverables as described in the Assignment Brief and its Annexes (if any).

4.4 The tenderer must submit his offer in Hong Kong Dollars. OFFERS
SUBMITTED IN OTHER CURRENCIES SHALL NOT BE
CONSIDERED.

a) The tenderer is required to submit the completed Form of Tender as per
Appendix C of the Conditions of Tender.

b) In addition, the tenderer is required to submit the Fee Proposal using the
prescribed form provided in Appendix D of the Conditions of Tender.
There shall be no adjustment for any price fluctuations; and

C) The tenderer should ensure that the fee quoted is sufficient before
submitting the tender. Under no circumstances will the CIC accept any
change of quoted lump sum fee on the ground that a mistake has been
made in the tender price.

4.5 A two-envelope approach is adopted for tender submission, i.e. the tenderers
should submit all information specified in Appendix A of the Condition of
Tender and the Special Conditions of Tender (if any), and the letter annexed in
Appendix B and mentioned in Clause 4.28 of the Conditions of Tender
(collectively known as “technical proposal”) in one envelope and the completed
Form of Tender using the prescribed form provided in Appendix C of the
Conditions of Tender and the Fee Proposal using the prescribed form provided
in Appendix D of the Conditions of Tender (collectively known as ‘“fee
proposal”) in a separate envelope. Failure to do so will render the tender void.

4.6 The tenderer shall submit ONE (1) hard copy and corresponding files in
electronic form (e.g. in MS Word / MS Excel / PDF format) stored in an
electronic medium (eg: USB / CD-ROM / DVD-ROM) of the technical
proposal in a sealed envelope marked “Technical Proposal” and ONE (1) hard
copy of the fee proposal in a separate sealed envelope marked “Fee Proposal”
clearly indicating the tenderer’s name and tender title. In the event of
discrepancies between original and electronic versions of the Tender
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Submission, the former shall prevail.

4.7 Tender should be submitted to the Tender Box of CIC at G/F, Hong Kong
Institute of Construction - Kowloon Bay Campus, 44 Tai Yip Street,
Kowloon Bay, Kowloon, Hong Kong by 12:00 noon on 15 May 2025. Late
submission will NOT be considered. Failure to do so shall render the tender
void.

4.8 In the event that a Typhoon Signal No. 8 or above or Black Rainstorm Warning
is hoisted or Extreme Condition as announced by the Hong Kong Government
within the office hour (8:30 am — 6:18 pm) on the tender closing date, the tender
closing time will be postponed to 12:00 noon on the following working day.

4.9 The CIC will not reimburse any cost incurred by tenderers for the preparation
and submission of the tender.

4.10 The CIC may reject a tender which in CIC’s opinion is unreasonably low in
terms of price and may therefore affect the tenderer’s capability in carrying out
and complete the services and delivering the deliverables in accordance with the
Assignment Brief and its Annexes (if any)

4.11 Any amendments to the rates offered must be signed by the person who signs
the tender. Failure to do so will render the tender null and void.

4.12 Unless otherwise stated, tenders shall be valid for 120 days from the specified
closing date. If no letter of acceptance or order is placed within the validity
period of the offer, the tenderer may assume that the offer has not been
accepted.

4.13 This is an invitation to offer. The CIC is not bound to accept the lowest tender or
the highest combined scores under the technical and fee proposal or any tender.

4.14 The CIC reserves the right to negotiate with any or all tenderer(s) on the terms
of the tender.

4.15 Tenderer should ascertain the prices quoted are sufficient before submitting his
tender. Under no circumstances will the Employer accept any request for price
adjustment due to any mistake made in the tender prices.

4.16 The CIC shall have the right, in its absolute discretion, to disclose to any person
and for any purpose, any information submitted to the CIC as part of the tender
or otherwise in connection with the awarded contract, without further
notification to the successful tenderer. In submitting the tender, the tenderer
irrevocably consents to such disclosure.

4.17 In the event that a tenderer discovering a genuine error in his tender after it has
been deposited, he may in writing draw attention to the error and submit
amendment which may be accepted, provided that the amendment has been
deposited on or before the closing time fixed for the receipt of tenders.

4.18 The CIC will not consider prices missing in Unit Rate, Total Value and Total
Amount. The Unit Rate will be used should the Total Value and / or Total
Amount have any discrepancy with the Unit Rate. No adjustment will be made
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for fluctuations in salaries, material prices and exchange rates of currencies,
freight charges, insurance premium or for any other reason whatsoever.

4.19 Should examination of a tender reveal errors of such magnitude as in the
opinion of the CIC would involve the tenderer in serious loss then the nature
and amount of such errors will be communicated to the tenderer and he will be
asked to confirm in writing that he is prepared to abide by his tender or
withdraw his tender.

4.20 The tenderer shall be required to check the numbers of the pages of the tender
documents against the page numbers given in the contents. If the tenderer
finds any missing, in duplicate or indistinct, he must inform the CIC at once and
have the same rectified.

4.21 Should the tenderer for any reason whatsoever be in doubt as to the precise
meaning of any item or description, he must inform the CIC in order that
correct meaning may be decided before the date for submission of tender.

4.22 Tenderer shall inspect the Site and make themselves thoroughly acquainted with
the existing condition of the premises, location, the existing structure /
accessibility, restrictions for loading and unloading materials, and all the
materials, and all other aspects which may affect the delivery of the deliverables.
Tenderer shall make due and proper allowance when estimating their rates and
prices for the information obtained or which ought to have been obtained during
the site inspection. (for Tenders that involve field work only)

4.23 No liability will be admitted, nor claim allowed in respect of errors in the
tenderer’s tender due to mistakes in the tender documents which should have
been rectified in the manner described above.

4.24 Tenderer shall be deemed to be in possession of a valid business registration
certificate and, if necessary, be registered with the relevant authority authorizing
him to carry out the works described in the tender documents.

4.25 Tenderer shall comply with the CIC’s General Conditions of Contract. The
tender price shall deem to be included all cost incurred.

4.26 Any qualification of tender or of the tender documents may cause the tender to
be disqualified.

4.27 No unauthorized alteration or erasure to the text of the tender documents will be
permitted. Any tender containing such alteration or erasure may not be
considered.

4.28 The tenderer shall strictly comply with the following anti-collusion clause:

(1) (a) Subject to sub-clause (2) of this Clause, the tenderer shall not
communicate to any person other than the CIC the amount of the tender
price or any part thereof until the tenderer is notified by the CIC of the
outcome of the tender exercise.

(b) Further to paragraph (a) of this sub-clause, the tenderer shall not fix
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4.29

4.30

the amount of the tender price or any part thereof by arrangement with any
other person, make any arrangement with any person about whether or not
he or that other person will or will not submit a tender or otherwise collude
with any person in any manner whatsoever in the tendering process.

(c) Any breach of or non-compliance with this sub-clause by the tenderer
shall, without affecting the tenderer’s liability for such breach or
non-compliance, invalidate his tender.

(2) Sub-clause (1)(a) of this Clause shall have no application to the tenderer’s
communications in strict confidence with:

(a) his own insurers or brokers to obtain an insurance quotation for
computation of tender price;

(b) his consultants or sub-contractors to solicit their assistance in
preparation of tender submission; and

(c) his bankers in relation to financial resources for the Contract

(3) The tenderer shall submit with his tender a duly signed and witnessed letter
in the form set out in Appendix B of the Conditions of Tender. The
signatory to the letter shall be a person authorized to sign CIC contracts on
the tenderers’s behalf.

(4) The tenderer shall indemnify and keep indemnified the CIC against all
losses, damages, costs or expenses arising out of or in relation to any breach
of or non-compliance with sub-clause (1) of this Clause by the tenderer,
including but not limited to additional costs due to price escalation, costs
and expenses of re-tendering and other costs incurred.

The tenderer shall not and shall ensure that his agents and employees shall not
give or offer any advantages as defined under the Prevention of Bribery
Ordinance to any agent or employee of CIC. Any breach of the clause by the
tenderer shall, without affecting the tenderer’s liability for such breach,
invalidate his tender.

The invited tenderer who has decided to decline the bid shall return the Reply
Slip for Declining Bid provided in Appendix F of the Conditions of Tender.

Page CT-6



Provision of Design and Renovation Works of New Office Conditions of Tender
at 29/F, Enterprise Square Five for the the Construction Industry Council
Ref. (586) in P/AE/PUR/AGC

5 Tender Briefing and Site Visit Session

5.1 Tenderer MUST attend a tender briefing session and site visit at the time and
place as stated in the tender invitation. Otherwise, the tender return shall not be
considered and shall be disqualified.

5.2 Interested tenderers should complete and return the reply slip in Appendix G by
fax or e-mail to the Procurement Officer at least ONE (1) working day before
the stated time confirming the attendance of the said briefing session and site
visit and state clearly the number of attendees for the CIC’s arrangement.

5.3 The CIC may record the queries raised by the tenderers attending the tender
briefing and may issue a Replies to Tender Queries to all tenderers for
information.

6 Tender Interview

6.1 During the tender evaluation stage, the tenderer is requested to attend a
tender interview to present his tender proposals. Details of the interview may
be announced to the shortlisted tenderers 3 days prior to the interview. Upon
receipt of a request from the CIC, the tenderer shall provide a tender
presentation to demonstrate whether the proposal can fulfill the requirements
specified in the Assignment Brief and its Annexes (if any).

6.2 The presentation shall be set up with the tenderer's own resources and expense.
The CIC shall not bear any costs associated with the presentation.

6.3 The presentation should at least include the project team profile, the approach to
fulfill the objectives described in the Assignment Brief and its Annexes (if any)
and an outline programme for completing the assignment. The presentation shall
be conducted, where possible, by the leader of the proposed project team for
performing the project management.

6.4 In view that tender interview forms part of the technical assessment, tenderers
should NOT disclose any fee related information during the interview including
PowerPoint presentation and handouts. Failure to do so may result in
disqualification of tender.

6.5 Each interview presentation should be no longer than 20 minutes, including a 10
minute questions and answers session.

7 Tender Evaluation

7.1 Tenderers shall note that their tender proposals, presentations and responses to
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CIC’s queries in connection with the tender will be assessed in accordance with
the tender evaluation procedures and criteria specified in Appendix E of the
Conditions of Tender.

8 Tenderer’s Commitment

8.1 All information and responses from the tenderer must be submitted in writing.
The relevant provisions of this invitation to tender and such documents so
submitted shall be the representation of the tenderer and may be incorporated
into and made part of the Contract between the CIC and the successful tenderer.

8.2 The CIC reserves the right to disqualify any tender that directly or indirectly
attempts to preclude or limit the effect of the requirements as mentioned on the
Assignment Brief and its Annexes (if any).

8.3 Tender shall remain valid and open for acceptance for 120 days after the tender
closing date.

9 Amendments

9.1 The CIC reserves the right to amend or withdraw the Assignment Brief and its
Annexes (if any) before acceptance of a tender.

9.2 The CIC may issue Tender Addendum and / or Replies to Tender Queries no
later than SEVEN (7) days before tender closing if CIC found it necessary.

10 Award of Contract

10.1 The successful tenderer will receive a letter of acceptance as an official
notification of acceptance. Unless and until a formal contract agreement is
prepared and executed, this letter of acceptance together with the tender
submission shall constitute a binding contract between the successful tenderer
and the CIC. Tenderers who do not receive any notification within the validity
period of their offer shall assume that their tenders have not been accepted.

10.2 The CIC reserves the right of not awarding the contract after receipt of
submissions by the tenderer.

10.3 In order to ensure the fairness of the tender process, all answers to tender
queries / tender clarifications and tender addendums will be uploaded to CIC’s
website. All tenderers have to take note of this arrangement. Any claim for
extension of time or additional payment due to ignorance of this clause shall not
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11

be entertained by the CIC.

Rights to Exercise

Conditions of Tender

11.1 The CIC may, at any time during the contract period by notice of writing, direct
the Contractor to alter, amend, omit, add to, or otherwise vary any of the work
items stated in the Contract and/or works required as specified by the CIC, and
the Contractor shall carry out such variations. The contract sum will be adjusted
all in accordance with the relevant provisions specified else in the tender

12

12.1

13

13.1

documents and/or works required as specified by the CIC.

Submitted Documents

All submitted documents will not be returned.

Enquiries

In case the tenderer has any tender enquiries or/ and tender clarification queries,
he should submit in writing to the procurement department with details as

below:-

Mr. Ronald Wong

Assistant Manager - Procurement
Construction Industry Council
38/F, COS Centre,

56 Tsun Yip Street, Kwun Tong,
Kowloon, Hong Kong

Tel : (852) 2100-9750
Fax: (852) 2100-9439
Email: ronaldwong(@cic.hk

Page CT-9



Provision of Design and Renovation Works of New Office
at 29/F, Enterprise Square Five for the the Construction Industry Council
Ref. (586) in P/AE/PUR/AGC

APPENDIX A — Details for Technical Submission

The Tenderer is required to provide all details as described in the

technical submission therein.

1.

1.1

1.2

1.3

Conditions of Tender

To be included
in
Technical Proposal

Tenderer’s Track Record & Project Reference

The tenderer is required to provide company’s profile, background and

expertise;

The tenderer is required to provide a full list of project references undertaken
in the past 3 vears (as of the tender closing date) for projects similar to this
Assignment, giving the details by adhering to the submission format as

specified in Section 1.3 below.

The tenderer shall submit a list of relevant project references in the
following format with support of photographs and/or videos and copies of job
references or recommendation letters from previous clients.

Name of your Client / Organization

Scope of work

Address of the Project

Project Type (Scale and
complexities and including the
original works and any additional

works included)

Organisation Type Involved
Stakeholders
Type

Project Cost Project
Duration

Commencement Date

Target Completion Date

Actual Completion Date
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1.4  The tenderer is required to list out specific project experience in fitting-out
works for New office or similar experience.

1.5 In case the tenderer is unable to disclose of track record and project reference
due to the signing of confidentiality agreement with its previous clients, please
specify in the tender submission accordingly. In this circumstance, the tenderer
shall describe this information in the tender submission at best endeavours and
will be asked to describe where appropriate this information to the Assessment
Panel during the tender interview.

2. Tenderer’s Staff Resources
2.1 Organization and Qualification of Proposed Project Team

2.1.1 The tenderer shall submit:

(a) An Organization chart indicating the proposed project team structure and
strength of the proposed project team. The project team shall include
members who have experience in supplying the Deliverables as outlined in the
Assignment Brief and its Annexes, in particular the Project Manager, Project
Engineer(s), Project Supervisor(s), Registered Safety Officer and other
Technical / Field Staff / Safety Staff as stated in Section 8 of the Assignment
Brief.

2.1.2 The project team members shall possess the required Qualifications,
Professional Knowledge and Relevant Experience to supply the
Deliverables as outlined in the Assignment Brief and its Annexes.

2.1.3 The project team proposed in the tender submission shall form part of the
Agreement. The tenderer shall provide the details included but not limited to
the following information of proposed project team members in the tender
submission:

a) Name

b)  Post/ Title in this Project

c¢)  Core Team or Supporting Team Members (Yes/No)

d) Language (Chinese/English/Both)

e)  Qualifications

f)  Duties and Responsibilities in the Assignment

g)  Years of Relevant Experience

h)  Relevant experience in projects of similar nature mentioned in the
Assignment Brief
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Project Team Structure and Qualifications

(using the following format to list the team information)

Proposed Roles / Title / Post in this project
Name of Proposed Core Team or
Team Member Supporting
Team
Language Degree holder
List of relevant
certificates and/or
qualifications
Duties and
responsibilities in
the assignment
Years of services in Years of
your company relevant
experiences
Relevant
experience in
projects of similar
nature
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3.

3.1

(i)

Project Approach and Requirements

The tenderer is required to submit the following to demonstrate his capabilities
in fulfilling the project approach and technical requirements and to present all
the deliverables outlined in the Assignment Brief and its Annexes (if any):-

Works Programme shall be provided (in the form of a linked bar chart
preferred) identifying the critical path and included but not limited to the
following activities:

(@ Design Development - design development periods for the main
areas of work, Employer design presentation and Employer
approvals.

(b) Procurement Activities - purchase order, long lead items,
manufacturing period, testing and delivery.

(¢) Construction Activities - key elements of the construction including
site formation / preparation, builders work, building services work,
relocation and reinstatement works, testing and commissioning and
handover procedure.

(d) Production and Installation Activities — the booths/ backdrops/
stickers/ panels’ production and installation works on site, including
the exhibit installation, if required, facilitated by the exhibit
providers.

() Maintenance Activities - maintenance activities, which will be
carried out under the Contract during the Defects Liability Period
(DLP).

A completed Method Statement must be submitted to demonstrate a full
understanding of the Assignment, the method statement should included but
not limited to the followings:-

(@ Overall approach in undertaking the Assignment;

(b) Detailed method statements in undertaking the Works in particular:
 The existing condition of the site.
* AV System installation and technical set-up
» Lighting installation
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(ii)

(iv)

* MVAC installation

* Power/ELV/LV/CCTYV system

+ Fire system installation

* PD installation

+ IT and wifi installation

+ Access control system installation
* T&C procedure for E&M system
» Relocation Plan

* Works at Pantry

(c) Detail access to the Site for materials delivery;

(d) Maintaining access and existing fire escape routes clear during the
Works;

() Noise, vibration and dust control during the Works to minimise
disruption;

() Site Waste Management Plan.

Two (2) options of Preliminary Design Concept of office area, reception area, wet
pantry in the reception area and the MBO Board Room with layout drawings, 3D
sketches and proposed material schedule.

Design Achievement to user requirement and key preliminary design elements
shall include:

e Layouts and schematics, including MVAC, Electrical installation,
Lighting, ELV/LV, P&D, fire services, access control system,
CCTV & AV System, PA system, IT and wifi and etc. (Office Area,
Pantries, Reception and lobby, MBO boardroom)

e  Material schedule for the finishes and the loose furniture.

e Entrance & Front Lobby

e Upper & Lower Cabinet at Printing room

e Tender Box

e Conference room

e (abinets & Sofa at Pantry

e All Cabinet Fixture at office area\

e Sound absorbing panels

e S.S. cover for enclosure of power, ELV & LV wires & conduits
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v)

3.2

Health and Safety. The Tenderer shall include the following:-

(a) Detailed CV’s of personnel to be responsible for implementing the
Health and Safety Policy and whether they are site-resident or on a
visiting basis, in particular the full-time Resident Registered Safety
Officer (RSO) as stated in Section 8.1(d) of the Assignment Brief;

(b) An Outline Health & Safety Plan contain sufficient information to
demonstrate the tenderer’s proposals for achieving effective and
efficient health & safety procedures, on a formal statement of policy in
relation to health & safety which should include:

i. An assessment of risks associated with the works activities
when carrying out the Works,
ii. An outline of the health & safety procedures and protective
controls to be developed,
iii. Manner by which they would be implemented and monitored to
ensure health & safety on the Site;

(c) Accident statistics covering a period of two years to date, inclusive of
subcontracted labour with the method of calculation and definitions
clearly shown.

The tenderer shall refer to the other requirements laid down in the Assignment
Brief and its Annexes of the tender document.
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4. Documents and Information to be submitted for the Technical
Proposal

4.1 The Tenderer is required to provide the following documents and information
in the technical submission as described in the tender documents:
Particulars | Reference

Technical Proposal
1. Tenderer’s Track Record & Project Reference | Conditions of Tender, Appendix A Clause 1.1 to
including the team/ sub-consultant/ contractor. 1.5

2. Organization and Qualifications of Proposed | Conditions of Tender, Appendix A Clause 2.1.1,
Project Team including the team members/ | 2.1.2 and 2.1.3
sub-consultant/ contractor.
3. Project Preliminary Design Concept and | Conditions of Tender, Appendix A Clause

Achievement, the Design Intention 3.1(iii) and 3.1(iv)
4. Project Approach and Requirements to Conditions of Tender, Appendix A Clause 3.1(i),
(1) fulfill the technical requirements and 3.1(i1) and 3.1(v)

(i1) deliver all deliverables outlined in the
Assignment Brief
a) Works Programme
b) Method Statement
¢) Health & Safety Plan
5. A duly completed Standard Letter for | Conditions of Tender, Appendix B
complying with Anti-Collusion Clause
6. A verified Report and Financial Statement by | -
CPA within 12 months before the tender
issuance date or equivalent to justify the
financial capability to undertake the Project

7. All document mentioned in the Technical Conditions of Tender, Appendix E
Assessment Marking Scheme
8. Documents to be submitted include: Special Conditions of Tender

a) Statements of Convictions or No
Convictions under Cap. 509, Cap. 115,
Cap. 59 and Cap. 57

b) Copy of certificate of General
Building Contractor Registration

c) List of Domestic sub-contractors /
sub- consultants

Note: The tenderer is required to submit all information specified in Appendix A of the Conditions of Tender and the
Special Conditions of Tender with his tender. In addition, the tenderer shall submit with his tender a duly signed and
witnessed letter in the form set out in Appendix B of the Conditions of Tender. Should the tenderer fails to submit all
information mentioned above with his tender, his tender may not be considered.

“Please be reminded that NO COMMERCIAL OR COST INFORMATION SHALL BE INCLUDED
IN TECHNICAL SUBMISSION. You are reminded that should any commercial or cost information
be included in this Technical Submission, you may be disqualified from this Tender.”
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APPENDIX B — Standard Letter for complying with Anti-Collusion

Clause
To: Construction Industry Council (CIC) To be iillllcluded
Date: Technical Proposal
Dear Sir/Madam,
Tender Ref: (586) in P/AE/PUR/AGC

Tender Title: Provision of Design and Renovation Works of New Office at 29/F,
Enterprise Square Five for the Construction Industry Council

*[1/Wel, [( )] of

name of the tenderer

( )1

address of the tenderer

refer to *[my/our] tender for the above Contract.

*[I/We] confirm that, before *[I/We] sign this letter, *[I/We] have read and
fully understand this letter and the anti-collusion clause in Conditions of Tender Clause 4.28.

*[I/We] represent and warrant that in relation to the tender for the above
Contract:

(1) *[1/We], other than the Expected Communications referred to in the
last paragraph of this letter, have not communicated and will not
communicate to any person other than the CIC the amount of the
tender price or any part thereof until *[I/We] have been notified by
the CIC of the outcome of the tender exercise;

(11) *[I/We] have not fixed and will not fix the amount of the tender
price or any part thereof by arrangement with any person;

(ii1))  *[I/We] have not made and will not make any arrangement with any

person as to whether *[I/We] or that other person will or will not
submit a tender; and
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(iv)  *[I/We] have not otherwise colluded and will not otherwise collude
with any person in any manner whatsoever in the tendering process.

*[1/We] shall indemnify and keep indemnified the CIC against all losses,
damages, costs or expenses arising out of or in relation to any breach of any of the
representations and/or warranties above, including but not limited to damages for delay, costs
and expenses of re-tendering and other costs incurred.

In this letter, the expression “Expected Communications” means *[my/our]
communications in strict confidence with:

(1) *[my/our] own insurers or brokers to obtain an insurance quotation
for computation of tender price;

(i1) *[my/our] consultants or sub-contractors to solicit their assistance
in preparation of tender submission; and

(ii1) *[my/our] bankers in relation to financial resources for the
Contract.
Signed for and on behalf of [ ]
name of the tenderer
by [ T*

name and position of the signatory

Name of Witness:

Signature of Witness:

Occupation:

Note:

* Delete as appropriate

1. Where the tenderer comprises two or more persons or companies acting in partnership,
joint venture or otherwise, this part in square brackets should be expanded to include the
respective names and addresses of such persons or as the case may be companies.

2. Where the tenderer comprises two or more persons or companies acting in partnership,
joint venture or otherwise, all such persons or as the case may be companies must sign. The
signatory for each of such persons or companies shall be a person authorised to sign CIC
contracts on behalf of that person or as the case may be company.
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APPENDIX C - Form of Tender To be included
in
Fee Proposal
FORM OF TENDER
FOR

PROVISION OF DESIGN AND RENOVATION WORKS OF
NEW OFFICE AT 29/F, ENTERPRISE SQUARE FIVE
FOR
THE CONSTRUCTION INDUSTRY COUNCIL

To: Construction Industry Council
38/F, COS Centre,
56 Tsun Yip Street,
Kwun Tong, Kowloon,
Hong Kong

Dear Sirs,

1. Having examined the Conditions of Tender, Appendices to Conditions of Tender,
Special Conditions of Tender, Assignment Brief and its Annexes, Memorandum
of Agreement, General Conditions of Contract, Contractor's Safety Requirements
and Guidelines On Work-Above-Ground Safety thereto for the execution of the
above named Services, we offer to execute and complete the whole of the said
Services in conformity with the said Conditions of Tender, Appendices to
Conditions of Tender, Special Conditions of Tender, Assignment Brief and its
Annexes, Memorandum of Agreement, General Conditions of Contract, Special,
Contractor's Safety Requirements and Guidelines On Work-Above-Ground
Safety and the tender proposals submitted herewith within _70 Calendar Days
including Sundays and Public Holidays from the date of contract awarded and
for the sum of Hong Kong
DOTIATS. .. e

(not being subject to fluctuations in labour and material costs) or such sums as
may be ascertained in accordance with the Conditions of Employment.

2. We agree to abide by this tender and not to withdraw it for a period of 120 days
from the date fixed for receiving it and including that date and it shall remain
binding upon us and may be accepted at any time before the expiration of that
period.

3. Unless and until a formal agreement is prepared and executed, this tender
together with your written acceptance thereof subject to the provisions of Clause
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2 hereof shall constitute a binding Contract between us.

4. We understand that you are not bound to accept the lowest or any tender you may
receive.

Signature

In the capacity of

Duly authorized to sign tenders for and on behalf of *

Registered Address of the Firm

Date

Witness

Address

Occupation

Date

Business Registration Certification No.

Name of Partner(s) Residential Address of Partner(s)

* In the cases of a (a) Limited Company or (b) Partnership or unincorporated body, (a) the name of

the Company or (b) the name(s) of the partner(s) must be inserted in the space provided above.
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APPENDIX D — Fee Proposal To be included
in
FEE PROPOSAL Fee Proposal
FOR THE

PROVISION OF DESIGN AND RENOVATION WORKS OF
NEW OFFICE AT 29/F, ENTERPRISE SQUARE FIVE
FOR THE
CONSTRUCTION INDUSTRY COUNCIL

The Contractor shall be paid a Lump Sum fee of HK$
for the provision of all services and all expenses incurred in connection with the

carrying out and satisfactory completion of the Assignment as detailed in the
Assignment Brief and its Annexes (if any) .

The tenderer shall enclose with his tender the completed Schedule of Rates as below:

(1) The Schedule of Rates shall be in sufficient details to indicate the breakdown of
the works. Failure to submit the Schedule of Rates may cause his tender not to be
considered by the Employer.

(2) Any items which are not included in the Schedule of Rates but shown on the
drawings or described in the specifications under the tender document shall be
deemed to have been included in the tender figures.

(3) Upon award of the Contract, the Schedule of Rates shall be deemed to be the
Contractor’s Schedules and will be regarded as firm and will not be subject to
remeasurement or adjustment whatsoever otherwise than in accordance with the
expressed provisions of the terms of the Contract.

(4) The total of the Schedule of Rates must agree with the amounts carried to the
Summary of Tender. Any items which are not included in the Schedule of Rates but
shown on the drawings or described in the specifications under the tender documents
shall be deemed to have been included in the tender figures. Where the Employer
considers appropriate, the rates in the Schedule may be used for the valuation of
variations ordered by the Employer, but the quantities referred to in the Schedule of
Rates shall not form part of the Contract Documents.

(5) The tenderer should note that the quantities as inserted in the Schedule of Rates for
all measured work should be consistent with those shown on the tender drawings and
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the drawings to be prepared and provided by the tenderer. Where large discrepancy or
apparent inconsistency in the quantity of any item is identified, the item total will
remain intact and the tenderer will be requested to adjust the unit rate and the quantity
to tally with the item total.

(6) The tenderer is required to enter quantities, rate and the total against all items in
the Schedule of Rates. The submitted quantities are at the sole risks of the tenderer.
The tenderer shall be deemed to have allowed for all other miscellaneous works which
are not mentioned in the Specification nor or on the Drawings but which are
indispensably necessary for the satisfactory completion of the Works.

(7) Dimensions provided in the Schedule of Rates shall be for reference only.

(8) The tenderer’s rates for the items contained in the Schedule of Rates shall be
deemed to include cost of all incidentals of labour, material, plant (working or idle),
supervision, general attendance, profit and all other things and matters necessary for
the carrying out of the Works and all provisions of the Conditions of Contract and
Specification and for the timely and satisfactory completion of the entire Works
contained in the Contract.

(9) If so required by the CIC and/or its representative, the Main Contractor shall
submit further breakdown of the Schedule of Rates showing the build-up of any 'lump
sums' included in the Schedule of Rates.

Schedule of Rates (Mandatory Items)

Detailed breakdown of tender price under this Section shall refer to Schedule Nos. 1
to 4 (Pages S1/1 to S4/28) and Summary of Tender (Page ST/1) of this Conditions of
Tender.

Payvment Schedule

Upon receipt and acceptance of the Deliverables for each Payment Stage/ Date by the
CIC with satisfaction and upon the submission of invoices to the CIC by the
Contractor, the Contractor shall be paid in accordance with the following payment
schedule within 30 days of the receipt of the invoices subject to verification of the
invoice.

The percentages of payment do not imply or indicate the relative or absolute amount
of resources and expenses to be spent by the Contractor to produce the concerned
deliverables and to complete the tasks and services. The payment schedule is as
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Conditions of Tender

follows:-
Task Description of Deliverables Payment Stage Pa{:/l:)e nt
(1) |Upon submission of organization chart, EC, |Stage 1 5%
material schedule and drawing schedule for
CIC’s confirmation and approval. (Within 7 calendar days after
Contract Commencement Date as
per CL 58 of the General
Conditions of Contract)
(2) |Upon submission of project contact list, [Stage 2 10%
emergency contact list, master working
programme, safety plan, detail BW & BS | (Within 7 calendar days after
designs / proposal submission including | Contract Commencement Date as
material, details drawing, method statement, | per Cl. 58 of the General
samples, project schedule, calculation, 3D | Conditions of Contract)
rendering and all references of proceeding
purchase orders with CIC’s confirmation and
approval
(3) |Upon acceptance of demolition works, provide [Stage 3 20%
on-site setting outline for the fitting-out works
and references of proceeding delivery orders | Upon acceptance of completion
and materials for CIC’s confirmation and | of  demolition  works &
approval. (subject to the CIC and/or its | Setting-out after possession of
Quantity Surveyor’s satisfaction) site
(Reception Area 5%; demolition
of the existing meeting rooms
and exiting pantry for new Office
Area 5%; MBO Board room 5%;
Other 5%)
(4) |Upon Practical Completion of the Works, [Stage 4 45%
satisfactory completion of all relocation logistic
works from MBO 30/F, and all necessary T&C, (Upon issuance of the certificate
obtain all relevant statutory approvals for usage | of completion)
of the Site (subject to the CIC and/or its
Quantity Surveyor’s satisfaction)
(5) |Upon submission of As-built Drawings, User [Stage 5 10% and
Manual, Operation Manual, Parts Book, Repair subject to
& Maintenance Manual, agreement of final | Within  two  weeks  after valuation
account and all necessary certificates and | satisfactory completion of Task and
reports — subject to the CIC and/or its Quantity | (4) above agreement
Surveyor’s satisfaction (including electronic of final
and hardcopy in pdf and AutoCAD format) account
(6) |Defects Liability Period (DLP) Stage 6 10%

Upon expiry of 12 months DLP after making
good of all the defects — subject to the CIC’s
satisfaction

(12 Months after issuance of the
certificate of completion)
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Defects Liability Period 12 months after Practical Completion

Date for Commencement Within 7 calendar days from the CIC’s written
notice to commence project

Date for Completion 70 calendar days after works commencement

Liquidated and Ascertained Damages | At the rate of HK$ 10,000 per day

Period of As-built Drawings and T&C | Two weeks after Date for the issuance of the
records, Statutory records, Operation | certificate of completion
& Maintenance Manual

Name of Company

Signature of Person Authorized
to Sign for the Proposal*

(with company chop)

Address
Tel No.: Fax No.
Email: Date:

* If the tender is submitted by a Joint Venture, all participants in the Joint Venture must sign the Fee

Proposal.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO. 1
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY PRELIMINARIES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Amount

Clause Description
P (HK$)

Allow for any financial obligations imposed by Preliminaries
hereunder listed:-

10.01.01 |Scope of Contract

10.01.02 [Site of Works

10.01.03 |Preliminary Items

10.01.04 [Contractor to Visit the Site

10.01.05 |Programming and Completion of the Works
10.01.06 [Work Included in the Contract

10.01.07 [Lump Sum Tender

10.01.08 |Specifications

10.01.09 [Material General

10.01.10 |Compliance with Specifications

10.01.11 Schedule of Material and Equipment

10.01.12 [Drawings and Specifications Generally

10.01.13 |Dimensions, etc.

10.01.14 |Removal of Rubbish and Debris During the Progress of Fitting out
10.01.15 |Existing Defects

10.01.16  [Workmanship

10.01.17 |Safe Custody of Materials
10.01.18 |Safety Precautions

10.01.19 |Defects after Completion

10.01.20 [Lighting, Power and Water for the Work

To Collection

https://cichongkong.sharepoint.com/sites/EQ/Shared Documents/General/Projects/02) MBO L29/2024 29F Renovation/Tender doc/Comments from PD and reply/
Copy of CIC - MBOL29 - SOR_4 WT20250409 51/1



DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO. 1
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY PRELIMINARIES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Amount

Clause Description
P (HK$)

Allow for any financial obligations imposed by Preliminaries
hereunder listed:-

10.01.21 |Samples/Mock Up

10.01.22 [House Rules

10.01.23  [Night Time Work

10.01.24  [Daily Reports, Photographs and Programme
10.01.25 [Protect and Repair Damage to Property, Utilities etc.
10.01.26  [Protection of Public

10.01.27 |Visitors

10.01.28 [Completion

10.01.29 [Renovation Works

10.01.30 [Setting-Out

10.01.31  |Approval of Chief Inspectorate of Fire Services

10.01.32  [Sign Board

10.01.33  [Organization Chart and Foreman

10.01.34 [Making Good Damages

10.01.35 [Working Hours, Rates of Wages etc.

10.01.36 [Plant Tools, Scaffolding, etc.

10.01.37 [Statutory Obligations, Notices, Fees and Charges
10.01.38 [Shop Drawings

10.01.39 |Record Drawings

10.01.40 ([Labour

To Collection

https://cichongkong.sharepoint.com/sites/EQ/Shared Documents/General/Projects/02) MBO L29/2024 29F Renovation/Tender doc/Comments from PD and reply/
Copy of CIC - MBOL29 - SOR_4 WT20250409 51/2



DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO. 1
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY PRELIMINARIES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Amount

Clause Description
P (HK$)

Allow for any financial obligations imposed by Preliminaries
hereunder listed:-

10.01.41  [Sub-letting

10.01.42 [Protection of Materials etc.

10.01.43 [Testing of Materials

10.01.44 |Contractor to Give Notice of Injury
10.01.45 [Workmen Living on Site

10.01.46 |Prevention of Mosquito Breeding
10.01.47 |[Site Clearance

10.01.48 |Accept Site as Found

10.01.49 [Compensation for Delay

10.01.50 [Restrict Nuisance of Dust and Noise
10.01.51 [General Compliance to Buildings Ordinance
10.01.52  [Submissions of MWCS/MWIS

10.01.53 [Design Fee

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO. 1
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY PRELIMINARIES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Amount

Clause Description
P (HK$)

Allow for any financial obligations imposed by Preliminaries
hereunder listed:-

COLLECTION
S1/1
S1/2

S1/3

TOTAL CARRIED TO SUMMARY OF TENDER HK$
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.2

DEMOLITION AND ALTERATION

Item

Description

Qty

Unit

Rate

SCHEDULE NO.2
DEMOLITION AND ALTERATION

NOTES

(1) The following works shall be read in conjunction with
the relevant notes and special preambles in other
schedules where appropriate.

(2) The Contractor is to refer to the specifications and
drawings for full description of materials and workmanship
wherever applicable to the works included thereunder.

(3) The Contractor is advised to carry out thorough
inspection on site to acquaint himself with the existing site
conditions and study the Specification and Tender
Drawings carefully to ascertain the exact scope, nature
and quality of the Works for each Section to be carried out
and the requirements or restrictions to be complied
therewith.

(4) The Contractor is deemed to have understood the full
requirements of all works with reference to the drawings,
specification and existing site conditions. The Contractor
shall fully understand the detail to include all necessary
finishes, plywood backing, finish joints, expansion joints,
grouting joints, dividing strips, groove lines, fittings, fixture
and accessories to complete the works.

(5) No adjustment shall be made to the Contract Rates
used for pricing the re-measured items nor extension
allowed to the completion of the Works and/or allowed to
the completion of the Works in Sections should the final
quantities differ from the original provisional quantities.

No compensation shall be payable should any item
which is the subject of a provisional quantity be wholly
deleted from the scope of the Works.

https://cichongkong.sharepoint.com/sites/EO/Shared Documents/General/Projects/02) MBO L29/2024 29F Renovation/Tender doc/Comments from PD and reply/
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO.2
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY DEMOLITION AND ALTERATION
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

NOTES (CONT'D)

(6) The Contractor is required to enter prices against all
items in this Schedule. The Tenderer shall be deemed to
have allowed in his prices, in addition to the requirements
stated in other sections of the tender documents for all
necessary labour, materials, painting and making good all
works affected and all other miscellaneous works which
are not mentioned in the Specifications nor on the
Drawings but are indispensably necessary for the
satisfactorv comnletion of the Waorks:

(7) Unless otherwise detailed on the drawings and
specifications, the Contractor is required to submit shop
drawings to the Employer/ Project Manager for approval
prior to execution of the Works.

(8) The size / dimension of all items in the schedule of
rates is for reference only. The Contractor shall refer to the
drawings, specification, material schedule and conduct on-
site measurement for actual size of all items.

(9) The rates for all finishes are to include for all
appropriate thickness of plastering, bedding, grouting,
screeding, plywood backing, etc.

(10) The rates for all finishes including marble, granite,
tiles, suspended ceiling etc shall be deemed to include all
cost for forming all necessary holes, openings, etc. for
fittings and around E&M services, access panel, all
necessary support, trimming, sealing up, sealant pointing
atr

(11) Notwithstanding the description of the items, all rates
for finishes including tiles, stone, panels, mirror, glass etc
shall include all plywood backing, all frame, support and
fixing accessories, adhesive, bedding, grouting, jointings,
forming all kinds of joints etc, sealer to stone/tile surfaces
and other surface treatments.

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.2

DEMOLITION AND ALTERATION

Item Description Qty Unit Rate $
Site Preparation

A Site survey 1 ltem

B Protective plastic sheets 1 ltem

C Hoarding 1 ltem

D Temporary lighting and Fire Services protection for 1 Item
site work

E Allow for warning notices, signages, labels 1 ltem

F Allow for Fire Services suspension cost for AFA, 1 Item
drain and refilling of wet system

G Full time on site Register Safety Officer ltem
during construction period

| Provide cleaning services according to the Assignment ltem
Brief and it's Annex

Demolition and Alteration Works

H Allow for demolish and cart away the floor tiles, roller 1 Item
blind, wall partition and door from site to suit the works

J Allow for dismantle and removal of existing false 1 Item

K Allow for dismantle and removal of existing furniture, 1 Item
equipment and asset

L Allow for dismantle and removal of existing green wall 1 Item
system

M Allow for relocation work, storage and disposal for the 1 Item
existing equipments and tools as required by the CIC
and refer to the Annes Xl of the Assignment Brief

N Allow for take down and reconstruct new design of 1 ltem
false ceiling system

P Allow for demolition for all necessary E&M works, 1 ltem
including FS, EL, ELV, MVAC and etc.

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO.2
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY DEMOLITION AND ALTERATION
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

Demolition and Alteration Works (Cont'd)

A Allow for diversion works for all necessary and 1 Iltem
associated E&M works

B Allow for modification works for all existing E&M works 1 Iltem
in accordance with interior design

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.2

DEMOLITION AND ALTERATION

Iltem Description

Qty

Unit

Rate

OTHERS

Allow below any items and herein above mentioned but

necessary for the satisfactory completion of the Works
and Specification (please specify in detail)
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO.2
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY DEMOLITION AND ALTERATION
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

COLLECTION

S2/1

S2/2

S2/3

S2/4

S2/5

Carried to Summary $
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
SCHEDULE NO.3
FITTING OUT WORKS
Floor
Supply and installation of carpet tiles (Assume 10% for
patch replacement)
A To Reception Area (General/ Waiting area/ Reception m2
Counter)
B To Reception Area (Storeroom) m2
C To Office Area (Provisional Quantity) m2
D To Office Area (Assistant Director’s/ Director's Room m2
(Facing South-West or South-East)) (Provisional
Quantity)
E To Office Area (Senior Manager Workspace) m2
F To Office Area (Storeroom) (Provisional Quantity) m2
G To Office Area (Mother care Room) (Provisional m2
Quantity)
H To Office Area (Printing Room) (Provisional Quantity) m2
J To Office Area (General Manager Room) (Provisional m2
Quantity)
N To Office Area (Broadcasting Room) (Provisional m2
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Floor (Cont'd)
Supply and installation of 2mm thick homogeneous vinyl
sheet; laid on existing screed
A To MBO Board Room (Wet Pantry) (Provisional m2
Quantity)
B To Reception Area (General/ Waiting area/ Reception m2
Counter) (Provisional Quantity)
C To Reception Area (Storeroom) (Provisional Quantity) m2
D To Reception Area (Pantry) (Provisional Quantity) m2
Supply and installation of waterproofing layer
E To MBO Board Room (Wet Pantry) (Provisional m2
F To Reception Area (Pantry) (Provisional Quantity) m2
Modification of flooring system
G To MBO Board Room m2

https://cichongkong.sharepoint.com/sites/EO/Shared Documents/General/Projects/02) MBO L29/2024 29F Renovation/Tender doc/Comments from PD and reply/
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Ceiling
Touch up for defective ceiling finishes
A To MBO Board Room (Provisional Quantity) m2
B To MBO Board Room (Wet Pantry) (Provisional m2
Quantity)
C To Reception Area (General/ Waiting area/ Reception m2
Counter) (Provisional Quantity)
D To Reception Area (Storeroom) (Provisional Quantity) m2
E To Reception Area (Pantry) (Provisional Quantity) m2
F To Office Area (Provisional Quantity) m2
G To Office Area (Assistant Director’s/ Director's Room m2
(Facing South-West or South-East)) (Provisional
Quantity)
H To Office Area (Senior Manager Workspace) m2
(Provisional Quantity)
J To Office Area (Storeroom) (Provisional Quantity) m2
K To Office Area (Mother care Room) (Provisional m2
Quantity)
L To Office Area (Printing Room) (Provisional Quantity) m2
M To Office Area (General Manager Room) (Provisional m2
Quantity)
N To Office Area (Broadcasting Room) (Provisional m2
Quantity)
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Ceiling (Cont'd)
Touch up with skim coat, P/A approved emulsion paint
A To MBO Board Room (Provisional Quantity) m2
B To MBO Board Room (Wet Pantry) (Provisional m2
Quantity)
C To Reception Area (General/ Waiting area/ Reception m2
Counter) (Provisional Quantity)
D To Reception Area (Storeroom) (Provisional Quantity) m2
E To Reception Area (Pantry) (Provisional Quantity) m2
F To Office Area (Provisional Quantity) m2
G To Office Area (Assistant Director’s/ Director's Room m2
(Facing South-West or South-East)) (Provisional
Quantitv)
H To Office Area (Senior Manager Workspace) m2
(Provisional Quantity)
J To Office Area (Storeroom) (Provisional Quantity) m2
K To Office Area (Mother care Room) (Provisional m2
Quantity)
L To Office Area (Printing Room) (Provisional Quantity) m2
M To Office Area (General Manager Room) (Provisional m2
Quantity)
N To Office Area (Broadcasting Room) (Provisional m2

Quantity)

https://cichongkong.sharepoint.com/sites/EO/Shared Documents/General/Projects/02) MBO L29/2024 29F Renovation/Tender doc/Comments from PD and reply/
Copy of CIC - MBOL29 - SOR_4 WT20250409 S3/4

To Collection

WT Partnership (HK) Limited



DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item

Description

Qty

Unit

Rate

FITTING OUT WORKS (CONT'D)

Ceiling (Cont'd)

Dismantling the existing false ceiling system and; Design,
supply and installation of mineral fiber false ceiling system
(OPTIONAL)

To Reception Area (General/ Waiting area/ Reception
Counter) (Provisional Quantity)

To Reception Area (Pantry) (Provisional Quantity)

To MBO Board Room (Pantry) (Provisional Quantity)

Design, supply and installation of aluminium metal strip
ceiling (OPTIONAL)

To Reception Area (General/ Waiting area/ Reception
Counter) (Provisional Quantity)

Design, supply and installation of double gypsum board
suspended false ceiling system; completed with rockwool
insulation (OPTIONAL)

To Office Area (General/ Assistant Director's/
Director's Room/ Senior Manager Workspace/ General
Manager's Room/ Mothercare room/ printing room/
Storeroom/ Pantry/ Broadcasting Room) (Provisional
Quantitv)

Dismantling the existing false ceiling system and; Supply,
deliver and apply emulsion paint to the existing structural
ceiling and synthetic paint to the MEP pipe ducts and
cables, including but not limited to AV ducts and lighting
cables, etc. (OPTIONAL)

To All Reception Area and Office Area (Provisional
Quantity)

m2

m2

m2

m2

m2

m2

Rate Only

Rate Only

Rate Only

Rate Only

Rate Only

Rate Only
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item

Description

Qty

Unit

Rate

FITTING OUT WORKS (CONT'D)

Wall

Single glazed partition (W1); full height single glazed
partition with frost glass film sticker up to false ceiling level
(2600mm high)

To Office Area (Assistant Director’s/ Director's Room
(Facing South-West or South-East)(Provisional
Quantity)

To Office Area (Printing Room)(Provisional Quantity)

To Office Area (General Manager Room) (Provisional
Quantity)

Acoustic Panel (W2); full height acoustic panel with
adhesive from raised floor up to false ceiling level
(2600mm high)

To MBO Board Room (Provisional Quantity)

To Reception Area (General/ Waiting area/ Reception
Counter) (Provisional Quantity)

Gypsum Board Partition with Rockwool infill (W3)/ FRR
wall from structural slab up to true ceiling level

100 mm Thick
To Office Area (Printing Room) (Provisional Quantity)

To Office Area (Assistant Director’s/ Director's Room
(Facing South-West or South-East))
(Provisional Quantitv)

To MBO Board Room (Provisional Quantity)

To Office Area (General Manager Room)(Provisional
Quantity)

To reception area (wall separating reception area and
the MOB board room; & wall separating reception
area and the office area )

m2

m2

m2

m2

m2

m2

m2

m2

m2

m2
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Wall (Cont'd)
Gypsum Board Partition from structural slab up to true
ceiling level (W4)
100 mm Thick
A To Reception Area (Storeroom) m2
B To Office Area (Mothercare room)(Provisional m2
C To Office Area (Storeroom )(Provisional Quantity) m2
Dry wall
E To MBO Board Room (Wet Pantry)(Provisional m2
Quantity)
F To Reception Area (Pantry)(Provisional Quantity) m2
Double Glass Wall
G To MBO Board Room (Provisional Quantity) m2
H To Reception Area (Pantry) (Provisional Quantity) m2
Operable Wall
J To Reception Area (pantry) (Provisional Quantity) m2
Block Wall
K To MBO Board Room (Provisional Quantity) m2
L To Reception Area (Pantry)(Provisional Quantity) m2
Automatic sliding laminated glass doors; completed with
ironmongeries
M To Reception Area (to the door separating reception 1 No.
area and the MBO board room only)
N To Reception Area (to the door separating reception 2 No.
area the office area only)
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Wall (Cont'd)
Access doors; completed with ironmongeries
A To Office Area (Assistant Director’s/ Director's Room 3 No.
(Facing South-West or South-East)) (Provisional
Quantity)
B To Office Area (General Manager) (Provisional 1 No.
Quantity)
C To Office Area (Printing Room) (Provisional 1 No.
Quantity)
D To Office Area (Storeroom1/ Storeroom 2) (Provisional 1 No.
Quantity)
Re-decoration, skim coat touch up to smooth, P/A
approved emulsion paint
E To MBO Board Room (Wet Pantry)(Provisional m2
Quantity)
F To Reception Area (General/ Waiting area/ Reception m2
Counter) (Provisional Quantity)
G To Reception Area (Storeroom) (Provisional Quantity) m2
H To Reception Area (Pantry) (Provisional Quantity) m2
J To Office Area (Provisional Quantity) m2
K To Office Area (Senior Manager m2
L To Office Area (Storeroom)(Provisional Quantity) m2
M To Office Area (Printing Room)(Provisional Quantity) m2
N To Office Area (General Manager Room)(Provisional m2
Quantity)
0] To Office Area (Mothercare room)(Provisional Quantity) m2
P To Office Area (Brocasting Room)(Provisional Quantity) m2
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Wall (Cont'd)
Painting (Emulsion Paint)
A To MBO Board Room (Wet Pantry) (Provisional m2
Quantity)
B To Reception Area (General/ Waiting area/ Reception m2
Counter) (Provisional Quantity)
C To Reception Area (Storeroom) (Provisional Quantity) m2
D To Reception Area (Pantry) (Provisional Quantity) m2
E To Office Area (Provisional Quantity) m2
F To Office Area (Senior Manager Workspace) m2
G To Office Area (Storeroom)(Provisional Quantity) m2
H To Office Area (Printing Room)(Provisional Quantity) m2
J To Office Area (General Manager Room)(Provisional m2
Quantity)
K To Office Area (Mothercare room)(Provisional m2
Quantity)
L To Office Area (Brocasting Room)(Provisional m2

Quantity)
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Furniture/ Equipment
Design, supply and installation of furniture and equipment;
all in accordance with Specifications and Drawings. (refer
to Assignment Brief)
MBO Board Room
A 55-inch 4K OLED TV 11 Set
B 4K short focal length 110” projector 2 Set
C 4K projector screen 2 Set
D 13A power bar for new table set up 1 Set
MBO Board Room (Wet pantry) items
E Wine Cellar (for storage of minimum 20 bottle of wine) 1 Set
F Mini fridge 1 Set
G Meeting table (Optional) 1 Set Rate Only
H Full High Cabinets (Provisional Quantity) 1 Set
J Countertop for sink 1 Set
K Water Basin 1 Set
L Water Tap 1 Set
M Water Dispensor 1 Set
Reception Area
N Table; overall size 1000L x 1000W x 750H; "Haword" 8 Set
or equivalent
(0] Table; overall size 6000L x 500W x 1100H 2 Set
1000mm (L) x 1000mm (W) x 750mm (H)
P Table; overall size 6000L x 500W x 1100H 1 Set
5000m (L) x 600mm (W) x 750mm (H)
Q Table; overall size 700 x 1050H 1 Set
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Furniture/ Equipment (Cont'd)
Design, supply and installation of furniture and equipment;
all in accordance with Specifications and Drawings. (refer
to Assignment Brief) (Cont'd)
Reception Area (Cont'd)
A L-shaped Counter; overall size 2500L x 600W x 1500L 1 Set
1100H
B Side Chair; "Haword" or equivalent) 18 Set
C Side Chair 6 Set
D Arm Chair 2 Set
E Office Chair 2 Set
F Cabinet to house the 55-inch 4K OLED TVs 1 Set
G Corian Countertop 1 Set
H Wash basin 2 Set
J Water tap 2 Set
K Microwave oven 2 Set
L Dishwasher 2 Set
M Full Hight Cabinets (pantry) (Provisional Quantity) 2 Set
N Water Dispensor (OPTIONAL) 2 Set Rate Only
0] 100-inch 4K OLED TV; with decorated mounting and 2 Set
all necessary system programme to broadcast videos,
photo and the information for the guests include the
connection of the associated AV system and VC
P 55-inch 4K OLED TV 1 Set
Q 110” projector screen 1 Set
R projector 1 Set
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Furniture/ Equipment (Cont'd)
Design, supply and installation of furniture and equipment;
all in accordance with Specifications and Drawings. (refer
to Assignment Brief) (Cont'd)
Office Area
A Two Desks installed in L-shape 2000(L) x 900(W) and 4 Set
1000(L) x 400(W) (Assistant Director/Director
room,General Manager room)
B L-shaped desk; overall size 1600L x 800W x 1500L x 5 Set
750H (Senior Manager Area)
C Table; overall size 1600L x 800W x 750H (General 24 Set
Office Area)
D Desk partition; size: 800W x 500H (General Office 24 Set
Area)
E Cabinet; size: 1500L x 400W x 750H (General Office 24 Set
Area)
F Pedestal; overall size 500L x 400W x 600H (General 33 Set
Office Area, Assistant Director’s/ Director's Room,
Senior Manager, General Manager's Room)
G Office Chair (Assistant Director’s/ Director’s, General 8 Set
Manager's Rooms)
H Office Chair "Haworth" Zody Model No.: SESZTM7 or 4 Set
equivalent (Assistant Director's/ Director's room,
General Manager's room)
J Office Chair (Senior Manager Area) 15 Set
K Office Chair (General Office Area) 24 Set
Full height Cabinets (pantry) (Provisional Quantity) 1 Set
M Table; overall size 2000L x 800W x 750H (General 1 Set
Manager's Room)
N Cabinet; size: 1000L x 400W x 750H (Assistant 8 Set
Director's/ Director's room, General Manager's room)
(0] 42U server racks for IT & AV system (OPTIONAL) 1 Set Rate Only
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Furniture/ Equipment (Cont'd)
Relocating the equipment including but not limited to water
dispenser, refrigerator, microwave oven, etc. in the
existing pantry to the new wet pantry; all in accordance
with Specifications and Drawings. (refer to Assignment
Brief

A Generally 1 Item
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
FITTING OUT WORKS (CONT'D)
Signage
Design, supply and installation of laminated plastic
signage; all in accordance with Specifications and
Drawings. (refer to Assignment Brief) (Cont'd)
Laminated Plastic
A To MBO Board Room (Provisional Quantity) 1 No.
B To Reception Area (Interview Room) (Provisional 1 No.
C To Reception Area (Pantry) (Provisional Quantity) 1 No.
D To Office Area (Assistant Director’s/ Director's Room 3 No.
(Facing South-West or South-East)) (Provisional
Quantitv)
E To Office Area (Senior Manager Workspace) 1 No.
F To Office Area (Storeroom 1)(Provisional Quantity) 2 No.
G To Office Area (Mother care Room)(Provisional 1 No.
Quantity)
H To Office Area (Printing Room)(Provisional Quantity) 1 No.
J To Office Area (General Manager Room)(Provisional 2 No.
Quantity)
K To Office Area (Brocasting Room )(Provisional m2
Quantity)
Design, supply and installation of “CIC” logo; all in
accordance with Specifications and Drawings.
(Assignment Brief refers)
L To Reception Area (General/ Waiting area/ Reception 1 No.

Counter)
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Iltem Description

Qty

Unit

Rate

WINDOW

Roller Window Blind

A To Office (Provisional Quantity)

Automatic sliding window curtain

B To MBO Board Room (Provisional Quantity)

Electrical window curtain

C To Reception Area (General/ Waiting area/ Reception
Counter) (Provisional Quantity)
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO.3

FITTING OUT WORKS

Item Description Qty Unit Rate $
OTHERS
Allow below any items and herein above mentioned but
necessary for the satisfactory completion of the Works
and Specification (please specify in detail)
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO.3
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY FITTING OUT WORKS
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

COLLECTION

S3/1

S3/2

S3/3

S3/4

S3/5

S3/6

S3/7

S3/8

S3/9

S3/10

S3/11

S3/12

S3/13

S3/14

S3/15

S3/16

Carried to Summary $
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $

SCHEDULE NO.4

BUILDING SERVICES

MVAC Installation

Chilled Water System

Chilled water pipe complete with insulation including all

necessary associated support, fittings, brackets, running

joints and fixings; all as described in the Specification and

Drawings

Pipes and fittings; fixings to walls, columns and soffits
A 25mm diameter m
B 32mm diameter m
C 40mm diameter m
D 50mm diameter m
E 65mm diameter m
F 80mm diameter m
G 100mm diameter m

Protective coverings and finishings; aluminium cladding to

insulation

Approved thickness; fixings to insulation for pipes and

fittinne
H 50mm diameter m
J 65mm diameter m
K 80mm diameter m
L 100mm diameter m
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Valves and ancillaries; complete with insulation and
protective finishing; cables and conduits if necessary

Gate valves
A 25mm diameter No.
B 32mm diameter No.
C 40mm diameter No.
D 50mm diameter No.
E 65mm diameter No.
Globe valves
F 25mm diameter No.
G 32mm diameter No.
H 40mm diameter No.
J 50mm diameter No.
K 65mm diameter No.

Motorized on/off valves with cables and conduit

L 25mm diameter No.
M 32mm diameter No.
N 40mm diameter No.
P 50mm diameter No.
Q 65mm diameter No.

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Iltem Description

Qty

Unit

Rate

BUILDING SERVICES (CONT'D)

Condensate Drain System

Condensate drain pipe complete with insulation including

all necessary associated support, fittings, brackets,
running joints and fixings; all as described in the
Specification and Drawings

Pipes and fittings; fixings to walls, columns and soffits
A 25mm diameter
B 32mm diameter

C 40mm diameter
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Iltem Description

Qty

Unit

Rate

BUILDING SERVICES (CONT'D)

Supply and install ductwork ancillaries (Cont'd)

Air Conditioning System

Hot-dipped galvanized steel sheet ductwork and fittings;

(insulation measured separately) complete with split
damper; access panels; test points; cleaning points;
brackets and supports and all necessary ductwork
accessories; grade and thickness as in the Specification

and Drawings

Rectangular ducts; fixing to walls, columns or soffits
A 0.6mm thick
B 0.8mm thick

C 1.0mm thick

Thermal insulation; as described in Drawings and
Specifications

D to rectangular duct

Supply and install ductwork ancillaries

Fire damper

E up to 0.1 m?

F 0.1-0.3m?

G 0.3-0.5m?

Volume control damper

H up to 0.1 m?

J 0.1-0.3m?

m2

m2

m2

m2

No.

No.

No.

No.

No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
BUILDING SERVICES (CONT'D)
Supply and install ductwork ancillaries (Cont'd)
Air grilles/diffusers with air boot and insulation; blanked off
the dummy diffuser if necessary
A X mm supply air grille No.
B X mm supply air grille No.
C X mm return air grille with aluminium filter No.
Fan coil units (FCU); complete with cooling coils, fan
motors, filters, drain pans, necessary insulation,
connection to ductwork and pipework
D ref. FCU-8 No.
E ref. FCU-10 No.
F ref. FCU-12 No.
To Collection

https://cichongkong.sharepoint.com/sites/EO/Shared Documents/General/Projects/02) MBO L29/2024 29F Renovatiogg/egder doc/Comments from PD and reply/

Copy of CIC - MBOL29 - SOR_4 WT20250409

WT Partnership (HK) Limited



DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
BUILDING SERVICES (CONT'D)
Mechanical Ventilation System
Hot-dipped galvanized steel sheet ductwork and fittings;
(insulation measured separately) complete with split
damper; access panels; test points; cleaning points;
brackets and supports and all necessary ductwork
accessories; grade and thickness as in the Specification
and Drawings
Rectangular ducts; fixing to walls, columns or soffits
A 0.6mm thick m2
B 0.8mm thick m2
C 1.0mm thick m2
Thermal insulation; as described in Drawings and
Specifications
D to rectangular duct m2
Supply and install ductwork ancillaries
Fire damper
E up to 0.1 m? No.
F 0.1-0.3m? No.
G 0.3-0.5m? No.
Volume control damper
H up to 0.1 m? No.
J 0.1-0.3m? No.
K 0.3-0.5m? No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
BUILDING SERVICES (CONT'D)
Supply and install ductwork ancillaries (Cont'd)
Ductwork silencers
A 0.1-0.3m? No.
B 0.3-0.5m? No.
Air grilles/diffusers with air boot and insulation; blanked off
the dummy diffuser if necessary
C X mm exhaust air grille No.
D X mm exhaust air grille No.
E X mm exhaust air grille No.
Ventilation fans; complete with motor, mounting
framework, supports, anti-vibration isolators, acoustic
enclosure and accessories
F air volume flow rate L/s; static pressure No.
Pa
G air volume flow rate L/s; static pressure No.
Pa
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4
BUILDING SERVICES

Iltem Description

Qty

Unit

Rate $

BUILDING SERVICES (CONT'D)

Electrical and Control System

Local Motor Control Panel, including metal casing and all
busbars, air circuit breakers, relays, switches, fuses, MCB

units, specified starters, contactors, meters, push buttons,
emergency push buttons, indicating lamps, internal
interconnecting wirings interlocks, instruments and
accessories as required, including glanding, termination
cables, earthing, bonding, fixings, and as specified

for ventilation fan

Electrical power and control circuits to equipment,
including connection to control panels, interconnecting
wiring, cables, cable containment, relays, contactors,
sensors, controller with thermostats, duct type temperature

sensor and control devices, all necessary instruments and

accessories as appropriate, fixing, earthing continuity, etc.

to form a complete operational system and as specified

Electrical power and control circuits for
ventilation fan
fan coil unit

fire damper

No.

No.

No.

No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item

Description

Qty

Unit

Rate

Electrical Installation

Main and Sub-main Power Distribution System

1/C PVC copper cable; termination glands; copper
conductors; earth continuity conductor

mm2

mm2

1/C F.R. XLPE/LSZH copper cable; termination glands;
copper conductors; earth continuity conductor

mm2

mm2

4/C XLPE/SWA/PVC copper cable; termination glands;
copper conductors; earth continuity conductor

mm2

mm2

Moulded case circuit breaker (MCCB) distribution board
complete with A.l. switch metal enclosure, busbars,
insulated protective shields, earthing terminal, tinned
copper earth bar, gasketed door, all interconnecting wiring

and all necessary accessories as described in
SQnerificatinn and/ar Drawinas (MC.CR | Inite meaciired

18 way; 63A TPN

18 way; 100A TPN

Miniature circuit breaker (MCB) distribution board
complete with A.l. switch metal enclosure, busbars,
insulated protective shields, earthing terminal, tinned
copper earth bar, gasketed door, all interconnecting wiring

and all necessary accessories as described in
Specification and/or Drawings (MCB Units measured

~mmmmmt Al

18 way; 63A SPN

way; A SPN

way; A TPN

No.

No.

No.

No.

No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
BUILDING SERVICES (CONT'D)
Main and Sub-main Power Distribution System (Cont'd)
Moulded case circuit breakers (MCCBs) units; fixing in
MCCB Boards
A _____ATP No.
B _____ATP No.
Miniature circuit breakers (MCBs) units; fixing in MCB
Boards
C ___ASP No.
D ____ASP No.
E _____ATP No.
F _____ATP No.
Residual current circuit breaker c/w built in overload
protection (RCBO); fixing in MCB Boards
G ____ASP No.
Residual current device (RCD)
H ____ASP No.
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

General Lighting and Small Power

Final circuits; approved cables; copper conductors; drawn

into approved conduits and fittings and/or flexible conduits

and fittings, junction boxes and the like; earth continuity

conductors; and all necessary accessories; as described

in Specifications and/or Drawings

From MCB distribution board to
A normal lighting points No.
B essential lighting points No.
C motion sensor points No.
D daylight sensor points No.
E 5A fuse spur unit points No.
F 13A fuse spur unit points No.
G 20A fuse spur unit points No.
H 32A fuse spur unit points No.
J floor box unit points No.
K single socket outlet points No.
L twin socket outlet points No.
M power bar with S/O points No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

General Lighting and Small Power (Cont'd)

Lighting fittings; complete with associated lamps or tubes;

including all connections to cables and conduit systems,

earthing, bonding and provision of all necessary hangers

and fixings; as described in Specifications and/or

Drawings
A 300x1200 lighting panel with 2x15W LED T5; all No.

necessary accessories

B downlight; all necessary accessories No.

Accessories of approved type; as described in

Specifications and/or Drawings
C daylight sensor No.
D occupancy sensor No.
E 5A fuse spur unit No.
F 13A fuse spur unit No.
G 20A fuse spur unit No.
H 32A fuse spur unit No.
J floor box unit No.
K single socket outlet No.
L twin socket outlet No.
M power bar with S/O No.
N lighting control panel No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Iltem Description

Qty

Unit

Rate

BUILDING SERVICES (CONT'D)

ELV System

Final circuits; approved cables; drawing into and including

conduits and fittings and/or flexible conduits and fittings or

any cable installing facilities, adaptable boxes; connection

to system

From main system to
A telephone point
B data outlet point

Equipment; components, etc.; approved type; connection
to power source and/or signal source; including all
necessary accessories as described in Specification and

Drawings

Equipment and accessories

C dual S/O for data and telephone
D data outlet

E Wi-Fi access point

F 42U server rack

G network switch; 24 ports

H PoE

J main distribution unit

No.

No.

No.

No.

No.

No.

No.

No.

No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Audio & Visual / Public Address System

Final circuits; approved cables; drawing into and including
conduits and fittings and/or flexible conduits and fittings or
any cable installing facilities, adaptable boxes; connection

to system

Allow for

A all necessary conduit, power and control cable for the Iltem
AV system

From existing PA system to
B speaker point No.

Equipment; components, etc.; approved type; connection
to power source and/or signal source; including all
necessary accessories as described in Specification and

Drawings

Equipment and accessories

C 55 inch 4K OLED TV No.
D 100 inch 4K OLED TV No.
E 4K short focal length 110" projector No.
F 4K projector screen No.
G speaker No.

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)
Antenna System
Final circuits; approved cables; drawing into and including
conduits and fittings and/or flexible conduits and fittings or
any cable installing facilities, adaptable boxes; connection
to system
From existing system to

A TV outlet point No.
Equipment; components, etc.; approved type; connection
to power source and/or signal source; including all
necessary accessories as described in Specification and
Drawings
Equipment and accessories

B TV outlet No.

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Iltem Description

Qty

Unit

Rate

BUILDING SERVICES (CONT'D)

CCTV System

Final circuits; approved cables; drawing into and including

conduits and fittings and/or flexible conduits and fittings or

any cable installing facilities, adaptable boxes; connection

to system; PoE cable, connection to power point

From existing CCTV system to

A CCTV camera point

Equipment; components, etc.; approved type; connection

to power source and/or signal source; including all

necessary accessories as described in Specification and

Drawings

Equipment and accessories
B dome type colour CCTV camera
C network video recorder

D PoE / network switch

No.

No.

No.

No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Access Control System

Final circuits; approved cables; drawing into and including

conduits and fittings and/or flexible conduits and fittings or

any cable installing facilities, adaptable boxes; connection

to system

From main system to
A card reader point No.
B door release button point No.
C break glass unit / emergency release button point No.
D electric door lock point No.
E door controller/ control panel point No.

Equipment; components, etc.; approved type; connection

to power source and/or signal source; including all

necessary accessories as described in Specification and

Drawings

Equipment and accessories
F card reader No.
G door release button No.
H break glass unit / emergency release button No.
J electric door lock No.
K door controller/ control panel No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Building Management System (BMS)

Final circuits; approved cables; drawing into and including
conduits and fittings and/or flexible conduits and fittings or
any cable installing facilities, adaptable boxes; connection
to system (OPTIONAL)

From main system to field equipment

A analogue input point No. Rate Only
B analogue output point No. Rate Only
C digital input point No. Rate Only
D digital output point No. Rate Only

Equipment; components, etc.; approved type; connection
to power source and/or signal source; including all
necessary accessories as described in Specification and

Drawings

Equipment and accessories

E DDC unit No.
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Trunking and Tray

Hot-dipped galvanized mild steel sheet cable trunking with
fittings including running joints, support hangers, as
described in Specification and/or Drawings

Trunkings and fittings; fixed to walls, columns and soffits

A 50 x 50 mm m
B 75x 75 mm m
C 100 x 100 mm m
D 150 x 100 mm m
E X mm m

Earthing and Bonding

Equipotential bonding to all exposed and extraneous
conductive parts of non electric services; complete with all
component clamps and accessories; complying with the
current edition of the IEE wiring regulations; all as
specified in the Specification and Drawings

Allow for
F main equipotential bonding Iltem
G supplementary equipotential bonding Iltem
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Fire Services Installation

A Supporting works that allow to cooperate with TMC for ltem
modification of existing Fire Services installation to suit
new layout

Automatic Sprinkler System

Galvanized steel pipe to BSEN 1387, medium grade
including all extra over for fittings (bends, tees, etc.),
brackets, fixings, jointings, supports and accessories as
required

Pipes and fittings; fixings to walls, columns and soffits

B 32mm diameter m
C 40mm diameter m
D 50mm diameter m
E 65mm diameter m
F 80mm diameter m

Sprinkler heads

Heat sensitive quartzoid bulb; temperature rating 68
degrees Celsius

G concealed type No.

H conventional type No.

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Manual and Automatic Fire Alarm System

Final circuits in cables and conduits; including fault

isolator modules, control modules, monitor modules,
monitor devices, dry contacts, control devices, fixing,
earthing & bonding and all necessary accessories

Circuits from fire alarm and control panel to
A visual and fire alarm point No.
B manual call point No.

Equipment and ancillaries

C visual and fire alarm No.
D manual call point No.
E battery charger for fire system No.

Audio/Visual Advisory System

Visual system; coloured and flashing lights; illuminated
exit/directional signs; FSDCoP, FSD Requirements and
Circular Letters; battery, battery chargers, testing facilities;
changeover switches; cable and conduit; connection to
power and all accessories

F emergency lighting with 2 hours battery charger No.
G exit sign with 2 hours battery charger No.
H directional sign No.

To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

BUILDING SERVICES (CONT'D)

Plumbing and Drainage Installation

Supply and installation of sanitary fitting, plumbing and
drainage system as specified (refer to Assignment Brief)

MBO Board Room (Wet Pantry)

A Wash basin Set
B Soap Dispenser Set
C Allow for all necessary uPVC drainage & fittings, Iltem

copper pipe and fittings with 2 no of faucets,
connection of drainage system to existing sump pump
system and associated works

D Sump pump (duty and standby), completed with No.
drainage pipe and copper water pipe for pantry
equipment and potable water system

Reception Area (Pantry)

Copper water supply pipe including all extra over for
fittings (bends, tees, etc.), brackets, fixings, jointings,
supports and accessories as specified (refer to
Assignment Brief)

E 22mm diameter m
F 28mm diameter m
G 32mm diameter m

uPVC waste water drain pipe including all extra over for
fittings (bends, tees, etc.), brackets, fixings, jointings,
supports and accessories as specified (refer to
Assignment Brief)

H 50mm diameter m
J 75mm diameter m
K 100mm diameter m
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
BUILDING SERVICES (CONT'D)
Plumbing and Drainage Installation (Cont'd)
Valves and ancillaries of approved type and working
pressure complete with joints to pipework's, complete with
insulation; all as specified (refer to Assignment Brief)
Potable valve
A 22mm diameter no.
B 28mm diameter no.
C 32mm diameter no.
D Grease trap Set
E Corian sink Set
F Soap Dispenser Set
G Allow for all necessary uPVC drainage & fittings, ltem
copper pipe and fittings with 2 no of faucets,
connection of drainage system to existing sump pump
system and associated works
H Sump pump (duty and standby), completed with No.
drainage pipe and copper water pipe for pantry
equipment and potable water system
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
BUILDING SERVICES (CONT'D)
Sundries
A Preparation and submission of working drawings, ltem
builder’'s work drawings shop drawings, as-fitted
drawings and operation & maintenance manual
B Provision of samples ltem
C Provision of spares and special tools ltem
D Painting and labelling of materials and equipment ltem
E Testing and Commissioning ltem
F Liaison with relevant government departments and ltem
statutory authorities and provision of any statutory
submission to obtain all necessary certificates and
approvals including payment of any fee
G Draining and refilling of the chilled water system Iltem
H Draining and refilling of the fire services system Iltem
J Coordinate with existing maintenance contractor for Iltem
any migration works, system integration, suspension
works of existing system
K Interfacing and connecting to existing AFA system Iltem
including program and graphic update
L Demolition, diversion, relocation and modification of Item
existing building services installation to suit the new
M Provide the Meeting room booking system and the Item
smart facilities management control solution in the
project. (OPTIONAL)
N Builder's Work in connection ltem
P BEEO & FOC submission ltem
Q Provide the smart site safety system (4S) ltem
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
BUILDING SERVICES (CONT'D)
Sundries (Cont'd)
A FS 314A & 251 and vent cert submission ltem
B WR1 submission Item
C Water test for potable water ltem
D Interfacing and connecting to existing BMS system ltem
including program and graphic update
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item Description Qty Unit Rate $
OTHERS
Allow below any items and herein above mentioned but
necessary for the satisfactory completion of the Works
and Specification (please specify in detail)
To Collection
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SCHEDULE NO .4
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY BUILDING SERVICES
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Item Description Qty Unit Rate $

COLLECTION
S4/1
S4/2
S4/3
S4/4
S4/5
S4/6
S4/7
S4/8
S4/9

S4/10
S4/11
S4/12
S4/13
S4/14
S4/15
S4/16
S4/17
S4/18
S4/19
S4/20
S4/21

S4/22

Carried to Summary $
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DESIGN AND RENOVATION WORKS OF NEW OFFICE
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

SCHEDULE NO .4

BUILDING SERVICES

Item

Description

Qty

Unit

Rate

COLLECTION (Cont'd)

S4/23

S4/24

S4/25

S4/26

Carried to Summary $
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DESIGN AND RENOVATION WORKS OF NEW OFFICE SUMMARY OF TENDER
AT 29/F, ENTERPRISE SQUARE FIVE, KOWLOON BAY
HONG KONG CONSTRUCTION INDUSTRY COUNCIL

Amount

(HK$)

Schedule No. [Description

SUMMARY OF TENDER

Schedule No. 1 [Preliminaries

Schedule No. 2 |Demolition and Alteration

Schedule No. 3 |Fitting Out Works

Floor

Ceiling

Wall

Furniture/ Equipment

Signage

Window

Others

Schedule No. 4 |Building Services

MVAC Installation

Electrical Installation

Audio & Visual / Public Address System
CCTV System

Fire Services Installation

Plumbing and Drainage Installation

Others

TOTAL CARRIED TO FORM OF TENDER HK$
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Provision of Design and Renovation Works of New Office Conditions of Tender
at 29/F, Enterprise Square Five for the the Construction Industry Council
Ref. (586) in P/AE/PUR/AGC

APPENDIX E — Tender Evaluation Procedures and Criteria

1. INTRODUCTION

1.1 A two-envelope approach is adopted for tender submission, i.e. Tenderer should
submit the technical proposal including all information specified in Appendix A
of the Conditions of Tender and Special Conditions of Tender, and the letter
annexed in Appendix B and mentioned in Clause 4.28 of the Conditions of
Tender in one envelope and the fee proposal comprising the completed Form of
Tender using the prescribed form provided in Appendix C of the Conditions of
Tender and the Fee Proposal using the prescribed form provided in Appendix D
of the Conditions of Tender in a separate envelope. Fee proposal would only be
opened after the technical assessment is completed subject to Clause 1.4 below.

1.2 A marking scheme as described below will be used for evaluating the tenders.
Tender proposals shall be evaluated based on two separate aspects, namely the
technical assessment and the fee assessment.

1.3 The pre-determined weights for technical and fee assessments are 30% and 70%
respectively.

1.4 If the technical assessment mark in Table 1 below is less than 50% of the
maximum marks, the tender proposal will be rejected and will NOT be further
assessed and its fee proposal envelope will NOT be opened.

1.5 The rejected tender proposal will NOT be included in the weighted technical
assessment score formula in Clause 2.2 and the weighted fee assessment score
formula in Clause 3.2 below. The CIC reserves its right to cancel this tender
exercise and re-tender thereof without further notice to the tenderer.

1.6 An assessment panel will be established for tender evaluation. The proposal
received will be evaluated in accordance with the requirements in this Appendix.

2. TECHNICAL EVALUATON

2.1 Detailed evaluation of the technical proposal including all information specified
in Appendix A of the Conditions of Tender shall be made in accordance with the
assessment criteria described in Table 1.
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Provision of Design and Renovation Works of New Office

at 29/F, Enterprise Square Five for the the Construction Industry Council
Ref. (586) in P/AE/PUR/AGC

Table 1 — Technical assessment marking scheme

Conditions of Tender

Assessment Criteria

Maximum
Marks
(%)

1.

Tenderer’s Track Record & Project Reference
(a) Company’s practical experience in fitting-out works (5%)
(b) Design and renovation works experience, Expertise (5%)
(1) Company/Team’s practical experience in design and renovation
works
(i1) Expertise in construction as an RGBC/RMWC (Mandatory)

10%

Project Approach and Methodology to fulfill the objectives and
complete all the tasks described in the Assignment Brief

(a) Approach to the assignment (method statements to fulfill requirements)
(5%)

(b) Detailed programme (Advanced completion would be an
advantage)(10%)

(c) Arrangements for subcontractor management (5%)

(d) Logistic arrangement of site work (5%)

(e) Proposal of Relocation Plan of MBO 30/F to KBC 1/F, (customized
planning, which include information & work flow of pre-move
consultation, staff briefing, floor plan preparation, packing, transport,
delivery and removal of packing materials & protection, etc.) (10%)

35%

Concept Design of the Interior Fitting Out
(a) Pantry design (5%)
(b) AV design (5%)
(c) Layouts and schematics design (20%)
* Electrical installation
» Lighting system
* MVAC system
* Fire Services installation
* PD system
* ELV/CCTV/Access control system
+ IT/Wifi system

30%

Experience and Qualifications of Proposed Project Leader and Team

Members

(a) Staff organisation chart with clear indication of line of communication
and staff hierarchy among the project leader and team members.
Responsibilities and degree of involvement of project leader and team
members (5%)

(b) Adequacy of professional and technical manpower input and Project
team’s experience in site formation / General Building construction/
service counter design and construction. (5%)

(¢) The team members are encouraged to fulfill the pillars that are stated in
“Construction 2.0”.(5%)

15%

5. Tenderer’s Performance in CIC’s Past Projects

10%

Total

100%
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2.2

3.1

3.2

4.1

The weighted technical assessment score of a tender shall be determined in
accordance with the following formula:

Technical assessment mark of the subject tender

30
. Highest technical assessment mark of all tenders

FEE EVALUATION

Tender fee for evaluation shall be the lump sum quoted in Appendix D — Fee
Proposal of the Conditions of Tender.

The weighted fee assessment score of the tender proposal shall be worked out
in accordance with the following formula:

Lowest total lump sum fee of all tenders

70x Total lump sum fee of the subject tenders

CALCULATION OF COMBINED SCORES

The combined assessment score of a tender proposal shall be the sum of the
weighted technical assessment score (C1.2.2) and the weighted fee assessment
score (C1.3.2).
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APPENDIX F — Reply Slip for Declining Bid

With reference to your tender invitation (Tender Reference: (586) in P/AE/PUR/AGC,
Closing Date: 15 May 2025), I/we regret that I am/we are unable to bid due to the
following reason(s):

(Please tick against the box(es) where applicable)

O  Inadequate time to prepare tender proposal. Suggested timeframe for proposal
preparation: days

O Invitation document contains insufficient details.
Suggested supplementary details:

O  Work scope too broad. Would you consider bidding if the work scope is

reduced?
O Yes
O No

Or which part(s) of the work scope shall be reduced to facilitate your
consideration in bidding (please specify)?

O  Work scope too narrow. Would you consider bidding if the work scope is

broadened?
O Yes
O No

Or what supplementary details shall be added to facilitate your consideration in
bidding (please specify)?

O Not interested in this type of service.

O  Working at full capacity at the moment.
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O  Work scope beyond firm’s / organisation’s expectation.

O Cannot meet project time schedule. Suggested timeframe for the project:
months

O  Requirements / Specifications too restrictive.

O  Others (please specify):

Signature:

Full Name of Contact Person:

Position:

Name of Company:

Telephone No.:

Fax No.:

E-mail:

Date:

Note:

1) Please return the completed reply slip to E-mail: ronaldwong@cic.hk or fax no:
2100 9439 no later than 12:00 p.m. on 15 May 2025.

2) Please contact Ronald Wong at Tele: 2100 9750 or E-mail: ronaldwong@cic.hk
for any enquiry.
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APPENDIX G — Reply Slip for Tender Briefing and Site Visit Session

I/We would like to attend the tender briefing and site visit session for the Design,
Installation of the Design and Renovation Works of New Office at 29/F, Enterprise
Square Five for the Construction Industry Council at 10:30 a.m. on 7 May 2025 at
29/F, Tower 2, Enterprise Square Five (Megabox), 38 Wang Chiu Road, Kowloon
Bay, Kowloon.

Full Name of Attendee(s) Post/Title
Company Name:

Contact Person: Post/Title
Address:

Telephone No : : Fax No:
Mobile Phone No: E-mail :
Note:

1. Each Tenderer shall register three attendees at most.

2. Please return the completed reply slip to E-mail: ronaldwong@cic.hk or fax no:
2100 9439 no later than 5:00 p.m. on 6 May 202S5.

3. Please contact Ronald Wong at Tele: 2100 9750 or E-Mail: ronaldwong(@cic.hk
for any enquiry.
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Provision of Design and Renovation Works of New Office at 29/F,
Enterprise Square Five for the Construction Industry Council
Special Conditions of Tender
Ref. (5§89) in P/AE/PUR/AGC

Special Conditions of Tender

1. Statement of Convictions or No Convictions

To be included
in
Technical Proposal

1.1 For the 12-months period prior to the closing date set for receipt of tenders, we *do

not have any / have the following conviction with respect to the offences under the

following Ordinances: Cap 57, Cap 59, Cap 115 and Cap. 509 in relation to our

performance in any Government or private contract.

Please provide details of offence, if any, in the below table:

Date of
Offence

Particulars of
Offence

Date of Offence/
Conviction |[Regulation
Breached

Conviction and
Date when Appeal /
Review is expected
to be heard

(Use separate sheets if required.)

1.2 We hereby declare that all information given above and additional sheets, if any,

attached hereto are true and correct.

1.3 We hereby authorize the CIC to obtain information from all Government

departments and give consent to the Government departments concerned to release

and provide the documents or information in relation to any of our conviction of

offences under the Ordinances stated above for the purposes of assessment of our

tender in this tender evaluation and subsequent management of the Contract.

Authorised Signature & Company Chop:

Name of Person Authorized to Sign:
(in Block Letters)

Name of Tenderer in English

Tel No.:

Fax No.: Date:

(* Please delete as appropriate)
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2.

2.1

3.1

General Building Contractor Registration / Minor Works
Contractor Registration

The tenderer must submit a copy of valid Registered General Building
Contractor (RGBC) / Registered Minor Works Contractor (RMWC)

certificate showing the registered number and the date of expiry of registration.

Selected Domestic Sub-Contractor / Sub-Consultants

The tenderer shall submit with his tender a list of sub-contractors /

sub-consultants to whom the tenderer proposes to sublet section(s) of works /

services stating its willingness to enter into a domestic sub-contract with the

tenderer to carry out the works mentioned in this tender.
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To be Signed by a Contractor
MEMORANDUM OF AGREEMENT

MEMORANDUM OF AGREEMENT made on the day of
2025 BETWEEN THE CONSTRUCTION INDUSTRY COUNCIL of'!
(hereinafter called “the Employer”)

of the one part and >

of 3

(hereinafter called “the Contractor”) of the other part WHEREAS the Employer requires

the Contractor to execute, complete and maintain the whole of the said works in respect
of Provision of Design and Renovation Works of New Office at 29/F, Enterprise Square
Five for the Construction Industry Council for the Employer (hereinafter called “the
Assignment”) and details of which are set out in the Assignment Brief annexed hereto
AND WHEREAS the Contractor has agreed to complete the works in accordance with
the Assignment Brief, Conditions of Contract annexed hereto (hereinafter referred to as
“the Conditions”), and subject to the payment to him by the Employer of the fees and
other payments set out in the Fee Proposal and the Conditions annexed hereto.

NOW THEREFORE IT IS AGREED AS FOLLOWS :-
1. This Agreement shall comprise :-
(a) Conditions of Tender and Appendices
(b) Special Conditions of Tender
(¢) Form of Tender
(d) Assignment Brief and its Annexes (if any)
(e) Technical Proposal and Fee Proposal
(f) General Conditions of Contract
(g) Contractor's Safety Requirements
(h) Guidelines On Work-Above-Ground Safety
(1) Any relevant correspondence

all of which are annexed hereto.

2. The Director for the purposes of this Agreement shall be *

3. In consideration of the payments made at the times and in the manner set
forth in the Agreement by the Employer, the Contractor hereby jointly and
severally® undertakes to perform and complete the said works subject to and

in accordance with the Agreement.
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IN WITNESS this Agreement has been executed as a deed on the date first above
written
SIGNED for and on behalf of
the Employer by °

N N N N

in the presence of

Signature, name and address

(a) SIGNED for and on behalf of
the Contractor by ’

N N N N

in the presence of

Signature, name and address
OR

(b) SIGNED for and on behalf of and as
lawful attorney for 2
under power of
attorney dated
By

SN N N N N

in the presence of

Signature, name and address

OR
(©) SIGNED on behalf of the Contractor by

N N N N

in the presence of

Signature, name and address
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NOTES: (for preparation of but not inclusion in the engrossment of the Memorandum

of Agreement)

Case (a) is for use where the Contractor executes the Assignment.

Case (b) is for use where the Contractor executes through an attorney.

Case (c) is for use where the Contractor comprises a partnership or consortium. As

regards the attestation clause, each member forming the partnership or consortium just

executes.

1 Insert the address for service of documents.

2 Insert the name of the Contractor.

3 Insert the address of the Contractor.

4 Insert the post title.

5 Delete “jointly and severally” where cases (a) or (b) apply. Initial the deletion

by the signatories of the Memorandum of Agreement.

6 Insert the name and appointment of the officer.

7 Insert the name(s) and capacity of the person(s) (usually the Directors of the
Contractor) executing the Agreement for the Contractor. The person’s
authority to execute the Agreement for the Contractor is prescribed in the

Memorandum of Association of the Contractor.

8 Insert the names of the partners.

MA/ 3



Provision of Design and Renovation Works of New Office at 29/F, General Conditions of Contract (W/S/G)
Enterprise Square Five for the Construction Industry Council
Ref. (586) in P/AE/PUR/AGC

General Conditions of Contract
for
Provision of Design and Renovation Works of
New Office at 29/F, Enterprise Square Five
for

the Construction Industry Council

April 2024



Provision of Design and Renovation Works of General Conditions of Contract (W/S/G)

New Office at 29/F, Enterprise Square Five
Ref. (586) in P/AE/PUR/AGC

Table of Contents
Clause Page
1 DEfINITIONS .euveeiieeiieeiieiieee et 4
2 Singular and Plural ............cccviiriiiioce e 5
3 HEAAINES ...veeeiiieieecee e 6
4 LLaWS e 6
5 INEETPIELAtION. ..ccueviiiiieeiieciie et e 6
6 Memorandum of AGreement..........cccuveeevieeieiiieeiiiee e eeeeeeveeeeaes 6
7 Documents Mutually Explanatory.........c.ccecceeeveeeiieeniieniieniie s 6
8 Use of English Language and Metric Units .........ccccceeevveeecvieeennennn. 7
9 Confidentialify ......ccceevvieiiiiriiieiie e 7
10 Data PriVACY ...ccccouiieeciiee ettt ettt e e e e e e s 9
| I 0 o T<) 1< o115 1 USRS 10
12 Information to be supplied by the Employer...........cc.ccceevvvennnennn. 10
13 Information to be supplied by the Contractor...........cccccevveerueennnenne. 11
14  Retention of Documents and Audit Inspection............c.cceeeeunennnee. 11
15  Attendance at MEETINGS .....ccveeveieriieriieeiie e et sve e 11
16 INSPECHION.....uiiiiiiiieeciiee ettt etee et ete e et e e e aae e estbeeesseseeeesseeeenes 11
17  Approval of DOCUMENtS..........cccoeevviiiiiiieiiiieiieciieciee e e 12
18  Delegation of Employer's POWeT ........cccooveiiiiiiiiieiieeeiieeeee, 12
19  Amendments to the Assignment Brief..............cccoocviviiieniinninennne. 12
20 WIItten APPIoVal ...ccocviiieiiee e 13
21 CoNSUIATION ...ooutieiiiiiiiie e e 13
22 Response to QUETIES ......ccccvveeervereeiiiieeeiieeeeieeeesiteeesreeeeereeesnneeeas 13
23 Exclusive Ownership and Intellectual Property Right Indemnities13
24 Care, Diligence and Indemnity ...........cccoveeeiiieiiciiiiciiieeiee e 14
25  Instruction and Procedure...........coocueeiieniiiniiniieniieieeeeee 19
20 NOLUSEA .coouiiiiiiieeiiieeee ettt ettt 19



Provision of Design and Renovation Works of General Conditions of Contract (W/S/G)
New Office at 29/F, Enterprise Square Five
Ref. (586) in P/AE/PUR/AGC

27 INOLUSEA ..eiiiiiiieeiiee ettt ettt e e e e re e e s b e e e eaaaee e 19
28  Programme to be Submitted and Agreed..........cccceevevveeiiiiiieennnnne 19
P B )% 11 1<) | SRR 20
30 Feestobe INCIUSIVE ...ooveeiiiiiiiiiiiiieeece e 20
31  Payment in Hong Kong Dollars..........cccceeevieeiiiieiiieeeiieeeiee, 20
32 Expenses incurred in currencies other than Hong Kong dollars ....20
33  Payment Of ACCOUNES ......c.eeeeeeiiiieiiieeciee et 20
34 Rendering of ACCOUNTS ......cc.eeeiiiiiiiiiiieiie e 21
35 NOLUSEA .oeiiceiiiieeiee et e e 21
36 Reduction of Lump Sum Fees ........ccccoveviieiiiinciiinieeeeeee e 22
37 NOLUSEA .oeiieiiiieeeee et sre e e s r e e e eeaae e 22
38  Employer’s Assignment and Novation...........ccecceeveeeeceeeneeenneenne, 22
39  Contractor’s Non-ASSIZNMENt..........cccvvererevieeriiieeerrieeerreeeeeveeennns 23

40  Employment and Replacement of sub-consultants /
SUD-CONTTACTOTS ...ceuieeiiieeiie ettt 23

41  Liability of Contractor for acts and default of sub-consultants /

SUD-CONTIACLOTS ... .eiiiiiieeiiieeeiiieeeteeeeiteeeeeeeeseteeeesereeeeereeesnnaee e e 23
42  Publicity relating to the Contract.........cccceeveevveerieenieeniieniie s 23
43 Suspension, resumption Or termMINAtION ........cc.eeeeevveeervreeeriveeesennenns 24
A4 PTODIEY .cciiiecieeeiee et et e e eta e e e e b aaeen 27
45  Appeal to EMPlOYer.......ccoocuviieiiiieeiieeeeeeee e 28
46  Settlement of DiSPULES.......cccuviieiieriiieriieeie e 28
47  Prevention of Bribery ........ccccoeeciiiiiiiii e 28
48  Declaration of INterest .........cocuvevuieriieieiiiiieiese e, 29
49 INSUTANCE.....uuviiieeiiiiiieeeeiieeeeeeeiiteeeeeesetteeeeeentareeeesnnareesennnreeeesnnnns 29
50 Safety Precaution..........cccoeeveeieeerieeeieeciee e e 34
51  Avoidance of Nuisance and Making Good Working Areas............ 35
52 Disclosure of Information............ceeceevvieeiienieninnieieeeeeeee, 36



Provision of Design and Renovation Works of General Conditions of Contract (W/S/G)
New Office at 29/F, Enterprise Square Five
Ref. (586) in P/AE/PUR/AGC

53 Code of Conduct for Staff..........cccoeiviiiiiiiii e 36
54 Rights of Third Parties..........ccccceerviiiriieiiieeie et 37
55 NON-WaaLVET ..ottt ettt 37
56 SeVErability ..ccoeeiiiiiiiieiie et 38
57  Contractor’s Claims for EXtras .......cccccoevveiniiiniieniieiieeiieeeeee 38
58  Commencement of the Works.........ccccoooviviininiiniiiiieeee, 41
59  Time for Completion ..........ccccuveeeeiiieeiiieeciee e 41
60  Liquidated Damages ...........ceeeueerviiriiiieiieeie e 41
61  Completion of the WorksS........cceeeeiiiiiciiiicieee e, 42
02 VaAITIatIONS..coiuiertierieiie ettt ettt ettt sttt e s saees 44
63  Valuation of Variations.........cccceeeveeriieeiiienieenieesee e 45
64  Valid Certificates of Intermediate Trade Testing or higher
QUAlTTICALIONS. ..eceiii et e e 47
65  L0SS & EXPENSE ..ceiiiiiieiiiiieiiiee ettt 47
66  Registered Specialist Trade Contractors Scheme (RSTCS)........... 48
67  Temporary Work Permit ..........ccccoovvviiiiiiiiiiiecieeee e 48
68  Maintenance Certificate..........cceevueirieeriieniieeie e 49

-CC/3 -
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New Office at 29/F, Enterprise Square Five
Ref. (586) in P/AE/PUR/AGC

General Conditions of Contract for
Provision of Design and Renovation Works of
New Office at 29/F, Enterprise Square Five
for the Construction Industry Council

1 Definitions

In the Contract as hereinafter defined the following words and expressions shall
have the meaning hereby assigned to them except when the context otherwise
requires:

“Agreement” means and includes the Memorandum of Agreement, General
Conditions of Contract, any Special Conditions of Contract, the Assignment
Brief and its annexes (if any), the Fee Proposal and such other documents as
may be referred to in the Memorandum of Agreement.

“Assignment” means that part of the Project undertaken by the Contractor as
detailed in the Assignment Brief and its annexes (if any) or the Purchase
Order.

“Assignment Brief” means the document attached to the Memorandum of
Agreement which describes the Project and sets out the details of the
Assignment or the part of the Purchase Order which describes the Project and
sets out the details of the Assignment. All other amendments/variations made
due to the Project shall also be regarded as part of the works included under
the Assignment.

“Contract” means the Agreement or the Purchase Order (as the case may be).

“Contractor” means the person, consultant, firm or company who enters into a
Contract with the Employer, including the Contractor’s permitted assignees.

“Constructional Plant” means all appliances or things of whatsoever nature
required for the execution of the Works but does not include materials or other
things intended to form or forming part of the permanent work or vehicles
engaged in transporting any personnel, Constructional Plant, materials or other
things to or from the Site.

“Defects Liability Period” means the defects liability period named in the
Contract commencing on the day following the date of completion of the
Works or any Section or part thereof certified by the Employer’s
Representative in accordance with Clause 59.

“Deliverables” means all the reports, drawings, documents, software,
certificates and other items described in the Assignment Brief or the Purchase
Order which are to be produced by the Contractor under this Contract.

“Employer” means the Construction Industry Council.
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“Employer’s Representative” means the Project Director or the Project
Manager.

“Goods”, “Services” and “Works” means goods, works, services, surveys and
investigations and/or other duties and obligations as may be prescribed by the
specifications/requirements to be supplied or done by the Contractor under the
Contract.

“Government” means the Government of the Hong Kong Special
Administrative Region.

“HKSAR” means the Hong Kong Special Administrative Region.

“Intellectual Property Rights” means trademarks, service marks, patents,
design rights, trade names, copyright, domain names, database rights, new
inventions, rights in know-how, designs, processes, and other intellectual
property rights whether now known or created in future (of whatever nature
and wherever arising) and in each case whether registered or unregistered and
including applications for the grant of any such rights;

“Project” means the scheme described in the Contract.

“Project Director” means the person as may be appointed from time to time by
the Employer and notified in writing to the Contractor to act as the project
director for the purposes of the Project.

“Project Manager” means the person as may be appointed from time to time
by the Employer and notified in writing to the Contractor to act as the project
manager for the purposes of the Project.

“Project Materials” means the goods, services, works and/or deliverables
manufactured, created, generated, supplied, performed or done by the
Contractor in discharging its duties in relation to the Goods, Services, Works
and/or the Deliverables under the Contract, including but not limited to the
Goods, Services, Works and Deliverables.

“Purchase Order” means a purchase order issued by the Employer to the
Contractor requesting the supply of Goods, Services and/or Works herein
including the contents of the quotation and the terms and conditions hereof.
The Purchase Order is limited to the terms and conditions:-
(1) specified herein;
(i) specified on the contents of the purchase order so issued to the
Contractor; and
(ii1) if applicable, specified in the Employer’s written agreement with the
Contractor.

2 Singular and Plural

Words and expressions in the singular include the plural and words and expressions
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in the plural include the singular where the context so implies.

3 Headings

The index, marginal notes or headings in any documents forming part of the
Contract shall not in any way vary, limit or extend the interpretation of the Contract.

4 Laws

(A) The Contract shall be governed by and construed according to the laws for the
time being in force in the HKSAR.

(B) The Contractor shall comply with all laws of HKSAR. The Contractor shall not
employ illegal workers or any person who are forbidden by the laws of
HKSAR or not entitled for whatever reasons to undertake any employment in
HKSAR for the purpose of performing its obligations under the Contract. The
Contractor and those engaged by the Contractor shall hold valid licences when
performing the Contractor’s obligations under the Contract whenever so
required by the law.

S Interpretation

The Interpretation and General Clauses Ordinance (Cap. 1) shall apply to the
Contract. Words importing one gender (whether masculine, feminine or neuter) shall
be taken to include any other gender where the context requires.

6 Memorandum of Agreement

Where the Contract is an Agreement, the Contractor when called upon to do so shall
enter into and execute a Memorandum of Agreement which shall be prepared at the
cost of the Employer in the form annexed with such modifications as may be
necessary.

7 Documents Mutually Explanatory

(A) Save to the extent that any Special Conditions of Contract provides to the
contrary, the provisions of the Special Conditions of Contract shall prevail
over those of any other document forming part of the Contract.

(B)  Subject to sub-clause (A) of this Clause the several documents forming the
Contract are to be taken as mutually explanatory of one another but in the
case of ambiguities and discrepancies the same shall be subject to the
Employer’s interpretation and adjustment.
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8 Use of English Language and Metric Units

All the correspondence in connection with the Contract shall be in English. All
Deliverables shall be in English and metric units shall be used throughout, unless
otherwise stated in the Contract or approved by the Employer or the Employer’s
Representative in writing.

9 Confidentiality

(A)  Except otherwise explicitly declared by the Employer as non-confidential, all
information and documents provided by the Employer to the Contractor or
created by the Contractor in the course of or as a result of the Project shall be
regarded as confidential information (“Confidential Information”). The
Contractor shall take all practical measures to protect the Confidential
Information from unauthorized access, disclosure, erasure or use for
purposes other than this Project.

(B)  Save for the purposes of performing the Contract, the Contractor shall not
disclose any and all Confidential Information, the terms and conditions of the
Contract or any information, specifications, documents, drawing, plan,
software, data or particulars furnished by or on behalf of the Employer or the
Employer’s Representative in connection therewith, to any person other than
a person employed or engaged by the Contractor in performing the Contract
or any approved sub-consultants / sub-contractors or the Contractor’s legal
and insurance advisers, except where required by law or regulation, order of
the Court, arbitral authority of competent jurisdiction, requested by a
professional body of which the Contractor is a member or disclosure of
Confidential Information is with prior written consent from the Employer.

(C)  Any disclosure to any person, sub-consultants / sub-contractors or advisers
permitted under sub-clause (B) of this Clause shall be in strict confidence
and shall extend only so far as may be necessary for the purpose of the
Contract and the Contractor shall take all necessary measures to ensure the
confidentiality of any such disclosure.

(D)  The Contractor shall ensure that all receiving parties of the Confidential
Information are informed of its confidential nature and procure the receiving
parties to treat such information in strict confidence. The Contractor shall be
responsible for the consequences of any breach of the confidential obligation,
whether on the part of the Contractor itself or the receiving parties to whom
the Contractor discloses the Confidential Information.

(E)  The Contractor shall not without the prior written consent of the Employer,
-CC/7 -



Provision of Design and Renovation Works of General Conditions of Contract (W/S/G)

New Office at 29/F, Enterprise Square Five
Ref. (586) in P/AE/PUR/AGC

which consent shall not be unreasonably withheld, to make any public
announcement, press release or other otherwise publish, either alone or in
conjunction with any other person, in any newspaper, magazine, or periodical,
any article, photograph or illustration relating to the Contract.

(F) If the Contractor has provided the Employer or the Employer’s
Representative with documents and information which the Contractor has
declared in writing to be confidential and stamped accordingly whether in
relation to his practice or special circumstances or for other good causes,
unless the Employer or the Employer’s Representative within TWO (2)
months of receipt of such information by notice in writing disagrees, such
information will be treated as confidential. The Employer and the
Employer’s Representative shall not permit the disclosure of such
confidential information to third parties without the prior written consent of
the Contractor.

(G)  All personal data submitted by the Contractor will be used by the Employer
for the purpose of this Contract only. By entering into the Contract, the
Contractor is regarded to have agreed to and to have obtained from each
individual whose personal data is provided by the Contractor to the
Employer for the purpose of the Contract, his consent for the disclosure, use
and further disclosure by the Employer for the purposes of the Contract and
all other purposes arising from or incidental to it. Under the provisions of the
Personal Data (Privacy) Ordinance (Cap. 486) (“PDPQO”), an individual to
whom personal data belongs and a person authorized by him in writing has
the right to request access to or correction of personal data as provided for in
sections 18 and 22 and Principle 6 of Schedule 1 to the PDPO. The right of
access includes the right to obtain a copy of the personal data provided.
Written enquiries or requests should be addressed to the Project Manager
with sufficient details, failing which the Project Manager may be unable to
process and consider the incomplete information submitted.

(H)  Should the Project be terminated prematurely due to any reasons or
completed satisfactorily as certified by the Employer or the Employer’s
Representative, the Contractor shall return all related findings, statistics,
documents, materials belonging to the Employer and related to the
Contractor, and/or destroy any information collected from the Employer or
the Employer’s Representative including both hard copies and electronic
copies within SEVEN (7) working days of the termination or completion.

(D The sub-clauses of this Clause shall survive the termination of this Contract

(however occasioned) and shall continue in full force and effect
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notwithstanding such termination.

10 Data Privacy

(A) If for the purposes of the Contract the Contractor collects personal data on
the Employer's behalf or the Employer will entrust personal data with the
Contractor, the Contractor shall comply in all aspects with the Personal Data
(Privacy) Ordinance (Cap. 486) and any other applicable data protection laws
and regulations in relation to the personal data that it collects or processes on
behalf of the Employer.

(B)  The Contractor shall procure that its sub-contractors be subject to the same
data protection obligations the Contractor owes to the Employer and remain
fully liable to the Employer for the fulfillment of the obligations of itself and
its sub-contractor(s).

(C)  The Contractor shall have personal data protection policies and procedures in
place and implemented and provide adequate training to its relevant staff.
The Contractor shall take all reasonable precautions and exercise all due
diligence to protect the entrusted personal data from leakage, unauthorized or
accidental access, processing, erasure, loss or use.

(D)  Save for those personal data with the purpose for which has not been fulfilled,
timely return, destruction or deletion of the personal data shall be strictly
abided by the Contractor. The use or disclosure of the personal data for any
purpose other than the purpose for which the personal data is entrusted to the
Contractor by the Employer under the Contract is strictly prohibited.

(E)  The Contractor shall notify the Employer promptly and without undue delay
of any potential data breach involving the entrusted personal data. The
Contractor and its applicable sub-contractors shall cooperate with the
Employer to investigate and mitigate the relevant impact and prevent any
recurrence. The Contractor shall also comply with any requests or directions
from the Employer and the related authorities and/or regulators in relation to
the personal data.

(F) The Contractor shall give all reasonable assistance to the Employer for the
purpose of audit inspection by the Employer on such records, personal data
and other information held by the Contractor in relation to the handling and
storage of the entrusted personal data. The Contractor shall also answer
queries or supply information reasonably requested by such personnel in
pursuance of such audit inspection.
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(G)  The sub-clauses of this Clause shall survive the termination of this Contract
(however occasioned) and shall continue in full force and effect
notwithstanding such termination.

11 Cybersecurity

(A) The Contractor shall take and procure that its sub-contractors to take all
reasonable cybersecurity measures to protect any and all information and
data (including personal data mentioned in this Clause) relating to the
Assignment stored or processed electrically from leakage or divulgence and
ensure that no such information and/or data would be accessed or obtained or
viewed or otherwise known to third parties that are not meant to be involved
in the Contractor’s discharge of its obligations under the Project.

(B)  The Contractor shall be and procure that its sub-contractors to be keenly
aware of cybersecurity risks such as phishing attacks, Internet of Things
attacks, identity theft, ransomware, password attacks, web attacks, malware
attacks, etc., ensure that its electronic devices used to store / process /
transfer such information / data are immune from such risks, and avoid all
such risks.

(C)  If any information and/ or data (including personal data mentioned in this
Clause) is leaked or divulged or accessed or obtained or viewed or otherwise
known to third parties that are not meant to be involved in the Contractor’s
discharge of its obligations under the Project as a result of the Contractor’s
breach of its duties under sub-clauses (A) and (B) above, the Contractor shall
indemnify the Employer from all loss and/of damage suffered by the
Employer so caused by the Contractor’s breach.

(D)  The sub-clauses of this Clause shall survive the termination of this Contract
(however occasioned) and shall continue in full force and effect
notwithstanding such termination.

12 Information to be supplied by the Employer

The Employer shall keep the Contractor informed of such matters as may appear to
him to affect the performance of his duties under the Contract and shall give such
assistance, approvals, and decisions in writing as and when they shall reasonably be
required for the Contractor’s performance of his duties under the Contract.
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13 Information to be supplied by the Contractor

The Contractor shall keep the Employer and the Employer’s Representative
informed of all matters related to the Contract within the knowledge of the
Contractor including details of all staff employed by the Contractor and all other
people directly or indirectly engaged by the Contractor and shall, when requested to
do so, answer all reasonable enquiries received from the Employer and the
Employer’s Representative, render reports at reasonable intervals when asked to do
so and make viable recommendations to the Employer and the Employer’s
Representative as to the manner in which the Assignment should be proceeded with.

14 Retention of Documents and Audit Inspection

(A)  For a period of TWO (2) years commencing from the completion of the
Works or provision of the Services or supply of the Goods under the Contract,
the Contractor shall retain and provide space at its own costs to retain all
softcopies and hardcopies of all his records, data, accounts and other
information in respect of or in relation to its discharge of its obligations
under the Contract.

(B) The Contractor shall give all necessary assistance to Employer for the
purpose of audit inspection to inspect such records, data, accounts and other
information whatsoever in relation to the Project and shall answer queries
and/or supply information reasonably requested by such personnel in
pursuance of such audit inspection.

15 Attendance at Meetings

The Contractor shall, if reasonably possible, attend or be represented at all meetings
convened by the Employer to which he may be summoned and shall advise and
assist the Employer and the Employer’s Representative in all matters relating to the
Deliverables.

16 Inspection

(A) The Contractor shall permit the Employer and the Employer’s Representative
to enter its premises at any reasonable time in order to inspect the Goods,
Services and/or Works in the course of manufacture, provision or storage. If, as
a result of such inspection, the Employer or the Employer’s Representative is
not satisfied that the Goods, Services and/or Works will comply with the
Contract requirements, it shall notify the Contractor in writing and the
Contractor shall, as soon as possible, take all necessary steps to ensure
compliance. An inspection or notification by the Employer or the Employer’s
Representative (with or without comments or approval) shall not relieve the
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Contractor of its obligations under the Contract. It remains the Contractor’s
duty to ensure full compliance with its obligations under the Contract.

(B) The Contractor shall at all times provide the Employer and the Employer’s
Representative with reasonable facilities to inspect or view the Goods, Services
and/or Works, documents, records and correspondence in the Contractor’s
possession relevant to the Contract.

17 Approval of Documents

(A)  The Contractor shall, when so requested by the Employer or the Employer’s
Representative, submit to him for his approval such record, data, account or
other documents, matters or things prepared by them as a direct requirement
of the Assignment as the Employer’s Representative may specify or require.

(B)  No such approval shall affect or relieve the Contractor of its obligations
under the Contract.

18 Delegation of Employer's Power

The Contractor shall take instructions and directions and, where appropriate, receive
the Employer’s decisions and views only through the Employer or the Employer’s
Representative and, subject to any limitations imposed by the Employer or the
Employer’s Representative in any letter of authority granted by the Employer or the
Employer’s Representative, the Employer or the Employer’s Representative may
delegate his powers to such other person.

Where the Contractor for whatever reason does not manage to reach the Employer’s
Representative for the purposes set out in the Contract, the Contractor shall liaise
with the Employer direct for those purposes. For the avoidance of doubt, the
Employer has the power to exercise any right conferred upon the Employer’s
Representative and may exercise the same as it sees fit.

19 Amendments to the Assignment Brief

(A)  The Employer shall make any changes to the Assignment Brief which he
considers necessary or desirable for the successful completion of the
Assignment or the Project.

(B)  Any queries on, or suggestions for amendments to the Assignment Brief shall

be referred to the Employer for his clarification or instructions regarding
further action.
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20 Written Approval

The Contractor shall obtain the written approval of the Employer prior to entering
into any commitment to expenditure for which there is provision for reimbursement
under the Contract.

21 Consultation

The Contractor shall, as may be necessary for the successful completion of the
Assignment, consult all authorities, including public utility companies, those who
may be specified by the Employer in connection with the Assignment and bodies or
persons affected by the Assignment.

22 Response to Queries

(A)  The Contractor shall promptly respond to queries on the findings and
conclusions of this Assignment raised during the period defined in the
Assignment Brief by the Employer, the Employer’s Representative or by any
person who may be appointed or nominated by the Employer or the
Employer’s Representative for the Project.

(B)  The Contractor shall use his best endeavours to promptly respond to queries
on the findings and conclusions of this Assignment raised after the period
defined in the Assignment Brief by the Employer or any person who may be
appointed or nominated by the Employer.

23 Exclusive Ownership and Intellectual Property Right
Indemnities

(A) The Contractor guarantees that neither the sale nor use of goods nor the
performance or provision of the Project Materials will infringe any local or
foreign copyright, patent or trade mark or any kind of Intellectual Property
Rights.

(B)  The Contractor shall indemnify and keep the Employer, its authorized users,
assignees and successors-in-title (hereinafter “indemnified parties”)
indemnified from and against:

(1) all and any demands, claims, actions, arbitrations, proceedings,
threatened, brought or instituted against the indemnified parties
arising from the Contractor’s infringement of any kind of Intellectual
Property Rights (“IP Claims”) in performing its duties under the
Contract; and

(i)  all liabilities and indebtedness (including without limitation liabilities
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to pay damages or compensation), loss, damage, costs and expenses
incurred or suffered by indemnified parties (including all legal and
other costs, charges, and expenses) on a full indemnity basis, which
indemnified parties may pay or incur in initiating, defending,
counter-claiming, settling or compromising any action or proceeding
by or against indemnified parties

which arise directly or indirectly from or relate to the Contract. The indemnity
herein shall survive termination of this Contract (howsoever occasioned).

(C) In event of such IP Claims, the Contractor shall do all things and take such
action (including procuring any required licenses, consents of authorizations
or modifying or replacing any infringing item) without charge to the
Employer as shall be necessary to prevent or remedy (without detracting
from the overall functions or performance) any infringement, provided that
the Employer will use reasonable endeavors to mitigate its loss; the
Contractor shall at all times act in such a way as to minimize interruption

and disruption to the operation of the Employer.

(D)  The Employer shall become the exclusive owner of all Project Materials,
save those Project Materials under licence or those Project Materials in
respect of which there is a pre-existing copyright or patent, supplied or
produced by, for or on behalf of the Contractor under the Contract.
Notwithstanding the above, the Contractor hereby grants the Employer and
its affiliates an irrevocable royalty free license to use, copy or modify such

pre-existing materials for its internal business purposes.

(E)  The Intellectual Property Rights in the Project Materials shall upon creation
be vested in the Employer. In the event that the Contractor requests and the
Employer grants written consent such that the Intellectual Property Rights
for specific Project Materials are not assigned to the Employer, the
Contractor hereby grants to the Employer and its affiliates an irrevocable
royalty free license to use, copy or modify the Project Materials with a right
to sublicense those Project Materials to third parties for any purposes
intended by the Employer. For the avoidance of doubt, any such license
granted shall not be determined if the Contract is suspended or terminated
pursuant to Clause 43 or otherwise.

24 Care, Diligence and Indemnity

(A) The Contractor shall exercise and shall ensure that its sub-contractors
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exercise all reasonable professional skill, care and diligence in the
performance of all and singular of the Services or carrying out the Works and,
insofar as his duties are discretionary, shall act fairly between the Employer
and any third party.

(B)  The Contractor acknowledges that time and quality are of the essence in the
performance of the Contract, and the Contractor shall deliver the Goods to
the designated place, provide the Services and/or carry out the Works in strict
adherence to the delivery date(s) or schedule(s) or completion date set forth
in the Contract or extended pursuant to the terms of the Contract or otherwise
agreed by the Contractor and the Employer’s Representative. If the
Contractor shall fail or refuse to make delivery of the Goods in the Project
Materials as aforesaid, the Employer shall have the right to cancel / terminate
the Contract and to procure the Goods from any other sources and the
Contractor shall be liable for any sum so incurred in excess of the Contract
price.

(C)  All Project Materials are subject to inspection and rejection by the Employer
notwithstanding any prior payment, which, in itself and without more, does
not mean or imply the Employer’s acceptance of the Project Materials. The
Project Materials would be accepted by the Employer if the Project Materials
have been provided / performed in accordance with the terms and conditions
of the Contract and to the satisfaction of the Employer.

(D) The Project Materials must conform in all respects with the Contract
requirements. All Goods/Works in the Project Materials must be of sound
materials, workmanship (and design, where the Contractor is responsible for
this), and shall be equal in all respects to relevant samples or patterns
provided by or accepted by the Employer. All Services in the Project
Materials shall be performed in a sound manner and shall be free from any
defects (major or minor) including (to the extent that the Contractor is
responsible for design) defects in design or installation.

(E)  The Project Materials shall be in accordance with any applicable local or
international standards. The Project Materials shall at the time of delivery or
performance comply with all relevant requirements of any applicable statute,
statutory rule or order or other instrument having the force of law.

(F) The Employer’s signature given on any delivery note or other documentation
presented for signature in connection with delivery of the Project Materials
only suggests the receipt of the Project Materials, and is not evidence of

actual quantity, quality or condition of the Project Materials or the
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Employer’s acceptance of the Project Materials.
(G)  Acceptance of all or part of the Project Materials shall not:-

(1) waive the Employer’s right to cancel or return all or any portion of
the Project Materials that do not conform to the Contract
requirements;

(1)  oblige the Employer to accept future delivery of the Project Materials;
or

(i11))  preclude the Employer from making any claim for damages or breach
of warranty; or

(iv)  prejudice the Employer’s right to reject any and all of the Project
Materials that do not meet the provisions of sub-clause (D) of this
Clause.

(H)  All Project Materials must pass the Employer’s acceptance tests. The
Employer shall be entitled to reject any and all Project Materials that do not
meet the provisions of sub-clause (D) of this Clause. If by the nature of the
Project Materials any defects or any failure to conform to sub-clause (D) of
this Clause does not or would not become apparent (despite the carrying out
of any examination or acceptance tests) until after use, the Employer may
reject the same even after a reasonable period of use. No Project Materials
returned as defective by the Employer shall be replaced by the Contractor
without a prior written notice by the Employer of the rejection.

D Any Project Materials rejected under sub-clause (H) must at the request of
the Employer be replaced or re-performed as the case may be by the
Contractor at the Contractor’s own expense. Alternatively, the Employer may
elect (at the Employer’s option) to terminate the Contract pursuant to the
terms and conditions of Contract in respect of the rejected Project Materials
in question and the whole of the remainder of the Project Materials (if any)
covered by the Contract. All rejected Goods of the Project Materials will be
removed from the site and returned to the Contractor at the Contractor’s
expense. If the Contractor fails to remove the rejected Goods from the site,
the Employer may continue to store such Goods and the Contractor shall
fully reimburse the Employer for all storage costs and delivery costs incurred
or to be incurred immediately upon the Employer’s demand in writing.

) Without prejudice to the Employer’s rights under sub-clause (I) under this
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Clause, the Employer shall be entitled to return any Goods to the Contractor
for a full refund in respect of such returned Goods within THIRTY (30) days
of the Employer’s demand for return. All rejected Goods of the Project
Materials will be returned to the Contractor at the Contractor’s expense. If
the Contractor fails to so refund within THIRTY (30) days of the Employer’s
demand for return, the Contractor shall be liable to pay interest on such
amount(s) to be refunded at an interest rate of 1% above the rate of prime.

(K)  The Contractor shall, in respect of any work done or information supplied by
or on behalf of the Employer, report to the Employer any errors, omissions
and shortcomings of whatsoever nature of which the Contractor becomes
aware in carrying out the Assignment.

(L)  The Contractor shall advise the Employer, as soon as practicable, of any
actual or foreseeable delay in meeting the delivery schedules or date for
completion and the reason therefor.

(M)  The Contractor shall indemnify and keep indemnified the Employer against
all claims, damages, losses or expenses arising out of or resulting from any
negligence in or about the conduct of and performance by the Contractor, his
servants or agents or sub-consultants/sub-contractors of all tiers, in carrying
out the Assignment.

(N)  The Contractor shall be liable for, and shall indemnify the Employer against,
any expense, liability, loss, claim or proceedings whatsoever arising under
any statute or at common law in respect of personal injury to or the death of
any person whomsoever arising out of or in the course of the Contract, save
to the extent that the same may be due to any deliberate default, negligence
or willful misconduct of the Employer or of any person for whom the
Employer is responsible.

(O)  The Contractor shall be liable for, and shall indemnify the Employer against,
any expense, liability, loss, claim or proceedings in respect of any injury or
damage whatsoever to any property real or personal in so far as such injury
or damage arises out of or in the course of the Contract, save to the extent
that the same may be due to any deliberate default, negligence or willful
misconduct of the Employer or of any person for whom the Employer is
responsible.

(P)  The Contractor has to keep all the Contractor’s property in safe custody or
that of his sub-contractors and/or sub-consultants and employees on site. The

Contractor shall indemnify the Employer in respect of any loss, damages,
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injury or death of the Contractor, his sub-contractors/sub-consultants and
employees in consequence of the malfunction of, loss of or damage to the
said property, save to the extent that the same may be due to any deliberate
default, negligence or willful misconduct of the Employer or of any person
for whom the Employer is responsible.

(Q)  Unless it is specifically allowed in other part of the Contract, if the
Contractor or the Employer shall default on carrying out its obligations under
the Contract, the Contractor or the Employer may by notice in writing to
request the defaulting party to perform the obligations promptly in order to
avoid and minimize any loss and damage that such failure may cause. In
addition, the defaulting party shall indemnify any direct loss or damages so
caused to the Contractor or the Employer (as the case may be) as a result of
the default of this Contract.

(R)  If either the Contractor or the Employer has breached any terms and
conditions under this Contract, the defaulting party shall indemnify against
all related actual financial losses and expenses necessarily incurred by the
Contractor or the Employer (as the case may be) arising from the breach.

(S)  The Employer has the rights to recover any expense, loss or claim from
payment payable to the Contractor by notice in writing, the same may be
deducted or offset from any sum then due or which at any time thereafter
may become due to the Contractor under the Contract or any other contracts
the Contractor has entered into with the Employer.

(T)  The Contractor’s liability for loss or damages arising from or in relation to
this Project, as a result of breach of contract, tort (including negligence,) or
otherwise in relation to the Contractor’s performance of its obligations under
the Contract, is limited to a liability cap as THREE (3) times of the Contract
sum. This sub-clause does not apply when the Court or an arbitral tribunal
finds that the Contractor has engaged in willful misconduct or fraudulent
behavior or gross negligence or a fundamental breach of the Contract.

(U)  The sub-clauses of this Clause in respect of the Contractor’s obligations to
indemnify the Employer shall survive the termination of this Contract
(however occasioned) and shall continue in full force and effect
notwithstanding such termination.

(V)  Subject always to the Employer’s right of rejection (in which case all title to
and risks in any rejected Goods in the possession of the Employer shall

remain with or pass back to the Contractor upon the Employer’s request for
-CC/18 -



Provision of Design and Renovation Works of General Conditions of Contract (W/S/G)
New Office at 29/F, Enterprise Square Five
Ref. (586) in P/AE/PUR/AGC

rejection), all title to and risks in the Goods shall pass from the Contractor to
the Employer upon delivery and written acceptance of the Goods by the
Employer.

(W)  The Contractor shall provide and employ and shall ensure that any of his
sub-contractors shall provide and employ in connection with the execution of
the Works or the Services sufficiently skilled, competent, qualified,
experienced personnel as is necessary for the proper and timely execution of
the Works or the Services.

25 Instruction and Procedure

The Contractor shall comply with all reasonable instructions of the Employer and
the Employer’s Representative. The Employer and/or the Employer’s Representative
may issue to the Contractor general instructions on procedure and shall supply such
additional information as may be required. The Contractor shall follow such
procedures as far as possible and shall obtain prior written approval from the
Employer or the Employer’s Representative for any intended major departure from
such procedures. Nothing in this Clause shall relieve the Contractor’s obligations
under the Contract.

26 Not used
27 Not used

28 Programme to be Submitted and Agreed

(A) The Contractor may propose changes to some or all of the key dates
specified in the Assignment Brief for incorporation into the draft programme
prepared under sub-clause (B) of this Clause for the Employer or the
Employer’s Representative to agree. If any of such proposed changes are
agreed by the Employer or the Employer’s Representative, who may impose
conditions on his agreement, the corresponding key dates shall be changed
and the changed dates incorporated into the draft programme.

(B)  The Contractor shall submit a draft programme which shall be in accordance
with the requirements of the Assignment Brief and shall incorporate the key
dates specified in the Assignment Brief, including any changes agreed under
sub-clause (A) of this Clause. The Employer or the Employer’s
Representative shall either agree the draft programme or instruct the
Contractor to submit a revised draft programme which the Contractor shall
prepare.
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(C)  If the Employer or the Employer’s Representative do not agree the revised
draft programme submitted under sub-clause (B) of this Clause, he shall
issue an instruction under Clause 25 to the Contractor.

(D)  When the Employer or the Employer’s Representative has agreed the draft
programme or the revised draft programme submitted under sub-clause (B)
of this Clause or such other draft programme as may result from sub-clause
(C) of this Clause, the agreed draft programme or revised draft programme
shall become the Agreed Programme for carrying out the Assignment and
shall be amended only with the prior written approval of the Employer or the
Employer’s Representative.

29 Payment

Subject to the other provisions of this Agreement and to the Contractor duly and
promptly delivered the Project Materials to the satisfaction of the Employer, the
Employer shall pay the Contractor in accordance with the Fee Proposal or the
Purchase Order (as the case may be).

30 Fees to be Inclusive

(A) Prices and the currency shall be as specified in the Contract. Unless provided
otherwise, the fees set out in the Fee Proposal or the Purchase Order (as the
case may be) shall be inclusive of all taxes, labour, materials and expenses
incurred in the course of provision of the Project Materials.

(B) If required by the Employer, the detailed price list should also be provided,
covering all items affecting the price such as the taxes, service charges, etc.

31 Payment in Hong Kong Dollars

Unless provided otherwise, payments shall be made in Hong Kong dollars.

32 Expenses incurred in currencies other than Hong Kong dollars

The Contractor shall specify in its claims for other reimbursement expenses incurred
in currencies other than Hong Kong dollars the date on which the expenses were
paid. Payment shall be arranged by conversion to Hong Kong dollars at the Selling
(T.T.) rate in use by the Hong Kong and Shanghai Banking Corporation at the
commencement of business on the date the expense was paid.

33 Payment of Accounts

(A)  Subject to clause 29, the Contractor shall submit the Employer an invoice
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and accompanied by such documents, information and explanations as the
Employer may require in respect of the Project Materials. The Employer
may request such further documentation as it deems necessary or desirable to
verify the invoice. Original invoices shall be submitted by mail to
Employer’s headquarters (of which the address may be changed upon the
Employer’s written notice to the Contractor) unless otherwise required by the
Employer.

(B)  Except as provided for in sub-clause (C) of this Clause accounts of all money
due from the Employer to the Contractor in accordance with the Contract
shall be paid within THIRTY (30) days of the invoice and supporting
documentation requested by the Employer and receipt and verification of the
Contractor’s invoice and supporting documentation by the Employer.

(C) If any item or part of an item of an account rendered by the Contractor is
reasonably disputed or subject to reasonable requisitions by the Employer or
the Employer’s Representative, the Employer shall within THIRTY (30) days
after receipt of the invoice by the Employer inform the Contractor in writing
of all items under dispute or subject to requisitions. The Contractor shall
cancel the original invoice and reissue an invoice for the undisputed amount
within TEN (10) days.

(D)  The Contractor and the Employer shall promptly investigate any disputed
invoice and shall act reasonably to resolve the dispute. Any disputed invoice
or part of an invoice agreed by the Employer to be payable following
resolution shall be re-invoiced as appropriate. Notwithstanding the foregoing,
the Contractor shall continue to provide the Project Materials in full as if the
dispute and/or requisitions did not exist.

(E)  The Contractor shall be responsible for ensuring that all information on
invoices is complete and accurate, and that specific reference is made to the
Contract reference number assigned by the Employer.

34 Rendering of Accounts

The Contractor shall render his accounts for interim payments in accordance with
the Fee Proposal or the Purchase Order (as the case may be).

35 Not used
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36 Reduction of Lump Sum Fees

If there shall be a reduction in the Services or Works resulting from:
(1) explanations or adjustment made under sub-clause (B) of Clause 7;

(i)  changes to the Assignment Brief made under sub-clause (A) of
Clause 19;

(iii))  clarifications or instructions given under sub-clause (B) of Clause 19;
and

(iv)  instructions given under Clause 25;

then the Employer shall be entitled to a reduction in the lump sum fees in respect of
such a reduction in the Services.

37 Not used

38 Employer’s Assignment and Novation

(A) The Employer may assign or transfer the whole or any part of its rights and/or
benefits under the Agreement at any point in time to any third party without
the Contractor’s consent. Any such assignment or transfer shall be notified to
the Contractor as soon as practicable.

(B) The Employer shall have the right to novate to a third party (“Novatee”) all of
the Employer’s rights, interests and benefits, obligations, liabilities and duties,
without limitation, known and unknown, existing and contingent, actual and
otherwise, in connection with the Agreement at any point in time. The
Contractor shall enter into a novation agreement with the Employer and the
Novatee to the effect that:

(1) the Novatee shall assume all rights, interests and benefits, obligations,
liabilities and duties of, and all claims for and against, the Employer in
connection with the Agreement in place of the Employer as if the
Novatee were the original party to the Agreement;

(2) the Novatee shall have power to exercise all rights expressed to be those
of the Employer under the Agreement;
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(3) the Novatee shall perform and comply with, and be bound by, each and
every duty and obligation of the Employer under the Agreement as if the
Novatee were named in the Agreement in place of the Employer; and

(4) the Contractor shall release and discharge the Employer from any and all
obligations, liabilities and duties in relation to the Contractor of any kind,
known and unknown, existing and contingent, actual and otherwise in
connection with the Agreement.

A specimen of the novation agreement is annexed as Appendix 1 hereto.

39 Contractor’s Non-Assignment

The Contractor shall not, without the prior written consent of the Employer, assign
or otherwise transfer the benefit and/or obligations of the Contract or any part
thereof to any third party, and the performance of the Contract by the Contractor
shall be deemed to be personal to the Contractor.

40 Employment and Replacement of sub-consultants /
sub-contractors

The Contractor shall obtain the prior written approval of the Employer for:

(1) the appointment of sub-consultants / sub-contractors to undertake any
part of the Assignment; and

(i1))  the replacement of any sub-consultants / sub-contractors appointed
under sub-clause (i) of this Clause.

41 Liability of Contractor for acts and default of sub-consultants /
sub-contractors

The appointment of sub-consultants / sub-contractors to undertake any part of the
Assignment shall not relieve the Contractor from any liability or obligation under
the Contract and the Contractor shall be responsible for the acts, default and neglects
of any sub-consultants / sub-contractors, their agents, servants or workmen fully as
if they were the acts, default and neglects of the Contractor, the Contractor’s agents,
servants or workmen.

42 Publicity relating to the Contract

The Contractor shall submit to the Employer all advertising or other publicity
materials relating to the Contract or the Project Materials in connection with the
Contract wherein the Employer’s name is mentioned or language used from which a
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connection with the Employer can reasonably be inferred or implied. The Contractor
shall not publish or use any advertising or other publicity materials without the prior
written consent of the Employer.

43 Suspension, resumption or termination

(A) If the Contractor is delayed or prevented from performing its obligations
under the Contract by circumstances beyond its reasonable control (including
acts of God, war, riot etc.), such performance shall be suspended and if it
cannot be completed within a reasonable time after the due date as specified
in the Contract, the Contract may be terminated by the Employer.

(B)  Unless sub-clause (A) of this Clause apply, the Employer reserves the right
to terminate the whole or any part of the Contract or any consignment on
account thereof if the same is not completed in all respects in accordance
with the instructions and requirements specified in the Contract and with the
foregoing conditions, in particular with Clause 24, compliance with which by
the Contractor is of the essence and a fundamental condition of this Contract.

(C) The Contract may be suspended or terminated by the Employer for
convenience without giving any reason by giving the Contractor ONE (1)
month’s prior notice in writing.

(D)  Upon suspension or termination and unless the provisions in this Contract
otherwise provide, the Contractor shall be paid all fees and expenses
commensurate with the Services performed by them and accepted by the
Employer up to the date of suspension or termination less all fees and
expenses previously paid to the Contractor. The Contractor has the
obligations to stop work immediately but in an orderly manner and deliver to
the Employer documents in its possession, custody and/or control relating to
the Project. The Employer shall not be liable for any loss of profits and other
losses incurred by the Contractor as a result of the termination or suspension
caused by the Contractor or arising from a fault on the part of the Contractor.

(E)  In the event of suspension or termination and unless the provisions in this
Contract otherwise provide, the Contractor shall be entitled to reimbursement
of the actual cost of or an amount in fair compensation for the related actual
financial commitment or obligation outstanding after the giving of the notice
of suspension or termination which he has properly incurred in accordance
with the Contract prior to the giving of the notice of suspension or
termination.
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(F) The payments referred to in sub-clauses (D) and (E) of this Clause shall be
deemed in full and final payment for the Project Materials up to the date of
suspension or termination. The Contractor shall be entitled to such payments
only if the suspension or termination is not attributable to default on the part
of the Contractor.

(G)  For service resumption after suspension, the Employer shall give a written
notice to the Contractor in no less than SEVEN (7) working days before the
planned resumption date of the Project. The Contractor shall thereafter
continue with the Services with the same terms and conditions set forth in the
Contract. The Project period shall be extended for a period corresponding to
the period of suspension or otherwise mutually agreed between the Employer
and the Contractor.

(H) In the event of suspension and subsequent resumption of the Project the
Contractor shall be reimbursed any expenses necessarily incurred as a result
of such resumption.

(D If the Project is resumed any payment of fees under this Clause except in
respect of abortive work that has to be re-done shall rank as payment on
account towards the payable payment under the Contract.

) Should the Contract continue to be suspended for a period of more than two
years then either:

(1) it may be terminated upon the written notice of either party; or
(1) it may be renegotiated with the agreement of both parties.
(K)  Upon expiry or early termination of the Contract (howsoever occasioned):

(1) the Contract shall be of no further force and effect, but without
prejudice to:

(1) the Employer’s rights and claims under the Contract or
otherwise at law against the Contractor arising from antecedent
breaches of the Contract by the Contractor (including any
breach(es) which entitle the Employer to terminate the
Contract);

(2) the rights and claims which have accrued to a Party prior to the

Termination; and
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(3) the continued existence and validity of those provisions which
are expressed to or which in their context by implication
survive the termination of the Contract.

(L) If there is any breach of GCC Clause 4, the Employer may terminate the
Contract and the Contractor is not entitled to claim any compensation (except
for the Project Materials that was accepted by the Employer before the
termination of the Contract but was not paid for at the time of termination).
The Contractor shall be liable for the related actual financial loss or expenses
necessarily incurred by the Employer as a result of the termination of the
Contract.

(M) Without affecting the generality of the foregoing sub-clauses and
notwithstanding any provision in this Contract, upon the occurrence of any of
the following events, the Contractor is not entitled to claim any compensation
(except for the Project Materials that was accepted at the Employer before the
termination of the Contract but was not paid for by the time of termination)
and the Employer may (a) immediately terminate the Contract without prior
notice, (b) engage a replacement contractor to carry out and complete the
remaining items that have yet to be completed under the Contract, (¢) claim
for loss, damage and/or expense incurred by the Employer against the
Contractor as a result of the termination of the Contract under this sub-clause
(including engaging a replacement contractor to carry out and complete the
remaining items that have yet to be completed under the Contract), (d) carry
out, deliver and complete such Goods / Works / Services by its own resources
or by other contractors:

(1)  the Contractor, his sub-contractors of any tiers or employees or agents or
the subcontractors’ employees have engaged or are engaging or are
reasonably believed to have engaged or be engaging in acts or activities
that are likely to constitute or cause the occurrence of offences
endangering national security or which would otherwise be contrary or
prejudicial to the interest of national security; or

(i1) the continued engagement of the Contractor his sub-contractors of any
tiers or employees or agents or the subcontractors’ employees or the
continued performance of the Contract is contrary or prejudicial to the
interest of national security;

(ii1) the Contractor shall at any time become bankrupt, insolvent, or shall be

placed in receivership or go into liquidation or receivership, or a petition
-CC/26 -



Provision of Design and Renovation Works of General Conditions of Contract (W/S/G)

New Office at 29/F, Enterprise Square Five
Ref. (586) in P/AE/PUR/AGC

for liquidation, bankruptcy or receivership (whether voluntary or
involuntary, save for the purpose of reconstruction or amalgamation) is
filed against the Contractor, but without any prejudice to any right or
action or remedy which shall have accrued or shall accrue thereafter to
the Employer;

(iv) the Contractor is found to be or is reasonably suspected to have been
involved in collusion in the quotation process, and breach or
non-compliance with any requirements of the Anti-collusion Clause of
the Terms of Quotation / Conditions of Tender (in which case the
Employer also has the right to report all suspected instances of
bid-rigging to the Competition Commission ("Commission") established
under the Competition Ordinance (Cap. 619) and provide the
Commission with any relevant information, including but not limited to
information on the bid and the Contractor’s personal data; the Contractor
may also lose his right for submitting quotations or tenders to the
Employer in the future);

(v) the Contractor or the Contractor’s sub-contractors of any tiers or
employees or agents or the subcontractors’ employees do not comply or
are reasonably suspected to fail to have complied with the relevant laws
of HKSAR (including but not limited to Prevention of Bribery
Ordinance (Cap. 201) as set out in Clause 47 below) and the terms and
conditions of the Contract;

(vi) any serious accident (personal injury/ death/ damage to property) occurs
arising from or is reasonably suspected to have arisen from the
Contractor’s failure to comply with any sub-clauses of Clause 50.

The Employer shall be entitled to deduct from monies otherwise payable to the
Contractor to cover the actual loss being suffered by the Employer; if the
monies otherwise payable to the Contractor are not sufficient to cover the
Employer’s actual loss, the Contractor shall be liable to fully reimburse the
Employer for the same accordingly.

44 Probity

The Contractor shall at all times be a business entity of integrity. Its tendering,
contracting and/or sub-contracting practices shall be transparent and the Contractor
must be accountable for the same. The Contractor shall secure due and timely
payment to its suppliers, sub-contractors and employees.
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45 Appeal to Employer

The Contractor shall have the right to appeal to the Employer against any instruction
or decision of the Employer’s Representative which the Contractor considers to be
unreasonable.

46 Settlement of Disputes

(A) If any dispute or difference of any kind whatsoever shall arise between the
Employer and the Contractor in connection with or arising out of the
Contract, either party shall be entitled to refer the dispute or difference to the
Employer and the partner or director of the Contractor, who shall meet within
TWENTY ONE (21) days of such matter being referred to them.

(B)  If the dispute or difference cannot be resolved within TWO (2) months of a
meeting under sub-clause (A) of this Clause or upon written agreement of the
Employer and the Contractor that the dispute or difference cannot be
resolved in such meeting, either the Employer or the Contractor may at any
time thereafter request that the matter be referred to mediation in accordance
with and subject to the Hong Kong International Arbitration Centre
Mediation Rules or any modification thereof for the time being in force.

(C)  If the matter cannot be resolved by mediation, or if either the Employer or
the Contractor do not wish the matter to be referred to mediation then either
the Employer or the Contractor may within the time specified herein require
that the matter shall be referred to arbitration in accordance with and subject
to the provisions of the Arbitration Ordinance (Chapter 609, Laws of Hong
Kong) or any statutory modification thereof for the time being in force and
any such reference shall be deemed to be a submission to arbitration within
the meaning of such Ordinance. Any such reference to arbitration shall be
made within NINETY (90) days of either the refusal to mediate, or the
failure of the mediation. The parties agree that all provisions of Schedule 2 to
the Arbitration Ordinance are applicable to the arbitration.

(D)  The Hong Kong International Arbitration Centre 2014 Domestic Arbitration
Rules shall apply to any arbitration instituted in accordance with this Clause
unless the parties agree to the contrary.

47 Prevention of Bribery

(A) The Contractor shall duly inform his employees who are engaged either
directly or indirectly in the formulation and implementation of any project of
the Employer that the soliciting or accepting of an advantage as defined in the
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Prevention of Bribery Ordinance (Cap. 201) (“POBO”) is not permitted. The
Contractor shall also caution his employees against soliciting or accepting any
excessive hospitality, entertainment or inducements which would impair his
impartiality in relation to the projects of the Employer.

(B) The Contractor shall prohibit and prevent his employees, agents and
sub-consultants / sub-contractors or any others directly or indirectly engaged
by the Contractor who are involved in this Contract from offering, soliciting or
accepting any advantage as defined in the POBO when conducting business in
connection with this Contract. Without the approval of the Employer, it is an
offense under the Prevention of Bribery Ordinance to offer or give any gift,
loan, fee, reward, commission, office, employment, contract, other services in
favour of, or discount to any staff of the Employer. Any such offence
committed by the Contractor or his employees, agents and sub-consultants /
sub-contractors or any others directly or indirectly engaged by the Contractor
will render the tender null and void. The Employer may also terminate the
Contract granted without prior notice and hold the Contractor liable for any
loss or damage so caused to the Employer.

48 Declaration of Interest

(A) On appointment and during the currency of the Contract, the Contractor must
declare any interest that the Contractor and any of his associated companies
may have in any projects or contracts with the Employer if such interest is
considered to be in real or apparent conflict with the duties of the Contractor
under this Contract or the duties of his associated companies under any
contracts with the Employer. The Contractor shall not undertake any services,
which could give rise to conflict of interest, except with the prior written
approval of the Employer which approval shall not be unreasonably withheld.

(B) In any case, the Contractor shall not undertake and shall procure that any of
his associated companies does not undertake any services for any entity in
respect of a contract between that entity and the Employer for which the
Contractor is providing a service to the Employer.

49 Insurance

(A) Emplovees’ Compensation Insurance Policy

(1) Without prejudice to the Contractor’s obligations, liabilities and
responsibilities under the Contract and his obligation to insure by law,
and unless the Assignment Brief otherwise specifies, the Contractor
shall at his own expenses warrant to take out and maintain an
Employees’ Compensation Insurance Policy (“EC policy”) covering
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all liabilities arising from any death of, accident or injury to any
workmen or other persons in the employment of the Contractor and
any sub-contractor of all tiers and the Employer and/or any related
subsidiaries of the Employer shall not be liable for any damages or
compensation in respect thereof. Such EC policy shall be maintained
during the Contract period and for the whole of the time that such
workmen or other persons are employed on the delivery of Goods /
Works / Services including the Maintenance Period or Defects
Liability Period (if applicable). In this EC policy, the Employer
and/or any related subsidiaries of the Employer should be named as
joint insured and “Waiver of Subrogation Clause against Construction
Industry Council and/or any related subsidiaries of Construction
Industry Council (if any)” should be included. Considering the
Employer and/or any related subsidiaries are named as joint insured
in this insurance cover, W338 Indemnity to Principal Clause is
optional to be included. However, the wording of “the Company shall
not be liable under this Endorsement (except under the Ordinance) in
respect of any injury by Accident or Disease due to or resulting from
any act default or neglect of the Principal (Employer) his servants or
agents” should be removed from clause wording of W338 Indemnity
to Principal Clause. If the Contractor shall fail to effect and maintain
the EC policy or if the Contractor shall fail to provide any evidence
thereof which he is required to under item (i), the Employer may at its
own discretion terminate the Contract.

(i1))  Before the commencement of delivering Goods and/or Works and/or
Services under the Contract, subject to the terms of the Assignment
Brief, effect and maintain an EC policy, in joint name with the
Employer and/or any related subsidiaries (including Endorsements
revised W348 and W204) which he is required to effect pursuant to
item (i) above together in case of sub-contractor(s) involved with
satisfactory proof of payment of the current premiums thereof, and
produce a copy of the EC policy to the Employer unless otherwise
mentioned in the assignment brief. If the Contractor shall fail to effect
and maintain the EC policy or if the Contractor shall fail to provide
any evidence thereof which he is required to under item (ii), the
Employer may at its own discretion terminate the Contract. The
Contractor shall effect and keep in force during the Contract period at
his own expense a policy of insurance against all claims, demands or
liability aforesaid in the Contract with an insurance company of the
Employer’s choice and shall continue such insurance during the

continuance of the Contract.
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(iii))  In the event of any of the Contractor’s sub-contractors of all tiers or
employees or agents or the subcontractors’ employees suffering any
injury or death in the course of the Contract and whether there be a
claim for compensation or not, the Contractor shall within SEVEN (7)
working days give notice in writing of such injury or death to the
Employer.

(B)  Public Liability Insurance Policy (“PLI policy”)
Without limiting the Contractor's obligations under the Contract, and if the

Assignment Brief so specifies, the Contractor shall take out and maintain
until the end of the term of the contract, a PLI policy of Insurance cover in
the joint names of the Employer and/or any related subsidiaries, the
Contractor and subcontractors of any tier in a sum of not less than
HK$30,000,000 for any one accident and unlimited during the period of
insurance, against any liability, loss, claim, expense or proceedings
whatsoever incurred, sustained or made by any person arising under any
Enactment or at common law, in respect of the personal injury or death of
any person or the damage to any real and/or personal property arising out of
the execution of the Services or any act or omission by the Contractor in
connection with the Contract, with established insurers of repute, subject to
the Employer’s approval unless otherwise mentioned in the assignment brief.
If the said PLI policy provides that the insurers will not be responsible for
payment of any certain amount of compensation (including, without
limitations, the amount of any excesses and deductibles), the Contactor shall
be solely responsible for such payment and shall reimburse the Employer
forthwith if the Employer shall be required to make such payment. For the
avoidance of doubt, if the Assignment Brief specifies other requirements for
the PLI policy, the requirements specified in the Assignment Brief shall
prevail over the requirements under this Clause 49(B).

(C)  Contractors’ All Risks including Third Party Liability Insurance Policy
(“CAR policy”)
(1) Without limiting the obligations, liabilities and responsibilities of the

Contractor under the Contract, unless otherwise specified in the

Assignment Brief, the Employer has effected, with insurers of the

Employer’s choice, for the benefit inter alia of the Employer, the

Contractor and his sub-contractors of any tier and other direct

specialist contractors a CAR policy in respect of inter alia:

(a) Loss and damage to the Works under the Contract;

(b) Third party liability

Refer to Appendix 2 for an insurance synopsis (“Insurance
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Synopsis™) and reference should be made thereto for its full terms
and effect.

(i)  CAR policy only covers contracts falling within the Contract Details
as stated in the said Insurance Synopsis. Should any contract be not
covered within the Contract Details, or if it is specified in the
Assignment Brief that the Employer has not effected a CAR policy,
the Contractor must arrange another CAR policy in the joint name
with the Employer and/or any related subsidiaries, at the Contractor’s
own cost, subject to the Employer’s approval. Minimum coverage for
third party liability under Section II of CAR policy (Liability to Third
Parties) is HK$30,000,000 for any one accident and unlimited in
aggregate within the period of insurance during the period of
insurance. Whilst the insurance cover for Section I of CAR policy
(Own Damage to Contract Work), will be up to contract value of the
Work, and including its Professional Fees, Removal of Debris at the
% of contract value to be agreed with the Employer. For the
avoidance of doubt, if the Assignment Brief specifies other
requirements for the CAR Policy, the requirements specified in the
Assignment Brief shall prevail over the requirements under this
Clause.

(iii))  The Contractor shall for himself and on behalf of all sub-contractors
of any tier accept the CAR policy as if it has been effected by himself
and shall with all due diligence observe and fulfil, and procure that all
sub-contractors of any tier observe and fulfil, the terms, provisions
and conditions contained therein.

(iv)  The Contractor shall be deemed to have read and understood the
terms, provisions, conditions, exclusions and excesses of the CAR
policy. If, in the Contractor’s opinion, the amounts and / or risks
insured are insufficient to cover the Contractor’s risks, duties,
obligations and liabilities under the Contract, at common law or
otherwise, the Contractor may effect such further insurance at his
own expense as he considers necessary.

(v) It is acknowledged and understood that the CAR policy is subject to
excesses and exclusions. In the event of a claim under the CAR
policy in respect of a matter for which the Contractor is responsible
or liable under the Contract, the full amount of such excesses and
exclusions shall be borne by the Contractor. In the event of any

default by the Contractor in making good any damage to the works
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where required by the terms and conditions of the Contract, the
Employer may deduct the applicable policy excess from any sums
due or to become due to the Contractor under this Contract or recover
the same as a debt due from the Contractor.

(vi)  Save for any case in which the relevant loss or injury arises from any
act or neglect of the Employer or any person for whom the Employer
is responsible, all costs and incidental expenses incurred in relation to
claims including the preparation and submission of all formal claims
under the CAR policy shall be borne by the Contractor.

(vil)  The Contractor shall forward to Employer’s Representative a copy of
all notices and claims submitted by him or all sub-contractors of any
tier pursuant to the terms of the CAR policy within 24 hours of
dispatch of such notice or claim. Upon a written request from the
Employer, the Employer shall be entitled to take over the conduct of
any claim submitted by the Contractor or all sub-contractors of any
tier under the CAR policy, and in any such event the Contactor
hereby appoints, and shall procure that all sub-contractors of any tier
appoint, Employer as his or their agent for that purpose.

(viii)  All monies to be received under the CAR policy shall be paid to the
Employer as loss payee. The Contractor and all sub-contractors of
any tier hereby irrevocably authorize the Employer to give good
discharge to the insurers for such monies.

(ix)  Upon the occurrence of any loss or damage to the works under the
Contract, the Contractor with due diligence shall restore the works
damaged, replace or repair any unfixed materials or goods which
have been destroyed or injured, remove and dispose any of debris and
proceed with the carrying out and completion of the works. All
monies received under the CAR policy (less any amounts to cover
professional fees) shall be paid to the Contractor by instalments under
the Interim Payment Certificates or Final Payment Certificates issued
by the Employer’s Representative. The Contractor shall not be
entitled to any payment in respect of the restoration of work damaged,
the replacement and repair of any unfixed materials or goods, and the
removal and disposal of debris other than the monies received under
the said CAR policy.

(D) Professional Indemnity Insurance Policy (“PII policy”)
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(1) Without limiting his obligations and responsibilities nor his liability to
indemnify the Employer under Clause 24, the Contractor shall, if the
Assignment Brief specifies, as from the date of commencement of the
Contract, and thereafter, maintain an insurance cover up to 6 years from
contract completion to meet any claims that may be made by the Employer in
respect of any negligence in or about the conduct of and performance by the
Contractor, his sub-consultants of all tiers, his servants and agents of all and
singular the Services.

(i1))  In the event that through no fault of the Contractor it becomes impractical or
unreasonable to maintain the said cover for the full period required by
sub-clause (i) of this Clause, the Contractor may propose alternative
arrangements for the Employer’s approval.

(ii1))  The foregoing insurance policy or policies shall be affected with an insurer
(or insurers) and in terms acceptable to the Employer. Throughout the
period of insurance, the Contractor shall each year lodge with the Employer a
certificate signed by and on behalf of the Contractor’s insurers stating that
the said policy or policies of insurance remain in full force.

(iv)  Unless otherwise specified in the Assignment Brief, the amount of insurance
cover as mentioned in sub-clause (i) of this Clause shall be a minimum of
THREE (3) times of the Contract sum or HK$10,000,000 in the aggregate,
whichever is higher.

50 Safety Precaution

(A)  The Contractor shall be responsible for taking all necessary steps in ensuring
the safety of all persons and properties affected by the work stipulated under
the Assignment in the vicinity of the works at all stages, whether or not they
are engaged in the execution of the works. The Contractor shall throughout
the progress of the Works take full responsibility for the adequate stability
and safety of all operations on the Site.

(B)  Pursuant to the Employer’s Contractor’s Safety Requirements, Factories and
Industrial Undertakings Ordinance (Cap. 59), Occupational Safety and
Health Ordinance (Cap.509) and all sub-legislations thereunder, whilst
executing the Contract, it shall be the duty of the Contractor to ensure the
health and safety at work of all persons employed by him, and it shall be the
duty of every person employed to take care for the safety of himself and of
other persons who may be affected by his acts or omissions at work. The
Contractor shall ensure full compliance of all such requirements.
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(C)  The Contractor, his subcontractors of all tiers and employees employed by
the Contractor for construction work or container handling under the
Contract shall hold valid Construction Industry Safety Training Certificates
(commonly known as “Green Cards”) and any other relevant mandatory
certificates required for safe operation of equipment/machines for the works.

(D)  In addition, the Contractor, his subcontractors of all tiers and employees
employed by the Contractor for construction trade(s) of high risk under the
Contract shall also hold valid Specified Trade Safety Training Certificates
(commonly known as “Silver Cards”).

(E)  The Contractor must supervise and ensure all his sub-contractors and
employees wear appropriate personal protective equipment, e.g. protective
clothing, safety helmet, safety shoes, harness, fall arresting system,
eye-protector, ear protector, and mask, etc., as the Employer may consider
necessary or appropriate or as legally required. Any such personal protective
equipment must be provided, maintained and replaced as necessary by the
Contractor at his own expenses.

(F)  Smoking is not permitted in the workplace. If the Works involve the use of
naked flame, the Contractor must implement sufficient fire prevention
measures.

(G) The Contractor shall take adequate steps (e.g. provide a suitable working
platform) and provide all necessary equipment at its own expenses to prevent
any person from falling from a height of 2 metres or more. The Employer’s
Guidelines on Work-above-ground Safety shall be strictly followed.

(H)  Without prejudice to the foregoing sub-clauses, the Contractor shall adopt all
reasonable measures to ensure the health, safety and wellbeing of its
employees, and those of third parties on the site. The Contractor shall also
ensure that the Contractor and his sub-contractors of all tiers comply at all
times with all relevant legislations, statutory rules and regulations, and all
guidelines, best practices and industrial standards published and/or updated
by the Employer from to time (including but not limited to those annexed
hereto (if any)). The Contractor is encouraged to achieve higher standards
where possible.

51 Avoidance of Nuisance and Making Good Working Areas

(A) The Contractor shall take all necessary measures to ensure that the
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Contractor’s operations be carried out in such manner as to cause as little
inconvenience as possible to residents, the public or the operation of
construction sites in the vicinity of the premises where the Contractor carries
out the Works. The Contractor shall be held responsible for any claim, which
arises from non-compliance with this clause.

(B)  The Contractor shall take all reasonable care so as not to cause any damage
to property or not to cause any nuisance. The Contractor shall indemnify the
Employer from any claim against the Employer arising from default of the
Contractor in this respect.

(C)  The Contractor must maintain the workplace in a safe condition and ensure
that every access to and egress from the workplace is safe. The Contractor
shall also ensure that all means of escape from the workplaces are kept free
from obstruction.

(D)  The Contractor shall confine his operations to the minimum areas required
for the works and shall at all times work in a clean, tidy and considerate
manner having proper regard to other contractors/consultants working in the
same site. As soon as work has been completed for any location, the
Contractor shall remove all debris resulting from his activities and make
good any damage.

(E)  All refuse shall be delivered properly to the refuse collection warehouse
specified by the Employer at the end of each working day or on any dates
specified by the Employer.

52 Disclosure of Information

The Employer shall have the right to disclose to any person, whenever it considers
appropriate or upon request by any third party (written or otherwise), and in such
form and manner as it deems fit:

(1) the fees, costs and expenses payable by the Employer for engaging
the Contractor; and

(i)  the quotation or fee proposal submitted by the Contractor.

53 Code of Conduct for Staff

(A)  The Contractor shall explicitly prohibit his employees from soliciting or
accepting any advantages as defined in the Prevention of Bribery Ordinance
(Cap. 201) in discharging its duties under the Contract.
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(B)  The Contractor shall implement a system requiring his employees to declare
to him any interest they or their immediate families have or may have any
conflict between their personal interest and their official positions in relation
to this Assignment.

(C)  The Contractor shall prohibit his employees from taking up any outside work
or employment, which could create or potentially give rise to a conflict of
interest situation in connection with this Assignment.

(D)  The Contractor shall take adequate measures to protect any confidential /
privileged information entrusted or obtained in relation to the Contract; and
procure that his employees must not disclose to a third party any of such
information without prior written consent from the Employer.

(E) The Contractor shall prohibit his employees from introducing or
recommending, directly or indirectly, service providers (including
contractors) to owners, tenants or occupiers of premises in buildings covered
by this Contract.

(F)  When carrying out the Works delivered under the Contract, all workers have
to wear the temporary work permit issued by Employer. If the temporary
work permit is lost, the Contractor, his sub-contractors of all tiers or
employees or agents or the subcontractors’ employees have to report to the
Employer and request a re-issue of the temporary work permit at HK$30
each.

(G)  If the Contractor finds it necessary to park their motor vehicles within the
premises of the Employer, an application has to be lodged with the Employer
in advance. If the application is approved by the Employer, the parking
permit issued by the Employer and the contact telephone number of the
driver using the parking permit has to be displayed on the motor vehicles.

54 Rights of Third Parties

Notwithstanding the Contracts (Rights of Third Parties) Ordinance (Chapter 623 of
the Laws of Hong Kong), no one other than a party to this Contract will have any
right to enforce any of the terms in this Contract.

55 Non-Waiver

No forbearance, delay or indulgence by either party in enforcing the provisions of
this Contract shall prejudice or restrict the rights of that party or be regarded as a
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waiver of that party, nor shall any waiver of a party’s rights operate as a waiver of
any subsequent breach and no right, power or remedy herein conferred upon or
reserved for either party is exclusive of any other right, power or remedy available
to that party and each such right, power or remedy shall be cumulative. No waiver
shall be effective unless it is in writing and signed by an authorized representative of
the waiving party.

56 Severability

In case any provision in this Contract shall be invalid, illegal or unenforceable, the
validity, legality and enforceability of the remaining provisions shall not in any way
be affected or impaired thereby and such provision shall be ineffective only to the
extent of such invalidity, illegality or unenforceability, and each term and provision
of this Contract shall be valid and enforced to the fullest extent permitted by law.

57 Contractor’s Claims for Extras

(A) The Contractor shall send to the Employer’s Representative once in every
month an account giving particulars (as full and detailed as possible) of all
claims for any extension of time for completion of the Works and for
additional expense (if any) to which the Contractor may consider himself
entitled and of all extra or additional work carried out by the Contractor
during the preceding month.

(B)  No claim for extension of time for completion of the Works and / or payment
for additional expense or extra or additional work which has not been made
within a reasonable time to enable the circumstances and reasons for
extensions or the additional expense to be ascertained and evaluated shall be
considered.

(C)  If the Employer’s Representative is of the opinion that the delay is caused

by:

(1) inclement weather and/or its consequences hampering the progress of
the Works, or

(1))  the hoisting of tropical cyclone warning signal No. 8 or above or the
issue of a Black Rainstorm Warning or the Government’s
announcement of extreme conditions, or

(ii1))  an instruction issued under Clause 25, or

(iv)  avariation ordered under Clause 62, or

(v) a substantial increase in the work required to be done not resulting
from a variation ordered under Clause 62, provided that the increase
was not apparent from the Contract documents, or

(vi)  the Contractor not being given possession of any part of the Site
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pursuant to the Contract or is subsequently unduly deprived of it by
the Employer, or

(vil)  a disturbance to the progress of the Works for which the Employer is
responsible, or

(viii)) the Employer suspending the Works in accordance with Clause 43
insofar as the suspension is not occasioned by the circumstances
described in Clause 57 (D)(i) to (v), or

(ix)  any utility undertaking or other duly constituted authority failing to
commence or carry out timely any work thereby hampering or
preventing the execution of the Works, provided that the Contractor
has taken all practical measures to cause it to commence or to
proceed with such work timely, or

(x) any Nominated Sub-contractor for any reason specified in sub-clause
(O)(1) to (ix) of this Clause, provided that the Contractor has taken all
reasonable measures to prevent, or

(xi)  change in law, or

(xii) unforeseen site conditions, or

(xiii) any special circumstance hampering the progress of the Works,

then the Employer’s Representative shall within a reasonable time consider
whether the Contractor is fairly entitled to an extension of time for the
completion of the Works or any Section thereof as claimed by the Contractor
or at all.

(D)  Notwithstanding the general powers of the Employer’s Representative under
the provisions of this Clause to determine whether the Contractor is fairly
entitled to an extension of time, the Contractor shall not be entitled to an
extension of time for the completion of the Works or any Section thereof if
the cause of the delay is:

(1) a suspension not provided for in the Contract, or

(i) a suspension necessary by reason of inclement weather conditions
affecting the safety or quality of the Works or any part thereof, or

(ii1) a suspension necessary by reason of some default on the part of the
Contractor or any person carrying out the Works except person for
whom the Employer is responsible, or

(iv) a suspension necessary for the proper execution of the Works or for the
safety of the Works or any part thereof or for the safety and health of any
person or the safety of any property on or adjacent to the Site in as much
as such necessity does not arise from any act or default of the Employer
or

(v) a shortage of Constructional Plant or labour.
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(E) If in accordance with sub-clause (A) of this Clause the Employer’s
Representative considers that the Contractor is fairly entitled to an extension
of time for the completion of the Works or any Section thereof, the
Employer’s Representative shall within a reasonable time determine, grant
and notify in writing to the Contractor such extension. If the Employer’s
Representative determines that the Contractor is not entitled to an extension,
the Employer’s Representative shall notify the Contractor in writing
accordingly.

Provided that the Employer’s Representative in determining any such
extension shall take into account all the circumstances known to him at that
time, including the effect of any omission of work or substantial decrease in
the quantity of any item of work.

Provided further that the Employer’s Representative shall, if the Contractor
shall so request in writing, make a subsequent review of the circumstances
causing delay and determine whether any further extension of time for
completion should be granted.

For the avoidance of doubt if the Employer’s Representative grants an
extension of time in respect of a cause of delay occurring after the Employer
is entitled to recover liquidated damages in respect of the Works or any
Section, the period of extension of time granted shall be added to the
prescribed time or previously extended time for the completion of the Works
or, as the case may be, the relevant Section.

(F)  For the purposes of determining whether or to what extent the Contractor
may be entitled to an extension of time under sub-clause (C) of this Clause
the Employer may require the Contractor to submit full and detailed
particulars of the cause and extent of the delay to the progress of the Works.
If the Contractor fails to comply with the provisions of this sub-clause, the
Employer shall consider such extension only to the extent that the
Employer’s Representative is able on the information available.

(G)  Whenever the Employer’s Representative grants an extension of time for
completion in accordance with this Clause, the Contractor shall revise the
programme referred to in Clause 28 accordingly.

(H)  Except as provided elsewhere in the Contract, any extension of time granted
by the Employer’s Representative to the Contractor shall be deemed to be in

full compensation and satisfaction for any loss or injury sustained or
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sustainable by the Contractor in respect of any matter or thing in connection
with which such extension shall have been granted and every extension shall
exonerate the Contractor from any claim or demand on the part of the
Employer’s Representative for the delay during the period of such extension
but not for any delay continued beyond such period.

(D For the purpose of this Clause, “Black Rainstorm Warning” means a warning
issued by the Director of the Hong Kong Observatory of a heavy rainstorm in,
or in the vicinity of, Hong Kong by the use of the heavy rainstorm signal
commonly referred to as Black.

58 Commencement of the Works

The Contractor shall commence the Works on the date for commencement of the
Works as notified in writing by the Employer or the Employer’s Representative and
shall proceed with the same with due diligence. The Contractor shall not commence
the Works before the notified date for commencement.

59 Time for Completion

(A)  The Works and any Section thereof shall be completed within the time or
times stated in the Assignment Brief calculated from and including the date
for commencement notified by the Employer in accordance with Clause 58
or such extended time as may be determined in accordance with Clause 57.

(B)  General Holidays shall be included in the time for completion unless
otherwise stated in the Contract.

60 Liquidated Damages

(A)  If the Contractor fails to complete the Works or where the Works are divided
into Sections any Section within the time for completion prescribed by
Clause 59 or such extended time as may be granted in accordance with
Clause 57, then the Employer shall be entitled to recover from the Contractor
liquidated damages. The payment of such damages shall not relieve the
Contractor from his obligations to complete the Works or from any other of
his obligations under the Contract.

(B)  The liquidated damages shall be calculated using the rate per day prescribed
in the Contract, either for the Works or for the relevant Section, whichever is
applicable. Provided that, if the Employer’s Representative -certifies
completion under Clause 61 of any part of the Works before completion of
the Works or any part of any Section before the completion of the whole
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thereof, then the rate per day of liquidated damages for the Works or the
relevant Section shall from the date of such certification be reduced in the
proportion which the value of the part so certified bears to the value of the
Works or the relevant Section, as applicable, both values as of the date of
such certification shall be determined by the Employer’s Representative.

(C)  The period for which liquidated damages shall be calculated shall be the
number of days from the prescribed date for completion or any extension or
revision thereof of the Works or the relevant Section until and including the
certified date of completion.

(D)  All monies payable by the Contractor to the Employer pursuant to this
Clause shall be paid as liquidated damages for delay and not as a penalty.

(E) If the Contractor fails to complete the Works by the time stated in the
Contract pursuant to Clause 59, or such extended time as may be determined
in accordance with Clause 57, then the Contractor shall pay or allow to the
Employer a sum calculated at the rate as specified at the Assignment Brief as
liquidated and ascertained damages for the period during which the Works
shall so remain or have remained incomplete, and the Employer may deduct
such sum from any monies due or to become due to the Contractor under the
Contract.

61 Completion of the Works

(A)  When the Works have been substantially completed and have satisfactorily
passed any final test that may be prescribed by the Contract, the Contractor
may serve notice in writing to that effect to the Employer’s Representative,
accompanied by an undertaking to carry out any outstanding work during the
Defects Liability Period, requesting the Employer’s Representative to issue a
certificate of completion in respect of the Works. The Employer’s
Representative shall, within TWENTY ONE (21) days of the date of receipt
of such notice either:

(1) issue a certificate of completion stating the date on which, in the
Employer’s Representative’s opinion, the Works were substantially
completed in accordance with the Contract and the Defects Liability
Period shall commence on the day following the date of completion
stated in such certificate, or

(1) give instructions in writing to the Contractor specifying all the work
which, in the Employer’s Representative’s opinion, is required to be
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done by the Contractor before such certificate can be issued, in which
case the Contractor shall not be permitted to make any further request
for a certificate of completion and the provisions of sub-clause (B) of
this Clause shall apply.

(B)  Notwithstanding the provisions of sub-clause (A) of this Clause, as soon as
in the opinion of the Employer’s Representative the Works have been
substantially completed and satisfactorily passed any final test which may be
prescribed by the Contract, the Employer’s Representative shall issue a
certificate of completion in respect of the Works and the Defects Liability
Period shall commence on the day following the date of completion stated in
such certificate.

(C)  The Contractor shall carry out any outstanding work as soon as practicable
after the issue of the certificate of completion or as reasonably directed by
the Employer’s Representative and in any event before the expiry of the
Defects Liability Period. The Contractor’s obligation to provide, service and
maintain site offices, latrines and the like, shall continue for as long as may
be required by the Employer and the Employer’s Representative before the
expiry of the Defects Liability Period.

(D)  The provisions of sub-clauses (A), (B) and (C) of this Clause shall apply
equally to any Section.

(E) (i) The Employer’s Representative shall give a certificate of completion in
respect of any part of the Works which has been completed to the
satisfaction of the Employer’s Representative and is required by the
Employer for permanent occupation or use before the completion of the
Works or any Section.

(i) The Employer’s Representative, following a written request from the
Contractor, may give a certificate of completion in respect of any
substantial part of the Works which has been completed to the satisfaction
of the Employer’s Representative before the completion of the Works or
any Section and is capable of permanent occupation and/or permanent use
by the Employer.

(ii1)) When a certificate of completion is given in respect of a part of the Works
such part shall be considered as completed and the Defects Liability Period
for such part shall commence on the day following the date of completion
stated in such certificate.

(F)  Any certificate of completion given in accordance with this Clause in respect
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of any Section or part of the Works shall not be deemed to certify completion
of any ground or surface requiring reinstatement unless the certificate shall
expressly so state.

62 Variations

(A)  The Employer’s Representative may order in writing any variation to any
part of the Works that is necessary for the completion of the Works or is in
his opinion desirable for or to achieve the satisfactory completion and
functioning of the Works. The Contractor shall forthwith carry out such
variation in accordance with the Employer’s Representative’s instruction.

(B)  No variation ordered by the Employer’s Representative shall in any way
vitiate or invalidate the Contract but all such variations shall be valued in
accordance with Clause 63.

(C)  Any variation ordered by the Employer’s Representative may include a
requirement for the Contractor to prepare and submit within FOURTEEN (14)
days of the Contractor receiving the variation order, a lump sum quotation in
writing for complying with the order.

(D) (i) Notwithstanding sub-clause (C) of this Clause, prior to ordering a
variation, the Employer’s Representative may request the Contractor to
submit a lump sum quotation in writing within FOURTEEN (14) days of
receipt of such request, or within such other time as may be agreed
between the Employer or the Employer’s Representative and the
Contractor.

(1)) In the event that the Contractor is not subsequently instructed by the
Employer’s Representative to execute the variation referred to in Clause
61(D)(1) above, the Contractor shall be entitled to any cost incurred in the
preparation of the lump sum quotation which cost shall be ascertained and
certified by the Employer’s Representative.

(E) (i) The Contractor may propose a variation by submitting in writing to the
Employer’s Representative a proposal together with sufficient details and
justification to show that:

(1) the time for construction of the Works can be reduced, and/or
(2) the future maintenance cost can be reduced, and/or
(3) the quality of design and/or the construction of the Works can be
enhanced, and/or
(4) the Contract sum can be reduced by the amount of the lump sum
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reduction that the Contractor can offer to the Employer, and
(5) in any event:
(1) the quality of the design or construction of the Works is not
prejudiced, or
(2) the proposed variation is in the interests of the Employer.

(1)) The Employer’s Representative shall within TWENTY EIGHT (28) days
of receipt of the Contractor’s proposed variation and supporting detailed
information under sub-clause (E)(i) of this Clause, or within such time as
may be agreed between the Contractor and the Employer’s Representative,
but solely at the discretion of the Employer, confirm whether or not he
agrees to the proposed variation and, if so, order the Contractor in writing
to carry out the proposed variation under this sub-clause.

(i11)) No adjustment shall be made to the Contract sum by virtue of this
sub-clause except the reduction pursuant to sub-clause (E)(i)(4) of this
Clause.

63 Valuation of Variations

(A)  The Employer shall determine the sum (if any) which in his opinion shall be
added to or deducted from the Contract sum as a result of a variation order
given by the Employer’s Representative under Clause 62 (other than a
variation ordered under sub-clause (E) of Clause 62) in accordance with the
following principles:
(1) by valuation in accordance with sub-clause (D) of this Clause, or

(2) by acceptance of a lump sum quotation prepared and submitted by the
Contractor to the Employer’s Representative in accordance with
sub-clauses (E) and (F) of this Clause.

(B)  The valuation of any variation ordered by the Employer’s Representative in
accordance with sub-clause (A) of Clause 62 shall include the cost (if any) of
any disturbance to, or prolongation of both varied and unvaried work.

(C)  In the event of the Employer’s Representative and the Contractor failing to
reach agreement on any rate or price under the provisions of sub-clause (D)
of this Clause, the Employer’s Representative shall fix such rate or price as
shall in his opinion be reasonable and notify the Contractor accordingly.

(D)  The Employer’s Representative shall determine the value of a variation as
follows:
(1) Any item of work omitted shall be valued at the rate or price set out in
the Contract for such work or, in the absence of such a rate or price, at

a rate or price agreed between the Employer and the Contractor.
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(2) Any work carried out which is the same as or similar in character to
and executed under the same or similar conditions and circumstances
to any item of work priced in the Contract shall be valued at the rate or
price set out in the Contract for such item of work.

(3) Any work carried out which is not the same as or similar in character to
or is not executed under the same or similar conditions or
circumstances to any item of work priced in the Contract shall be
valued at a rate or price based on the rates or prices in the Contract so
far as may be reasonable, failing which, at a rate or price agreed
between the Employer and the Contractor.

Provided that if the nature or extent of any variation ordered in accordance
with sub-clause (A) of Clause 62 relative to the nature or extent of the
Works or any part thereof shall be such that in the opinion of the
Employer’s Representative any rate or price contained in the Contract for
any item of work is by reason of such variation rendered unreasonable or
inapplicable then a new rate or price shall be agreed between the
Employer’s Representative and the Contractor for that item, using the
Contract rates or prices as the basis for determination and taking into
account the provisions of sub-clause (B) of this Clause.

(E)  Any lump sum quotation submitted by the Contractor to the Employer’s
Representative in accordance with sub-clause (C) or (D) of Clause 62 shall
indicate how the lump sum was calculated by showing separately full details
of:

(1) the cost of complying with the order,

(2) the cost of preparing the lump sum quotation,

(3) the cost (if any) of any disturbance to or prolongation of varied and
unvaried work as a consequence of complying with the order, and

(4) such other information as will enable the Employer and its
representative to evaluate the lump sum quotation.

(F)  The Employer’s Representative shall notify the Contractor not later than
FOURTEEN (14) days from the receipt of any such lump sum quotation (or
such other time as may be agreed between the Employer’s Representative
and the Contractor) whether or not it has been accepted. If accepted, the
amount specified in the lump sum quotation, or otherwise agreed between the
Employer’s Representative and the Contractor, shall be the full sum to which
the Contractor is entitled for complying with that order.
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(G) In the event that a lump sum quotation is submitted in accordance with
sub-clause (C) or (D) of Clause 62 and the lump sum quotation is not
accepted by the Employer’s Representative, then the work ordered under
sub-clause (A) of Clause 62 shall be valued in accordance with sub-clause (E)
of this Clause.

(H)  The Contractor shall supply the Employer’s Representative with any further
information reasonably requested by the Employer’s Representative within
FOURTEEN (14) days of the request to enable him to value any variation
ordered under sub-clause (A) of Clause 62.

(D The Employer’s Representative shall within TWENTY EIGHT (28) days of
the receipt of the information requested under sub-clause (H) of this Clause
notify the Contractor of his valuation.

64 Valid Certificates of Intermediate Trade Testing or higher
qualifications

Except for carrying out general cleaning, delivering or sweeping tasks or having
special approval of the Employer’s Representative, all workers employed by the
Contractor or sub-consultants of all tiers to work under this Contract shall hold valid
certificates of intermediate trade testing (or higher qualifications) relevant to the
trades under which they are working. A list of such workers with their valid and
relevant qualifications shall be submitted to the Employer’s Representative before
the commencement of works.

65 Loss & Expense

If upon written application by the Contractor to the Employer’s Representative, the
Employer’s Representative is of the opinion that the Contractor has been or is likely
to be involved in expenditure for which the Contractor would not be reimbursed by a
payment made under any other provision in the Contract by reason of the progress of
the Works or any part thereof having been materially affected by:

(A)  any variation ordered in accordance with Clause 62 (other than a variation
where the relevant lump sum quotation submitted in accordance with
sub-clause (C) or (D) of Clause 60 has been accepted by the Employer’s
Representative or a variation ordered under sub-clause (E) of Clause 62), or

(B) the testing of plant, materials or workmanship not required by the Contract
but directed by the Employer’s Representative unless the inspection or test
showed that the plant, work, materials or workmanship were not in
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accordance with the Contract, or

(C)  delay caused by any person or any company, not being a utility undertaking,
engaged by the Employer in supplying materials or in executing work
directly connected with but not forming part of the work, or

(D) late delivery of materials, plant or equipment by the Employer,

then the Employer’s Representative shall ascertain the cost incurred and shall certify
accordingly.

66 Registered Specialist Trade Contractors Scheme (RSTCS)

(A)  Where the Contractor is to sub-contract part of the Works, execution of
which involves trades available under the Registered Specialist Trade
Contractors Scheme (RSTCS) of the Employer, the Contractor shall engage,
for the purposes of execution of such part of the Works, sub-contractors who
have completed their registration under the relevant trades available under
the RSTCS before the commencement of the works under the relevant
sub-contracts. The Contractor shall not engage a sub-contractor who is
suspended or in the process of an appeal against his suspension from
registration under the RSTCS unless the suspension is lifted before the
commencement of the works under the relevant sub-contracts.

(B) The Contractor shall ensure that where any part of the Works is
sub-contracted to a sub-contractor engaged under Clause 66(A) above,
execution of which involves trades available under the RSTCS is further
sub-contracted (irrespective of any tier), only sub-contractors (irrespective of
any tier) who have completed their registration under the relevant trades
available under the RSTCS before the commencement of the Works under
the relevant further sub-contracts are engaged for the purposes of execution
of such part of the Works. The Contractor shall also ensure that a
sub-contractor (irrespective of any tier) who is suspended or in the process of
an appeal against his suspension from registration under the RSTCS shall not
be engaged for the aforesaid further sub-contracting (irrespective of any tier)
unless the suspension is lifted before the commencement of the works under
the relevant further sub-contracts.

67 Temporary Work Permit

When carrying out the Works, all workers have to wear the temporary work
permit issued by the Employer. If the temporary work permit is lost, the Contractor
or worker shall report to the Employer and request a re-issue at $30.
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68 Maintenance Certificate

(1) Upon the expiry of the Defect Liability Period, or where there is more than one
such Period, certificate upon the expiry of the latest Period and when all outstanding
work referred to under Clause 61 and all work of repair, reconstruction, rectification
and making good any defect, imperfection, shrinkage and other fault identified shall
have been completed, the Employer’s Representative shall issue a maintenance
certificate stating the date on which the Contractor shall have completed his
obligation to execute the Works.

(2) No certificate, other than the maintenance certificate, shall be deemed to
constitute approval of any work or other matter in respect of which it is issued or
shall be taken as an admission of the due performance of the Contract or any part
thereof.

Provided that the maintenance certificate shall not be deemed to constitute approval
of any work or other matter in respect of which it is issued which has not been
carried out in accordance with the Contract and which the Employer’s
Representative could not with reasonable diligence have discovered before the issue
of the maintenance certificate

(3) The issue of any certificate including the maintenance certificate shall not be
taken as relieving either the Contractor or the Employer from any liability the one
towards the other arising out of or in any way connected with the performance of
their respective obligations under the Contract. Provided that the Employer shall not
be liable to the Contractor for any matter or thing arising out of or in connection
with the Contract or the execution of the Works unless the Contractor shall have
made a claim in relation thereto in accordance with the time limits specified in
Clause 57.
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Appendix 1

NOVATION AGREEMENT

THIS NOVATION AGREEMENT is made the day of 20

BETWEEN:

Construction Industry Council, duly incorporated under the Construction Industry
Council Ordinance (Cap. 587 of the Laws of Hong Kong) with its registered office
address at 38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon, Hong
Kong (the “Employer”);

[Contractor], a company incorporated under the laws of [country] with company

number [*] having its registered office at [address] (the “Contractor”); and

[Novatee], a company incorporated under the laws of [country] with company

number [*] having its registered office at [address] (the “Novatee”).

WHEREAS:

A. The Employer and the Contractor have entered into a Contract for [Tender
Title] (the “Contract”) for [description of works] at [address]. Pursuant to the
Contract, the Employer shall have the right to novate to a third party all of the
Employer’s rights, interests and benefits, obligations, liabilities and duties,
without limitation, known and unknown, existing and contingent, actual and

otherwise, in connection with the Contract at any point in time.

B. The Employer desires to novate the aforesaid rights, interests and benefits,
obligations, liabilities and duties to the Novatee pursuant to the Contract and
be released and discharged from the Contract in accordance with this

Novation Agreement.
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C. The Novatee agrees to take over the Employer’s full benefits, obligations and
remedies under the Contract from the Employer in accordance with this

Novation Agreement.

D. The Contractor agrees that the Novatee takes over the Employer's full
benefits, obligations and remedies under the Contract from the Employer in

accordance with this Novation Agreement.

E. The date of execution of this Novation Agreement is taken as the Novation
Date.

THE PARTIES AGREE that:

Novation

1. With effect from the Novation Date, the Novatee:

(a) assumes, in place of the Employer, all rights, interests and benefits,
obligations, liabilities and duties of, and all claims for and against, the
Employer, known and unknown, existing and contingent, actual and

otherwise, in connection with the Contract at any point in time;

(b) assumes the power to exercise all rights expressed to be those of the

Employer under the Contract; and

(c) shall perform and comply with, and be bound by, each and every duty

and obligation of the Employer under the Contract

in every way as if the Novatee were named in the Contract in place of the

Employer.

2. By its execution of this Novation Agreement, the Novatee hereby represents

to the Contractor and the Employer that it is duly incorporated, validly existing,
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has full power, authority and legal right to enter into the transactions
contemplated by, and perform the obligations assumed pursuant to, this

Novation Agreement and the Contract, and has taken all necessary action to

authorise execution of this Novation Agreement.

Release

3. With effect from the Novation Date, the Contractor (a) releases and
discharges the Employer from all obligations, liabilities, duties, actions, claims,
proceedings and demands of any kind, known and unknown, existing and
contingent, actual and otherwise in connection with the Contract without any
recourse against the Employer, and (b) accepts the obligations and liabilities
of the Novatee under the Contract in lieu of the obligations and liabilities of
the Employer otherwise under the contract, and (c) agrees to be bound by the
terms of the Contract in every way as if the Novatee were named in the

Contract in place of the Employer.

Acknowledgement and acceptance

4, The parties hereto hereby acknowledge that this Novation Agreement
constitutes novation of all the rights and obligations of the Employer under the
Contract to the Novatee and the Contractor hereby agrees and accepts that
this Novation Agreement constitutes a sufficient undertaking by the Novatee

to perform the obligations of the Employer under the Contract.

5.  This Novation Agreement and the rights and obligations of the parties
hereunder shall be governed by and construed in accordance with the laws of
Hong Kong Special Administrative Region. For any dispute over the validity of
this Novation Agreement (if any), the parties irrevocably submit to the
non-exclusive jurisdiction of the courts of Hong Kong. For the avoidance of
doubt, this clause shall not affect the dispute resolution mechanism under the
Contract.
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This Novation Agreement had been executed as on the day and year first before
written.

For and on behalf of
the CONSTRUCTION INDUSTRY COUNCIL

by

~— N N — ~~—

For and on behalf of

by

~— N N N ~~—

For and on behalf of

by

~— N N~ ' ~~—
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Appendix 2
Insurance Synopsis of Contractors’ All Risks including Third Party Liability
Insurance

Summary

Type : | Contractors’ All Risks — Open Cover

Terms : | To follow the terms, limits and conditions of Asia Insurance Company
Limited’s Contractors’ All Risks policy wording including all amendments /
endorsements as detailed and agreed hereon.

Insured : | Construction Industry Council as principal and/or all Main Contractors and
its sub-contractors of every tier.

Period of : | From Commencement Date to Expected Completion Date

Insurance Local Hong Kong Time (both days inclusive)
Defect Liability Period if any should be included

Contract Details : | Scope and Nature

Renovation / Restoration / Maintenance / Alteration / Repair Work and/or
Installation Work of Building Services including building maintenance work
and/or builder’s work but excluding construction/ erection/ demolition of
building structure (i.e. structural walls, columns, beams and slabs of a
building) and/or Installation/ Maintenance/ Repair Work of Building Services
equipment; office equipment; training equipment; and trade test equipment
carried out at the premises of the Insured which are covered under the
Property Policy but definitely excluding any construction sites.

Contract Value of Each Contract

Contract Value at inception (i.e. at the time when the Contract was
granted)

Period of Insurance for Each Contract

(1) Insured Contract other than Maintenance Contract Work

(a) Contract Period

Follow the original Contract Period of each contract work provided that: -

- the duration of the Contract Period shall not exceed 120 days;

- the Insured Contract must commence within the Period of Insurance
specified in the Schedule

(b) Maintenance Period

Follow the original Maintenance Period of each contract work provided that
the duration of the Maintenance Period shall not exceed 12 months
immediately after the Original Contract Period.

(2) Maintenance Contract Work only

The Period of Insurance in respect of the Maintenance Work shall follow the

original Contract Period of each Maintenance Work provided that:-

- the duration of the Maintenance Work shall not exceed 12 months;

- the Insured Contract must commence within the Period of Insurance
specified in the Schedule.
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Coverage : | Section I — Material Damage

To indemnify the Insured in respect of loss of or damage to the Insured
Property whilst at the site during the Period of Insurance arising from any
cause whatsoever not excluded by the original policy.

Insured Property — Item 1

The permanent and temporary works constructed erected or in the
course of construction or erection in performance of the contract and all
other property for which the insured contractors are responsible under
the contract whilst on the site and subject to its value being included in
the sum insured however excluding constructional plant and temporary
buildings.

Insured Property — Item 2

Removal of debris: costs and expenses necessarily incurred by the
Insured with the consent of the Insurers in dismantling and removing
debris of the portion or portions of the property insured under item (1)
destroyed or damaged by any peril hereby insured against.

Sum Insured: 4% of Individual Contract Value

Insured Property — Item 3

Professional Fees: costs and expenses in respect of architects’ surveyors
and consulting engineers’ fee incurred in the reinstatement of the
insured property consequent upon its loss or damage but not for
preparing any claim it being understood that the amount payable
hereunder shall not exceed the scale charges of the appropriate
professional body.

Section II — Liability to Third Parties

To indemnify the Insured in respect of all sums which the Insured shall
become legally liable for:
(1) accidental death bodily injury illness or disease suffered by any
person
(i)  accidental loss or damage to physical property arising out of the
performance of the contract

and in addition the insurers shall be liable for

(i)  all costs and expenses of litigation recovered by any claimant against
the insured

(iv)  all costs and expenses of litigation incurred by the Insured with
written consent of the insurers in resisting any claim

Limit of Indemnity: HK$30,000,000 for any one accident and unlimited for
the period of insurance (costs and expenses inclusive)

Geographical : | Hong Kong SAR
Area and
Jurisdiction
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Excess

Section I — Material Damage

For contract For contract For contract with
with value of  |with value value exceeding
HK$500,000 |exceeding HKS$1,500,000 up
or below HK$500,000 up |to HK$3,000,000
to
HK$1,500,000
HKS$ HKS$ HK$
Act of 15,000 20,000 30,000
God/Fire/Theft:
Others: 15,000 20,000 30,000

Temporary Works: {15,000 min or {20,000 min or {30,000 min or 50%
50% of loss(*) |50% of loss(*) |of loss(*)

Water Damage to 15,000 min or |20,000 min or {30,000 min or 20%

Work: 20% of loss(*) |20% of loss(*) |of loss(*)
Designer/Testing: 15,000 20,000 30,000
Strike, Riot and 15,000 min or |20,000 min or {30,000 min or 20%

Civil Commotion 20% of loss(*) {20% of loss(*) |of loss(*)
/Malicious Damage

Typhoon / Storm/ {15,000 min or {20,000 min or {30,000 min or 20%
Tempest 20% of loss(*) |20% of loss(*) |of loss(*)

(*) — whichever is
the greater

Section II — Liability to Third Party

HKS$

Third Party Property Damage . 140,000 min or 10% of loss (*)

Vibration / Removal / Weakening |:  |40,000 min or 20% of loss (*)
of Support

Underground Services : |40,000 min or 20% of loss (*)
Oil-Filled/Fibre-Optic Cable : 140,000 min or 40% of loss (*)
Principal Property : 140,000 min or 20% of loss (*)

Water Damage to Third Party|: [40,000 min or 20% of loss (*)
Property

Third Party Bodily Injury : 140,000 min or 10% of loss (*)

Strike, Riot and Civil Commotion 20,000 min or 20% of loss(*)
/Malicious Damage

(*) — whichever is the greater 40,000 min or 10% of loss (*)

Conditions (inter
alia)

4. S001 Strike, Riot and Civil Commotion and Malicious Damage

1. Revised Cross Liability Clause/ As per Asia’s standard Contractors’ All
Risk Policy Jacket

2. Bl — Safety Precaution Clause amended to delete the 24 hours
watchman requirement.

3. B2 - Special Conditions for Underground Services Clause

Endorsement. (Applicable to Section I only) The maximum liability
under this extension is restricted to the sub-limit of HK$1,500,000 in
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aggregate for all losses for the whole period of insurance.

5. A6 — Extra charges for overtime, night work, work on public holiday
and ex-press fright (15% of adjusted loss)

6. Al — Extended to cover liability to third party property damage caused
by vibration, removal or weakening of support (Limit: HK$30,000,000
any one accident and in aggregate during any one period of insurance)

7. A7 - Extended to cover employer’s property under the care, custody or
control of the insured contractors under Section II (Limit:
HKD30,000,000 any one accident and in aggregate during any one
period of insurance)

8. Burning and Welding Clause

9. 90 Days’ Cancellation Notice Clause (Subject to Pro-rata Refund
Cancellation)

10. Extended Maintenance Period Cover

11. 90 Days Non-Renewal Notice by Insurer

12.  Claim Control Clause

13. 72 hours Clause

14. Hong Kong Claim Jurisdiction Clause

15. Revised Arbitration Clause

16. A3 — Extension of Cover for Designer’s Risks

17. A4 — Extension of Cover for Inland Transit (Limit: HK$100,000 any
one loss)

18. A5 — Extension of Cover for Off-Site Storage anywhere in HKSAR
(Limit: HK$100,000 any one loss)

19. A2 — Extension of Cover for Testing and Commissioning (4 weeks)
20. Escalation Clause (Limit: 15% of Contract Value)

Other terms and conditions as per policy wording

Principal Policy : | Other exclusions as per original policy.

Exclusions (inter

alia)

Applicable : | Hong Kong SAR

Jurisdiction

and/or Law

Practice

Contractors’Own | : | (a) The Contractor’s All Risks including Third Party Liability Insurance
Insurance does not cover the liability arising out of or in connection with the
Responsibilities following:

(i) motor vehicles and other Statutory Insurances.
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(ii)) employees of the Insured Parties, sole proprietors and
self-employed persons acting as sub-contractors, including labour
masters and persons supplied by them, persons employed by
labour only sub-contractors, self-employed persons, drivers and /
or operators of plant hired to the Insured, student gaining work
experience, and any other persons hired or borrowed by
contractors.

“Contractors allow such persons to enter site at their own
risk”.

(iii) deductibles of the Policy.

(b) The Contractor’s All Risks including Third Party Liability Insurance
does not cover the physical loss of or damage to construction plant
tools and equipment owned or leased by the contractors or for which
the contractors may be responsible.

(c) Contractors and Subcontractors are required to arrange Employees’
Compensation  Insurance complying with the Employees’
Compensation Ordinance (Cap 282) in respect of their employees.
Such insurance is to be endorsed to cover the Construction Industry
Council as an Insured Party.

(d) The Third Party Liability Insurance cover is HKS$30,000,000.
Construction Industry Council advises contractors to review its
adequacy in relation to their risks and liability under the contract with
the Construction Industry Council and to purchase additional limit, if
required, at their own costs.

(e) The Contractor’s All Risks including Third Party Liability Insurance
only covers contract within the contract details as stated in the
Insurance Synopsis of Contractors’ All Risks including Third Party
Liability Insurance. Should the contract not within the contract details,
contractor must arrange another Contractor’s All Risks including Third
Party Liability Insurance, joint name with Construction Industry
Council, at contractor’s own cost. Minimum coverage for third party
liability is HK$30,000,000.

(f) The Contractor should provide both insurance document and premium
receipt of insurance covers arranged for CIC keeping record. Besides,
other than policy excess, Contractor should also bear all the costs and
expenses in case of claim
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Provision of Design and Renovation Works of the Office at 29/F, Enterprise Square Five for

the Construction Industry Council situated at Level 29 of Tower 2, Enterprise Square Five,

38 Wang Chiu Road, Kowloon Bay

1.

Background

1.1

1.2

1.3

The Construction Industry Council (CIC) is seeking for a Contractor (the Contractor)
to carry out the Design and Renovation Works of New Office at 29/F, Enterprise Square
Five for the Construction Industry Council (“the Works”) situated at Level 29 of Tower
2, Enterprise Square Five, 38 Wang Chiu Road, Kowloon Bay (the Site).

The Contractor shall provide all professional services including but not limited to
Authorized Person (AP), Architectural Designer, Interior Designer, Registered
Structural Engineer (RSE), E&M Engineer, Quantity Surveyor (QS), Registered
Energy Assessor (REA), Acoustic Consultant and Prescribed Registered Contractors
(PRC), either Registered General Building Contractor (RGBC) or Registered Minor
Works Contractor (RMWC), to conduct comprehensive inspection / survey of the Site,
examination of relevant drawings / plans, structural design & calculation, relevant
statutory submission to government authorities, necessary coordination with end-user

and overall project management. building information modelling.

Project Scope

The scope of this design and renovation project shall consist of area around 600 square
meters (GFA) at the Site including MBO Board Room, Reception Area, Office Area
and Storeroom. Please refer to the drawings in Annex I. The Contractor shall supply
and install of all necessary fittings, materials, fixtures as well as equipment to cope with

the new design as approved by the CIC.

1.3.1  General requirement for this contractor:

1) Migrate all existing AV, IT, E&M, FS, MVAC, all T&C works and etc

i)  Submit all necessary statutory submission and achieve approval for
handover, including FS 314A, FS251, FOC, WR1, vent cert and etc.

iii)  Submit and get approval for all necessary handover documents,
including T&C, O&M, certification and etc

iv)  Cleaning before handover, including filters of MVAC, drainage,

builder’s works and etc.
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v)

vi)

vii)

viii)

x1)

xii)

xiii)

Xiv)

XV)

Conduct training for the CIC staff and users for all installation works,
such as AV, ELV, MVAC, furniture and etc.

This contractor shall submit all shop drawings, method statements,
details, calculations simulation, rendering of architectural design for
comment and seek for approval and etc before any installation. The
contractor shall also address this necessary submission into the works
programme without any influence of contract completion date.

This contractor shall be responsible for submission of CSD, RCP, CLD,
structure works and builder’s works for approval and coordination with
varies services without crash issue for site works.

This contractor shall be responsible for all necessary site survey and
submit site survey report for the Works.

This contractor shall be responsible to relocate or re-configure any
existing server room and any system as instructed.

This contractor shall be responsible to relocate works for existing
equipment room including packing storage and disposal as described in
the Annex XI and as described in this assignment brief.

The reference photos were provided in Annex VII.

Make good and modify the raised floor system to facilitate the pipe
routing and wiring works if necessary.

This contractor shall refer to the Annex X for choosing environmentally
friendly products.

This Contractor shall be responsible for all coordination works last but
less to existing maintenance work, sub-contractor, suppliers, direct
contractor, property officer as role of main contractor.

This contractor shall suspend work with immediate effect upon
notification from the CIC and resume work within one day after

receiving further notification from the CIC.
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1.4 Renovation of existing MBO Board Room

The existing Board Room is located next to the Reception Lobby, covering a total area of

approximately 145 square meters (subject to remeasurement). The contractor shall design

and carry out the renovation and associated repair work, which includes:-

1.4.1

1.4.2

143

1.4.4

1.4.5

1.4.6

1.4.7

1.4.8
1.4.9

1.4.10

1.4.11

1.4.12

1.4.13

1.4.14

1.4.15

Dismantling the existing storeroom with all necessary association including but not
limited to finishes, E&M, furniture, equipment as requested by the CIC.

Supply, deliver and install new acoustic panels to the wall after removal of Green
Wall system.

If 1.4.4 is not applicable, touch up the defective ceiling with skim coat and painting
modify the existing ceiling system to facilitate the rerouting works in MBO Board
Room and wet pantry, if any.

Dismantling the existing false ceiling and supply, deliver and install mineral fiber
false ceiling to the wet pantry. (Optional item)

Modification of the flooring system to facilitate the rerouting works to MBO Board
Room, if any.

Supply, deliver and install an automatic sliding window curtain wall.

Dismantling the existing Green Wall system.

Installation of laminated plastic signage to the MBO Board Room.

Supply and install 11 numbers of 55-inch 4K OLED TVs with angle adjustable
mounting and all necessary system programme to broadcast videos, photo and display
the presentation material, along the meeting table, include the connection with
associated AV and existing conference systems (TV sizes is subject to the dimensions
of the existing table and subject to the confirmation with CIC).

Supply, deliver and install 3 new HD short-throw 110” projector systems.

Supply, deliver and install new meeting tables (Optional Items)

Supply, design and install all necessary E&M works in relate to needs of new
equipment’s installation, including power point, data point and etc.

Supply and install Wet pantry with all necessary plumbing and drainage system,
equipment, sump pump (DUTY AND STANDBY), grease trap and etc.

Building a wet pantry with the associated furniture and equipment, including wine
cellar, water dispenser, mini fridge, cabinet and stainless steel sink. Supply , deliver
and install pantry cabinet comprising artificial solid surfacing countertop and
stainless steel sink, stainless steel kitchen faucet and water dispenser with all
necessary opening for sink, door panel in plastic laminated finish including all
necessary fixing and accessories

Supply, deliver and apply waterproofing layer to wet pantry to the satisfaction of the
CIC and coordination with the MegaBox Management Services Limited for the

information of the required standard.

AB-5



Provision of Design and Renovation Works of New Office at 29/F, Assignment Brief
Enterprise Square Five for the Construction Industry Council
(586) in P/AE/PUR/AGC

1.4.16

1.4.17

1.4.18

Supply, deliver and install homogeneous vinyl floor sheet (“static coefficient of
friction” value below 0.8 but at or above 0.5) to the wet pantry area.

This Contractor shall be responsible for all coordination works last but less to existing
maintenance work, sub-contractor, suppliers, direct contractor, property officer as the
role of main contractor.

Relocation works for the existing equipment and furniture in the existing store room

as required by the CIC including packing storage and disposal.

1.5 Renovation of Existing Reception Area

The Reception Area is situated next to the main entrance, covering a total area of

approximately 170 square meters (subject to remeasurement). Provision of 2 design

schemes adopting the leisure workspace with natural and sustainable concept are required

for the reception area. The contractor shall design and carry out the renovation and

associated repair work, which includes:-

1.5.1

1.5.2

1.53

1.5.4

1.5.5

Dismantling the existing meeting rooms, and the existing reception counter with all
necessary association in the reception area.

If 1.5.3 and 1.5.4 is not applicable, touch up the defective ceiling with skim coat and
painting and modify the existing ceiling system to facilitate the rerouting works in
Reception Area and wet pantry.

Dismantling the existing false ceiling and; supply, deliver and install new gypsum
board ceiling system to match the existing and the associate MEP provision,
including but not limited to light systems and AV system, MVAC and etc. to the
Reception Area and wet pantry. (Optional item)

Dismantling the existing false ceiling system and; Supply, deliver and apply
emulsion paint to the existing structural ceiling and synthetic paint to the MEP pipe
ducts and cables, including but not limited to AV ducts and lighting cables, etc.
(Optional Item)

Supply, deliver and install acoustic panel to the wall stalled with the TV as mentioned
in 1.5.12.
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1.5.6

1.5.7

1.5.8

1.5.9

1.5.10
1.5.11

1.5.12

1.5.13

1.5.14

1.5.15

1.5.16

1.5.17

1.5.18
1.5.19

Building a new wet pantry with the associated furniture and equipment, including but
not limited to dishwasher, cabinet and stainless-steel sink.

Relocating the equipment including but not limited to water dispenser, refrigerator,
microwave oven, etc. in the existing pantry to the new wet pantry.

Supply, deliver and install an operable wall to separate the wet pantry and the
reception area.

Building a reception counter with laminated plastic “CIC” logo designed in natural
tone and to accommodate two receptionists.

Building an interview room (10m?) with a desk and Chairs.

Supply, deliver and install the associate MEP provision, including but not limited to
light systems and AV system.

Relocating the MEP services above ceiling including but not limited to AC duct,
power socket, net work.

Supply, deliver and install 2 numbers of 100-inch 4K OLED TV with decorated
mounting and all necessary system programme to broadcast videos, photo, holding
seminars and the information for the guests include the connection of the associated
AV system and VC system. The functions of TV set will be included screen sharing
(ISO&andriod), video/camera conference, wifi connection, APP applicatio and smart
function

Supply, deliver and install 2 numbers of laminated glass sliding doors with gypsum
board partition (Rockwool infill) to separate the MBO board room and reception area
and; to separate the office area and reception area, including but not limited to fail
safe function, FS signal interfacing and etc.

Supply and install Wet pantry with all necessary plumbing and drainage system,
equipment, sump pump and etc. Supply, deliver and install pantry cabinet comprising
artificial solid surfacing countertop and stainless steel sink, stainless steel kitchen
faucet and water dispenser with all necessary opening for sink, door panel in plastic
laminated finish including all necessary fixing and accessories.

Supply, design and install one 55°° 4K OLED TV, one 110”projector screen and
projector at wet pantry area, together with audio sound bar system.

Supply, deliver and apply waterproofing layer for wet pantry to the satisfaction of the
CIC and coordination with the MegaBox Management Services Limited for the
information of the required standard.

Supply, deliver and install homogeneous vinyl floor sheet to the wet pantry area.

Redecoration of the existing internal wall surface.
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1.5.20

1.5.21

Relocation works for the existing equipment and furniture in the proposed Reception
Area as required by the CIC including packing storage and disposal.
Supply and deliver the loose furniture as required by the CIC:

Schedule of loose furniture in Reception Area (Subject to confirmation with CIC)
Items Size/ Type Location Number
Table 1000mm (L) x 1000mm (W) x 750mm (H) | Waiting area 8
(Brand: Haword or equivalent)
1000mm (L) x 1000mm (W) x 750mm (H) | Wet Pantry 2
5000m (L) x 600mm (W) x 750mm (H) Waiting area 1
700mm x 1050mm (H) Wet Pantry 1
1300mm (L) x 800mm (W) x 750mm (H) | Interview Room 1
Reception | L-shaped Counter: Reception 1
Counter 2500mm (L) x 600mm (W) x 1500mm (L) | Counter
1100mm (H)
Chair Side Chair Waiting area 18
(Brand: Haword or equivalent)
Side Chair Wet Pantry 6
Arm Chair Wet Pantry 2
Office Chair Reception counter | 2
Office Chair Interview Room 3

1.6 Conversion of Existing Lecture Rooms to Office Area

The Office has a total area of about 270 square metres. The contractor shall design and

carry out the renovation and associated repair work, which includes:-

1.6.1

1.6.2

1.6.3

1.6.4

1.6.5

1.6.6

Building a mothercare room (not less than 2m?) with the associate furniture, including
but not limited to a desk and an armchair.

Building a printing room (not less than 3m?) with the associate furnitures, including
but not limited to a cabinet.

Building 3 numbers of Assistant Director’s/ Director’s Room with associate
furniture, window facing either South-West or South-East.

If 1.6.5 and 1.6.6 is not applicable, touch up the defective ceiling with skim coat
and painting and modify the existing ceiling system to facilitate the rerouting works
in Reception Area and wet pantry.

Dismantling the existing false ceiling system and; Supply, deliver and install new
gypsum ceiling tiles to match the existing and the associate MEP provision, including
but not limited to light systems and AV system, MVAC and etc. (Optional Item)
Dismantling the existing false ceiling system and; Supply, deliver and apply
emulsion paint to the existing structural ceiling and synthetic paint to the MEP pipe
ducts and cables, including but not limited to AV ducts and lighting cables, etc.
(Optional Item)
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1.6.7

power socket, net work.

1.6.8

1.6.9

arca.

Assignment Brief

Relocating the MEP services above ceiling including but not limited to AC duct,

Supply, design and install all necessary cable containment for associated E&M, IT,
ELV and etc.

Demolish and tap-off all plumbing water pipe and drainage pipework at wet pantry

1.6.10 Relocation works for the existing equipment and furniture in the proposed Office

Area as required by the CIC including packing storage and disposal.

1.6.11

CIC) for IT & AV system, including design and build server rack room.

1.6.12

Supply, design and install 42U server racks (Optional, subject to confirmation by the

Supply, design and install 24hr AC FCU for server rack room with separated power

circuit, including all necessary cable, cable containment, pipeworks and etc.

1.6.13

Redecoration of the existing internal wall surface.

1.6.14 Installation of laminated plastic signage to the office area.

1.6.15 Supply, deliver and install partition and furniture for the senior manager workspace.
1.6.16 Supply, deliver and install new carpet tiles to match the existing.
1.6.17 Supply, deliver and install electrical window curtain upon required by the CIC.
(Optional, subject to the confirmation with the CIC)
1.6.18 Supply and deliver the loose furniture as required by the CIC:
Schedule of loose furniture in Office Area (Subject to confirmation with CIC size for
reference only subject to the measurement of the existing furniture)
Items Size/ Type Location Number
Table Two desks installed in L-shape: | Assistant Director’s/ | 4
Desk 1:2000(L) x 900(W) Director’s Room, | (1 set for
Desk 2: 1000(L) x 400(W) General Manager’s | each
room room)
L-shaped desk: Senior Manager Area | 5
1600mm (L) x 800mm (W) x
1500mm (L) x 750mm (H)
1600mm (L) x 800mm (W) x | General Office Area | 30
750mm (H)
Desk partition: 800mm (W) x
500mm (H)
2480mm x 480mm (H) Mothercare Room 1
Pedestal 500mm (L) x 400mm(W) x | General Office Area, | 39
600mm (H) Assistant Director’s/
Director’s Room,
General Manager’s
room Senior Manager
Area
Chair Office Chair Assistant Director’s/ | 4
“Haworth” Zody Model No: | Director’s  Rooms,
SESZTM?7 or equivalent General Manager’s
room
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Office Chair Assistant Director’s/ | 8
“Haworth” Zody Model No: | Director’s  Rooms, | (2 for
SESZTMT7 or equivalent General Manager’s | each
room room)

Office Chair Senior Manager Area | 15

3 for

each bay)
Office Chair General Office Area | 30
Armchair Mothercare Room 1

1.7 Building a New General Manager Room in the Existing Office Area

The new General Manager Room has a total area of about 13m?. The contractor shall design

and carry out the dismantling work and associated reinstatement work to build a new general

manager room with associate furniture.

1.7.1  Supply and deliver the loose furniture as required by the CIC:
Schedule of loose furniture in Office Area (Subject to confirmation with CIC)
Items Size/ Type Location Number
Table 2000mm (L) x 800mm (W) x | General Manager’s | 1

750mm (H) Room
Chair Office Chair General Manager’s | 3

Room

1.7.2  Supply, design and install all E&M works, including power points, data point, IT,

associated builder’s works and etc
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1.8 Building a New General Manager Room in the Existing Office Area

The new General Manager Room has a total area of about 13m?. The contractor shall design
and carry out the dismantling work and associated reinstatement work to build a new general

manager room with associate furniture.

1.8.1  Supply and deliver the loose furniture as required by the CIC:

Schedule of loose furniture in Office Area (Subject to confirmation with CIC)
Items Size/ Type Location Number
Table 2000mm (L) x 800mm (W) x | General Manager’s | 1
750mm (H) Room
Chair Office Chair General Manager’s | 3
Room

1.8.2  Supply, design and install all E&M works, including power points, data point, IT,

associated builder’s works and etc

1.9 Conversion of Existing Printine Room/ an allocated area in office area (Subject to the

design proposal and confirmation by the CIC) to Broadcasting Room

The existing printing room has a total area of about 5m?. The contractor shall design and carry
out the relocation work and associated reinstatement work to convert the existing printing room
or an allocated area (Subject to the design proposal and confirmation by the CIC) to a
Broadcasting Room. E&M provision, including exhaust fan, air duct, lighting, power point,

data point, FS and cable containment and etc shall be provided.

1.10 Upon request by the CIC, the contractor shall provide the Meeting room booking system

and the smart facilities management control solution in the project. (Optional Item)

1.11 Summary of Design Requirements

Location Requirements
(All final design, materials and requirements shall be subject to the
contractor design proposal accepted and approved by the users and the
CIC)

MBO Board General - Lecture equipment

Room - Acoustic Panel to replace the existing green wall system

- Automatic sliding window curtain

- Automatic sliding laminated glass doors with ironmongeries to
separate the MBO Board Room and the reception area

- 11 numbers of 55-inch 4K OLED TVs

- 2 numbers of 4K short focal length 110” projector and 4K
projector screen

- 13A power bar for new table set up

- Modification of flooring system

Wet Pantry - Dry wall /Block Wall
- Paint finishes
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Furniture/ Cabinet

Wine Cellar (for storage of minimum 20 bottle of wine)

Mini fridge

Stainless steel sink

False ceiling (mineral fiber) (Optional Item)

Floor finishes (vinyl floor sheet ) (“static coefficient of friction”
value below 0.8 but at or above 0.5)/ subject to final design
New sump pump (duty and standby), completed with drainage
pipe and copper water pipe for pantry equipment and potable
water system.

Exhaust system for wet pantry

Touch-up/ modification of the ceiling

Reception Area

General/ Waiting
area/ Reception
Counter

L-Shape Reception Counter

Acoustic Panel and cabinet to house the 55-inch 4K OLED TVs
(Subject to the design and confirmation by the CIC)

Paint finishes

Touch-up/ modification of the ceiling

False ceiling (mineral fiber) (Optional Item)

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Electrical window curtain

Floor finishes (carpet tile)

Automatic sliding laminated glass doors with ironmongeries to
separate the Reception Area and the Office Area

Interview Room

Paint finishes

Furniture/ Cabinet

Floor finishes (carpet tile)

Double gypsum board with rockwool insulation partition wall/
FRR wall to the STC 35 soundproofing or better standard with
access door.

Pantry

False ceiling (mineral fiber) (Optional Item)

Dry wall / Double Glazed Wall/ FRR wall/ Block Wall

Paint finishes

Touch-up/ modification of the ceiling

False ceiling (mineral fiber) (Optional Item)

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Floor finishes (vinyl floor sheet)(“static coefficient of friction”
value below 0.8 but at or above 0.5)

Corian Countertop

Sanitary fitments

Furniture/ Cabinet

Microwave oven

Dishwasher

Operable wall

New sump pump (duty and standby), completed with drainage
pipe and copper water pipe for pantry equipment and potable
water system.

Exhaust system for wet pantry

Supply, design and install one 55°” 4K OLED TV and one
110”projector screen and projector at wet pantry area, together
with audio sound bar system.

Office Area

General

Double gypsum board with rockwool insulation partition wall/
FRR wall to the STC 35 soundproofing or better standard
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Paint finishes

Furniture/ Cabinet/ Pedestal

Touch-up/ modification of the ceiling

False ceiling (gypsum ceiling tiles)New workstation with desk
partition and partition bracket (Optional Item)

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Floor finishes (carpet tile)

at least two twin s/o for staff’s table

at least one duel data & telephone S/O for staff’s table

Supply, design and install 42U server racks for IT & AV system,
including design and build server rack room

Supply, design and install 24hr AC FCU for server rack room
with separated power circuit, including all associated cable,
containment, pipeworks and etc.

Supply, design and install at least 10 (actual no. shall be subject
to final measurement) AP and wifi system with all necessary
cabling, conduit, containment and etc.

Assistant
Director’s/
Director’s Room
(Facing South-West
or South-East)

Single Glazed Partition and door; and Gypsum Board Partition
Wall with rockwool insulation to the ceiling level and door to the
STC 35 soundproofing or better standard

Floor finishes (carpet tile)

Touch-up/ modification of the ceiling

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
False ceiling (gypsum ceiling tiles) (Optional Item)

Furniture/ Cabinet/ Pedestal

Desk/ Chair

Access doors with ironmongeries

Senior Manager
Workspace

Double gypsum board with rockwool insulation at false ceiling
New workstation (L-shape) with desk partition and partition
bracket

Touch-up/ modification of the ceiling

False ceiling (gypsum ceiling tiles) (Optional Item)

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Paint finishes

Floor finishes (carpet tile)

Furniture/ Cabinet/ / Pedestal

Desk/ Chair

Storeroom /

Paint finishes

Floor finishes (carpet tile)

Touch-up/ modification of the ceiling

False ceiling (gypsum ceiling tiles) (Optional Item)

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Furniture/ Cabine

Gypsum board without rockwool insulation partition wall
standard with access door.

Broadcasting Room

Paint finishes

Floor finishes (carpet tile)

Touch-up/ modification of the ceiling

False ceiling (gypsum ceiling tiles) (Optional Item)
Apply emulsion paint to the existing structural ceiling and
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synthetic paint to the MEP pipe ducts and cables (Optional Item)
Furniture/ Cabinet

Double gypsum board with rockwool insulation partition wall/
FRR wall to the STC 35 soundproofing or better standard with
access door.

Mothercare Room

Floor finishes (carpet tile)

Furniture/ Cabinet

Touch-up/ modification of the ceiling

False ceiling (gypsum ceiling tiles) (Optional Item)

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Desk/ Chair

Gypsum board without rockwool insulation partition wall
standard with access door.

Printing Room

Gypsum Board Partition Wall
Touch-up/ modification of the ceiling

False ceiling (gypsum ceiling tiles) (Optional Item)

Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Paint finishes

Floor finishes (carpet tile)

Access doors with ironmongeries

Double gypsum board insulation partition wall/ FRR wall to the
STC 35 soundproofing or better standard with access door.

General Manager

Single Glazed Partition and sliding door; and Gypsum Board

Room Partition Wall with rockwool insulation at the ceiling level to the
STC 35 soundproofing or better standard
Paint finishes
Floor finishes (carpet tile)
Touch-up/ modification of the ceiling
False ceiling (gypsum ceiling tiles) (Optional Item)
Apply emulsion paint to the existing structural ceiling and
synthetic paint to the MEP pipe ducts and cables (Optional Item)
Furniture/ Cabinet
2. Objective
2.1 The Contractor shall provide adequate manpower and resources in the planning, developing
and preparing of detailed interior designs, 3D rendering, material sample submission to fulfil
CIC’s and end user standards / requirements. Also, the Contractor shall provide project
administration and management, on-site safety management to manage the quality of
construction work and engineering service till the testing and commissioning stage with
completion reports.
2.2 The Contractor must provide high quality of works to complete the Assignment within
schedule.
2.3 The Contractor must organise and coordinate with different parties including users, sub-

contractors and other parties engaged by the CIC.
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3. Assignment Scope

3.1 The scope of works under the Assignment (the Works) shall include but not limited to the

following:

(i)  During Survey and Design Stage

(a)  All the tasks required in this stage including the comprehensive survey, study and the
relevant report/designs shall be completed and submitted to the CIC. The contractor
should conduct the comprehensive survey and submit the report within 10 days after

commencement of work.

(b)  The design shall comply with the latest trade / legislation / statutory requirement of
the relevant government authorities including but not limited to the following

whenever is/are applicable:

- Green elements;

- Barrier Free Access (BFA);

- Minor Works Control System,;

- Means of Escape (MOE) in building;

- Gross floor area, plot ratio, compartment and structural calculation;

- Architectural Services Department (ArchSD);

- Electrical and Mechanical Services Department (EMSD);

- Water Supplies Department (WSD);

- Drainage Services Department (DSD);

- Building Department - Building Regulations;

- Labour Department;

- Environmental Protection Department (EPD);

- British Standards Institution;

- Chartered Institution of Building Services Engineers; and

- Fire Services Department (FSD).

- The American Society of Heating, Refrigerating and Air-conditioning Engineers
(ASHRAE)

- Building Energy Efficiency Ordinance (BEEO)

(¢)  The Contractor shall provide on-site measurement, detail design with drawings and
profession / specialist calculation (including Authorized Person, Registered

Structural Engineer, Registered Quantity Surveyor, Registered Safety Officer,
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(d)

(e)

S9)

(2

(h)

(1)

@

(k)

M

(m)

Registered Energy Assessors, and all other professional / specialist / registered person

of relative works) to the CIC for comments and/or approval.

The Contractor shall ascertain the design and the proposed works in full compliance
with, and shall not in breach of the terms and conditions as laid down in the latest
relevant land grant / land lease documents officially retrieved from the Lands

Department.

The contractor shall provide the MOE assessment report prepared by an AP.

The Contractor shall make sure that all the proposed design shall meet with the CIC’s
requirements and fulfill the statutory requirements of relevant government bodies/

departments, where applicable.

Prepare detailed design and layout plans showing ceiling arrangement, furniture
layout and details, lighting & general power plans, AV, IT, ELV provisions, MVAC
layouts & equipment, fire services installation, plumbing and drainage installations,

furniture installations and space capabilities;
Prepare colour boards, material samples and recommended furniture & fittings and
3D rendering, photomontage, sketches with presentation material (at least 2 options)

for the CIC’s selection and approval;

Provide perspectives, details drawing, elevations and sections of drawings to indicate

the design and finishes;

Submission of drawings or any other documents / information to the CIC for

comments and approval;

Coordinate with project management team of the CIC and / or user departments based

on comments of drawing submission;

Prepare final interior design presentation to the representatives of the CIC for

approval,

The contractor’s project manager and key personnels should attend planned and ad-

hoc meetings as and when required by the CIC;
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(n)

(0)

(p)

(@

(r)

(s)

®

(w)

V)

Design floor plans to determine space requirements with respect to the CIC’s needs;

Prepare project programme with breakdown details, indication of the critical path,
worker-list, project contact list, hot work permit, before the commence the fire or

explosion (if necessary) and project related document;

All fitting out works have to comply with the CIC’s requirements and the Contractor
shall be responsible for all required charges, deposit or application / permit fee in

relation to the fitting out works;

The Contractor shall prepare and monitor the work schedule in order to meet the CIC

targeted schedule; and

The Contractor shall work according to the CIC’s instructions to comply with all

works required prior to the CIC’s inspections.

The Contractor is deemed to have allowed in his tender for all the costs of design and
re-design and also for any further re-designs that may be necessary through the

Contract.

The Contractor shall be responsible for all amendments to the submissions to the
Building Department and relevant authorities for the execution of the Works if

necessary.

Notwithstanding anything stated in the Contract, the CIC shall not obliged to issue
further detail drawings during the Contract Period and the Contractor shall be
responsible for designing and developing their own design proposal based on the
Assignment Brief provided to fit for the purpose at the time of tender and develop
the same into working drawings. All working drawings shall be of professional

standard acceptable to the CIC.

The Contractor shall note that the Assignment Brief and its annex in the Tender
Documents only define the performance requirements of the Works. The Contractor
shall be responsible for developing their own design proposal to the final design
which shall comply with performance requirements including but not limited to
technical performance, physical appearance, selection of materials and finishes, etc;

all to the satisfaction and approval of the CIC for the Works.
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(i)

(a)

(b)

(c)

(d)

(e)

)

(2

(h)

During Construction Stage

Insurance of Employee Compensation (EC) shall be arranged by the Contractor / its
insurance contractor (such policy shall be endorsed to cover the CIC as an insured
party and shall include endorsements W338, W348 and W204 and shall be endorsed
joint name with the CIC);

Provision of personal safety equipment and safety working platform and scaffolding
with valid certificate, smart site safety system (4S) for the whole project, and all
activities that fully comply with the requirements of Labour Department, HKSAR
and the CIC;

Temporary water connection and waterproof [P65 rating temporary electricity supply

and lighting arrangement are included. It shall comply with the CIC’s requirements;

All relevant fee, document and work with necessary professional calculations and
submission due to the statutory requirements including but not limited to Minor Work

Control System, BEEO, and/or relative work issued by HKSAR, if it is necessary;

Regular and final cleaning and removal of debris to meet the CIC’s requirements and
satisfaction and to maintain high standard site tidiness and safe environment. (Annex
XIII - Housekeeping Guidelines for Construction/ Maintenance Work, Annex XIV —
Safe Working Cycle Handbook; and Annex XV — Construction Site Welfare Health
and Safety Measures);

To execute proper contract management & administration services for the renovation
works, and carry out required inspection work till satisfactory completion of the
Works and Defect Liability Period (DLP);

Arrange full time site supervisor to control, supervise and manage overall site
activities and coordinate with CIC’s representatives to maintain a high-quality

workmanship;

Prepare construction drawings, detailed working programme and design, supply and
install full height white ployboard wooden hoarding in accordance with Landlord and

CIC’s standard and requirements;

Attendance and Coordination fee for all other trades contractors, the CIC’s vendors,
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@

(k)

M

(m)

(n)

(0)

(p)

(@

()

the CIC’s engaged sub-contractors, Landlord’s Tenant Coordinators, Landlord’s
approved contractors, sub-contractors, suppliers, etc shall be included in the

submitted Fee;

To provide fire extinguisher, fire-fighting equipment, etc;

Levies for the Construction Industry Council and Pneumoconiosis Compensation

Fund Board shall be included in the submitted Fee;

To Submit a refundable Fitting Out Deposit to the Landlord;

To provide corresponding overall supervision and periodic site inspection of the
renovation works and all identified defects for the entire construction period till

satisfaction completion of the Works and DLP;

The Contractor shall carry out the renovation work accordance with Landlord Tenant

Fit-out Guideline in Annex II of Assignment Brief.

The Contractor shall hack off / take down / demolish / remove / make good / cart
away existing objects (if any) to good condition to facilitate the construction of
receive new design and renovation work and according to the Annex VIII - Housing
Keeping Requirement And Quality Standard, the working area are including but not
limited to ceiling, wall, wall tiles, floor, floor tiles, finishes, doors and frames, fixtures
and furniture, building services installation (including lighting fixture, power / data

point outlet, electrical switches, conduit, MVAC, ventilation fan...etc)

Demolition, drilling and other excessively noisy operations, if required, are to be
carried out at times to be agreed with the Landlord and the CIC. All noise work shall
carry out on non-office hour. All time and cost for the working during the non-office

hour should be allowed in the contract sum.

The Contractor shall design, supply, install and modify the builder’s works such as
the existing false ceiling system and partition walls, MVAC system, Fire Service
installation, electrical installation, lighting system, P&D system, IT, and other
ELV systems and provide all necessary fittings and fixtures. Shop drawings and
details shall be submitted for CIC’s approval

The Contractor shall carry out the E&M works by Approved Contractors by Landlord,
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®)

(w)

V)

(W)

(x)

(y)

please refer to Annex III of Assignment Brief.

The Contractor shall coordinate and liaise with the CIC and its engaged contractors
including Telephone System, IT System and CCTV system and Access Control
system to ensure all E&M services are promptly and correctly installed/modified

according to specifications and drawings.

The CCTV & Access Control System works shall be carried out by engaged
contractor. The Contractor shall supply & install all necessary cable containment,
concealed conduits, builder work and associated works for CCTV & access control
system from Server / Server Room to final points, including all programming,
software set up, migration and allowance of time and cost for the coordination works

in the Contract Sum.

The Contractor shall design, supply & install server rack in 42U, 1100mm(deep) x
600mm(w) with accessories work and electrical power distribution units for network
switch to facility this renovation area equipment. The supply and install of network
switch shall be carried out by engaged contractor at CIC's own cost. The Contract

shall coordinate with the CIC for works with programme agreed with the CIC.

The Contractor shall design, supply and install all necessary cable containment,
concealed conduits, cabling, CAT 6 cable and associated works for Data and Voice
Point from Server to final point for all related devices including computers, IP
telephones and etc. The supply and install of computer and IP telephone shall be
carried out by engaged contractor at CIC's own cost. The Contract shall coordinate

with the CIC for works with programme agreed with the CIC.

The contractor submit all necessary statutory submission and achieve approval for
handover, including FS 314A, FS251, FOC, WR1, vent cert and etc. All time and cost

for amendment and re-submission shall be covered by the Contractor.

The contractor shall be responsible for all necessary site survey and submit survey

report for approval before their commencement of works.

The contractor shall be responsible for all coordination works with subcontractors,

users, stakeholders, clients, government officers and etc, as a role of main contractor

properly.
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(iii)

(2)

(aa)

(bb)

(cc)

(dd)

(ee)

(ff)

Coordination drawings, such as CSD, CLD, RCP and etc shall be submitted for

approval and coordination.

For this design and build contract, the contractor shall be responsible for submitting
all calculations & simulations, such as loading calculations, cooling load calculation

lux simulations, 3D renderings, architecture mood photography and etc for approval.

The Contractor shall review on site and propose a solution for the zoning of MVAC
distribution. Any energy meter or zone valve needed, the Contractor shall take their

own cost to complete the installation.

All E&M works shall be supported to architecture design and builder’s works. The
Contractor shall be responsible to revise the design of E&M, IT, ELV , AV drawings

and design proposal to suit for updated layout and users’ requirements.

For all E&M equipment, IT equipment and ELV equipment and etc shall be prepared
equipment list & schedule & specifications for CIC’s approval and vetting, before

their purchasing.
Carry out testing and commissioning, operation training workshop before handover.
Assist the coordinate works on office relocation including but not limited to working

with users and the CIC for the relocation of equipment, tools, and furniture, as well

as handling packaging, storage, and disposal.

During Defect Liability Period

(a)

(b)

(c)

(d)

(e)

Carry out defects inspection and prepare defects list;

Supervise the making good works and defects rectification;

Making good any defects to the satisfaction of the CIC;

Supervise and ensure that all rectification works to be completed within the defect
liability period of 12 months from the date of practical completion of the whole

renovation works.

O&M manual with all related certificates e.g. FS251, FS314A, WRI1, minor work
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52

53

54

submission, etc. (include submissions of hardcopy and softcopy for the CIC’s record

purpose).

(f)  As-built Drawings in AutoCAD and PDF format (include submissions of hardcopy
and softcopy for CIC’s record purpose).

(g)  Allow professional fee to issue the certificate to check the Code of Practice for the

Provision of Means of Escape in Case of Fire.

3.2 Other items of work directly or indirectly related to the Works may be added by the CIC

with the agreement of the Contractor and shall form part of the Works and be covered by
the terms of the Agreement with additional fees that are mutually agreed by the CIC and the

Contractor.

Presentation

4.1 To present Contractor’s Reports to the CIC at the weekly coordination meetings.

4.2 To conduct site safety walk with relevant parties and the CIC;

Deliverables

The works project and all deliverables shall comply with the Contract requirements to the
satisfaction of the CIC. Should there be different interpretations between the CIC and the
Contractor against any requirements in the Contract, the CIC shall have the final jurisdiction
on the explanation and approach of the implementation for the requirements. The Contractor
shall follow the explanation of the requirements and the instructions given by the CIC to

implement the solution to the satisfaction of the CIC.

To submit organization chart, project contact list, emergency contact list, master works
programme with the detail breakdown and critical path, insurance policy of Employee

Compensation (EC) and etc. for the CIC’s approval,

To prepare and submit daily reports including number of workers, trades, site photo records,
etc. to the CIC;

To prepare and submit Contractor’s reports which contain updated working programmes,

shop drawings and material submission schedules, site safety reports, progress photos and

other necessary documents to the CIC during weekly meetings;
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5.5

5.6

5.7

5.8

59

5.10

5.11

6.2

6.3

6.4

To prepare minutes for weekly meetings;

To prepare and submit materials sample, catalogue, Material Safety Data Sheet (MSDS), etc.
for the CIC’s approval,

To prepare and submit shop drawings for the CIC’s approval prior to the commencement of
the Works. The Contractor shall submit hard copy and electronic copy of As-built Drawing,
User Manual, Operation Manual, Parts Book, Repair & Maintenance Manual and all
necessary reports for CIC approval within 1 month after satisfactory completion;

All submissions made by the Contractor shall be subject to the acceptance by the CIC. The
CIC will endeavour to respond to and comment on the submissions submitted by the
Contractor within 2 Calendar Days. The Contractor shall rectify and supplement the

submissions within 2 Calendar Days upon receiving comments from the CIC.

All documents shall be submitted electronically in MS Word format, MS Excel format (for

data) and in pdf file format or any other formats as applicable which are readily printable.

All submissions must be submitted in English and Chinese (when necessary) to the
satisfaction of the CIC.

The copyright of all reports, documents, data and any other information prepared or
collected by the Contractor, its Specialist(s) and the Sub-contractor(s) and their employees

and agents in the course of this works project shall be borne with the CIC.

Brief Programme

The Works shall be completed within 70 Calendar Days from the project commencement

date under the supervision of the CIC.

The Contractor undertakes to carry out the Works in different phrases as indicated in the
Annex I- LP-05 hoarding plan and submit all Deliverables as stipulated in the Assignment
Brief and its Annexes to the CIC in accordance with the tentative programme specified in

Paragraph 6.4 below or as directed / agreed by the CIC from time to time.

Supplementary information other than the Deliverables stated below shall be prepared and

delivered at such time upon request by the CIC.

The following activities shall be taken into consideration in the preparation of the

programme:
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Assignment Brief

Task Description of Deliverables Deadline

(1) |To provide organization charts, project contact list, | Within 3 calendar days upon Project
insurance policy of EC, emergency contact list, | Commencement
master works programme

(2) |To submit site survey report, 3D rendering, | Within 7 calendar days upon Project
photomontage, preliminary design shop drawings, | Commencement
long-lead items, material submission, material
samples, references, design proposal submission (at
least 2 nos. of proposal with presentation material).

(3) |To submit details drawing, CSD, CLD, RCP, method | Within 14 calendar days upon Project
statement, lux simulation report, project schedule, | Commencement
calculation and references of proceeding purchase
orders. And provide on-site setting outline for CIC’s
confirmation and approval.

(4) |50% completion of the Works (subject to the CIC’s | Within 37 calendar days upon Project
satisfaction) Commencement.

(5) |To complete the Works and all necessary Testing and | Within 70 calendar days upon Project
Commissioning, and obtain all relevant statutory | Commencement.
approvals and permits to use and the satisfaction of
the CIC.

(6) |To submit As-built Drawings, User Manual, | within 14 calendar days after the
Operation  Manual, - Parts  Book,  Repair & satisfactory completion of Task 5 above
Maintenance Manual and all necessary reports.

(7) |Final measurement and valuation Within 1 month after the satisfactory

completion of Task 5 above

7.1 The Contractor shall be directed and supervised by the CIC.

7.2

Management of Contractor
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7.3

7.4

7.5

8.1

8.2

83

8.4

The Contractor shall attend all meetings held by the CIC formed for this works project and

the internal meetings of the CIC as required and necessary.

The Contractor shall obtain the approval of the CIC (where appropriate) before

commencement of each stage of the Assignment.

The Contractor shall attend all meetings held by the CIC formed for this works project and

the internal meetings of the CIC as required and necessary.

Contractor’s Office and Staffing

The Contractor shall maintain an office in Hong Kong during the project period under the
control of a Project Manager with at least 10 years of management experience in similar

project nature.

The composition of the Contractor’s works project team shall also include at least the

following team members: (For details, please refer to Section 9.6)

(a)  Project Manager - Degree holder of project management / facilities management with
at least 10 years practical experience in sizable companies project;

(b)  Designer - at least 10 years relevant experience of interior design for the sizable
companies project;

(c)  Project Coordinator (full time on-site) — at least 5 years relevant experience in
engineering;

(d)  Registered Safety Officer (full time on-site) — registered under the Factories and
Industrial Undertakings (Safety Officers and Safety Supervisors) Regulation (SOSSR)
and possess the scheduled qualifications as specified in the Third Schedule of SOSSR
scheduled qualification A, B, C and D.

The works project team as a whole, and each individual (except administrative support staff)
within the team shall have the experience of conducting projects of similar nature and scope

of those required in this works project.

The Contractor shall provide the CIC with full details of staff to be employed on the works
project together with their curriculum vitae and proof of qualifications for prior approval
from the CIC. Separate approval from the CIC should be obtained for any subsequent
changes of staff.
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8.6

8.7

8.8

8.9

8.10

The works project team shall provide all specialist and sub-contractor services (not limited
to those specified in Paragraph 8.1 and 8.2 above) required for the satisfactory completion
of the works project. No additional fees or expenses for the provision of such services

rendered locally or overseas shall be payable by the CIC.

The Project Manager shall attend all the meetings as may be called upon by the CIC.

The Contractor shall provide staff and manpower input in accordance with the technical
proposal made and the CIC shall have the right to check the time-log record of the
Contractor’s staff deployed for the works project.

In the event of any deviation or change of team members with respect to the submitted tender,

prior approval from the CIC must be sought.

In the event, for reasons beyond his control, the Contractor is unlikely to provide or maintain
any key staff as specified in the proposal, he should report to the CIC as soon as practicable
and propose a substitute staff having qualification and experience comparable with the staff

who is leaving the works project team for the CIC’s approval.

The Contractor shall be responsible for preparing the meeting minutes and submitting them
to the CIC within 2 calendar days after the meeting. Meeting papers and documents shall be
prepared and submitted by the Contractor within 2 calendar days before the meeting.

General Specifications

GENERAL SPECIFICATIONS

9.1

9.1.1

General

The scope of work should include Design and Renovation Works for Office at 29/F,
Enterprise Square Five at Level 29 of Tower 2, Enterprise Square Five, 38 Wang Chiu
Road, Kowloon Bay (the Site) completed within 70 calendar days upon project

commencement including materials order and delivery on site.

The Contractor shall maintain insurance for the Employees’ Compensation and such
policy shall include endorsements W338, W348 and W204. Contractor’s All Risks and
Third Party Insurance for the Works will be provided by CIC. For EC, such policy shall
be endorsed to cover the CIC as an insured party and shall include endorsements W338,

W348 and W204; for CAR, a minimum coverage for third party liability is
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HK$30,000,000.00 and shall be endorsed joint name with the CIC.

Protective plastic sheets MUST be provided at the Contractor’s own cost to fully cover
the roof / podium / balcony in order to avoid water damage when the Works are carried

out at the Site.

The information provided in the tender documents only indicates the design intent and
minimum performance requirements. The quantities, capacities and sizing contained
should not be assumed to be the exact extent of the works. The Contractor should be
responsible for the full design and developing a complete system fit for the intended

purpose and in accordance with the design intent.

The Contractor shall work in accordance with the CIC’s instructions to comply with all
requirements of the Works prior to the CIC’s inspections/checking. The CIC shall inspect
the Site regularly and to monitor whether the Contractor has breached any regulation and
will issue verbal or written warnings in case of breaches, or failure to follow outstanding
matters or recommendations. The Contractor shall also abide by the Contractor’s Safety
Requirements and Work Above Ground Safety Guideline as shown in Annex IV and
Annex V. If the Contractor fails to complete the safety measures within the prescribed
time after receiving such warning, the CIC could stop the Contractor works and order

their workers to leave the Site immediately.

Relevant standards, codes, guidelines, regulations and other documents issued by

international / local statutory authorities shall be followed.

The Works shall include, but not limited to, the following:-

a) Submission of the proposed materials, sample boards, detail sketches etc. to the

CIC for comment and approval before commencement of the Works.

b) Relevant submissions to Building Department of the HKSAR for the Works in

compliance with the statutory requirements.

c) Resume of any other trade works / fire sealant / insulation etc. before / after the
Works.
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d)

g)

h)

3

Liaise with any contractor(s) employed by the CIC to achieve timely completion

of the Works if required.

The Contractor shall liaise closely with the CIC and its representative(s) for detail

planning / execution of the Works.

Provide all necessary warning notices, signages, labels, protection and temporary
lighting facilities to pedestrian when needed in order to cope with all relevant

statutory requirements.

Provide any temporary works, supporting works, steel works, plates, fixing
brackets and / or other necessary components in order to complete the whole

installation / works.

Submit method statement / testing procedures to the CIC for approval and carry
out all necessary testings for the Works according to the latest version of

procedures approved by the CIC or its representative(s).

Provide THREE (3) sets of as-fitted record documents / drawings / sections /
sketches for the alternated and addition system as installed in both hard copy and
electronic files stored CD-ROM / DVD-ROM.

Provide quotation for subsequent operation & maintenance work (if applicable)
and unit rate for major components that may incur for additional / alternation

works with validity for at least one years’ time after DLP.

All materials and workmanship shall comply with all relevant sections of the latest

edition of the following and all current amendments thereto issued, unless otherwise

instructed by the CIC:

a) B(C)R 90 & FS Code subsection C5 & clause C11.1 — Requirements of fire
resisting construction

b) Codes of Practice for Minimum Fire Service Installations and Equipment and
Inspection, Testing and Maintenance of Installations and Equipment issued by
Fire Services Department;

c) Relevant circular letters issued by Fire Services Department;
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9.1.10

9.1.11

9.2

9.2.1

9.3

d) General Specification for Building issued by Architectural Services Department
(Version 2017).

All inspection, checking, adjusting, servicing, modifying, testing, maintenance and
repairing services for those installations not exempted from such Regulations shall be
carried out by competent persons provided by the Contractor in a safe, prompt and

workmanlike manner to the satisfaction of the CIC.

The specified size and/or dimensions is for reference only. The Contractor shall be
responsible for checking and verifying the actual Site condition and all relevant
measurements on Site. The submitted cost shall include material wastage and allow

variables.

In case of any disputes or discrepancies on the standard of Specifications, workmanship
and materials and any interpretation of any clauses and contents of this Assignment Brief,
the decision of the CIC shall be final and binding.

Normal working procedures within areas that fence-off by temporary soundproof
hoarding can be carried out between 09:00 — 18:00 from Monday to Saturday. Where
works need to carry out on Sunday and public holiday need to prior seek CIC’s approval,
night work may be needed if required by CIC with no extra cost implication, the
Contractor must ensure the surrounding facilities (e.g., Canteen, workshops, classrooms
etc.) can be resumed normally for CIC operation during the course of works. Any
suspension of facilities for the works must seek CIC’s approval at least SEVEN (7)

calendar days in advance.

Site Visits before Submitting Tender

Before completing and submitting tenders, the tenderers MUST visit the Site to be
familiarize with the extent of the Works. Failure to visit the Site prior to tendering will
not be entertained as an excuse for deviations once the tender is submitted. The technical
details given in the Particular Specifications are for indication of the approximate
information only and the tenderer shall have no time and cost claim against the CIC

should the actual details vary considerably from the list.

Safety Requirement
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9.3.1

The Contractor shall fully comply with all safety requirements as required by the
“Contractor’s Safety Requirements”. Any cost arises from the compliance of the safety
requirements shall be fully borne by the Contractor and shall be deemed to be allowed in

the tender.

The following Safety Requirements and Safety Supervision shall be provided by the

Contractor:

a) The Contractor and workers must hold a valid green card and the industry-related

license.

b) The Contractor is required to attend a half-day safety briefing organized by the CIC
(free of charge) in order to understand the safety requirements before the commencement

of work.

c) Statutory forms for the equipment, as requested by Regulations, should be provided
by the Contractor. For example, the contractor shall include the erection of a working

platform, including the issuance of Statutory Form 5 for the Works.

d) The Contractor shall also take all necessary safety measures in a reasonable and
practical manner, e.g. use of barriers, warning signs, fencing etc. to the satisfaction of the
CIC, to prevent general public or others contractual entrant from getting access into the

working / construction area accidentally during the execution of the Works.

e) The Contractor shall provide their staff with suitable and sufficient safety equipment
and shall supervise and direct their staff to be in proper dressing in the construction site
areas. All workers must equip with (1) Safety Helmet, (2) Safety Shoes and (3) Safety
Reflective Vest (Standard Highways Style) when entering and working in the Site.
Should the situation of the job require using personal protective equipment (PPE) such
as safety belts together with fall arrestor and independent lifelines, goggles, gloves,
masks, breathing apparatus or ear plugs, the Contractor shall be so equipped as to furnish

their staff with such equipment and shall compel them to use the same effectively.
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94.1

9.5

9.5.1

9.6

9.6.1

f) The Contractor shall submit safety implementation plan, method statements, dynamic
risk assessments (please refer to Annex VIII) and other safety related documents as
requested by the CIC within the prescribed period. It is compulsory for the Contractor to
apply APPs with e-form by their own devices or written form for their daily maintenance
services/operation, including works space entry notification (WSEN), Dynamic Risk

Assessment report/template and etc.

g) The Contractor shall follow the CIC’s Daily Safety Operation and Mechanism
during the course of the site works, including Workspace Entry Permit, Smart Site Safety
System (4S), Digital Works Supervision System (DWSS) and other monitoring systems
launched by the CIC from time to  time.(please refer to
https://www.cic.hk/chi/main/aboutcic/leadership/EDBlog/blog-169.html)

h) The Safety supervisor MUST carry on-site Safety Briefing with all workers everyday
before work commences which must include but not limited Mandatory safety
requirements, Known hazards, Equipment for individual tasks.

Confidentiality and Data Security

The Contractor, and its sub-contractor(s), shall follow the Data Security and Data Privacy

as stated in Annex IX to secure data.

Environmental Requirement

The Contractor shall be required to observe all Environmental Protection Department’s
requirements including the disposal of construction waste materials and generation of
construction noise. The Contractor shall be required to submit necessary documents and
substantiate to the CIC that all such requirements are fully complied with in every three-

month intervals, and whenever upon request by the CIC.

Working Hours, Rates of Wages, etc.

The Contractor shall comply with any current legislation or regulations regarding
working conditions, working hours including house rules set by the Training Centres, or
rates of payment to employees and accept the risk of any impending legislation or other

conditions which alters any obligations or imposes new obligations.
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9.7
9.7.1

9.7.2

Contractor’s Management Organization

The Contractor shall provide an adequately qualified and experienced working team(s)

for the purpose of this Contract. The team members shall be required to attend regular

meetings with the CIC and its representative(s) to review the progress, work

performance, complaints etc. The team shall comprise of, at least, the following team

members:

(a)

(b)

(c)

(d)

Project Manager — Degree holder of project management / facilities management
with at least 10 years practical experience in sizable companies project;

Designer — at least 10 years relevant experience of interior design for the sizable
companies project;

Project Coordinator (full time on-site) — at least 5 years relevant experience in
engineering;

Registered Safety Officer (full time on-site) — registered under the Factories and
Industrial Undertakings (Safety Officers and Safety Supervisors) Regulation
(SOSSR) and possess the scheduled qualifications as specified in the Third
Schedule of SOSSR scheduled qualification A, B, C and D.

The Project Manager shall be fully responsible for overall contractual, managerial,

technical and co-ordination matters. The Project Manager shall:-

@

(i)

(iii)

have a minimum of 10 years’ in buildings works / civil engineering / building
services engineering / construction management or related experience in the

construction industry, at least 5 years on projects of similar nature to this Contract.
be proficient in spoken English and Cantonese; and written English and Chinese;
have the responsibility and absolute authority for the overall administration and
control of all his staff, including the deployment and redeployment of personnel

and their removal from the Contract; and be given the overall responsibility for

procurement of materials required for the works.
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9.7.3

9.74

9.7.5

The Designer shall be fully responsible for preparing and modifying the design. The
designer must take into account the General Principles of Prevention and any pre-
construction information to eliminate any foreseeable risks to the health or safety of any
person and take all reasonable steps to provide sufficient information about the design,

construction, maintenance of the work and :

(i)  have a minimum of 10 years’ in design and build project / design and management

project or related experience in the construction industry, at least 5 years on projects of

similar nature to this Contract.

(i)  be proficient in spoken English and Cantonese; and written English and Chinese;

The Contractor shall provide an adequate number of Project Coordinator, Competent

Supervisor(s) and Registered Safety Officer, serving for installation and emergency

service, under close direct supervision of the Project Manager.

The Project Coordinator shall:

6)] have a minimum of 5 years’ engineering experience, the last 3 years of which
shall be associated with projects of similar nature to this Contract in the capacity

of site management / site supervision;

(i)  higher diploma or above in interior design/ buildings works / civil engineering /

building services engineering / construction management or related discipline; and

(iii) be provided with a mobile telephone at the Contractor’s expense to allow

immediate contact on as and when necessary basis, by the CIC.
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9.7.6

9.7.7

9.8

9.8.1

9.9

9.9.1

9.10

9.10.1

The Registered Safety Officer shall fully comply with Cap 59Z Factories and Industrial
Undertakings (Safety Officer and Safety Supervisors) Regulation 15 — Duties of Safety
Officer

(i)  have a minimum of 3 years’ in site experience in the construction industry, at least

5 years on projects of similar nature to this Contract.

(i)  Registered Safety Officer from Labour Department

(IIl)  be proficient in spoken English and Cantonese; and written English and Chinese;

(IV) possess the scheduled qualifications as specified in the Third Schedule of SOSSR
scheduled qualification A, B, C and D.

The Contractor shall provide adequate number of qualified technical staff, field staff and
safety personnel to ensure that the Works be satisfactorily carried out in a safe manner

and meeting the performance targets and programmes.

Provision of Mobile Telephone

In order to provide prompt service and to eliminate adverse effect to the users / staff, the
Contractor shall submit details of the duty engineers before the commencement of the
Contract. The Contractor shall equip the emergency contact list with mobile telephones
at the Contractor’s expenses, for the efficient and effective operation of the Contract. All
mobile phones shall be at ‘Standby” mode at any time. The Contractor shall also provide
his staff with adequate means of transportation for emergency attendance to the Site upon

request.

Equipment and Appliances Offered

The equipment and appliances offered shall be rated at 380 volts, 3 phase 4-wire/220

volts single phase two wire + 6 % at S0Hz.

Provision of Tools, Ladders and Trestles

The Contractor shall provide all tools, helmets, trestles and Personal Protective
Equipment (PPE) such as protective goggles etc as required at their own cost for the

execution of duties as required by this Contract and associated statutory requirements.
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9.11

9.11.1

9.12

9.12.1

9.12.2

9.12.3

9.13

9.13.1

9.14

9.14.1

Inspection, Measurement and Test Equipment

The contractor shall use calibrated equipment for the Supply of Calibrated Inspection,
Measurement and Test Equipment. All equipment and ancillaries shall be checked,

calibrated and maintained in good working order and available for use at all times.

Scaffolding / Working platform

Internal of Building

Working platform must be erected by the contractor at the interior of the building.

The platforms should comprise of all necessary items such as the stepping board, keys,
etc to form a complete installation to suit safety and Labour Department’s requirements.
All platforms and scaffolding must be safe, secured and closely monitored/ checked/
reviewed by a competent person / registered safety officer / licensee according to Labour
Department’s requirements and / or statutory requirements. The contractor is required to
make good of all building penetration caused by the erection and / or demolition of the

scaffolding / platform at their own cost.
Where the Works can be safely carried out with the use of ladders or trestles as directed
by guidelines issued by Labour Department at whatever height, the Contractor has to

provide these facilities at no extra cost.

Removal of Contractor’s Debris

During the execution of the Contract, the Contractor shall remove, to an appropriate
disposal point, all old parts or debris arising out of the Works periodically at the
Contractor’s own expenses. The Contractor shall keep the equipment and its surrounding

area clean and tidy to the satisfaction of the CIC.

Spare Parts
The contractor shall include in his tender all required spare parts and the contractor shall

also offer warranty that all the spare parts can be available on the market for THREE (3)
consecutive years after the expiry of the Defect Liability Period (DLP).
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9.15

9.15.1

9.16

9.16.1

9.16.2

9.16.3

9.17

9.17.1

9.17.2

9.17.3

Advice of Orders Placed

The contractor is required to forward copies of all orders placed for major items and
equipment which are necessary to be imported from overseas to CIC for reference within
two weeks after approval of the corresponding equipment by the CIC. Copies of all orders

placed shall be forwarded to the CIC for information & record.

Addition and Deletion of Works

The CIC reserves the right to order additional Works under this Assignment Brief based
on the mutual agreement with the Contractor upon request by the CIC and the Contractor
shall execute such additional works in accordance with the Assignment Brief.

The CIC reserves the right to delete any Works items from the Assignment Brief.

Within SEVEN (7) calendar days of written notification by the CIC of any addition or

deletion of the Works, the Contractor shall review his staffing level to ensure the proper
execution of the works and if necessary, seek approval from the CIC for any change to

the staffing level required.

Contractor's Labour Force and Workshop Facilities

The Contractor shall directly employ sufficient, suitably skilled and experienced
workmen for carrying out the Works as described in this Specification. The Contractor
shall ensure adequate staff is provided in carrying out the periodic inspections and
arrange separate team to attend 24 hours emergency calls. The staff organization chart

shall be submitted at the commencement of the Contract for the CIC’s approval.

All workmen shall wear clean uniform or the Contractor's badge and carry the Company

identity card bearing the employee's photograph whilst on duty.
The staff/workers of the Contractor who shall be entering and/or working in the CIC

premises MUST comply with the latest requirements and measures against the anti-

epidemic situation required by the CIC.
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9.17.4

9.17.5

9.17.6

9.18

9.18.1

9.19

9.19.1

Contractor should have arrangement to their working schedule to be proposed for this
project in the manner of phases dividing, in the view of the principle to minimize the
nuisance to the CIC staff during normal working hours (i.e. 08:30-18:20, Monday —
Friday).

The Contractor shall take measures to ensure that his employees shall not commit any of

the following acts at the Site : -

a) Enter any area other than those necessary for the performance of the Works,

b) Cause damage to any property,

¢) Gambling,

d) Commit any criminal offence,

e) Consume alcoholic beverage,

f) Fight and/or quarrel

g) Use foul languages,

h) Behave in a manner likely to endanger himself or any other person or cause damage
to any property,

1)  Fail to wear uniform and Company ID card whilst on duty.

The Contractor shall provide the staff organization chart and contact list which shall be
regularly updated for re-submission as and when necessary due to subsequent change of

details previously.

Security

The Contractor shall ensure that the Works included in this Contract are properly and
adequately executed in good working order, safe operating condition and for its efficient
performance. Before leaving the Site and upon completion of execution of work each
time, the Contractor shall be responsible for keeping all tools, materials in safe custody,

and relevant access doors and panels locked.

Clearance of Debris and Unwanted Materials, etc.

The Contractor shall be responsible for keeping each installation on Site in a clean, tidy
and orderly condition to the satisfaction of the CIC or its representative(s) at no extra

cost.
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9.19.2

9.20

9.20.1

9.21

9.21.1

9.21.2

In particular, each time after the execution or completion of Works, the Contractor shall
clean the floor and carry away from the Site all debris and rubbish. Should the Contractor
fail to comply with this requirement, the CIC will instruct cleaning work to be carried

out by others and subsequently reimburse the full cost of the work from the Contractor.

Information to be Submitted to the CIC

In addition to the requirements of staff organization, Contractor’s facilities, working
programme, company’s brochures, etc. that stipulated in this specifications, the

Contractor shall also submit the followings :

a) Method Statement;

b) Warranty;

c) Support, Maintenance and Spares;

d) Proposed System Design Description, Schematics and Drawings;
e) Project Implementation Plan and Schedule;

) Project Methodology and Deliverables;

g) Technical Expertise;

h) Risk Management Expertise;

1) Project Experience

1 Information on Relevant Projects

k) Schedule of Current Projects

Remedy on Contractor's failure to Perform

If the Contractor fails to carry out any work required under the Assignment Brief or refuses
to comply with any instruction or order given by the CIC in accordance with the
Assignment Brief within a reasonable time, the CIC may give the Contractor THREE (3)

calendar days’ notice in writing to carry out such work or comply with such instruction.

If the Contractor fails to comply with such notice, the CIC shall be entitled to carry out
such work by itself or by his own workmen or by other contractors. Without prejudice to
any other remedy, all additional expenditure properly incurred by the CIC in having such
work or instruction carried out shall be recoverable by the CIC from the Contractor by
deduction from money due to the Contractor under this Contract or under any other contract

between the CIC and the Contractor.
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9.22

9.22.1

9.23

9.23.1

9.23.2

9.233

Industrial Training and Pneumoconiosis Levies

The Contractor’s attention is drawn to his obligations under the Industrial Training
(Construction Industry) Ordinance (Cap. 317) and the Pneumoconiosis (Compensation)
Ordinance (Cap. 360) and the Contract Sum shall include the amounts payable in respect

of these levies with regard to all works included in this Contract.

Electricity and water supply

The Contractor shall be responsible for the electricity and water supply for the Works. In
addition, the Contractor shall also be responsible for all necessary connection and
disconnection of temporary water and power supply at its own expense. Before
commencing these temporary connection works, the Contractor should notify in advance
to the CIC and seek his approval. Upon the completion of the Works, the Contractor
shall be required to reinstate the original facilities to the satisfaction of the CIC at his

own costs.

Checking of meter and/or tariff meter is required to record the consumption of electricity

and water if necessary.

The whole temporary installation is to comply with the relevant regulations and statutory

requirements approved by the government authorities.
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10  Technical Specifications

10.01 Preliminaries

10.02 Preambles

10.03 Carpentry and Joinery

10.04 Metalwork

10.05 Plaster

10.06 Glazing

10.07 Vinyl Floor

10.08 Desk Partition

10.09 Paint

10.10 Wall Covering

10.11 Suspended False Ceiling Works

10.12 Brickwork and Block Works

10.13 Stone, Ceramic Tile

10.14 Electrical Installation

10.15 Demolition and Associated Works

10.16 Fire Services Installation and Equipment
10.17 Plumbing and Drainage Works

10.18 Heating Ventilation and Air Conditioning Works
10.19 Main Power Cable / Antenna System
10.20 ELV, CCTV and Access Control System
10.21 Audio Visual / Public Address System & Antenna System
10.22 System and Loose Furniture

10.23 Finishes by Specialists

10.24 Miscellaneous Items

Remarks: The Contractor shall aware that the above contents are standard specifications. The Contractor shall

apply these specifications where applicable.
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10.01

10.01.01

10.01.02

10.01.03

10.01.04

10.01.05

PRELIMINARIES

Scope of Contract

1) This Contract comprises the provision of all necessary materials and labour to carry
out the renovation works at the Site for the Construction Industry Council, all as
detailed on the Drawings, General Specifications, this Specifications, Annex XII -
Requirement and Technical Specification, Annex XVI — Method Statements and other

parts of the tender documents.

Site of Works

1) 29/F, Enterprise Square Five at Level 29 of Tower 2, Enterprise Square Five, 38 Wang
Chiu Road, Kowloon Bay

Preliminary Items

1) The Preliminary Items included hereunder apply to the whole of the Works contained
in this Specifications and the amount inserted by the Contractor in the Summary of
Tender shall be deemed to apply to the whole of the Works carried out under this

Contract.

i) In the event of no amount being inserted by the Contractor in respect of preliminaries,
in the Summary of Tender, the value thereof will be deemed to have included in the
cost of the work specified hereinafter and no separate amount whatsoever will be

certified for payment.

Contractor to Visit the Site

1) Before tendering, the Contractor shall visit the Site and satisfy himself as to the
accessibility of the Site and the extent and character of the operations as no claim due

to any neglect in this respect will be entertained.

Programming and Completion of the Works

1) The Contractor’s particular attention is drawn to the fact that the works to the premises
under this Contract must be carried out in co-operation with and agreement of the

supervisor of the premises to allow reasonable operation of the premises and
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10.01.06

10.01.07

completed within the period stated on the Form of Tender.

Work Included in the Contract

The Contractor’s prices for the items contained in the Contract shall be deemed to
include the cost of all incidentals of labour, materials, all cutting and waste, packings,
cartage, risk, moving, hoisting and fixing in the required position, scaffolding, plant,
ladders, platforms, supervision, profit and all things and matters necessary for the
carrying out of and for the timely and satisfactory completion of the entire works

contained in the Contract and Specifications, such be expressed or not.

All the materials to be used in permanent works described in these Specifications shall

be taken as new.

Lump Sum Tender

iii)

The tender shall be a Lump Sum fixed price Contract for carrying out the whole of the

Works in conformity with the Specifications and Requirements.

The Contractor must include an itemized breakdown in their tenders and a detailed

and comprehensive Schedule of Works required and included in the tender.

The CIC will not be liable for any expense incurred by the Contractor in connection

with the measurement of variations or the adjustment and settlement of accounts.

The Contractor shall be required to execute all incidental works which may not be
shown on the tender drawings or described in Assignment Brief but nevertheless are
indispensably or contingently necessary for the proper functioning and satisfactory
completion of the Works and which may be ordered by CIC or their designated
representative’s / Consultant’s during the Contract period at no extra time or costs to
the CIC.
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10.01.08  Specifications

The Contractor shall be deemed to have examined the following Specifications

including all current Corrigenda applicable to this Contract:

Similar codes or standards used in the home country of the manufacturer may,
however, be used if applicable, subject to the acceptance of the appropriate Hong
Kong Government Departments or other authorities. In such case it shall be the
responsibility of the manufacturer to prove to the satisfaction of the CIC that such

codes are essentially equal to the one specified.

The Works shall be carried out in compliance with the relevant statutory requirements

and / or regulations and Practice established by the relevant Authorities and Utilities.

Unless otherwise specified, the whole of the Works shall comply with the latest

editions from time to time of the following documents:

(a) British Standards Specification (BS or B.S.S.)

(b) The Hong Kong Building (Construction) Regulations, current edition, and
fire services requirements

(©) Building Ordinance (Chapter 123) and Building (Planning) Regulations

(d) Electricity Ordinance (Chapter 406)

(e) Water Work Ordinance (Chapter 102)

® Building Energy Efficiency Ordinance (Chapter 610)

(2) Hong Kong Waterworks Standard Requirements for Plumbing Installation

in Buildings and all Circular Letters

(h) The Supply Rules and the Installation Guide of the power supply company
of latest edition, issued by The Hong Kong Electric Co. Ltd.

(1) The latest edition of the Wiring Regulations and the subsequent amendments
published by the Institution of Electrical Engineers (IEE), United Kingdom.
(BS7671) The IEE Wiring Regulations hereinafter in this Specification

being referred to shall mean the latest edition and all subsequent

amendments.

) The latest edition of standards from CIBSE and ASHRAE particularly on
safety codes

(k) Regulations of the Telecommunication Authority, Hong Kong

Q) Codes of Practice for the Electricity (Wiring) Regulations (Latest Edition)

published by Electrical & Mechanical Department, Hong Kong

Government.
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(m) Code of Practice for Energy Efficiency of Building Services Installation
latest edition published by Electrical & Mechanical Department.
(n) Hong Kong Fire Services Department Code of Practice for Minimum Fire

Service Installations and Equipment), latest edition; and F.S.D. Circular

Letters.

(0) Rules for Automatic Sprinkler Installations by the Loss Prevention Council
(BS 5306 Part 2) and Technical Bulletins.

(p) Hong Kong Water Authority Regulations.

(@) LPC. Rules for Automatic Fire Detection and Alarm Installations for the
Protection of Property.

(r) BS 5839: Part 1: 1988 — for the Installation of Automatic Fire Detection and
Alarm Systems for Buildings.

(s) National Fire Protection Association (NFPA) Codes & Standards, USA.

(t) Design Manual: Barrier Free Access latest edition issued by the Buildings
Department

(w) The Chartered Institution of Building Services Engineers (CIBSE) Lighting

Guides, Latest Edition, and subsequent amendments.

v) All other Authorities having jurisdiction.

Unless otherwise specified, the complete installation shall comply with the

specification of latest editions from time to time of the following documents:

(a) General Specification for Air-Conditioning, Refrigeration, Ventilation and
Central Monitoring & Control System Installation in Government Buildings of
latest edition and subsequent amendment issued by Architectural Services
Department, HKSAR

(b) General Specification for Electrical Installation in Government Buildings of
latest edition and subsequent amendment issued by Architectural Services
Department, HKSAR

(c) General Specification for Fire Services Installation in Government Buildings of
latest edition and subsequent amendment issued by Architectural Services
Department, HKSAR

(d) General Specification for Plumbing and Drainage Installation in Government
Buildings of latest edition and subsequent amendment issued by Architectural

Services Department, HKSAR

SPECIALIST CONTRACTORS
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a) LICENSED PLUMBER

All plumbing works of fire services installation and HVAC installation shall be
executed by a Licensed Plumber - Grade 1, registered at Water Authority. Copy of the
license of the plumber and the job reference of the plumber shall be submitted with
the tender for consideration.

Water sample shall be collected and tested by Recognized Laboratory in HKSAR and
submit report showing compliance with Water Authority requirements upon work

completion.

b) REGISTERED ELECTRICAL CONTRACTOR/WORKERS

All electrical works shall be executed by registered electrical contractor and workers
from EMSD of appropriate grade. Copy of the certificate of registered electrical
contractor and worker and their job reference shall be submitted with the tender for

consideration.

c) REGISTERED FIRE SERVICES CONTRACTOR

The whole fire services installation shall be executed by registered fire contractor of
appropriate grade. Copy of the registered certificate and job reference shall be
submitted for consideration. The fire services contractor shall within the approved list

of FS contractor from Housing Department.

d) REGISTERED SECURITY CONTRACTOR

All security systems of this project shall be executed by registered security contractor.
Copy of the registered certificate and job reference shall be submitted for

consideration.

e) FIRE SERVICES MAINTENANCE CONTRACTOR

The fire services installation interfacing work, drain-off and refilling of wet system,
isolation of AFA system, etc. that related to the building communal system shall be
executed by Fire Services Maintenance Contractor. The Contractor shall appoint the

Fire Services Maintenance Contractor to execute the prescribed works.
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f) REGISTERED VENTILATION CONTRACTOR

Complete air-conditioning installation and mechanical ventilation installation shall be
executed by registered ventilation contractor.
Copy of the registered certificate and job reference shall be submitted for

consideration.

g) REGISTERED MINOR WORK CONTRACTOR

Complete building services installation with works fall within the Minor Works
Control by Buildings Department that shall be executed by Registered Minor Work
Contractor including appointment of Authorized Person and/or Registered Structural

Engineer if necessary.

COORDINATION WITH AUTHORITIES

a) Buildings Department

The Contractor shall attend all inspections by Buildings Department. The Contractor
shall provide all information including drawings for application and final submission

of premises.

b) Water Authority

The Contractor shall submit all application, drawings, Forms to Water Authority as
required for the Work. The Contractor shall also co-ordinate with WA regarding the
inspections by Water Authority during the Work, on completion, water mains

connection and water meter installation.

The Contractor shall carry out a water sample test to the requirement of Water
Authority. The Contractor shall provide all information including drawings for final

submission of plumbing drawings.
The Contractor shall arrange to pick up all water meters from Water Authority and to

install at positions as shown on the approved drawings.

¢) Electricity Supply Company
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10.01.09

iii)

The Contractor shall submit drawings, forms, etc. to Electricity Supply Company as
required for the Work. The Contractor shall attend all inspections by Electricity Supply

Company - wiring test, meter installation, etc.

d) Fire Services Department

The Contractor shall submit Form 314 including preparation of associated drawings
for submission, submit Form 501 and attend all inspections by Fire Services

Department for the issuance of Fire Certificate.

The Contractor shall submit drawings of HVAC installation to Fire Services

Department, if required for the Work.

e¢) Telecommunication Companies

The Contractor shall co-ordinate with all telecommunication companies on the
provision of required facilities for telephone equipment and incoming cables. And
arrange to handover the facilities to Telecommunication Companies.

f) Electrical and Mechanical Services Department

The Contractor shall attend all inspections by Electrical and Mechanical Services

Department as required for the Work.

Allow for any financial obligations imposed by the Preliminaries of the General

Specification.

The General Specification can be downloaded from Architectural Services
Department website below:

http://www.archsd.gov.hk/en/publications-publicity/publications.aspx

Material General
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10.01.10

10.01.11

10.01.12

10.01.13

iii)

All materials shall be of an approved brand and type fixed and applied strictly, in
accordance with the manufacturer’s instructions and to the CIC’s satisfaction.

Materials shall be submitted to the CIC for approval whenever required.

The Contractor shall submit colour and tint cards and all colour schemes shall be

approved by the CIC before the work is commenced.

The Contractor shall also submit a sample board of electrical accessories proposed to
be used in the electrical work for the approval of the CIC prior to the commencement

of the work.

The Contractor is deemed to have allowed in his tender all materials required for the
completion of the works, including possible shortfall in spare materials already
provided in the premises by the CIC. No claims for extra cost to the Contract in this

respect will be entertained without reasonable substantiation.

Compliance with Specifications

Unless otherwise overridden by this Particular Specification or Drawings, all materials
and workmanship shall comply with all the relevant sections of the Specifications as
stated in Clause 10.01.08 above and all the subsequent amendments issued prior to the

date of tendering.

Schedule of Material and Equipment

i)

The Contractor is required to state the type, model and make of all materials /
equipment proposed to be used in this Contract. The tender may be considered invalid

without submission of such information from the Contractor.

Drawings and Specifications Generally

The drawings and Specifications shall be understood to indicate the form, dimensions,
class and description of materials and standard of workmanship to be used but shall
not be taken to embody each and every detail or process or refinement of form or

construction proper to the standard of product required under this Contract.

Dimensions, etc.
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10.01.14

10.01.15

10.01.16

10.01.17

1) All disparities, incompatibilities or conflict between dimensions or between
dimensions and scale shall be referred by the Contractor to the CIC for clear
instruction before proceeding with the relevant work and the CIC’s decision and the
instruction shall be binding on both parties to the Contract. The CIC will not be
responsible for the cost of any unapproved work constructed in error by the Contractor

or his staff not having observed this condition.

i) Figured dimensions are to be taken in preference to scaled in all cases. Before
commencing any work or ordering any materials the Contractor must verify all
measurements. If any discrepancies are found, they must be brought to the notice of

the CIC immediately.

Removal of Rubbish and Debris During the Progress of Fitting out Work

1) All accumulations of rubbish and debris during the progress of fitting out work shall
be cleared and carted away daily, notwithstanding that this debris may be left over by
nominated supplier and sub-contractors associated with the project, during the

progress of the contract to the satisfaction of the CIC.

Existing Defects

1) The Contractor shall draw the CIC’s attention to any existing defects found in
connection with the works required to be carried out in this contract, and work shall

not be commenced until the CIC has issued his instruction.

Workmanship

1) Workmanship shall be of the best quality, and shall be carried out by tradesman skilled
in their particular trades and following the best of sound trade practice.

i) The Contractor shall employ competent workers to carry out the Works.

Safe Custody of Materials

1) The Contractor will be responsible for the safe custody of any materials delivered on
to the site. The Contractor shall endorse receipt upon delivery to site and provide
suitable and adequate space and lock-up rooms for storage as required by other
suppliers and specialist contractors. He will be required to reinstate at his own

expense any such materials that may be lost or stolen.
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10.01.18

10.01.19

10.01.20

The Contractor will also be required to reinstate at his own expense any material or
article damaged by careless handling or storage or interior workmanship by his
workmen either in the original fixing or in the subsequent taking down and re-fixing

thereof.

Safety Precautions

The Contractor shall comply with laws and regulations enacted by local statutory

bodies for safety on Work Site.

The Contractor shall take all necessary safety protective precaution and protective

measures during the construction and operation period of the Works.

Defects after Completion

The Contractor must make good any defects, shrinkages or other faults which shall
appear within the Defects Liability Period in accordance with the Conditions of Tender
— Fee Proposal or the Contractor may have the defects made good at his expense by

local contractor approved by the CIC.

Lighting, Power and Water for the Work

iii)

The Contractor is to provide all temporary lighting and electric power required for the
proper execution of the Works including the works of Nominated Sub-contractors and

Specialist Contractors and the testing of all installations.

If current is taken from a public supply, the Contractor is to give notice and pay all
charges for connection, distribution and consumption to the undertaking concerned
and remove the installation and make good all disturbances on completion of the
Works.

Power supply must be sufficient for the testing and adjusting of lifts and water pumps,

and any other large powered electrical machinery.

The Contractor is to supply water for the works in all trades, including Nominated
Sub-contractors and Specialist Contractors. The Contractor shall pay all fees and

supply temporary storage tanks, pipe lines and plumber’s works.
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10.01.21

10.01.22

10.01.23

Samples/Mock Up

vi)

The quality of materials and articles supplied for any purpose are to be submitted for
consideration prior to their use in the works. Wherever practicable samples are to be
submitted for consideration before bulk supplies are delivered to the site. Samples,

and any packing of same, are to be provided free of charge by the Contractor.

Mock up to be provided free of charge by the Contractor for items listed in these

specifications.

Three (3) samples are to be submitted for the CIC’s approval.

Approved samples are to be kept on site to serve as standards for the materials or

goods represented by the samples.
Should any material or article be rejected it shall be removed from the site at the
Contractor’s expense. The Contractor shall provide samples of workmanship for all

trades and obtain the CIC’s approvals prior to commencement of each trade.

Spare materials are to be provided to CIC for future use.

House Rules

1) The Contractor shall carry out all Works in accordance with the rules, regulations and
conditions as may be stipulated by CIC.

i) It is the Contractor’s responsibility to be fully aware of the above requirements and
allow for any necessary provisions in his tender sum.

i) No nuisance work could be carried out during office hours. All noisy / smelly / dusty
work shall be carried out in the night time or during weekend.

Night Time Work

1) Night time work may be carried out at the discretion of the Contractor, on the condition
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that he shall obtain prior approval from the CIC in respect of access and security

clearance.

No claim for extension of time and/or costs shall be considered by the CIC if the

Contractor is prevented from carrying out night time work.

Daily Reports, Photographs and Programme

iii)

vi)

vii)

The Contractor shall prepare daily reports and photographs in a format to be approved
by the CIC and shall submit the reports weekly. The Contractor shall provide
photographs of the works as and when directed by the CIC.

The Contractor shall submit to the CIC for approval a detailed programme showing
his intended method, sequence, stages and order of proceeding with the Works
together with the period of time he has estimated for each and every such stage of
progress. Whilst it is not required to be submitted with the Form of Tender, provision
and approval of such a detailed programme will be condition precedent to the

acceptance of the Tender.

If during the course of the Contract special circumstances should arise which in the
opinion of the CIC warrant or necessitate a revision or departure from the order of
procedure as shown in the approved programme, then the Contractor shall accordingly

revise his programme as the CIC may require.

In order that the programme may be maintained or amended where necessary it is
incumbent upon the Contractor to notify the CIC whenever there is the likelihood of
a delay occurring in his own work or material supplies or in those of any of his Sub-

contractors.

The submission to and approval by the CIC of such programme (and revisions if
applicable) shall not relieve the Contractor of any of his duties or responsibilities under

the Contract.

Submit to the CIC at weekly intervals reports on the general progress of the Works

and detailing any information required, extension of Contract Period claimed, etc.

No claims for extension of the Contract Period will be considered if submitted later

than seven Calendar Days after the event. The acceptance or otherwise of such
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10.01.25

10.01.26

10.01.27

10.01.28

claims will be at the discretion of the CIC.

Protect and Repair Damage to Property, Utilities etc.

The Contractor is to protect in all ways building and other property or things which
may be disturbed or damaged during the execution of the Works. The Contractor shall

provide hoarding and protection to seal off elevator doors.

The Contractor shall be entirely responsible for ensuring that no damage is caused by
his work crew including sub-contractors (whether nominated or not) and if any such
damage is caused he shall be entirely responsible for the entire cost of reinstatements

whether carried out by himself or others.

Protection of Public

i)

Visitors

The Contractor is to take every precaution necessary to protect the public from injury

or death during the course of the Works.

The Contractor will not allow any unauthorized visitors on the site and is to keep a
visitors book with clear warning that the CIC and the Contractor shall be indemnified
against any claim for death or injury to persons authorized to visit the site and provide

safety helmets for such visitors.

Completion

iii)

On completion of the work and before handing over the Works, the floors, glass,
fittings, tiling, ironmongery, paintwork, etc. are to be thoroughly washed and/or
cleaned down using proper detergents, scrapers, scrubbing brushes, etc., all drawers,
doors and hardware eased and tested exposed metalwork shall be polished as

necessary and the premises left clean and fit for occupation.

All plant, rubbish, crates, containers, surplus materials, etc. are to be removed and the

Works and Site adjacent thereto left clean and tidy.

Labelled keys and guarantees shall be handed to the CIC on or before the Date for

Practical Completion.
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10.01.29

10.01.30

10.01.31

10.01.32

Renovation Works

i)

The Contractor is requested to be fully aware of the requirements related to the Base
Building Finishes and Services. The Contractor shall abide to all requirements

contained in Landlord Fit-Out Guidelines and Rules if any.

Setting-Out

iii)

The Contractor must set out all items with respect to shop demise lines, partitions, and
built-in services system furniture etc. shown on plans for the approval of the CIC prior

to construction.

The Contractor shall be responsible for setting out of the work from the working
drawings with accuracy. Any errors resulting from inaccurate setting out must be

rectified at the Contractor’s expense.

The Contractor shall provide all necessary instruments and labour as required by the
CIC free of cost to check the setting out work done by the Contractor. Notwithstanding
such checking, it shall not in any way to relieve the Contractor of his responsibility

for the correctness thereof.

Approval of Chief Inspectorate of Fire Services

All interior works, where applicable must comply with the flame spread classification
and fire resistant requirements laid down hereinafter by the Director of Fire Services.
The Contractor shall produce certificates from the Director of Fire Services and
manufacturer’s tests certificates to substantiate compliance with the said stipulations
of materials to be supplied and installed. If the approval of the Director of Fire
Services of any materials installed is not substantiated, it shall be removed from the

site at the Contractor’s own expenses.

Sign Board

i)

The Contractor is to provide a sign board at an approved location at the Site according
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10.01.34

10.01.35

10.01.36

10.01.37

to Detail Drawing.
i) All lettering and writing shall be carried out by an approved sign writer to be employed
by the Contractor. Sketch/draft of all lettering and writing shall be submitted to the

CIC for approval prior to execution.

Organization Chart and Foreman

1) The Contractor shall submit an Organization Chart with details of the proposed project

personnel and their qualification for the CIC’s approval.

i) The Contractor shall keep a competent general foreman, literate in English, constantly

on the site.

Making Good Damages

1) The Contractor shall reinstate damages along the access route and in areas outside the

works areas caused during the course of the work to the satisfaction of the CIC.

Working Hours, Rates of Wages etc.

1) The Contractor shall comply with any current legislation or regulations regarding
working conditions, working hours, or rates of payment to employees and accept the
risk of any impending legislation or other condition which alters any obligations or
imposes new obligations. He shall also conform to the Construction Workers

Registration Ordinance.

Plant Tools, Scaffolding, etc.

1) The Contractor shall provide and maintain in good working order all mechanical
equipment, plant, tools, implements, ladders, tarpaulins and the like necessary for the

proper and timely execution and protection of the work.

Statutory Obligations, Notices, Fees and Charges

1) The Contractor shall comply with and give all notices required by any Act or
Ordinance (including the Construction Workers Registration Ordinance) of

Government any instrument, rule or order made under any Act or Ordinance of
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10.01.39

10.01.40

iii)

Government, or any regulation or by-law of any local authority or of any statutory
undertaker which has any jurisdiction with regard to the Works or with whose systems

the same are or will be connected.

The Contractor shall bear the cost of any fees or charges (including any rates or taxes)
legally demandable under any Act or Ordinance of Government, any instrument, rule
or order made under any Act or Ordinance of Government, or any regulation by law

of any local authority or of any statutory undertaker in respect of the works.

The Contractor shall comply with the Labour Department’s regulations for safety on

work sites.

The Contractor shall be responsible for the liaison and subsequent approval from
utility companies, Water Authority and other relevant Government Authorities in order
to acquire sufficient electricity and water supply for future consumption of the

premises.

Shop Drawings

Shop drawings, as may be required, shall be furnished by the Contractor well before
the work proceeds and in any case within two weeks of the CIC’s request. The CIC
may reject, approve or amend such shop drawings. No claim will be accepted for

disapproval or amendments required by the CIC.

The approval by CIC of any such drawings shall not relieve the Contractor of his duties

and responsibilities under this Contract.

Record Drawings

i)

Labour

i)

The Contractor shall within one month from the date of practical completion provide
a set of “as-built” record drawings for the whole project to CIC for checking and three
sets of approved “as-built” record drawings in hard copy and one set in soft copy shall

be submitted subsequently for record.

The Contractor shall provide and employ on the site in connection with the execution

and maintenance of the work:
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10.01.41

10.01.42

10.01.43

10.01.44

a) Only such technical assistants as are skilled and experienced in their respective
callings and such sub-agents, foremen and leading hands as are competent to
give proper supervision to the work they are required to supervise; and

b) Such skilled, semi-skill and unskilled labour as is necessary for the proper and

timely execution and maintenance of the work.

i) The CIC shall be as liberty to object to and require the Contractor to remove forthwith
from the Work any person employed by the Contractor who in the opinion of the CIC
misconducts himself or is incompetent or negligent in the proper performance of his
duties or whose employment is otherwise considered by the CIC to be undesirable and
such person shall not be again employed upon the Work without the written permission
of the CIC.

Sub-letting

1) The Contractor shall not assign the Contract. The Contractor shall not sub-let any part

of the works without the written consent of the CIC.

Protection of Materials etc.

1) The works and materials shall be kept safe from fire hazard and the Contractor shall
take all possible precautions and provide all necessary firefighting equipment and
properly trained staff. The Contractor shall protect all works and materials from

inclement weather.

Testing of Materials

1) The Contractor shall carry out tests on all materials required by the CIC to be tested
at the Contractor’s own expense and shall pay all charges in connection with tests

ordered by the CIC to be carried out by others.

Contractor to Give Notice of Injury

1) In the event of any workman or other person employed on the Works or in connection
with the Contract suffering any personal injury and whether there be a claim for

compensation or not, the Contractor shall without delay give notice in writing of such
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10.01.45

10.01.46

10.01.47

10.01.48

10.01.49

personal injury to the CIC.

Workmen Living on Site

No workmen will be allowed to live on the site.

Prevention of Mosquito Breeding

All items on the site, including construction plant, capable of retaining water shall be
so stored, covered or treated as to prevent water collection in them. The Contractor
shall, at his own expense, treat any standing water on the site with an approved oil and

take other necessary measures to prevent mosquito breeding on the site.

Site Clearance

The Contractor shall remove all his equipment and belongings on site before

completion/sectional completion of the works at the site.

Any damages to lawns, property, etc. shall be made good by the Contractor at his own
expense, including fences, gates, etc., which have to be removed temporarily for

acCcCess.

Accept Site as Found

The Contractor shall accept the site found on the Date for Possession and at his own

expense clear the site of any debris which may have been left on the site.

Possession of the site is given to the Contractor subject to statutory inspections to be
carried out by relevant authorities. The Contractor shall allow access by the authorities
and by the Contractor of the authority to carry out the inspections and any subsequent
remedial works. Any necessary co-ordination and attendance by the Contractor is

deemed to have been allowed in the Contract.

Compensation for Delay

i)

The Contractor shall be fully responsible for any suspension of work ordered by the
Authorities due to excavations, disturbances, nuisance, excessive smoke of machinery

etc., during the execution of work and no claim for any extra expense, overhead
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charges and time loss arising from the suspension of work will be allowed.

10.01.50  Restrict Nuisance of Dust and Noise

1) The Contractor shall take all necessary steps to restrict the nuisance of dust and noise,
and comply with the requirements of the relevant Government departments.
Pneumatic drills shall be fitted with silencers. Compressors shall be in good order to
run as quietly as possible and shall be placed in position as far as possible from
adjoining premises. The Contractor shall take care to abate the nuisance caused by

dust and shall sprinkle dusty areas with water frequently.

10.01.51 General Compliance to Buildings Ordinance

1) The Contractor shall discharge all the duties as required by the Buildings Ordinance
(Cap. 123) as performed as the Registered General Building Contractor (RGBC) and
the Registered Specialist Contractors, where applicable, to complete the Works. All
statutory charges, fees and any other related costs and wages, salaries of any personnel

required for the appliance of the Ordinance shall be borne by the Contractor.

10.02 PREAMBLES

PREAM
BLES

10.02.01  The term "Allow For" shall mean the provision of all materials and labours as necessary for
the execution complete by the Contractor of those works as described in the item and making
good as necessary to bring the disturbed area to the same face, colour, texture etc., in the same
materials as matching the surrounding existing works and/or new works to the entire

satisfaction of the CIC.

10.02.02  The term “Take down and clear away” shall mean the execution complete by the Contractor
of the work of taking down, taking up or taking out of an existing article, fitting or
material either in whole or part and removing from site and deposing of same, and

the rates for such items include for all or any of the following:
a Taking down, taking up or taking out of the article, fitting, or material, either

in whole of part complete with plugs, holdfasts, lugs, brackets and other

fixings, include all cutting out and clear the whole arising away from site.

AB-59



Provision of Design and Renovation Works of New Office at 29/F, Assignment Brief
Enterprise Square Five for the Construction Industry Council

(586) in P/AE/PUR/AGC

b Making good to all work disturbed at fixings and any damage to surrounding
surfaces including filling all mortices, holes, etc., or alternatively leaving

same open and clean ready to receive new article, fitting or material.

¢ Preparing edges, ends, or surfaces of remaining material to receive junction

with new.

d Obtaining access to the work by raising covers to fittings, etc., and replacing

on completion.

The article, fitting, or material taken down shall become the property of the Contractor due

allowance for credit shall be made in the rates.

10.02.03  The term "Take down, set aside for re-use, and re-fix" shall mean the execution complete by

the Contractor of the work of taking down (or "taking up", "taking down", etc.,)
and existing article, fitting or material, and setting same aside on site (or
transporting to other floor site in the same building) for subsequent re-use; and or
the work of re-fixing, re-laying or re-setting position from which it has previously
been taken down, or to other position of the site (or other floor site in the same

building); and the rates in such items include for all or any of the following :

Carefully taking down, taking up or taking out of the article, fitting
complete with plugs, hold-fasts, lugs, brackets and other fixing

dismantling if necessary and all cutting out.

Thoroughly cleaning, oiling and adjusting and article, fitting or materi
re-use including dismantling and re-assembling again as necessary and
stacking or putting into store on site or loading and transporting to other

the same building, and keep in safe.

Repairing any damage caused to the article, fitting, or material during te
etc.

Taking the article, fitting or material from store on site (or store at other
the same building), sorting, cutting and fitting, fabricating, assemblir
hoisting, fixing, laying or setting and jointing in new or existing work,

position.

Providing all fixing and jointing materials such as nails, bolts, nuts, wash
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10.02.04

10.02.05

10.03

10.03.01

mastic, adhesive and mortar.

f. Executing all plugging and screwing, jointing, cutting all mortices and grout;
same, and executing all cutting, fitting, easing or adapting necessary to the artic

fitting or material or to the position in which same is to be fixed, and oiling @

leaving in working order.

The Contractor shall allow for any repairs required to the article, fitting or material and any

making good damage caused during taking down.

The rates quoted by the Contractor shall include air-freight charges if necessary.

The list of works items should not be considered as exhaustive. The Contractor is responsible

to include any item be consider missing.

CARPENTRY AND JOINERY

Carpentry and Joinery Generally

iii)

The rates for carpentry and joinery work are to include for all cutting and waste,
notching, holes, housing ends, miters, ends and shaped ends, angles, junctions,
heading joints, short lengths, etc. for all nails, spikes, pins or brads, for coating the
backs of frames, backing fillets, etc., with two coats of approved wood preservative,
and for all necessary templates or molds for circular work states “plugged to walls,
etc.” the prices are to include for plugging and fixing with nails, spikes, etc. to
brickwork, blockwork or concrete work, and any hacking off and clearing away
existing plaster as necessary. The rates shall also include for the provision of all

samples and shop drawings.

Joinery is to be prepared immediately after the placing of the Contract, framed up,
bonded and wedged up. Any portions that wrap or develop shakes or other defects
are to be replaced before wedging up. The whole of the work is to be framed and
finished in a proper and workmanlike manner, in accordance with the detailed
drawings, wrote where required and fitted with all necessary metal ties, straps, bolts,
screws, glue, etc. Running bonded joints are to be cross-tongued with teak tongues

and where over 12mm thick, double cross-tongued.

Should joints in Joiner’s work open, or other defects arise within the period stated for
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10.03.02

10.03.03

vi)

vii)

viii)

maintenance in the Contract, and the cause thereof be deemed by the CIC to be due to
unseasoned timber or faulty or bad workmanship, such defective joinery shall be taken
down, refitted, redecorated and/or replaced if necessary and any work disturbed shall

be made good at the Contractor’s expense.

Exposed joinery shall have a high degree of finish and shall be of the best quality
throughout.

Joinery shall comply with the detail drawings. Prepare joinery for stained or tinted
finishes. Conceal all fastenings where possible. Use the minimum of surface
railing. Punch rail heads below surface and fill with putty coloured to match finish.
Adhesive and jointing compounds shall be non-staining and kept off visible surfaces.

Surface screws where necessary shall, if visible, be Philips Heads, countersunk flush.

The Contractor shall provide all fixings, fastenings, anchors, plugs and the like of
approved type to transmit the loads and stresses imposed and ensure the rigidity of the

assembly.

Carcass work, shelving and framework to built-in and freestanding units shall be
generally constructed of plywood or Medium Density Fibreboard (MDF) as described
and specified, properly housed, grooved, tongued, glued, blocked and screwed

together a per manufacturers guidelines, and entirely to the satisfaction of the CIC.

All exposed surfaces of joinery to be properly finished. All laminated surfaces to be

finished on both sides of MDF or plywood regardless of drawing.

Protection of Finished Work

i)

Timber

i)

The Contractor shall be responsible for providing and maintaining any boxing or other
temporary coverings required for the protection of dressed or finished work that might
be damaged during the progress of the work if left unprotected. He is to clean out
all shavings, cut ends and other waste from all parts of the Works before coverings or

infillings are constructed.

Timber generally shall be the best of its kind and of the species indicated on drawings

and on the Material Schedule. It is to be thoroughly seasoned and kiln dried, with
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10.03.04

moisture content not less than 12% and not more than 20%. It is to be free from
worm holes, large loose or dead knots or other defects, sawn die square and without
warping, splitting or other defects. Where exposed it is to be matched for colour and

graining.

i) Timber is to be cut to the required sizes and lengths as soon as practicable after the

works are begun and stored under cover, so that the air will circulate freely around it.

i) Unless otherwise stated all timber is to be wrote all round and all sizes shown on

drawings or specified are finishes sizes.

Medium Density Fiberboard

1) Fabrication, Lamination and Finish of MDF to conform to National Particleboard

Association technical guide “MDF From Start to Finish”.

i) MDF to have the following properties (minimum) for 9, 12, 16, 18mm thickness.
“Lightboard” Standard Density
Density 600 kg/m? 725 kg/m?
Internal bond 700 KPa 850 KPa
Modulus of rupture 36.0 MPa 36.0 MPa
Modulus of elasticity 2600 MPa 3000 MPa
Thickness Tolerance +0.15 mm +0.15 mm

1 hour thickness swell:

- 18mm 1.5% 1.5%
- 12mm 2.6% 2.6%
1 hour water absorption:

- 18mm 2.5% 1.5%
- 12mm 3.5% 2.4%
Moisture Content 7.5% 8.0%

i) Screw Holding

Screw type: Parallel thread. Screws such as the Twinfast or particle board screws.

Wood screws not to be used.
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vi)

vii)

viii)

Maximum screw gauge is:

12mm board thickness -6
16mm board thickness -7
18mm board thickness -8

Pilot Hole recommended to avoid splitting during edge screw fixing, drilled

approximately 2.3mm beyond the expected depth of insertions of the screws.

Screw position should be decided in relation to board thickness and screw size and not

less than 25mm from corners.

Screw must not be over-tightened as further turning reduces the holding strength.

Nails and Stapling

Add adhesive to joint prior to assembly. Nails to be either annular, groove or helical

of 13 to 14 gauge.

Sanding and Finishing

Use 120 grit paper followed by 240 or 320 grit paper.

Painting

Prior to priming for paint finishes all nail holes to be stopped with solvent based wood

dough and lightly sanded. Solvent or turps based systems recommended.

Formaldehyde Emissions

a) MDF board manufactured to comply with industry’s voluntary emission
standard of 0.3ppm at a loading of 0.08 ft* of product surface per cube foot of
room space.

b) Sealing finish required to all exposed areas including edges, backs and
underside of drawers, etc.  Acceptable wet coatings are: oil wood primer and
enamel top coat, latex-ammonia coatings plus two coats of latex water base

wall paint.

Storage/Fabrication
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10.03.05

10.03.06

10.03.07

10.03.08

10.03.09

MDEF to be fabricated and stored according to manufacturer’s instructions. MDF

must be stored and fabricated in controlled environment.

Plywood

1) Plywood shall be best quality close grained plywood suitable for veneering, painting
or bonding plastic laminate. It is to be a resin bonded weatherproof brand, exposed
edges will be finished with an edge strip of solid wood, tongued and grooved and

glued, or as detailed.

Joints

1) Joints shall be as indicated on detail drawings. The contact surfaces of dowels,
tenons, wedges, etc. shall be glued with a best quality cold setting, synthetic resin
adhesive of moisture resistant, gap filling type or with best quality cold-setting case
in glue. Where glued joinery is likely to come into contact with moisture the glue

shall be waterproof. Animal glues are not to be used.
i) Nails, spikes, bolts, etc. shall be of the best quality mild steel or wrought iron except

in those places where brass headed nails are indicated on drawings. All screws are

to be brass unless otherwise stated.

Templates

1) Templates, boxes and moulds shall be accurately set out and rigidly constructed so as
to remain accurate during the time they are in use.

Grounds

1) Grounds are to be clean sawn, free from large knots, splayed as required, plugged and

fixed to walls, etc. at 450mm centres.

Plugs

1) Where joiners work is to be plugged to walls, etc. Raw plugs, Philip plugs or plugs
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10.03.10

10.03.11

10.03.12

of similar and approved pattern shall be used. The use of wooden plugs will not be

permitted.

Preservative

All unexposed surfaces of timber, e.g. false ceilings, backing fillets, backs of door
frames, cupboard framing, grounds, etc., are to be treated with two coats of an
approved timber preservative or vacuum pressure impregnated with an approved water

soluble timber preservative before fixing or bedding.

Door and Fixed Glazing Frames

Doors

iii)

Frames to doors fixed glazing etc. shall be of approved hardwood timber of MDF
board as specified and will be constructed in full accordance with the detail drawings,
to the required sizes and with all necessary mouldings and other labours, morticed and
tenoned and put together in the method indicated using the materials and finishes

specified.

Refer to door schedule and drawings for size type, thickness and hardware

(ironmongery).

Unless otherwise shown on the contract drawings the door shall be constructed as

follows:

Hollow Core Doors

Hollow core doors are to be of 19mm plywood covered with paint grade, timber veneer

or 1.6mm plastic laminate as required.
The doors are to be lipped on all edges with a 9mm timber twice splay rebated ending
mitered at angles. Lippings to meeting stiles of doors are to be 25mm thick rebated

or rounded as required.

Solid Core Doors
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vi)

vii)

Solid core doors are to be framed up with 50mm hardwood mitred edge and filled in

with a core of 45Smm MDF board to receive finish of paint, veneer or laminate.

Fabrication
a) Fabricate doors in accordance with MDF manufacturers guidelines.
b) Hardwood edge ships to be one piece and same species as face veneer or birch

timber veneer for paint or plastic laminate finish.

c) Stiles and rails to be of sufficient width to accommodate surface mounted or

concealed hardware (min. 100mm stile).

d) Undercut on rebate bottom rails as required.

e) Reinforce for locks and other hardware.

Finishing

a) Doors to be pre-finished and delivered to site ready to be hung.
b) All exposed edges to be sealed prior to delivery to site.

Fitting and Hanging

a) Hang full height doors on two pair butts, unless otherwise noted, to close fully

in all cases.

b) Provide 1.5mm clearance at head and jambs, 79mm clearance over carpet and

6mm over thresholds.

c) Hang doors according to manufacturer’s instructions where prefabricated
frames are used.

Installation of Finish Hardware

a) Make hardware cuts in timber finishes neat and true, fit and adjust hardware

according to manufacturer’s printed instructions.
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b) After installation, please wrappings on knobs pulls, etc. (as protection until

completion of contract).
c) Carefully safeguard keys to ensure that unauthorized personnel do not have

access to them. On completion of work delver keys to CIC with a suitable

tag attached to each key indicating the door operated thereby.

10.03.13  Skirtings

1) Provide and fix MDF or timber skirtings, where shown in the Material Schedule, on

hardwood grounds securely plugged to walls, scribed to floors and properly mitered

at angles.  All skirting to be medium density fiberboard where specified.

i) All skirtings are to be accurately scribed to fit the contour of any irregular surface

against which they should form a close butt connection.

10.03.14  Fire Protection Treatment

1) All timber ceilings and support materials above ceilings shall have fire retardant
treatment. The Contractor shall submit proposed treatment to CIC for approval before

works.

10.03.15  Fixing of Timber to Concrete

1) Fixing of timber to concrete or brickwork shall be by:

a) Hardened steel pins direct into concrete or brickwork for fixing small sections

such as skirtings and architraves. The head shall be punched home and

filled.
b) Preformed plugs in formed holes.
c) Plastic compounds in formed holes.
d) Expanding bolts in formed holes.
e) Cartridge operated hand tools but shall not be used within 50mm of any edge.
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iii)

vi)

vii)

viii)

Care must be taken to locate any buried pipes, cables, or other services when fixing
timber to concrete or brickwork. If any hole hits reinforcement it must be

repositioned.

Fixing of timber to metal shall be by:

a) Self tapping screws in thin sheet.

b) Bolts in preformed holes (tapped as required).

c) Cartridge operated hand tools.

All fixings shall be as instructed by the CIC.

Boards and linings, other than tongued and grooved, and less than 180mm wide on
face, shall be secured with 2 nails at each fixing position or joist. The nails shall be
not less than 12mm nor more than 20mm from edges. Boards and linings other than
tongued and grooved, and more than 175mm wide on face, shall be secured with 3
nails at each fixing position or joist. The outernails shall be not less than 12mm nor

more than 20mm from the edge.

Tongued and grooved boards and linings less than 100mm wide on face shall be
secured with one nail at each fixing position or joist. Tongued and grooved boards
and linings more than 100mm wide on face shall be secured with 2 nails at each fixing

position or joist.

All nails shall have a length of not less than:

a) Plain boards and linings, 2% x thickness.

b) Tongued and grooved boards and linings, 2 x thickness.

All boards and linings shall be secured with hammer driven nails unless specified to
be fixed with screws. When are specified they shall be not less than No. 8 and not
shorter than 2 x thickness.

All finished work shall be smooth, free from abrasion, tool marks, raised grain grade

markings or similar defects on exposed surfaces.
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10.03.16

10.04

10.04.01

iX)

X)

Foam padding, pressed moulded fiberglass and mineral wool shall be to the CIC’s

approval.

Protect finished and pre-finished surfaces from work of other trades.

Plastic Laminate

Plastic decorative laminated sheeting will be of the brand, catalogue number, colour
etc. indicated on the Material Schedule. Unless otherwise shown or specified the
laminate sheeting shall be 1.6mm thick on all flat surface and 0.8mm thick sheets shall
be used on post formed surfaces as required. Laminates shall be veneered to
mounting surface with an approved waterproof and heatproof are based cement, used
in strict accordance with the manufacturer’s instructions. Rubber based adhesive
shall be not be used. Sheeting must not be applied to timber with a moisture content
of more than 15% or at a temperature of less 15°C (60°F). The sheeting is to be
applied only to close grained plywood or medium density fibreboard to ensure a
smooth ripple free surface; it is not to be applied to open grained plywood such as Fir
plywood. Underside surface of counter tops and shelves which are faced with plastic
laminate shall have corresponding 0.8mm backing sheet applied. Cabinet doors
faced with plastic laminate shall have corresponding 0.8mm backing sheet applied.
Cabinet doors faced with laminate shall receive the same laminate on the back side
and edges. Top sheet shall be placed on and over finished edge unless otherwise
noted. Edges not faces with laminate, as at field joints, shall be machined and sealed.
Butt joining of laminates shall be minimized by using longest available lengths where

required, and all butt joints shall be perfectly flush and sealed.

No surface sanding of laminated plastics is permissible.

Unless otherwise specified, all laminated plastics shall have the standard matte finish.

Samples showing the surface texture and pattern are to be submitted to the CIC for

approval before fixing.

METALWORK

Hardware Generally
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10.04.02

The hardware throughout shall be of approved manufacture and supply, well made and
equal in every respect to the samples to be deposited with the CIC. All the
ironmongery shall be provided by the Contractor and shall be of approved

manufacture and obtained from nominated suppliers or other approved sources.

All ironmongery shall meet with requirements of the following relevant standards
unless otherwise stated: BS 1227, BS 5872, BS 4951, BS 5725, BS 4112, BS 1331,
BS 2088.

The rates for hardware are to include for supplying necessary screws to match and for
the provision of keeps, striking plates, etc. as necessary. The rates for fixing
hardware are to include for all fittings, cutting, sinking, forming, morticing, first
fixing, removing for decoration, finally re-fixing after execution of the decoration,
easing oiling, adjusting, making good and leaving in perfect working order to the
satisfaction of the CIC. Screws for fixing ironmongery items shall generally be in
accordance with BS 1494 Part 2.

Hardware Finish

iii)

Exposed hardware shall have the finish specified on the Hardware Schedule and it
shall normally be assumed that all hardware on each item, if not specified otherwise

shall have identical or similar non-staining, non-tarnishing finish.

Screws are to match the finish of the article to be fixed and to be round or flat headed

or countersunk as required.

Chromium plating, where specified, is to be on a base material of copper or brass and
is to accord with International and British Standards for chromium plating for normal

outdoor conditions.

Unless otherwise specified aluminium shall have an anodized finish and comply with

samples approved by the CIC.
All solid brass, brass sheeting or brass plating specified in polished finish shall be

further finished with two pack clear polyurethane coating for non-staining, non-tarnish

protection from discolouration unless otherwise specified.
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10.04.03

10.04.04

10.04.05

10.04.06

10.04.07

Strength

i) All steel, brass, bronze, aluminium and stainless steel articles shall be submitted to a

reasonable test for strength if so required by the CIC at the Contractor’s expense.

Protection

1) Brass and bronze surfaces are to be protected with a thick grease or other suitable
protective material, i.e. clear lacquer coating. This protective coating is to be

renewed as necessary and cleaned off at completion of the work.

Completion

1) Upon practical completion the Contractor shall ensure that the following requirements

are carried out:

a) Remove all protective covering, clean all items of ironmongery and ensure

that they are in proper working condition.

b) Each set of keys shall be provided with an approved circular chromium plated
brass plate 25mm dia. x 1.5mm thick stabled with the identification of
Floor/Unit/Door to which it belongs for handing over to CIC.

c) Properly arrange wrenches, spare part and lock spurner wrenches, space parts
and any other tools furnished by the manufacturers with the ironmongery for

handing over to the CIC.

d) Properly arrange in a file all guarantees and certificates etc. of the

manufactures furnished with the ironmongery, if any, for handing over to the

CIC.
Bolts
1) Provide all bolts, nuts, washers and other metal fittings required in the work where
applicable.
Stainless Steel
1) Stainless steel to conform to BS 1449 Part 4.  All stainless steel shall be of polished
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10.04.08

10.04.09

10.04.10

10.04.11

10.04.12

mirror finish hair-line finish or baked enamel as identified in finishes schedule.

ii) Gauge of material to be confirmed by the Contractor.

Mild Steel

1) Mild steel to conform to BS 1449 Part 1.

Wrought Iron

1) Wrought iron is to be selected tough metal with an even silky fibrous grain, formed

clean and free from flaws and cracks, etc.

Aluminium

1) All aluminium shall either receive a polished bronze or gold colour anodic coating to
the CIC’s approval and to BS 1470 and BS 1474.

Decorative Metalwork

i) Brass/bronze, polished chrome, stainless steel, for trim, panels, frames, railings,
fittings, etc., shall be solid first quality metal in sizes and thickness shown in detailing.
All exposed joints will be welded and ground smooth and attachments shall be
concealed. Finish shall be bright high mirror polished or hair line appearance and

coated with an approved suitable clear sealer.

i) Metal angles, retainer clips, support angles, etc. shall be in mild steel. They shall be
primed and painted with two coats of semi-gloss enamel with colour to match surface
on which metal is fastened.

iii) Brass trim for all areas shown shall be standard .050 GA. or similar, pre-finished brass

plated steel (or other approved equal).

iv) Fabricate and assemble brasswork with true sharp profiles and minimum of joints.
Necessary joints shall be hairline, tight butted. Use concealed fasteners throughout

for securing brasswork to subtracts.

Cast Iron
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10.04.13

10.04.14

10.04.15

i)

Cast iron to be approved gray metal, sound, free from flaws, blow holes, etc. and have

a clean smoother surface.

Protection of Metals

iii)

All galvanized metal shall be galvanized by hot dip process in accordance with BS
729 Part 1 chromatic passivated (to allow for immediate painting without the use of a

mordant solution).

All non-galvanized ferrous metal shall be coated with one shop coat or priming before

delivery to site.

All aluminium work in contact with dissimilar metals or with materials containing
alkalies, e.g. concrete, cement and like mortar shall be painted with two coats

bituminous paint on the contact surfaces.

All decorative metalwork shall be protected with a suitable factory applied covering

which shall not be removed without the approval of the CIC.

Workmanship

The work shall be carried out in accordance with the requirements of the Local
Building By-laws and to the satisfaction of the Local Building Authorities empowered
to control the quality of the work in the district where the work is situated and the
Contractor must acquaint himself of such requirement which may effects his price.
The Contractor shall comply with all reasonable instructions and directions given from
time to time by the CIC and/or his Representative for the purpose of ensuring that the
work shall be carried out in accordance with this specification and completed at the

proper time.

All work shall be in accordance with the best practice and workmanship and materials
shall be to the approval of the CIC. Any defective work which does not comply with
the Specification or Drawings shall be removed and replaced by the Contractor at his

own expense.

Products

Hinges and magnetic catch for new cabinets, heavy duty (100 1bs.) roller tracks for
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10.04.16

10.05

10.05.01

10.05.02

10.05.03

10.05.04

drawers to be supplied and install by the Contractor.

Scope of Work

1) Work under this section includes providing all necessary materials, labour, plant,
transportation and services for the completion of work shown on the drawings and
include but not limited to the following:

a) Sundry metal sections in fixing partitions to underside structural slab.

b) Sundry metal sections in framing and Architectural detailing.

c) Hardware for all doors and furniture. All timber doors to be provided with
three numbers hinges.

PLASTER

Cement

1) Cement shall be ordinary Portland cement complying with BS 12.

Sand

1) Sand for plastering, etc. shall comply with the requirements of BS 1198 and 1199 and
shall be clean, sharp naturally occurring sand or shall consist of crushed rock or gravel.
It should be clean, hard, free from adherent coatings and vegetable matter. It shall
not contain soft, porous or flaky grains or crushed dust, alkali, loam, clay or any
deleterious organic matter.

i) Samples shall be submitted and be approved by the CIC before commencement of
work. The sand shall be kept clean and be re-washed if necessary.

Water

1) Water to be clean, free from acids, alkalis and other harmful matter.

Plastering
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10.06

10.06.01

1) All plastering, unless otherwise described, shall be applied in two coats to walls to a
total thickness of 12mm finished with a steel trowel.  Plastering to ceilings and soffits
shall be similar. All arises shall be slightly rounded.

i) All plastering with cement and sand (1:6) mix shall be with plasticiser and shall
comply with BS.

iii) Provide drips where shown on the drawings.

iv) All brickwork shall be thoroughly cleaned, the joints raked out and well wetted before
and kept damp during rendering. Concrete surfaces to be hacked for key before
rendering.

V) The Contractor shall protect all plastering work in accordance with usual trade
practices and he shall replace any damage work at his own expense.

vi) The Contractor shall obtain the CIC’s approval of the plastering works prior to
removing his workmen and equipment off the site.

vii) All wall and ceiling plaster shall be properly made good around all pipes, brackets,
gratings and similar intrusions.

GLAZING

Glass

1) All glass is to be of best quality of approved manufacture, and be free from bubbles,
smoke wanes, air holes and other defects. It is to accord with the indications given
on the Material Schedule.

i) Plate or float glass shall be clear, of selected glazing quality. Glass generally to be
to BS 952 and glazing to be to CP 152.

iii) Tempered glass shall have structural integrity and shall not contain any harmful
scratches, pinholes, unevenness, sharp angled or filed edge.

iv) Georgian wired polished glass to be of a brand approved by the CIC.
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10.06.02

10.06.03

v)

vi)

vii)

viii)

xi)

xii)

Putty for glazing in wood sashes shall be an approved tropical putty. For glazing to

metal, and approved patent mastic shall be used.

The glass shall be well bedded and carefully back puttied, sprigged in and fixed with
beads. The glass shall be neatly cut to fit the rebates with 3mm clearance all round

and the rebates shall be primed before glazing.

“Plexi-glass” shall be to the CIC’s approval.

Mirrors shall be of glazing quality polished plate, with electrodeposited copper and
silver backing, guaranteed for five (5) years, 8mm thick, light bronze, dark bronze or
grey tinted or clear, adhered to backing. Type to be as shown on the drawings.
Exposed edges and butt joint edges shall be ground smooth and squared. Mirror shall
have bevelled edges where indicated as such in the drawings. Bevelled mirror panels
shall be individual units applied to backing as recommended by mirror manufacturer

and as shown.

Where mirror within cabinet or interior works is required, it shall be as far as possible,

cut off site.

Mirrors shall be fixed with approved glue and wood beading to plywood backing and

excess glue to be carefully cleaned off prior to completion.

On completion, all glass and mirror shall be cleaned both sides and any broken,

cracked or defective panes shall be replaced at the Contractor’s own expense.

Etched glass to conform to industry standard and pattern, size and detail to material

selection schedule and drawings.

Mirror Glass

Mirror glass shall be 6mm float glass of silvering quality backed with a reflective
surface layer of chrome silver or other metal, a protective layer of copper, a coat of

protective mirror backing paint and a coat of moisture sealer.

Delivery

i)

Glazing to be delivered to site in cut sizes, in packages bearing the manufacturer’s
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10.06.04

10.06.05

10.06.06

10.07

10.07.01

name and/or trade mark. The type, quality, thickness or weight of the glazing is to

be clearly marked on the package.

Cutting of Glass and Mirror

1) In cutting glass, proper allowance shall be made for expansion. Each square of
glazing to be as large as possible. Glazing is to comply with requirements of BS

Code of Practice 152.  All glass edges to be properly machine grind and polished.

On Completion

1) On completion, clean all glazing, replace all cracked, scratched or broken sections and

leave in good condition to the satisfaction of the CIC.

Gaskets

1) Gaskets for glazing shall be performed rubber gaskets to BS 4255 part 1 on approved
neoprene gaskets, to be used strictly in accordance with the manufacturer’s printed

instructions.

CARPET FLOOR COVERINGS

General

1) All carpet shall be of approved type and colour and in accordance with the following
specification, of an approved brand, laid on screed treated with an approved sealant

to reduce dust and pollution.

i) The sub floor shall be completely clean and dry before laying.
iii) Carpet and backing materials with all necessary materials shall be including but not
limited below:
1) Brand: Interface or equivalent
2) Model: East coast carpet tile 2327-007-000 channel, AE317, 9210-012-00 Leaf,
3) On Line 7335-000 Leaf or equivalent.
4) 100% recycled dyed nylon
5) pile thickness 2.5mm
6) total thickness 5.5 to 6 mm
7) tile size 20cm x 100cm
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10.07.02

10.08

10.08.01

10.09

10.09.01

8) Total approx. area:455m?

9) No color variation between carpets

The installation of carpet and backing with all necessary works shall be including but

not limited below:

1) Make good the raised floor surface after the carpet & backing dismantle work,
ensure the floor level is smooth after the new carpet & backing installed.

2) Comply with the carpet’ installation method.

3) Relocate/dismantle/reinstall all equipment, furniture, etc. at the affected area to

their original positions or functions.

Scope of Works

1) Refer to the Drawings and this Assignment Brief.

DESK PARTITION

General

1) The Contractor shall supply and install desktop partition including but not limited to
hinge, screw, bolt, nut, ironmongery and etc. to satisfaction of the CIC.

i) The Contractor shall provide all touch up works and make good the affected areas as
if necessary builder works and build services works.

iii) The contract shall supply and install both desk partition and partition bracket (5 /| [&]
TEF) (approx.. size : 473mm(H) x 20mm(thk) x 600mm(D)) and with grey fabric
finish.

PAINT

General

1) No paint shall be used on the work until the CIC has inspected the materials and given
instructions for the work to proceed.

i) Paints shall be supplied on site in the makers’ sealed containers and must be

thoroughly mixed or stirred before use and mixed and used strictly in accordance with
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the manufacturer’s instructions.

i) Paints shall be of anti-fungus quality and of approved manufacture.

v) Knotting shall be of approved manufacture and consist of shellac dissolved in

mentholated spirits.

V) Linseed oil for use on joinery shall be best clear boiled linseed oil well rubbed in.
vi) The works “three coats of paint” shall mean:
a) Gypsum/ Promat Board : 1 coat latex primer

2 coats alkyd enamel (eggshell finish)

b) Woodwork : 1 coat wood primer
(opaque finish) 2 coats alkyd trim enamel (semi gloss
finish)
c) Woodwork :  Stain to match sample
(natural finish) 2 coats
d) Surfaces to which wall covering : 1 coat primer
to be applied

e) MDF - brush applied system

Opaque finish : 1 coat primer
1 coat interior primer

1 coat “top coat”
Stain Finish of Sealer :  Stain to match sample
1 coat polyurethane Satin
2 coat polyurethane Stain or Gloss

f) MDF — spray applied systems

Opaque finish : 1 coat sealer or Primer
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10.09.02

10.09.03

vii)

1 coat finish

Clear finish : 1 coat sealer

1 coat finish
Stain finish : As above plus stain or wood stain

before sealer

The respective types of finishes to surfaces to be painted shall be that as stated in the

Material Schedule or above.

Primers and Paints

iii)

vi)

All primers and paints shall be applied all in accordance with the manufacturer’s

instructions.

The primer for paint on ferrous metal work shall be red oxide or lead primer, and the

primer for paint of non-ferrous metal work shall be zinc chromatic primer.

Wood sealer shall be of an approved manufacture and applied strictly in accordance

with the manufacturer’s instructions.

Wax polish for wood surface shall be obtained from an approved manufacturer.

Silicone based water repellents shall conform to BS 3829 Class “A”.

Alkali-resisting primer shall be a solvent based primer obtained from the maker of the

undercoat and finishing coat.

Special Floor Coating

Floor coating shall be applied to mechanically scarified (existing) granite floor, topped
with cement screed with mechanically inserted grid line markings. 3 colours

maximum shall be applied to the floor coating per standard module.

a) Job Mock-Up:
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iii)

b)

1. Minimum 1 sample area application of specified coating systems.

2. Upon approval by the CIC, mock-up to serve as standard for the work.
3. Mock-up to be left in place as part of completed project.

Applicator (certified by manufacturer)

Applicator shall submit in writing that technicians utilized for work in this
section have been certified by the manufacturer. Applicator shall include in
his certification that specialized equipment as required by the manufacturer

will be used for work in this section.

Product to conform to specifications and product requirements as indicated in

manufacturer's specifications.

Job Conditions:

a)

b)

Apply coating only under the following prevailing conditions:

1. Air and surface temperature not below 50°F.
2. Surface shall be dry after at least 8 hours and fully cured after at least
7 days at 30°C.

Protect surfaces not to be coated and/or of different colours.

Surfaces free from dust, dirt, oil, grease and foreign matters. Unsound

substrates, cracks etc. shall be made good with appropriate filler.

Adequate illumination.

Primer: 1-coat application.

Top coat: 2-coat application.

Examine surfaces to be coated and report any conditions that would adversely

affect the appearance or performance of the coating systems and which cannot

be put into an acceptable condition by specified surface preparation.
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10.09.04

10.09.05

b)

vi)  a)

b)

d)

Colours

Do not proceed with surface preparation and application until the surface is

acceptable or authorization to proceed is given by the CIC.

Prior to all surface preparation and application operations, completely mask,
remove, or otherwise adequately protect all other surfaces in contact with

coated surfaces but not scheduled to receive special coating.

Before applying special coating, thoroughly clean all surfaces involved.
Schedule all cleaning so that dust and other contaminants from the cleaning

process do not fall on wet, newly coated surfaces.

All surfaces shall be clean, dry and adequately protected from dampness.
Surfaces shall be smooth, even and true to place, and free of any foreign
material which will adversely affect adhesion or appearance of applied

coating.

Mildew shall be removed and neutralized.

Before coating is applied, surfaces shall be tested with moisture testing
device. No coating shall be applied when moisture content exceeds 12%
except as may be required by the manufacturer of the coating materials used.
Test sufficient area in each space and as often as necessary to determine the

proper moisture content for application.

1) All tints, shades and colours of paints shall be selected by the CIC, and the priming,

undercoat and finishing coats shall be obtained from the same manufacturer.

i) The tints of undercoats are to approximate those of the finishing colour.

i) In order to indicate the number of coats applied, a difference shall be made in the tint

of each succeeding coat.

Workmanship

1) All surfaces to be painted shall be thoroughly dusted and cleaned won, cracks cut out,

AB-83



Provision of Design and Renovation Works of New Office at 29/F, Assignment Brief
Enterprise Square Five for the Construction Industry Council

(586) in P/AE/PUR/AGC

10.09.06

10.09.07

holes stopped, steelwork cleaned of rust, etc., in accordance with approved general

practice.

Each coat of paint shall be dry and well rubbed down before the next is applied.

No paint shall be applied to a damp surface, and no external painting shall be carried

out during wet weather.

On no account shall the Contractor allow his employees to empty washings or painting
materials into sanitary fittings or drainage systems and the Contractor must provide a
suitable receptacle outside the building to receive such and the receptacle with

contents must be removed from the site at completion by the Contractor.

Plastered Surfaces

iii)

All dust, dirt, plaster splashes or efflorescence shall be brushed off or removed by

wiping first with a dry coarse cloth and then with a damp cloth.

If efflorescence is present, the surface shall then be left for 48 hours to see if further

efflorescence occurs.

The internal plastered or concrete surfaces shall be treated initially with a coat of anti-

alkali primer and subsequently with two coats emulsion paint.

The external plastered and concrete surfaces shall be treated with one coat of

stabilizing solution and two coats of sand based paint.

Fibrous Plasterboard Surfaces (Drywall Surfaces)

)

Fibrous plasterboard surfaces requiring painting shall be thoroughly cleaned to

remove dirt and dust.

The board shall first be primed before applying filler. A normal plaster board filler
shall be applied and rubbed down to give the desired surface.
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10.09.08

iii)

Apply three coats of emulsion paint to board surfaces.

Wood or MDF Board Surfaces

)

iii)

vi)

vii)

viii)

X1)

Woodwork which is to be painted shall be thoroughly cleaned to remove dirt, grease,

etc.

All cracks, crevices and holes shall be scraped out, primed and made good with hard

stopping, faced up and rubbed to an even surface.

The hard stopping shall be of an approved make or made up of paste, white lead and
gold size stiffened with whiting.

All knots in woodwork shall be treated to prevent bleeding. Large and loose knots
shall be cut out and replaced with sound wood or cut back and the surface made good

with filler. Smaller knots shall be treated with two thin coats of knotting.

Woodwork surfaces shall be primed with one coat of wood primer well brushed in.

Unexposed timber framing and backs of wood frames built in contact with masonry

shall be painted with two coats wood preservative.

Woodwork surfaces shall be primed with on coat of wood primer well brushed in.

Unexposed timber framing and backs of wood frames built in contact with masonry

shall be painted with two coats wood preservative.

All internal surfaces of cabinets, shelves, cases, stations, etc. where visible when doors
are opened, shall be sealed or finished with laminate.

“Oil stain clean lacquer”, “stain and polish”, “lacquer” shall mean two coats of stain
and two coats of clear catalytic lacquer for a fine furniture finish and that “paint” shall

mean one coat of primer and three coats of emulsion paint.

Painting to wood veneer shall consist of light oil stain to match coloration of design
sample and shall be sealed with multiple coats of clear flat sealer and sanded between
coats in the workshop. Final finish shall have 20-40% reflective sheen and shall

match design sample.
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10.09.09

10.09.10

10.09.11

10.09.12

Ferrous Surface

Surfaces shall be thoroughly cleaned down to remove all dirt, grease etc. and all rust
and seals shall be entirely removed by chipping, scraping or wire-brushing and a

perfectly clean surface obtained.

Immediately after preparation, the surface shall be primed with one coat of metallic
primer well brushed on, before the subsequent application of two coats of gloss enamel

paint.

Non-Ferrous and Galvanized Surfaces

1) Non-ferrous and galvanized exposed surfaces which are to be painted shall be
thoroughly cleaned down or degreased by washing with white spirit.

i) Surfaces shall then be roughened by lightly rubbing down with steel wool, wire-brush
or abrasive paper and cleaned down.

i) When required, mordant solution shall be used for the preparatory treatment.

iv) Immediately after preparation, the surfaces shall be primed with the coat of zinc
chromatic primer, well brushed on, before the subsequent application of one undercoat
and one finishing coat as directed.

Clear Polishing

1) Woodwork requiring to be polished shall be stopped with hard stopping and rubbed
down and polished with an approved polish applied in two separate coats.

Samples

1) Samples showing colours of all paints to be used shall be prepared by the Contractor

as and when directed by the CIC for his approval and at the Contractor’s own expense.

Three samples of each paint finish shall be submitted for CIC’s approval.
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10.10

10.10.01

10.10.02

10.10.03

10.10.04

10.10.05

10.10.06

WALLCOVERING

Installation

Application of wallcovering shall be in strict accordance with the manufacturer’s specification,
using the types of adhesives recommended by the manufacturer. Adhesive is to be resistant to

mildew and vermin.

Preparation

Remove existing wall finishes if required. Remove all free dust, dirt, grease and efflorescence.
Fill all nail holes, cracks and imperfections with sparking compound. All surfaces to receive

wallcovering shall be thoroughly dry.

Surface
The finished surface shall be smooth and clean, without air bubbles gaps or overlaps, neatly
and accurately trimmed at the top, skirting and door frames, etc. All seams shall be tight butt

joint as inconspicuous as possible.

Wall, etc.

New and existing walls, columns, partitions, etc. , shall be made true, level and plumb. Allow
for re-plastering or furring as necessary to obtain an even finish prior to installation of

wallcoverings.

Adjacent Finishes

Adjacent finishes shall run behind wall mounted fittings e.g. Light switches and power points.

Joints

There shall be no joints at internal or external corners.

Nearest joint shall be minimum 125 mm from corners.
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10.11

10.11.01

SUSPENDED FALSE CEILING WORKS

General Requirements on Construction and Installation

iii)

vi)

The Contractor shall provide complete suspension system and related accessories for
each and every panel of the suspended ceilings independently. Where in areas the
suspension system cannot be suspended directly from the soffits of concrete slabs due
to the presence of services pipings or ducting, the Contractor shall provide all
necessary straps, hangers and brackets to form independent support for the suspension

system.

All suspension system, unless otherwise stated, shall be fabricated from corrosion
resistant material. If they are of such materials react with aluminium they shall be

separated from the aluminium by materials that do not react with adversely.

Fixing of suspension straps or hangers to concrete or brickwork with cartridge fired
fasteners shall be carried out by means of an automatic cartridge operated hand tool,
used in accordance with the manufacturer’s instructions, Alternatively, the fixing may
be carried out by morticing and inserting fibrous inserts or other approved fixing

materials and using suitable nails or screws.

Natural anodized finish to exposed aluminium members shall be in accordance with
BS 1615:1972. The anodic coating shall have a minimum average thickness of
0.0004” (10 Microns).

All openings in the ceilings to accommodate installation of light fittings, sprinkler
heads, air-conditioning grilles, return air slots, speakers, smoke detectors, etc. shall be
provided by the Contractor. The Contractor shall allow in his tender for all necessary
cutting, framing, suspension system and additional edge trims and hangers in

connection with the provision of such openings.
The ceilings shall be installed to profiles and patterns shown on the reflected ceiling

plans and the Contractor shall allow herein all the necessary cuttings, wastages, etc.

to obtain the pattern as shown on the reflected ceiling plans.

AB-88



Provision of Design and Renovation Works of New Office at 29/F, Assignment Brief
Enterprise Square Five for the Construction Industry Council
(586) in P/AE/PUR/AGC

vii) Ceiling boards should be installed after all wet work are completed and dried, and

after all mechanical and electrical work in the plenum space are installed.

viii)  The edges of all the ceilings shall be properly cut to fit neatly against the curved walls,
beams or any other structural members and the Contractor shall provide for all the

necessary edge trimming angles bent to fit the profile.

ix) All ceiling components shall be aligned true with level surfaces and straight lines.

Deflection of any component must not exceed 1/360 of the span between supports.

X) On completion of installation, no dirt, spots or marks shall appear on the exposed
surfaces.
xi) All damaged or improperly installed units shall be removed and replaced at the

Contractor’s own expenses.

10.11.02  Nominated Contractor’s Design Recommendation and Other Information

1) For the complete assessment of the Contractor’s design solutions, the Contractor must

submit together with his tender the following:

a) The Contractor’s Design Recommendation and Calculations.

b) Preliminary Shop Drawings showing salient details, in particular, suspension

details of all types of suspended ceilings.

c) Brochures and descriptive literatures of the materials and goods offered.

d) Sample of ceiling panels, aluminium suspension tees, etc. and certificates

from the Director of Fire Services.

i) These documents after its approval by the CIC shall form part of this Contract.

10.11.03  Approval of Director of Fire Services

1) All suspension systems and ceiling boards must comply with the flame spread

classification and fire resistant requirements laid down hereinafter to the satisfaction
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of the CIC and the Director of Fire Services. The specialist Contractor shall produce
certificates from the Director of Fire Services and manufacturer’s tests certificates to
substantiate compliance with the said stipulations of the ceilings to be supplied and
installed. If the approval of the Director of Fire Services of any ceiling installed is
not substantiated to the satisfaction of the CIC, it shall be removed from the site at the

Contractor’s own expenses.

The Contractor shall be deemed to have included in his rates for everything, whether

specified herein or otherwise, to comply with the above.

10.11.04  Equal to “Metal Wall” Concealed Frame Type Ceiling System

- Profiled Ceiling

iii)

vi)

Vaulted aluminium ceiling with polyester powder coated finish; full access concealed
fixed to and including galvanized mild steel suspension system and complete with all

necessary edge trimming.

Ceiling panels equal to ‘“Metal Wall” DC-1120A 1050 x 2077 x 3.0mm thick

aluminium perforated panels with min. 45% open area — pattern 4.0 dia. x 5.0 pitch.

Colour shall be metallic silver equal to “Metal Wall” code 46-7001, thickness 60-85

microns, 50% gloss.

Suspension system shall be G.M.S. L-angle tailor made 1.5mm hot dip galvanized
mild steel, Z-bracket 2.0mm galvanized iron, thread rod 3/8” BSW nut, gasket
Tesamoll 4710 PV3 PE closed cell foam.

Each hanger, 3/8” galvanized iron thread rod is suspended from a 3/8” galvanized
anchor bolt or Z-bracket. The thread rods are connected to G.M.S. angle to achieve
the required level.  Each GMS angle then checked for level by laser prior to fixing
the tiles. The vaulted shape rectangular tiles, with 2 short ends providing the fixing
at one end is a full-width hooked lip, which hooks over one side of the GMS L-angle,
at the other end of the tile is a flat lip which rests on the next tile’s hooked end profile,

tiles are then fixed in place to complete the assembly.

Grid module shall be primary grid at 2077mm centres, and hanger at 1200mm centres.

10.11.05  Equal to “Metal Wall” Vaulted Type Aluminium Light Trough System
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10.12

10.12.01

- Profiled Ceiling

iii)

Vaulted type aluminium light trough with polyester powder coated finish; full access
suspended fixed to and including 200mm width visible bearer and galvanized mild
steel suspension system and complete with all necessary edge trimming and fixing

accessories.

Ceiling panels equal to “Metal Wall” DC-ALT 1050 x 750 x 3.0mm thick aluminium

non-perforated panels, with 200w bearer.

Colour shall be equal to “Metal Wall” metallic silver, code 46-7001, thickness 60-85

microns 50% gloss.

Suspension system shall be tailor made bearer 3.0mm aluminium sheet, 2.1m in
length, J-profile tailor made 1.5mm hot dip galvanized m.s., C-channel tailor made
1.5mm hot dip galvanized m.s., JP-clamp tailor made 2.0mm hot dip galvanized m.s.,
hanger tailor made 1.5mm hot dip galvanized m.s., Z-bracket 2.0mm galvanized iron,
thread rod 3/8” BSW hanger rod, Nuts 3/8” BSW nut, gasket Tesamoll 4710 PV3 PE

closed cell foam.

Each hanger, 3/8” galvanized iron thread rod is suspended in pair from a securely
anchored Z-bracket, to align the 2 hangers on the C-channel. The C-channels are
then located and fixed to the required level. =~ Each GMS angle then checked for level
by laser prior to fixing the tiles. The secondary grid J-profiles are then fixed on the
C-channel by means of J-profile clamps. Another 2 pairs of thread rod are allocated in
the centre for the suspension of the bearer. The bearer is checked for the required
level again. The vaulted light trough body is then placed in position to complete the

assembly.

BRICKWORK AND BLOCK WORK

General

(1)

(i)

(iii)

All brickworks and block works, as shown on working drawings.

Precast concrete block works and hollow clay block works.

Installation of holdfasts, dowels, clamps, anchors, metal inserts, etc.
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(iv)

)

If shown on working drawings: engraving, craving for lettering.

Brickwork and block work shall be in accordance with the requirement of
B.S.5628: Part 1 : 1978 (1985) and Part 3 : 1985.

10.12.02 Materials — Cement

(1)

(i)

(iii)

(iv)

The cement shall be Portland cement of approved manufacture in accordance
with the requirements of B.S.12 : 1989. Manufacturer’s test certificates shall be
submitted to the CIC when required.

The cement shall be delivered to the work site in strong sealed bags bearing the

maker’s name, and shall be perfectly cool and ready for use.

The cement is to be stored under cover, well protected from the weather, and
not in contact with a damp floor. The cement shall be used as far as possible in
the order in which it has been stored. If for any reason the cement is not used
for a considerable period it shall be inspected and tested before use. Any
packages in which there are hardened lumps or cakes of cement will be rejected

and shall be removed off site by the Contractor at his own expense.

The CIC may require samples of cement to be submitted for strength tests in
accordance with B.S.4550 : Part 3 : 1987. Samples shall be drawn from each
delivery of not more than 21 tonnes, each sample shall comprise at least five

sub-samples to a total mass of not less than 7 kg.

10.12.03 Materials — Sand

(1)

Sand shall be clean, hard, durable crushed rock or sea sand obtained from the
Hong Kong Government Sand Monopoly, it shall be thoroughly washed and
sieved to remove all dirt, shells and other deleterious matter before use and shall

confirm to the grading limits set below:-

B.S. Sieve Percentage by weight passing B.S. Sieves
5.00mm 100%

2.36mm 90-100%

1.18mm 70-100%

0.60mm 40-100%
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(i)

(iii)

(iv)

0.30mm 5-70%
0.15mm 0-15%

Sand, other than the 5.00mm size, whose grading falls outside the limits set

above by a total amount not exceeding 5% may be accepted.

The quantity of clay, fine silt and fine dust present when determined by the
method given in B.S.812 : Part 103 : Section 103.1: 1985 or B.S.812 : Part 106 :
1985 shall not exceed 10% by weight.

Sand for fair-faced brickwork or block work shall be free from salt causing

efflorescence.

10.12.04 Materials — Lime

(1)

(ii)

(iii)

Lime used for mortar shall be hydrated lime or quick lime which compiles
with B.S.890 : 1972 and shall be delivered to site in sealed bags bearing the

manufacturer’s name or brand.

The use of shell lime for mortar is not allowed.

Lime putty shall be prepared as B.S.5492 : 1977 by adding hydrated lime to
water, and mixed to a thick, creamy consistency. Leave undisturbed for 16
hours (minimum) before use. The methods of test for lime putty shall be

carried out in accordance with B.S.6463 : Part 4 : 1987.

10.12.05 Materials — Mortar

TYPE OF | CEMENT | LIME | SAND USE
MORTAR
Cement mortar | 1 part - 3 parts Use for basement walls, half

brick and brick-on-edge walls,

loadbearing walls, clay block

partitions, concrete block wall
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n.e. 150mm thick, and where

specified in Working Drawings.

Cement  lime | 1 part 1 part 6 parts Use for brickwork or blockwork
mortar generally except as specified
above.
10.13 STONE, CERAMIC TILE

10.13.01  General

iii)

v)

Stone shall be in the colour, types, sizes, finishes, and thickness as shown in the

drawings and specified herein, or an approved equal.

Unless otherwise shown on drawings or specifications otherwise, Stone shall have a

polished finish, on all exposed surfaces; concealed surfaces may be sawn.

Visual: All examinations, selections and approvals shall be for the purpose of

achieving a final appearance of Stone with greatest possible uniformity, and will be

based upon the following criteria:

a)

b)

All Stone shall be of sound stock and uniform texture, and shall be free from
holes, seams, shakes, clay pockets, spalls, stains, starts, and other defects
which would impair the strength, durability, and appearance of the work, as
determined by the CIC.

Inherent variations characteristic of the Stone and the quarry from which the
stone is to be obtained shall be brought to the attention of the CIC at the time
the samples are submitted for approval and shall be subject to approval of the
CIC. Stone provided at time of installation shall be of same quarry, colour,

veining, and other characteristics as that approved by CIC.

All Stone shall be selected for background colour, veining, marking, and

matching, shall run in even shades, and shall be set accordingly.

All engineering calculations and design shall be based on the mechanical and physical

properties of the selected Stone.

10.13.02  Accessory Materials for Stonework
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10.13.03

10.13.04

i)

ii)

Mortar materials shall be as recommended by the Manufacturer for each stone type,

size, and application. Mortar colour shall be as selected by CIC.

For coloured pointing mortar, furnish matching stone ground down to meet grading

requirements for sand.

Stone Support

1) Where required, stone support systems, anchors and accessories shall be manufactured
by a company specializing in the design and fabrication of stone approved by the CIC.
Provide all fastening devices, support angles, relieving angles, anchors, coping
anchors, dowels, cramps, bolts, nuts, shims, expansion shields, flashing, etc.,
necessary to properly secure Stone to the structure as required.

Fabrication

1) Stone shall be accurately cut to sizes, profiles and dimensions. There shall be no
deviation from jointing.

i) Exposed surfaces and edges of Stone units shall be free from cracks, broken corners,
chipped arises, scratches or other defects affecting appearance. Patching or filling
not permitted.

1i1) Cut Stone units full and true on faces, reveals, beds, joint and top, to the full
dimensions required by drawings. all edges shall be straight and true with sharp and
true arises. All stone shall fit together accurately.

iv) Make faces of stone units in same plane flush at joints. ~ All finished surfaces shall be
true in line and face.

V) Sawn surfaces and edges shall be cleaned of all rust stains and iron particles.

vi) No patching or use of stone with chipped edges or faces shall be permitted.

vii) Provide holes and sinkages required for anchors, dowels, other devices required to

support and/or suspend Stone, and to accommodate other items which connect to or

penetrate the Stone.
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10.13.05

10.13.06

10.13.07

viii)

Include all cutting, drilling and fitting of stonework required to accommodate the work
of other trades. In cutting and fitting carefully cut and grind edges to a neat tight fit.
Do cutting in such a manner so as not to impair strength or appearance of stone. Use
physical templates for all cutting and drilling; obtain required templates from proper

trades.

Inspection

1) The Contractor shall advise requirements relating to his placement of any inserts
which are to be used for anchoring and supporting stonework.

Installation

1) Erection Tolerances:
The work shall be designed to accommodate all permitted tolerances and anticipated
dead and live load movement, creep, sway and torsion of the structure without any
harmful effects.

i) Patching or hiding defects in stone will not be permitted.

iii) Clean stone before setting as recommended by stone Manufacturer. Follow all
Manufacturer directions during installation.

iv) Connections:
a) Anti-galvanized Action: Isolate dissimilar metal surfaces to prevent galvanic

action.

b) Metal-to-metal contract: Separate metal surfaces in such a manner that metal

does not move onmetal. Materials used for this purpose shall be low friction

components, sealants or gaskets.

Setting Stone

i)

Mortar and grout shall be as recommended by stone Manufacturer for size, weight,

location, and use of Stone. Colour as selected by CIC.
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10.13.08

iii)

vi)

Mixing:

a) Mix mortar for setting Stone on anchor plates and for spotting back of Stone.
Mix approved non-shrinking cement for filling of anchor holes in accordance
with Manufacturer’s directions.

b) Mix mortar in small batches to make a stiff plastic mass; mix until thoroughly

homogenous; re-tempering with water is prohibited.

Set stone in accordance with drawings and final shop drawings for stonework.
Provide anchors, supports, fasteners, and other attachments shown, or necessary to
secure stonework in place. Shim and adjust accessories as required for proper setting
of Stone. Completely fill holes, slots and other sinkages for anchors, dowels,

fasteners, and supports with non-shrink grout during setting of Stones.

Maintain even joints between units, Imm maximum unless noted otherwise on

drawings.

Grout joints full and flush with face of stone. Where metal inset strips are indicated,

butt stone flush and tight against strips, with no gaps exceeding 0.8mm.

Cleaning: After final cleaning of stone, re-point any open joints with grout.

Repair and Cleaning (After Erection)

Remove and replace stone units which are broken, chipped, stained, or otherwise
damaged. Where directed, remove and replace units which do not match adjoining
stonework. Patching or hiding defects in stonework will not be permitted. Provide
new matching units, install as specified and re-seal joints to eliminate evidence of
replacement. Re-seal defective and unsatisfactory joints to provide a neat, uniform

appearance.

Clean vertical stonework after completion of work, using clean water and stiff-bristle
brushes. Do not use wire brushes, acid type cleaning agents or other cleaning

compounds with caustic or harsh fillers.

AB-97



Provision of Design and Renovation Works of New Office at 29/F, Assignment Brief
Enterprise Square Five for the Construction Industry Council
(586) in P/AE/PUR/AGC

10.13.09

10.14

10.14.01

10.14.02

Protection

1) After installation and cleaning, protect stonework from damage during subsequent

construction activities.

i) At completion of construction work, remove all temporary protection from the work

of this Section.
iii) Examine all work and repair all damage. Clean soiled or stain surfaces. In the

event damage is irreparable or soiled or stained surface cannot be cleaned, then remove

and replace such items at no additional cost.

ELECTRICAL INSTALLATION

Scope of Work

(i) Works under this section includes providing all necessary materials and
workmanship for complete installation of electrical system. Starting from the
existing meter room on site to final circuits including all appliances and fittings as

indicated on drawings.

General Requirements

The following are particularly applicable to the electrical installations as here specified:

(1) British Standards & Codes of Practice issued by British Standards Institution or

approved equivalent.

(i1) "Regulation for the Electrical Equipment of Building" published by the

Institution of Electrical Engineers (London), latest edition with amendments.
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(iii)

(iv)

)

(vi)

(vii)

(viii)

(ix)

(x)

(xi)

(xii)

(xiii)

Hong Kong Fire Services Department Regulations.

The latest supply rules of the CLP Power HK Ltd.

General Specification for Electrical Installation in Government Buildings of the
Hong Kong Special Administrative Region, Building Services Branch,

Architectural Services Department 2017 Edition.

General Specification for Air Conditioning, Refrigeration, Ventilation and
Central Monitoring and Control System Installation in Government Building
Hong Kong Building, Services Branch, Architectural Services Department 2017
Edition.

General Specification for Fire Service Installation in Government Buildings of
the Hong Kong Special Administrative Region, Building Services Branch,
Architectural Services Department 2017 Edition.

Code of Practice for the Electricity (Wiring) Regulations (2020 Edition)

Digital Network Analyzer shall be provided for electrical circuit greater than
200A where Total Harmonic Distortion measurement function shall be provided
for those greater than 400A

EXIT sign shall be provided for EXIT door leading to escape staircase and
additional sign shall be provided for protected lobby of more than one door.
Directional sign shall be provided throughout the internal corridor leading to the
escape staircase. All EXIT sign and Directional sign shall have battery backup
for 2Hrs operation.

Electric door lock/sliding door shall be Fail Safe type.

Induction Loop shall be provided for Reception Area.

Emergency lighting for compliance of FSD requirements backup by 2Hrs battery

shall be provided through the working area.
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(xv)

(xvi)

(xvii)

Electrical Installation:

In respect of the electricity (Wiring) Regulations made under the Electricity
Ordinance, the Contractor shall be responsible for submitting a Work Completion
Certificate - Form WRI1 for all the electrical installation covered in this

specification including those under plumbing, drainage, fire services and others.

Having inspected the fixed electrical installation and satisfied that the installation
complies with the Electricity Ordinance and is in safe working order, the
Contractors of plumbing, drainage, fire services and others shall submit the duly
completed Form WRI1(A) to the Electrical Sub-Contractor. The form shall be
duly signed by a Registered Electrical Worker and a Registered Electrical

Contractor.

The Contractors shall note that they are completing the whole form including
Part 1 (for certification of design), Part 2 (for certification of the installation,

inspection and testing) and Part 3.

10.14.03 Main Supply

(1)

The Contractor shall obtain information from the Construction Industry
Council about the exact location of the MCB Board in the switch room for

additional electricity supply and shall commence work form the MCB Board.

(ii)) All circuit breakers, including fuse spur unit, isolator, MCB, MCCB, RCD,

RCBO, RCCB shall b complied with latest wiring regulations.

10.14.04 Final Circuit

(1)

(i)

(iii)

10.14.05 Labels

The pendent fluorescent lighting fittings shall be fixed to the ceiling.
The Contractor shall supply and install 2 amp. fused connector unit at the
adjacent position of each exhaust fan and shall be controlled by a 5 amp. switch

at the position of 1350 mm above the finished floor level.

Socket outlet shall be protected by residual current device having a rated residual

current not exceeding 30mA.
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(1)

The Contractor shall supply and install complete identification labels using
engraved plastic labels, white face, red core. Circuits identification in both Chinese
and English to all MCB boards. Switches for ventilation and exhaust fan shall be
labeled in both Chinese and English Character engraved on the switch plate.

10.14.06 Schedule of Rates

10.14.07

(1)

The Contractor shall prepare and fully complete a Schedule of Rates for each and

every item for the works in his tender submission.

(iv) All rates are to be inclusive of supply and installation, all necessary accessories,

)

termination, jointing and the like, labour, handling, detailing and setting out, use of’

tools, ladders and appliances, any overhead charges and profits.

Subject to the instruction(s) of the CIC, the Contractor is required to carry out and/

or provide and/ or omit item(s) as instructed.

Cable containment, Conduit and Wiring Standard

(1)

(i)

(iii)

(iv)

)

All electricity power supply wiring works should be carried out in approved GI

conduit system in accordance with British Standards.

All ELV wiring works for computer networking, telecommunications and broadcast
should be carried out in approved GI conduit system in accordance with British
Standards.

Separate conduits, and trunking systems should be separately provided for the
electricity power supply wiring, computer networking wiring, telecommunications

wiring and broadcast cables.
For metal duct system including the conduits, ducts, pipes, trunking etc., they should
be fully bonded and earthed, and it must be ensured that the various services are

kept separate at all points, that is in ducts, junction boxes and outlets.

Ducts/conduits with more than one bend should be provided with adaptable box at

each turning for wiring work.
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10.14.08

10.14.09

10.14.10

10.14.11

10.14.12

10.14.13

Registered Electrical Contractor

(i) The electrical works should be carried out by an approved Government Registered

Electrical Contractor currently on the approved list.

TV/FM Installation

(i) The TV/FM installation from the meter room to designated location.

Domestic Sub-contractors

(i) The electrical works should be carried out by a contractor on the current list of

Approved Specialist Contractors for Public Works.

Earthed Equipotential Bonding

(1) Earthed equipotential bonding connection must be provided and is necessary to
meet the current standard of General Specification for electrical installation in
Government Building of the HKSAR.

Electronic Ballast for Fluorescent Tube

(i) Electronic ballast shall be rapid or instant start type complying with [EC 928 & 929.
Harmonics generated by ballast shall be within the limited set by IEC555-2.

Lighting levels for Lighting Installations

(i) The adjustable optimum lighting level for general area is between 200 to 500 lux.
(depend on nature of specific task) It should not be less than 150 lux under any
condition or as per CIBSE guidelines.

(i) The adjustable optimum lighting level for work station top is between 500 lux or as
per CIBSE guidelines.

(ii1) The uniformity of lighting performance shall not be less than 0.4 or as per CIBSE
guidelines.

(iv) Lighting Power Density (LPD) shall be complied with the latest BEC code.

(v) Color temperature of the lighting shall be submitted for Project Manager / Client’s

approval.
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10.14.14

10.15

10.15.01

10.15.02

10.15.03

10.15.03

10.15.04

Household Appliances to be Energy Efficiency

(i) Household appliances that have been registered in Hong Kong under the Energy
Efficiency Labeling Schemes and carry energy labels are recommended to use. In
particular, household appliances with higher energy efficiency grade (Among the

five grades, Grade 1 is the most energy efficient) is preferred.

DEMOLITION, DIVERSION AND ASSOCIATED WORKS

Materials to Become Property of the Contractor

(i)  All materials arising from the demolition other than those items specially stated to
remain in the possession of the CIC above shall become the property of the

Contractor.

Hoardings, Screens etc.

(i) Provide, erect, alter if necessary and maintain all hoardings, screens, gates, covered
walkways, footways, gangways, fans, gantries, temporary enclosures, barriers, etc

to the satisfaction of the CIC.

(i) Provide all lighting to hoardings, covered walkways, fencing, FS protection etc as
may be required by the Authorities.
Protection of Public Property etc.

Protection of Public Property etc.

(i) The Contractor is to take every precaution necessary to protect the public from

injury or death during the course of the works.
(i1) The Contractor is to take all necessary steps to restrict the nuisance of dust and
noise, Pneumatic drills shall be fitted with silencers. Compressors shall be in

good order to run as quietly as possible.

Demolition and Diversion etc.

(1) Contractor shall provide site survey services to determine and provide the
demolition plan and diversion plan for CIC’s approval.

(i1) Contractor shall review and take all necessary solutions to demolition all
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10.16

10.16.01

(iii)

(iv)

)

(vi)

associated E&M works, builder’s works, including trunking, conduit, cable,
equipment, devise, server room, server rack, lighting, FCU, exhaust fans and etc.
Contractor shall make good all demolition & diversion areas once works
completed.

Diversion for E&M is necessary, such as FS, EL, ELV, , MVAC PD and MVAC,
access control, server room and etc, contractor shall submit the proposal of
diversion works solution for CIC approval before any commencement, including
relocation of existing FCU, lighting, sprinkler heads, AFA system and etc.

All E&M system’s demolition and diversion works induced migration works,
suspension works, integration works, modification works, this Contractor shall
take their own cost to complete the affected E&M system.

Contractor shall be carefully review and submit solutions in order to not influent

the main MBO building system due to their demolition and diversion works.

FIRE SERVICES INSTALLATION AND EQUIPMENT

Emergency Lighting

(1)

SPECIFICATION
Emergency lighting for all premises shall comply with British Standard 5266: Part

1 except that exit signs shall be as per Section 9 item 9.02 hereof.

Emergency lighting shall be backed up by emergency power supply. If the building
is not equipped with an emergency generator, the emergency lighting shall be

provided with secondary battery.

In the event of power failure, the emergency lighting shall be activated within 5
seconds for all bowing alleys, commercial buildings, hotel buildings and
institutional buildings.

Any accommodations regardless of its size shall be provided with emergency
lighting with illuminance of not less than 2 lux at floor level of the area. For
accommodations exceeding 8m2 gross area, at least two emergency luminaries shall

be provided.

The emergency lighting system shall be wired with fire resisting cables conforming
to BS 5266-1 Emergency Lighting — part 1: code of practice for emergency lighting
of premises and BS EN 1838 lighting application — Emergency Lighting or other
standards acceptable to the FSD.
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f.

10.16.02

(1)

a.

d.

The emergency lighting shall be also complied with BD code of practice for fire
safety in Building (2024 Edition)

Exit Signs A

SPECIFICATION

Exit signs shall be internally illuminated bearing the word in English and Chinese
as shown in Figure 1 of not less than 125mm high. The letter style shall be in
“Helvetica" or "Marigold" or "Modified Garamond" as indicated on the samples
while the Chinese characters shall be with width of vertical strokes not less than

15mm and with width of horizontal strokes not less than 10mm.

Exit signs shall be connected to both mains and emergency power supply. If the
building is not equipped with an emergency generator, the exit signs shall be

provided with secondary battery in accordance with British Standard 5266: Part 1.

CEXIT$0O .  EXIT #0O EXIT #0O

Helvetica Marigold Modified Garamond
FIGURE 1

All requirements of characters exit signs shall be met. In addition, a graphical
symbol with dimensions of not less than 125mm x 125mm shall be incorporated

between the Chinese and English characters. Detailed scale of symbol is illustrated

EXITS it
IT5 it

FIGURE 2

The signs shall bear a graphical symbol with dimension of not less than 125mm x

in Figure 3.

125mm. Detailed scale of symbol is illustrated in Figure 3.
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i ‘
(Dimension: a= 125mm and b= 10mm)
FIGURE 3

(ii)) COLOURS
a.  Colour contrast for translucent surrounds to lettering shall be as follows:
Colour Contrasting Colour
Green White
Green Black
White Green

b.  The colour combination selected shall be consistent throughout the same

building.
(iii) DIRECTIONAL SIGNS

a. If a sign is not installed immediately above an exit or if an exit is not clearly
visible from normally occupied parts of the premises, directional signs shall be
erected to ensure that all exit routes from any floor within the buildings are
clearly indicated as required by the configuration of staircases serving the
buildings. The graphics of directional signs shall be as shown in Figure 4. Signs

having substantial compliance with Figure 4 shall also be acceptable.

5

FIGURE 4

A
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10.16.03

(iv) SELF LUMINOUS SIGNS

(1)

a. Self luminous signs to British Standard 5499: Part 2 are approved for use in

Hong Kong, however, their use is not permitted where legislation specifies

illuminated exit signs.

Fire Alarm Systems

a.

SPECIFICATION

Note: This section deals only with manually operated alarm points of a system.

Manual fire alarm system shall comply with relevant sections of British
Standard 5839: Part 1.

Pure manual systems such as hand bells, whistles, rotary gongs, etc. are not
within the scope of this Code, however, subject to the approval of the Director
of Fire Services, an existing sound signal system within a premises may be
utilized as a manual fire alarm system (e.g. school premises) subject to the

specific signal being used solely to notify occupants of a fire situation.

Manual actuating points of a pattern conforming with standards acceptable to
the Director of Fire Services may be installed as an integrated part of an
automatic fire detection system. Such manual actuating points shall be installed
in compliance with the appropriate standard, in such locations within the

premises, as set out elsewhere in this Code for the individual types of premises.

The manual fire alarm system shall be linked to the fire detection system and
the Fire Services Communication Centre by direct line where a fire detection

system is provided for the building.

Visual alarm signals in addition to audio warning devices shall be provided to
form part of the fire alarm system in accordance with the current Design Manual:
Barrier Free Access. The visual alarm signals shall be in the front of flashing
red lights, labeled "FIRE ALARM >X2£" (height of English letters and Chinese
characters shall not be less than 10mm &15mm respectively. They can be

indicated on separate plate affixed nearby or engraved on the light cover).
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Design of the visual alarm signals shall conform to Clause 6-4 of NFPA 72,
National Fire Alarm Code.

g. For VFA systems installed according to British Standard 5839, the visual alarm
signal shall be in form of red flashing light and the minimum rating of a VFA
shall be 15 cd. For spacing, the basic requirement is that the flashing light
should be visible to normal eyesight in all areas required to be protected. A
broad guideline for the installation is that one VFA point shall be located near
every hose reel and alarm point. Each compartment shall be provided with at
least one VFA point and the maximum distance between two VFA points shall

not exceed 60 m.

10.16.04 Fire Detection System

6))] SPECIFICATION

a. Systems shall be installed in accordance with British Standard 5839: Part 1
(with suitable modification pertinent to Hong Kong) or other standards
acceptable to the Director of Fire Services. A direct line connection shall be
provided to the Fire Services Communication Centre or such other premises as

may be agreed with the Director of Fire Services.

b. Detection heads may be of heat detecting type or smoke detecting type and
heads of both types may be installed within the same system. The choice of type
of head will in most instances be dictated by the circumstances, however, liaison

with the Fire Services Department in the planning stage is essential.

10.16.05 Sprinkler System

(i)  General Specification for Fire Service Installation in Government Building of the
Hong Kong Special Administrative Region, Building Services Branch,

Architectural Services Department 2017 Edition.

(i1) For new projects, the Contractor shall arrange to obtain the completion certificate
from Water Authority and Fire Certificate from the Fire Services Department

before the inspection by government department having jurisdiction. For
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10.17

10.17.01

10.17.02

alteration and addition work, the Contractor shall carry out work same as new
project up to the acknowledge letter received from by government department
having jurisdiction. For renovation work, the Contractor shall submit Form 314A
and FS251 together with drawings to Fire Services Department for their

endorsement.

(i)  Sprinkler system shall be designed and installed in accordance with the Loss
Prevention Council Rules for Automatic Sprinkler Installations incorporating BS
EN 12845 (with suitable modification pertinent to Hong Kong) or other standards

acceptable to the Director of Fire Services.

(iv) This contractor shall also consider property management requirement for this

design and build installation works.

PLUMBING & DRAINAGE WORK

General Requirements

Comply with all the requirement for plumbing and drainage works, including General
Requirements, Installation Methodology, Material and Equipment Specification,
Inspection, Testing and Commissioning, and Operation and Maintenance as stipulated in
the General Specification for Plumbing and Drainage Installation in Government
Buildings of the Hong Kong SAR 2017 Edition.

Plumbing & Drainage Installation:
1) Piping materials, valves and accessories shall comply with Buildings Department and
Water Supplies Department requirements;
i) Drainage installation shall be completed with Minor Work submission to comply with
Buildings Department requirements;
iii) This contractor shall be responsible review and design if sufficient fall level & drain
point to be provided on site for wet pantry. Alternative proposal shall be provided by

this contractor if no floor drain allowed on site.

Scope of Work

1) Installation of Plumbing & Drainage Works for all Pantry, including dismantling
existing pipes, modifying existing plumbing and drainage pipe, supplying and
installing new floor drain with trap, new copper water supply and uPVC drain

pipe etc.
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10.17.03

10.18

10.18.01

i) Installation of Plumbing & Drainage Works for Drinking System and including
copper water supply pipe and uPVC waste water drain pipe: drinking system,

sump pump (duty and standby), drip tray, control box etc.

Protection of Finished Work

The contractor shall be responsible for providing and maintaining any boxing or other
temporary coverings required for the protection of dressed or finished work that might be
damaged during the progress of the work if left unprotected. He is to clean out all
shavings, cut ends and other waste from all parts of the works before covering or infillings

are constructed.

HEATING VENTILATION AND AIR CONDITIONING WORK

General Requirements

Comply with all the requirement for HVAC works, including General Requirements,
Installation Methodology, Material and Equipment Specification, Inspection, Testing and
Commissioning, and Operation and Maintenance as stipulated in the “General
Specification for Air-conditioning, Refrigeration, Ventilation and Central Monitoring and
Control System Installation in Government Buildings of the Hong Kong Special
Administrative Region, 2017 Edition” published by the Building Services Branch of the
Architectural Services Department.

a) General:

i) HVAC, Electrical and Lighting Installation and Equipment shall comply with
Building Energy Code Latest Edition published by Electrical and Mechanical Services
Department.

ii) Form of Compliance endorsed by Registered Energy Assessor and submission to
Electrical and Mechanical Services Department for compliance with Building Energy
Efficiency Ordinance (Cap 610)

i) Installation of A/C Outdoor Unit shall be executed by Registered Minor Works
Contractor for comply with Buildings Department requirement including
Authorized Person and/or Registered Structural Engineer if required.

iv) The ventilation rate shall be complied with ASHRAE 62.1 for this office
renovation.

V) HVAC shall be complied with all necessary FSD requirement, including VAC
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10.18.02

10.18.03

10.19

10.19.01

Cut, fire damper isolation and control system.

b) HVAC Installation:

Fresh air supply shall be 10L/s/person

Indoor design condition: - Temperature 24°CDB

- Relative Humidity 55%RH

Outdoor design condition: - Temperature 35°CDB

- Relative Humidity = 60%RH

Noise Level - NC35 to NC40

24Hr A/C will be provided for Hub Room

Supply and install condensate drain pump for condensate drain disposal system to
meet the design ceiling level.

The base tender shall use ducted type A/C indoor unit

Scope of Work

The Contractor shall provide a ventilation certificate to Client to confirm that the
HVAC installation complies fully with Fire Services Department and by other
government departments having jurisdiction.

To install HVAC system, including but not limited to FCU, chiller water pipe,
zone valve, flow meter, control panel, insulation, thermal static and etc with all
necessary associated installation works to complete the works

To design, supply and install trip tray, CDP, fire damper, exhaust fans, air duct,
air grill and etc

To conduct all T&C, including hydraulic test, pressure test, vacuum test, flow
rate measurement with all necessary deliverable document to cert completion of

works.

Workmanship

Workmanship shall be of the best quality, and shall be carried out by tradesman skilled in

their particular trades and following the best of sound trade practice.

MAIN POWER CABLE / ANTENNA SYSTEM

Scope of Work

(1)

Works under this section includes supply & install TPN main power cable and
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10.19.02

10.20

10.20.01

trunking from main meter room to premises, fused switch inside meter room,
trunking and conduit works and all associated works, and including to issue &

submit certificate.
(i) Works under this section includes supply & install conduit run, outlet boxes and
plates or TV outlet points w/. individual co-axial cable connected from meter room

to premises and all associated works, etc.

General Requirements

1) British Standards & Codes of Practice issued by British Standards Institution or

approved equivalent.

ii) "Regulation for the Electrical Equipment of Building" published by the Institution of

Electrical Engineers (London), latest edition with amendments.
i) Hong Kong Fire Services Department Regulations.
iv) The latest supply rules of the CLP Power HK Ltd.
V) General Specification for Electrical Installation in Government Buildings of the
Hong Kong Special Administrative Region, Building Services Branch, Architectural

Services Department 2017 Edition.

vi) Code of Practice for the Electricity (Wiring) Regulations (2009 Edition)

ELV, CCTV & ACCESS CONTROL SYSTEM

Scope of Work

Works under this section include:

i)  Supply and install all necessary power supply socket, data point, junction box,
conduits, trunking, cabling, and associated works, etc.

ii) Supply and install all necessary networks switch, recorder, rack, cat6 cable, POE,
CCTYV with 4k solution and etc for CCTV system.
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iii) Supply and install automatics glass sliding doors, together with all necessary devices,
including control panel, breakglass, release button, card reader, interface point, fail
safe function and etc for access control system.

iv) Supply and install at least 10 (actual number shall be subject to final measurement)
AP and wifi system for office areas, including all cable containment, cat6 cable,
associated accessories and etc.

v) Proceed all T&C item and certification submission and etc.
10.20.02 Workmanship
1) Workmanship shall be of the best quality and shall be carried out by
tradesman skilled in their particular trades and following the best of sound trade

practice.

10.21 AUDIO & VISUAL/ PUBLIC ADDRESS System & ANTENNA SYSTEM

10.21.01  Scope of Work

Works under this section include:

1) Works under this section includes supply & install conduit run, outlet boxes
and plates or TV outlet points w/. individual co-axial cable connected from meter
room to premises and all associated works, etc.

i) Supply and install with all necessary equipment and mounting for TV sets

iii) Design, supply and install all associated devices for PA system, together with
sound level turning for the areas to prevent interface.

iv) Supply and install power point and data for printers at printer room.
10.21.02 Workmanship
1) Workmanship shall be of the best quality, and shall be carried out by

tradesman skilled in their particular trades and following the best of sound trade

practice.

10.21.03 Protection of Finished Work
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10.22

10.22.01

10.22.02

10.22.03

10.23

10.23.01

1) The Contractor shall be responsible for providing and maintaining any
boxing or other temporary coverings required for the protection of dressed or
finished work that might be damaged during the progress of the work if left
unprotected. He is to clean out all shavings, cut ends and other waste from all

parts of the Works before coverings or infillings are constructed.

SYSTEM AND LOOSE FURNITURE

Scope of Work
Works under this section include:

1) Supply and install all new system and loose furniture and all associated

works.

Workmanship

1) Workmanship shall be of the best quality, and shall be carried out by tradesman

skilled in their particular trades and following the best of sound trade practice.

Protection of Finished Work

i) The Contractor shall be responsible for providing and maintaining any
boxing or other temporary coverings required for the protection of dressed or
finished work that might be damaged during the progress of the work if left
unprotected. He is to clean out all shavings, cut ends and other waste from all

parts of the Works before coverings or infillings are constructed.

MISCELLANEOUS ITEMS

Submission/Drawing / Proposed Layout Plan

1) The Contractor shall prepare material submission, drawings for fixing
details, method statement and work schedule for the CIC’s approval before

commencement of the Works.

i) For all drawings, rendering and signage, contractor should provide Al file /
CAD file / PDF file for CIC’s approval before any product manufacturing and

work.
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10.23.02 Workmanship

Workmanship shall be of the best quality, and shall be carried out by
tradesman skilled in their particular trades and following the best of sound trade

practice.

10.23.03 Protection of Finished Work

The Contractor shall be responsible for providing and maintaining any
boxing or other temporary coverings required for the protection of dressed or
finished work that might be damaged during the progress of the work if left
unprotected. He should clean out all shavings, cut ends and other waste from

all parts of the Works before coverings or infillings are constructed.
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WALL TYPE

DESCRIPTION

LEGEND

WALL TYPE

DESCRIPTION

GUIDANCE NOTE

W1

SINGLE GLAZED PARTITION

METAL KITS FOR INSTALLATION
FLOOR TRACK: ALUMINUM

SEALS AND SOUND REDUCING
LEVELING TO MEET THE CIC’S SATISFACTION

FULL HEIGHT SINGLE GLAZED SOUND PROOF PARTITION WITH FROSTED GLASS FILM STICKER UP TO
FALSE CEILING LEVEL (+-2,600MM H) AND +-100MM THK. SINGLE LAYER OF 15MM THK. GYPSUM BOARD
PARTITION ABOVE WHICH FROM STRUCTURE SLAB UP TO TRUE CEILING LEVEL AND CONSTRUCTED
W/ 70MM METAL STUDS AND 70MM THK. 100KG/M3 ROCKWOOL INSULATION INSIDE

SUMMIT, STEEL ANGLES, HANGER ROD, BRACKETS AND NECESSARY IRONMONGERIES AND

HORIZONTAL SEALS: TOP AND BOTTOM PRESSURE SEAL WITH SPECIAL SUPPLEMENTARY

INCLUDING TO SEAL UP AND SILICON ALL GAP, CRACK, OPENING, ETC. TO FULFILL THE SOUND
PROOF REQUIREMENT AND TO MEET THE CIC 'S SATISFACTION
GLASS FILM STICKER PATTERN DESIGN BY CONTRACTOR TO MEET THE CIC’S SATISFACTION

W2

ACOUSTIC PANEL

FULL HEIGHT ACOUSTIC PANEL WITH ADHESIVE FROM RAISED FLOOR UP TO FALSE CEILING

LEVEL (+-2,600MM H) AND +-100MM THK.

PANEL PATTERN DESIGN BY CONTRACTOR TO MEET THE CIC’S SATISFACTION

W3

GYPSUM BOARD PARTITION C/W ROCKWOOL

SATISFACTION

FULL HEIGHT +-100MM THK. SINGLE LAYER OF 15MM THK. GYPSUM BOARD PARTITION FROM
STRUCTURE SLAB UP TO TRUE CEILING LEVEL CONSTRUCTED W/ 70MM METAL STUDS AND 70MM THK.
100 KG/M3 ROCKWOOL INSULATION INSIDE INCLUDING STEEL ANGLES, HANGER ROD, BRACKETS AND
NECESSARY IRONMONGERIES AND METAL KITS FOR INSTALLATION LEVELING TO MEET THE CIC’'S

- INCLUDING TO SEAL UP AND SILICON ALL GAP, CRACK, OPENING, ETC. TO FULFILL THE SOUND
PROOF REQUIREMENT AND TO MEET THE CIC’S SATISFACTION

W4

GYPSUM BOARD PARTITION W/O ROCKWOOL

FULL HEIGHT +-100MM THK. SINGLE LAYER OF 15MM THK. GYPSUM BOARD PARTITION FROM
STRUCTURE SLAB UP TO TRUE CEILING LEVEL CONSTRUCTED W/ 70MM METAL STUDS INCLUDING
STEEL ANGLES, HANGER ROD, BRACKETS AND NECESSARY IRONMONGERIES AND METAL KITS FOR
INSTALLATION LEVELING TO MEET THE CIC’S SATISFACTION

- INCLUDING TO SEAL UP AND SILICON ALL GAP, CRACK, OPENING, ETC. TO FULFILL THE SOUND
PROOF REQUIREMENT AND TO MEET THE CIC’S SATISFACTION
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LAYOUT PLAN FOR WALL TYPES AND ACOUSTIC PANEL
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CONTRACTOR SHOULD SUBMIT SCHEMATIC DIAGRAM FOR
APPROVAL

ALL DIMENSION AND CONDITION SHOULD SUBJECT TO ACTUAL
SITE CONDITION
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