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Purpose

The purpose of this document is to depict the details of Contractor Cooperative
Training Scheme (CCTS) and to set out the procedures of Construction Industry
Council / Hong Kong Institute of Construction in handling this Scheme.

Terminology

In this document, the following words and expressions shall have the meaning hereby
assigned to them except when the context otherwise requires:-

a. | CIC Construction Industry Council
b. | HKIC Hong Kong Institute of Construction
c. | CITB Construction Industry Training Board

d. | Approved Project | Application of CCTS approved by the CIC/HKIC

e. | Scheme Contractor Cooperative Training Scheme

f. | Agreement o
Training agreement made between the CIC/HKIC and

the Main Contractor comprising this Framework
Document, the Application Form submitted by the

Main Contractor and approved by the CIC/HKIC and the
Terms and Conditions annexed to the Application Form.

Background

In order to provide proper training for people who are interested in joining construction
industry, the CIC has been providing a wide range of training programmes for
construction industry since its establishment. However, followed by the
commencement of “Ten Major Infrastructure Projects”, railways and private
construction projects, workers for various trades is highly in need, especially workers
of civil engineering. In order to cope with the projected labour demand and attract new
workforce in construction industry, the CIC has introduced the CCTS and cooperate
with contractor to provide training for workers.

In addition to the benefit of site training suiting the nature of the trades concerned, the
CCTS can also increase the training capacity of the industry substantially in a short
period of time. Furthermore, it can capitalise on the trainees’ productivity and provide
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a real on-site environment to gear the graduates up for higher productivity to meet the
actual site requirements and the overall benefit of the construction industry.

Nature of the Scheme

The Main Contractor or the Sub-Contractor shall follow the "First-hire-then-train"
approach and provide the on-site training to the trainee. The Main-Contractor submit
the document including the Scheme application form, contract of construction project,
trainer’s qualification and supporting document, training supervisor’s qualification to
the CIC/HKIC. The training shall carry out training according to the Approved Projects
and the approved proposed training syllabus. For details of proposed training syllabus,
please refer to Annex 1.

Under CCTS, the Main Contractor and/or the Sub-Contractor shall recruit worker and
the CIC/HKIC shall provide proposed training syllabus for reference. The Sub-
Contractor shall provide a trainer to train his/her workers on site under the supervision
of the Main Contractor and the CIC/HKIC shall conduct site inspection. The workers,
after completing the training, shall sit for the intermediate trade test or the certificate
test or the completion test conducted by the CIC/HKIC. The Main Contractor and/or
the Sub-Contractor shall receive appropriate training subsidy from the CIC/HKIC
under the CCTS.

The CIC/HKIC shall approve the Scheme application, monitor periodically and review
the Scheme.

Details of the Scheme

To participate in this Scheme, the trainee must meet the follow requirements :

(1) aged 18 or above ; and

(i)  aHong Kong Resident and has permit to work in Hong Kong; and

(i)  has not taken the CIC’s or HKIC’s Full-time Short Course/Enhanced
Construction Manpower Training Scheme (ECMTS) or other full-time

training courses offered by the CIC or HKIC or other training bodies
funded by the CIC or HKIC within one year after graduation; and

(iv)  has not taken the CIC’s or HKIC’s Technician programmes within two
years after graduation; and

(v) does not possess intermediate trade test certificate or trade test
certificate of applied trade; and

(vi)  has not registered as a skilled worker or semi-skilled worker of applied
trade in the Construction Workers Registration.

The Main Contractor who wishes to participate in the Scheme must possess a public
works contract and provide the proof of conditions to participate in the Scheme.
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The training supervisor proposed by the Main Contractor shall possess at least 5
years of site supervision experience and his/her CV shall be submitted to the
CIC/HKIC by the Main Contractor.

Requirements on Trainer Qualifications and Trainer-to-Trainee Ratio

5.4.1 The trainer proposed by the Main Contractor and/or the Sub-Contractor shall

meet the following requirements:

() Holder of Registered Skilled Worker of relevant trade through the
“Senior Workers Registration Arrangement’; or

(i) Holder of relevant trade test certificate with not less than 5 years
relevant post qualification working experience; or

(i) Holder of relevant trade test certificate with at least 7 years relevant
working experience.

For the trade of Measurement Technician assistant, the trainer shall have
10 years or above relevant post-qualification working experience or be the
holder of relevant professional qualification.

5.4.2 The relevant working experience of proposed trainer shall be proved in the

5.4.3

form of CV. The CV of the proposed trainer shall be written by the Main
Contractor and/or the Sub-Contractor in the form of a company letter or CV
stamped with company chop. The CV shall include the following information:
() Relevant Working Experience - detailed listed the project name, start
date (year and month) and completion date (year and month); and

(i) Job Duties - The content must be written in accordance with the
"Description of skills" (column 3) of the respective trade division in
Schedule 1 of the Construction Workers Registration Ordinance,
Chapter 583 of the Laws of Hong Kong.

The CV of a proposed trainer who has been working for the current Main
Contractor and/or the current Sub-Contractor for 5 or 7 years should be
provided by the current Main Contractor and/or the current Sub-Contractor.
If a proposed trainer has not been working for the current

Main Contractor and/or the Sub-Contractor for 5 or 7 years, other than the
CV provided by the current Main Contractor and/or the current Sub-
Contractor, the CV from former employer is also required to prove that
he/she has a total of 5 or 7 years of relevant working experience. If the CV
from former employer could not be provided, the prove of relevant working
experience must be in the form of making oath at the Home Affairs
Department. The CIC/HKIC can provide CV sample applicable for making
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oath for the proposed trainers’ reference and completion. CIC/HKIC may
contact Main Contractor to verify the submitted information.

5.4.4 The CIC/HKIC shall arrange interview with proposed trainer in the following
scenario:

() Trade test has not been set up for the trade of the application; or
(i) The proposed trainer does not possess trade test qualification but
possess relevant professional qualification.

The interviewer would be instructor of the Hong Kong Institute of
Construction, or the management staff of CIC/HKIC with relevant
professional qualification of The Hong Kong Institution of Engineers or The
Hong Kong Institute of Surveyors, or equivalent. The interview with
proposed trainer shall be conducted based on the assessment framework.

5.4.5 For the trade of Crawler Crane Operator (Apprenticeship), the qualification
of trainer shall be in accordance with the "Course Design and Specifications
for Training Courses for Operators of Crane" of the Labour Department, the
trainer of the practical session should possess the following qualification:

() Adequate training on operation of crawler crane (e.g. possession of a
certificate of competency issued by the manufacturer/supplier or valid
certificate of crawler crane); and

(i) Substantial experience on operation of the crawler crane involved
(normally three years' relevant experience is preferred); and (iii)

Possess the qualifications listed in either (a) or (b):

(a) Possess a Continuing Education Diploma in Occupational Safety and
Health Practices issued by Occupational Safety and Health Council
(OSHC); or

(b) Has completed mandatory basic safety training and possess a
certificate of Safety Supervisor Course issued either by OSHC or the
CIC/HKIC.

Trainers are required to comply with the relevant legislative provisions while
working at construction sites and operating crawler cranes.

5.4.6 For details of Trainer-to-Trainee Ratio, please refer to Annex 1.

For details of trade entitled to subsidy, please refer to Annex 2.

At the end of the training, the trainees are required to take the intermediate trade test
or the certificate test or the completion test conducted by the CIC/HKIC free of charge.

If the trainees are absent from any free intermediate trade test or the certificate test
arranged by the CIC/HKIC, a reasonable excuse and evidence should be submitted



5.7

5.8

6.1

6.2

6.3

in writing within 10 working days after the test. Otherwise, the CIC/HKIC shall
consider it to be absent without reason and the trainees shall lose all free testing
opportunities. Trainees are only allowed to take another intermediate trade test or
certificate test free of charge if he/she fails the first one. Thereafter, the normal fees
shall be charged for any subsequent trade test or the certificate test. No certificate
shall be issued by the CIC/HKIC to the trainee fails in the intermediate trade test or
the certificate test or the completion test. The Main Contractor and the Sub-
Contractor shall provide further training if necessary to assist the failed trainee for re-
test.

If the test score for the trainee is rated as “zero” on the Intermediate Trade Test (ITT)
or Certification Test or Completion Test, the CIC/HKIC reserves the right to forfeit the
free re-test and terminate the training provided by the employer for the trainee.

The CIC/HKIC shall examine the training records and progress of Trainee Training
Log Book. The CIC/HKIC shall conduct site inspection during training period to
understand the training progress of trainee and communicate with trainee and trainer.
The CIC/HKIC staff shall fill in the site inspection report (for details, please refer to
Annex 3) for record and necessary follow-up actions. The Main Contractor is
responsible for arranging site inspections for the CIC/HKIC staff. If the site inspection
cannot be conducted as scheduled, the CIC/HKIC will prioritise the inspection. Sites
with the person-in-charge refuses inspection without justifications or changes
schedule for more than 3 times will be classified to be higher risk. Site inspection to
higher risk sites will be arranged for one extra time.

Requirements for Main Contractor

The Main Contractor shall has at least one public works contract, either in progress
or ready to commence. (The contract must be mandatory public works and has the
proof of conditions to apply). During submitting an application, the Main Contractor
shall fill in the main construction project contract number of which the on-site training
for trainees will be primarily conducted. After the CIC/HKIC approves the application,
the Main Contractor cannot change the information of the main construction contract
under any circumstances.

The Main Contractor may apply for adding a new training site managed by him/her,
provided that it is necessary or desirable for the completion of training. But the Main
Contractor cannot change the information of the main construction contract which has
been approved by the CIC/HKIC. The nature of the construction project, in whole or
in part, must be appropriate to the type of workers to be trained under the approved
trades of Approved Project. The CIC/HKIC shall keep record of the application.

The Main Contractor shall comply with the Minimum Wage Ordinance when
employing the trainees. The training subsidy can be used to pay wages in accordance
to regulations under the Minimum Wage Ordinance.
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The Main Contractor shall submit all the particulars of the trainees to the CIC/HKIC
for approval. The Main Contractor must ensure that the collection, transfer and use
of all such particulars of trainees to the CIC/HKIC are in compliance with the Personal
Data (Privacy) Ordinance (PDPO). All trainees must be the employees of either the
Main Contractor or the Sub-Contractor and that the employment contract shall comply
with the Employment Ordinance of The Hong Kong Special Administrative Region
(HKSAR). To ensure better use of the training capacity, skilled workers or semiskilled
workers of the relevant trades are not eligible to participate in the CCTS. In order to
receive training and subsidy, approval of trainees shall be obtained before the
commencement of training.

The Main Contractor shall submit all the particulars of the trainers and the training
supervisors, including all education background, qualification and experience of
relevant trade to the CIC/HKIC. The Main Contractor must ensure that the collection,
transfer and use of all such particulars of the trainers and the training supervisors to
the CIC/HKIC are in compliance with the PDPO. Should there be any change of these
personnel, proper replacement shall be arranged and prior approval shall be obtained
from the CIC/HKIC before the replacement. The CIC/HKIC shall keep record of the
application.

If there is any Sub-Contractor participating in the Scheme, the Main Contractor shall
bear the responsibility to ensure that the information submitted by the Sub-Contractor
is complete and correct and that the Sub-Contractor provides training in accordance
with the Agreement.

The CIC/HKIC shall provide trainer subsidy in accordance with the rate approved by
CITB for particular trades. The trainer subsidy shall be proportionately reduced if the
number of trainees is less than the approved number. For example, if 4 training
places are approved but only 2 trainees are recruited, the trainer subsidy would be
halved. However, the Main Contractor and/or the Sub-Contractor may provide more
trainer subsidy at his/her own expense.

The training supervisor proposed by the Main Contractor shall supervise, monitor and
inspect the training in accordance with the Approved Project, so that the trainees can
enhance their skills during the training period and pass the intermediate trade test or
the certificate test or the completion test conducted by the CIC/HKIC at the end of
training.

The Main Contractor shall check the trainee training log book submitted by the
Subcontractor. Then the training supervisor from the Main Contractor shall sign the
log book and submit it to the CIC/HKIC for checking and approval. For details of the
log book sample, please refer to Annex 4.
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Free site access shall be provided by the Main Contractor for the CIC/HKIC to carry
out site inspections during training period, including but not limited to access to the
specified site of the contract. If irregularities are spotted, the CIC/HKIC shall impose
more frequent site inspections to ensure the Main Contractor and/or the Sub-
Contractor meet the training requirements.

The Main Contractor shall register the particulars of the CCTS trainees to the
CIC/HKIC. No CCTS trainee shall be registered more than once at any time.

According to the Approved Project, the Main Contractor shall commence the training
within 12 months from the date the CIC/HKIC notifies that his/her application to
participate in the CCTS has been approved. If the Main Contractor fails to comply with
this policy, the application shall be deregistered from the approval list of the CIC/HKIC,
and that the Approved Project and the approved subsidy shall be cancelled.
Submission of a new application is required if the Main Contractor wishes to pursue
the training plan.

The Main Contractor shall submit the application form for intermediate trade test or
the certificate test or the completion test to the CIC/HKIC in the middle of the training
period. Otherwise the CIC/HKIC reserves the right to terminate the remaining training
provided by the Main Contractor.

The Main Contractor shall supervise, monitor and inspect the training in accordance
with the proposed training syllabus during the on-site training period. For details,
please refer to Annex 1. The trainees should enhance their skills and pass the
Intermediate Trade Test (ITT) or Certification Test or Completion Test conducted by
the CIC/HKIC at the end of training. In the event that the trainee’s test score of the
Intermediate Trade Test (ITT) or Certification Test or Completion Test is rated as “zero”
(CIC/HKIC will notify the Main Contractor individually), the CIC/HKIC reserves the
right to forfeit the free re-test and terminate the training provided by the employer for
the trainee.

After receiving the subsidy from the CIC/HKIC, the Main Contractor shall transfer the
relevant training subsidy to the Sub-Contractor.

6.16 Quality assurance and performance assessment mechanism

To further enhance the quality and performance of the CCTS, the following monitoring
mechanisms are set up:

Assessment Period
The performance of the Main Contractor is assessed annually, and the assessment
period starts from January 1 to December 31 of each year.
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6.16.1 Performance Indicator
Retention Rate is 75% and Passing Rate is 75%.

Assessment Guidelines

Item Performance
Indicator
1. Appreciation of outstanding 275%
achievements (the top three)
2. Performance satisfactory 275%
3. Letter to remind the Main 250% and <75%

Contractor to pay attention to
their unsatisfactory performance

4. Letter to strongly remind the 240% and <50%
Main Contractor for their poor
performance and meeting with
the  Main  Contractor for
improvement measures

5. Suspension of processing new <40%
applications for 6-month cooling-
off period

6.16.2 During 6-month cooling-off period, CIC/HKIC takes the initiative to meet the
Main Contractor to review the Main Contractor’s current training plan and
support for improvement measure(s) in the first 3 months(probation period). At
the end of the probation period, CIC/HKIC reviews and assesses the
measure(s) implemented. If the Main Contractor’s application had been
approved before, CIC/HKIC would have taken the initiative to meet the Main
Contractor to discuss and implement the employer's improvement measure(s)
before allowing trainee joins the scheme. CIC/HKIC would summarize and
record the relevant information in the Checklist for follow-up action on cooling-
off period (for details, please refer to Annex 13). For flow chart for follow-up
action on cooling-off period, please refer to Annex 14.

Requirements for Sub-Contractor

The Sub-Contractor is allowed to participate in the Scheme through Main Contractor,
provided that he/she has a valid on-going or soon-to-start Sub-contract with the Main
Contractor which suits the training purpose.

The Sub-Contractor shall recruit suitable workers and shall comply with the Minimum
Wage Ordinance when employing the trainees in the Scheme. To ensure better use
of the training capacity, skilled workers or semi-skilled workers of the relevant trades
are not eligible to participate in the CCTS.

10
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Sub-Contractor shall prepare the Scheme application and submit to the CIC/HKIC
through the Main Contractor. Under the supervision of the Main Contractor, the Sub-
Contractor shall conduct the training in accordance with the Approved Project such
that the trainees can enhance their skill during the training period and pass the
intermediate trade test or the certificate test or the completion test conducted by the
CIC/HKIC.

Trainee shall record daily training content and skills learned in his/her training log
book during the training period. The trainer of the Sub-Contractor shall sign the
training log book and submit to Main Contractor for checking and approval.

The Sub-Contractor shall submit the application form for intermediate trade test or
the certificate test or the completion test to the Main Contractor in the middle of the
training period.

The Sub-Contractor shall supervise, monitor and inspect the training in accordance
with the proposed training syllabus during the on-site training period. For details,
please refer to Annex 1. The trainees should enhance their skills and pass the
Intermediate Trade Test (ITT) or Certification Test or Completion Test conducted by
the CIC/HKIC at the end of training. In the event that the trainee’s test score of the
Intermediate Trade Test (ITT) or Certification Test or Completion Test is rated as “zero”
(CIC/HKIC will notify the Main Contractor individually), the CIC/HKIC reserves the
right to forfeit the free re-test and terminate the training provided by the employer for
the trainee.

Roles of the CIC or HKIC

The CIC/HKIC shall provide a trainee training log book (please refer to Annex 4) to
each CCTS trainee for recording his/her attendance, training content and skills
learned.

According to the Approved Project, the CIC/HKIC shall provide and arrange free
safety training courses of relevant trade and free intermediate trade test or certificate
test or completion test to the CCTS trainees.

If the test score of the Intermediate Trade Test (ITT) or Certification Test or Completion
Test for the trainee is rated as “zero”, the CIC/HKIC reserves the right to cancel the
free re-test and terminate the training provided by the employer for the trainee.

The CIC/HKIC shall issue the approved subsidy to the Main Contractor upon the

receipt of the monthly reimbursement application by the Main Contractor in
accordance with the Approved Project.

11
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The Main Contractor shall indemnify the CIC/HKIC against any and all losses, claims,
demands, damages, costs, expenses and liabilities suffered or incurred by the
CIC/HKIC arising out of or in connection with the breach of any of the terms and
conditions of the Agreement.

The CIC/HKIC shall not be held liable for any disputes (contractual or otherwise),
settlement, arbitration, mediation or litigation for matters arising between the Main
Contractor and any of the Main Contractor's directors, officers, employees, sub-
contractors, agents or other personnel.

The CIC/HKIC shall not be held liable for any matters arising from the employment of
the trainees and trainers by the Main Contractor and/or his Sub-Contractor including
but not limited to arrears of wages, personal injury compensation and Mandatory
Provident Fund.

The CIC shall conduct an internal check for the data input periodically (usually no less
than two months). The senior staff shall spot check the staff’'s data entry whether the
inputted information is correct or not. The checker requires to summarise and to
record the relevant circumstances, and then sign and document the internal
supervisory check form. For details, please refer to Annex 5.

Application Procedures

The Main Contractor shall complete the Application Form in Annex 6 and submit it
together with the following supporting document to the CIC/HKIC for checking and
approval.

(i) Contract of Construction Project (shall be issued by the specific
organization that supervise the project with the name and contract number
of the main construction site, start date of the construction project, end date/
duration of the project, and both side of signature page); and

(i) CV for training supervisor; and

(i) CV of trainer; and

(iv) Terms and condition that shows mandatory for joining the Scheme

The Main Contractor shall commence the training in accordance with the Approved
Project to meet the contract requirements.

Upon receipt of duly completed application form with all accurate details and related
complete and accurate supporting document, the CIC/HKIC takes 17 calendar days
to proceed and approve the application. The CIC/HKIC shall issue an email and a
letter notifying the Main Contractor that his/her application has been approved. Upon
the issuance of email and letter notifications, the terms and conditions set out in the
Agreement shall become legally binding on the Main Contractor and the CIC/HKIC.
The Main Contractor is therefore advised to carefully read the defined terms and
condition before signing and submitting its application.

12
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If there is any incomplete or inaccurate document in an application, the Main
Contractor should submit supplementary document within 23 calendar days after
receiving email notification from the CIC/HKIC. Otherwise, the entire application shall
be returned.

For details of the procedure and flowchart for handling scheme application, please
refer to Annex 7.

Monitoring Procedures

When the Main Contractor and/or the Sub-Contractor commences the training, the
trainee shall start to record their training activities in the training log book. Trainee
and trainer are required to sign in the training log book.

The Main Contractor shall endorse and submit the training log book to the CIC/HKIC
for checking and approval.

For details of flowchart of monitoring procedure, please refer to Annex 8.

The CIC/HKIC shall handle complaint according to established procedure. Please
refer to Annex 9 for details of the flow chart for complaint handling.

Reimbursement of Trainee Subsidy, Trainer Subsidy and Completion Bonus

In accordance with the established procedures for reimbursement of subsidy, the Main
Contractor shall issue training subsidy first and then apply for reimbursement from
the CIC/HKIC. When the Main Contractor applies for reimbursement of training
subsidy from the CIC/HKIC, the following documents must be submitted for
verification by the CIC/HKIC:

(i) Application Breakdown on Payment of Subsidy with invoice from the Main
Contractor; and

(i) Training log book signed by both of the trainee and trainer; and

(iif) Pay slip of trainee or trainee payment record; and

(iv) Trainee’s and trainer's attendance record.

The Main Contractor is required to submit an application for reimbursement of
payment of subsidy in accordance with part 11.1 above within 12 months from the
month in which the trainee subsidy was incurred by the Main Contractor in respect of
a subsidy. Should the Main Contractor fails to submit an application within such time
period, the CIC/HKIC shall not process the application for reimbursement and no
payment of subsidy or bonus shall be made.

13
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During the site training period, the subsidy of trainee and trainer will be calculated
according to their attendance records.

When the aggregate sum that has been paid to the Main Contractor reaches the total
sum in the training, this aggregate sum is deemed to be final and no more subsidy
shall be reimbursed no matter the training course has not yet completed. However,
this does not release the training liability of the Main Contractor and the Sub-
Contractor and they shall maintain the continuity of training until its completion.

Training subsidy includes the supervision fee, trainer subsidy and trainee subsidy.
Supervision fee is $ 21,500 per month for training 40 trainees. Details of trainer
subsidy and trainee subsidy, please refer to Annex 10 and Annex 2 respectively.
Completion bonus shall be issued to trainee of specific trades if he/she passes the
intermediate trade test or certificate test or completion test. The bonus is paid in one-
time by the Main Contractor and/or the Sub-Contractor.

If the trainee withdraws from the Scheme during the training period, the CIC/HKIC
shall not chase back the subsidy that was reimbursed to the Main Contractor and/or
the Sub-Contractor. The trainee cannot participate in any of our Schemes within one
year. The supervision fee and trainer subsidy are not required to return to the
CIC/HKIC.

After endorsement by the CIC/HKIC, the Finance Department shall process the
applications for reimbursement of subsidy. Upon receipt of duly completed and
accurate reimbursement application form with all accurate details and all related
complete and accurate supporting document, the CIC/HKIC takes 30 calendar days
to proceed and approve the application.

If there is any incomplete or inaccurate item in an application, the Main Contractor is
required to submit the supplementary documents within 20 calendar days after
receiving the email notification from the CIC/HKIC. Otherwise, the whole application
will be returned to the Main Contractor.

Please refer to Annex 11 for the procedure and flowchart for handling subsidy
reimbursement application.

The subsidy can be regarded as the whole or part of the salaries paid to the trainees
and the Main Contractor or the Sub-Contractor should pay the salaries to the trainees

in compliance with the statutory requirements of minimum wages.

Other subsidies can be regarded as the subsidy for the Main Contractor and/or the
Sub-Contractor to provide trainer and training supervisor for the training.

The Main Contractor and/or the Sub-Contractor must complete the training within one
year from the trainee’s training start date, otherwise, the CIC/HKIC reserves the right

14
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to terminate the remaining training provided by the Main Contractor and/or the Sub-
Contractor for the trainees and clawback the subsidy that has been issued.

Fraud Case and Termination of Agreement

If the CIC/HKIC finds document with suspected fraud case, the CIC/HKIC shall take
follow-up actions in a serious manner. Please refer to Annex 12 for the flow chart of
the handling of suspected fraud case.

The CIC/HKIC has the absolute right to terminate the Approved Project, cease to pay
any subsidies in the event that the Main Contractor and/or the Sub-Contractor is/are
in breach of the terms stipulated in the Agreement.

No indemnity claims or claims of any other kind should be made against the CIC/HKIC
by the Main Contractor and/or the Sub-Contractor.

Forfeiture

In the event that the Main Contractor and/or the Sub-Contractor shall become
bankrupt or having a receiving order made against him/her/them or has abandoned
the employment contract between Main Contractor and/or the Sub-Contractor and
employee, the training shall be stopped immediately and no subsidy shall be
reimbursed as from that date.

Special Circumstances

After the submission of application by the Main Contractor, the Main Contractor shall
not transfer the subsidy quota to hire another eligible graduate if the trainee changes
to another Main Contractor and/or the Sub-Contractor, the new Main Contractor
cannot apply for subsidy in the capacity of this trainee. The CIC/HKIC shall keep the
record of all trainees within this training scheme so as to monitor whether the trainee
changes to work for another Main Contractor and/or the Sub-Contractor or not under
the validity period of the training scheme.

If the trainee is being dismissed by the Main Contractor and/or the Sub-Contractor or
resigns from jobs during the period of employment, the Main Contractor and/or the
Sub-Contractor must inform the CIC/HKIC immediately.

If the trainee is being dismissed by the Main Contractor and/or the Sub-Contractor or
resigns from job during the training period, the Main Contractor and/or the Sub-
Contractor cannot apply for the remaining subsidy. That trainee is not qualified to apply
the scheme again.

The CIC/HKIC reserves the rights of final decision.
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15.

16.

16.1

Avoiding Conflict of Interests

The Main Contractor and/or the Sub-Contractor should procure his/her/their
employees, agents, sub-contractors and trainees (regardless of employees of
contractors or their sub-contractors) participating in this agreement that they are
prohibited from providing, retrieving or accepting any benefits as stipulated under the
Laws of Hong Kong Chapter 201 “Prevention of Bribery Ordinance” (POBO) when
handling business affairs in this agreement.

Personal Data Collection Declaration

The Main Contractor shall ensure that the collection and transfer of trainees’ personal
data to the Construction Industry Council (CIC) or Hong Kong Institute of Construction
(HKIC) and through the CIC/HKIC to the Government are in compliance with the
Personal Data (Privacy) Ordinance (PDPO).

In order to comply with the PDPO, the Main Contractor must accept and agree to
provide a Personal Information Collection Statement (PICS) in compliance with the
following:

a. To inform the trainee that his/her information shall be provided to the CIC/HKIC
(including any personal data as defined in the PDPQ), shall be used for
purposes related to the activities of the CIC/HKIC (including the transfer of any
personal data by the CIC/HKIC to the Development Bureau for reimbursement
of the trainee's wages) or any other purposes in connection with any other
collaborative training schemes.

b. To give the trainee an option to agree or disagree that CIC/HKIC may keep
him/her informed of the CIC/HKIC activities and industry development which
may be of his/her interest, the CIC/HKIC may use his/her personal data,
including name, phone number, correspondence and email addresses, to
update him/her in relation to training courses, trade testing, registration, events
and other aspects of its work and the construction industry.

c. To inform the trainee that he/she is free to choose whether he/she is willing to
be informed of the above information.

d. To inform the trainee that he/she is also entitled to request access to correct
any errors in his/her personal data. If he/she wishes to do so, he/she can write
to the CIC/HKIC at 38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon,
Hong Kong.

16.2 The Main Contractor, who is responsible for collecting the personal data from the

trainee, must obtain the trainee’s written consent regarding the above.
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16.3 The Main Contractor shall indemnify the CIC/HKIC against any claims, suffered or
incurred by the CIC/HKIC arising out of in connection with the breach of any the terms
and conditions of the PDPO.
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Annex 1

Proposed Training Syllabus

List of Trades Entitled to Trainee Subsidy of HK$6,750 per month (The

subsidy is based on 25 days per month) (Completion bonus of HK$2,250

per month)

i) Drainlayer (Civil Engineering)

Training Period:

85 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Drainlayer (Civil Engineering) #3E T (+ /K T #2)
Proposed Training Syllabus

18

I5H A AR REXY
ltem Description Training Days
1 | BBELRLZZNE - 265 - RIERES I RRDEITENR 2
FER

2 | REEHIE - BWEAMRE 4

3 | REEAMRARERE - /i ERATEHITA 3

4 | REER - ISEMEREE 4

5 | RERNEZREAEML - FRA - 185 Rt LLETH 2

6 | FEKMABEKFREEN 2

7 EREEREIZEREN  XBERNMRZEZERNES 9

8 | BERNEMAEREMEEREYR 4

9 | FERBEEHMIE 1%%1&&%!]&%"*1# 5
10 | EEEYEIE ML RIEEY) 2

11 | EBERE (BE) NINERRE (BE) A 3
12 | E&8RAAE 2




I5H BTl RBEXE
ltem Description Training Days
13 | BEDH - BB D HEREMEE 17
14 | ERESTERERZSDVHABM - TKAIME 4
15 | BEER - #hEfTKAMEKRERRAE 6
16 | KBEARNOMILER 3
17 | BREIKE 1
18 | Al - EMEREEE 2
19 | ISO 9000 mEEIEREIEH 1
20 aoaeith NEENRISEBERA 1
21 | FEIRHE - FHEREMBIE 3
22 | BEIMERZZIRRECELR) 1
ZEHEEZAET AL ZHRREZ 1
BETIRIEETR)ZZIIRRE - TnEMRET(A12) 2
23 iR T20RIE R T ]
a8 : 85 X
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i) Metal Formworker and Concretor

Training Period:

36 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Metal Formworker and Concretor (£ B8R KR 1T 1)

(Civil Engineering and Building Construction)
Proposed Training Syllabus

I8 H AR RBXRY
ltem Description Training Days
1 BEERLZZHHE - LB - RIRFRER IR HTEN 15
B SERES
2 | RBEASBIARIERBFREZEBERNOGY - MER 1
BRIEAREIEREERE
3 |REIATEREFEENERERIZERRTIZEZET 1
(43
4 |REAREREHIEERFLIE  FRBNIE  EREE 1
ik ZERRINTRERE  REZZEFERE
5 | BEMERZZIIRRE (FZF) 1
BETIRIEETR)ZZIIFRE -THEMRET(A12) 2
6 |WELTAIEREFESZHIBR - FK  2HEKEET 1
7 | IAXRIEBREBFRECHZEEER - «BMR - FEX
PSAEEE: 6
o REETEBMRLZETRIPARENRE « 108k (Form 5) K&
BERHANIT ZEE KES
o MR FERIIBELE NESTEIERMF
o EiR RS ERZIFEIZ T RS ZEIRIF

20




IEH an AR RBXE
ltem Description Training Days

8 | RS BASRIR(EESZIRE 8
o AT : [TEXBIHERIAER
TEXIE 21512 RISHER

o BRI

IR =
ImeeBESER
5 2
9 |RER#HEBRMNTIE ; B A EEERAREDEITEZENZ
EWabs
7
10 | BB EBERTBH
(BfF - KAEE - AKXtk - 181 - BiE - HFiKSH)
1
11 | RBEBEZER L4  TEREENITIERE
1
12 | REBEENERT"BEBE"NWRENEEBEH A
0.5
13 | 78 1SO 9000 mERIEFER
14 |PRITEME  BRLT - RET(WWZR) / eEEMRIERT 2
ak: 36 X
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iii)

Metal Formworker

Training Period:

28 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Metal Formworker (£ EB1&1x T)

(Civil Engineering and Building Construction)
Proposed Training Syllabus

I5H

AR

RBXRE
Item Description Training
Days
1T | BBEARZ2HE - 228K  BERERSRTHTENEEE 1
2 | RAZBEIATERETRECSBERNNEY  SRIERETRE 2
BHE
aoank TR TAZ R T ES AR 2 ik 2 =22 A 1
4 | FHESOEWEASEEATIE - THREHNIE - EReEHER - THE 1
Bl - M2 ITA
S | BmHIMEALZRIIGHEFRE (FLE) 1
BETROISETH)ZEIMRRE -TiHEMZRET(A12) 2
6 | skt TR R M TR K - B 1
7 | ZeEHRE > S8 e UEEKCRRR) MR EAY S HEHsR 1
8 | IATRRETFREFASEER SBPR  HEZERIEE 6

o XHEBMRLETRIFIRENIRE - &8k (Form 5) RS EBAIAM
TZBERER

® ENNSTERZIER RN 222 RS ZERE

I]
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I5H

Iltem

AR
Description

RBXE

Training

Days

10

11

12

o T RTEH

aoas 1ISO 9000

AR TZRE  RET

Mt BHESER(E RS ZEEF)
C TBERBZIEERSAEER -

o EFESH Mzl ERAinaEBHETENR
RERGEERERRNTIER ; FE K ERERRETEINEENZE A

+ ISO 14001 IRIBRERFMEAHKBZFRE

2R)/EBIEME

TEREZERRER

8

op
\
/

28 X




iv) Concretor

Training Period:

23 days

Ratio of Trainers to Trainee:
1 Trainer to 4 Trainee

Concretor GE & T T)

(Civil Engineering and Building Construction)
Proposed Training Syllabus

I8 H an AR RBXRY
ltem Description Training
Days
T | EBEAZ2NE 228  BEREMSRDHTENHEE 1
2 I REBEIATREETRERBINREY SRERETREES 2
7
3 | RBIATRREFTREMESERTCSETE  RE2ECHHIZEH 1
[EHETT A
4 | REARCREHASEEATFIE  FRINTE ZBRILNTEA 1
- REZZERERA
S | BHEIUEALZZIRRRE (PLE) 1
BETROIEETHR)ZDIRRE - THEMRET(A12) 2
6 | REIATREETREZHIER  FK BRKEEEE 1
7| Z2EHRER  BERSENBRERCKT) RERIENE BN 1
8 | RBEBRETEY 8
(Bff - KAE - AxM - 8% - Eig - FESE)
O | REEESEM I  HEAEENTESL 1
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I5H Stz IEE PN
ltem Description Training
Days
10 | FABERERT BEBRE" WHEREBRHAA 2
11 | #38 1SO 9000 REHIE - 1SO 14001 IRIZIRE X LA FE R K EEE 1
12 Ak TR : Bt T 1
aH 23 X
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V) Surveying & Setting-out

Training Period:
90 days

Ratio of Trainers to Trainee:
1 Trainer to 4 Trainees

Surveying & Setting-out (ZEEIEF RS 8)
Proposed Training Syllabus

IBH B! BREXHY
Item Description Training Days
1 | BEEAZNG  Z2EH  BEREMIRIDSTENRE 1
BE
2 | 23S0 9000 BESIER ISO 14001 BIEESE A% 1
3 E%E%Ik&iﬁlﬁz.%ﬁﬁlgﬁﬁwn 1
4 | pERFIRETATRETENERS S 8
S SKERNRE RERGE 10
6 | 2UBHRBRERSE 12
7 B REFNEENRHEE R 17
8 | BERF TRIEBERERTIIESE 24
9 | tARIRIFHBERIIESE 13
10 | %M EARZE Y4212 (FLF) 1
ZEAZE B2 A T ANZ T RZ 1
11 gk T2 HIE : SEK T 1
att 90 X
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vi) Site Surveying

Training Period:

133 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Site Surveying (i LTHAIZE &)

Proposed Training Syllabus

I8 H Bl EE N
Item Description Training Days
1 | BEEAZZHH  Z2EH  BIEFENS R TENREEE 1
2 | %34 1SO-9000 REHIE K ISO-14001 BIBER A4 1
3 | EAMETEMERS 8
4 | BEBRNERSEE A 12
S | BEYBMEN 25
6 | TkBEERAE 10
7| 2IEBERAE 30
8 | RS 12
9 | BalkEEY 6
10 | E1pEns - BE - DHARS 15
1 1 At nﬁj(-, EE.H(« E/JEEFH 1 0
12 | BHEIMERLZIIHRE (FLFR) 1
ZERAZEBZET AL ZIHRZE 1
13 | bR TERI : EKT 1
aH 133 X
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vii) Metal Worker

Training Period:

75 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Metal Worker (B T2 T)
Proposed Training Syllabus

SRRIRIE

28

I8 H anHH REXEH
Item Description Training Days
1 BEEALZZHH T2 REFREMINDHITENORZE 0.5
BiE
2 | R 1SO9000 MEHIERERARERER 0.5
3 ntu\n%tﬁﬁI.EU/Li:Fﬂ(g@ %EE&@%%IEIVEE’HKH#I 2
4 ANRBREYESIE NEIEERIE 0.5
9 ZrEETBHMERIEES 3
6 et E W/ Mk s L mERME 0.5
7 o~ FAHAEKRESETERER 1
8 o x BREYEREER 1
9 B THEARREE 9
10| seepminer 3
11 NEETIL B IR /E 2
12 5
@M T HmIEE
13 22
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viii) Timber Formworker

Training Period:

95 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Timber Formworker (7K/&mt&E 4z T)
Proposed Training Syllabus

I5H AR RBXREY
Item Description Training Days
1 BEEARZZHHE - L2 - IRIRER IR ETTE08 2
E SRR
2. | RWEEHER - #E  RESIEFILE  BIF1LE  FREH 4
TEREZZBIFRX
3 e AEMREEEZSER - YEIEEHEEA 2
4 aoae  IRERNEER TABE - K 2R - ZEARE LR 3
5. P& R e B BRI AF 78
6 IR IR RS w8 1
7 | R ISO 9000 REFIE K ISO 14001 BIESE A4 1
8 B ERLZZIIRRE (FLFR)
BiE TRIBETR)ZZIRRE - KNER
ZRAZEBZET ANZZIlHRE 1
9 | MARIBAE  AMERT(IEFIRE) /(EATE) 1
ai 95 X

30




ix) Bar Bender & Fixer

Training Period:

97 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Bar-Bender & Fixer (Si55/E2:T)
Proposed Training Syllabus

I8 H an AR RBXRE

Item Description Training Days

1T | BEEAZ2HE 2N - BERENSRIHTENBEE 1

2 3
e MIERAZEFE LTEREE TE

3 2
BREBEMHISNLZIENR

4 e o AH AU AE SR R U B R BT - 385k BS4449 - CS2(fish B & 2
#3%50) & BS8666 £ BS4466 (55 /= Hh Ak B 7R #6)

> | RATABE  BESHRATOSEEL - BHRREENEE °
PR RE BT A 75 0A

6 2
n/b\nﬁtfﬁ L'IE/JI'T}EE’@@ T%%LL%Dj:KI%EE/]EmI;E%@

7 12
22 28 8l 57 25 i Bl B (TR AR H2R 1)

8 1
AR I Z A< i A AN 8 A A8 (BRC)

9 3

AR RY737% - COUPLER i 55 2 B 28 & ¥8 B8 AL e A5 A B 710 8681 37

31




I5H A AR REBXEH

Item Description Training Days

10 | BRITREE (B - HE -« EHE - 5E  BER - XIEMEHS 62
BE)W T A(OEREMERRERTIFE%) - 2514 -
1ISO-9000 REKEE - BERFREFS

11 | BETRFEEETR)ZZIIHRE - T EZMRE T (A12)

2
ZEZEEZET AL E 4R 1
BHIMEARZ 2 INMRRERTEZLFR) 1
BETRIEETHE)ZZIGHRRE - MmnERT 1
12 | PARTERE : MHEERT 1
aH 97 X
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x) Construction Scaffolding Worker

Training Period:

100 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Construction Scaffolding Worker (ZE7E#ZE T

Proposed Training Syllabus

33

IEH A AR .
Item Description LS 4
Training Days
1 BREEAZZHNH £2HEN  RIEFRESR I AR HITHEOR 1
E L

2 «nx*ﬂjmﬁzﬁnlunﬁj@ 0.5

3 nlu\nytjq-l"l'#‘l HE&HEH 1

4 | ERERIEMRELRRRE  BRFERNZLE /T8 3

5 |REHEERARMRERBLIA 0.5

6 | BRI ERIRIE 20

7 | BEEEWR 12

8 EERIBBHH 10




I5H

anAA

Item Description HERH
Training Days
9 | B AL - MR KEER 18
10 | BEEERME 2
11 | ZRABRKEHAN KBRS 3
12 | BERKICHZRE 7
13 | BIBREHZE 5
14 | B IR EE MR R S
15 ¥ 3 2
RS - HEMR TIFARRAENTENMSETF
16 2
BETRIEETHR)ZZIIMRE - TIHhEMER
(A12)
ZEAZE B E T AL 2 BRRZ 1
wHEIMEAR LR INHRRE (FLF) 1
BETROSETRE)Z2NEERE - AT - SBWRT 1
17 3
TiEZ(BFEEMMUSEESERKE T
18 | @ TEAE NI - SEmeT 2
it 100 X
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xi) Tower Crane Operation Workers’ Assistant

Training Period:

75 days

Ratio of Trainers to Trainee:

1 Trainers to 4 Trainees

Tower Crane Operation Workers’ Assistant (3500 85 #4640 555 T BhFE)

Proposed Training Syllabus

35

I5H A AR REXY
Item Description Training Days
1 BREEARLZHFE 2B REREMINIHTENEE 1
YRR
2 1
wom SO 9000 mBHIEMER - ISO 14001 IRIBIRERFNK
OHASA 18000 I Z = A RE IS £
3 3
A BENEEEREHIA
4 2
o ae AE B R B
5 3
BEEEMERF
6 8
BIVERELS RIRENRERLZ B
7 50
BN ERERARIFEHER
8 sl M EARL EJllﬁﬁin%%z@;tf) 1
BEIREETHE)ZEIRRE -THEMRET(A12) 2




I5H Sl REXEH

Item Description Training Days
2 Tt miE R IFE 55 B8R (SHO) 1
BETROIERTEE2IGRRRERFRE) - SR eERART 2

(225 ~ FFEIRTTER)(ATT)

9 SeR SRR AR AR IS UiE E A R T BNE

o
\
7/

75 X
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xii) Tunnel Worker

Training Period:

32 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Tunnel Worker ([i%i& T,
Proposed Training Syllabus

37

I8 H A AR RBXRY
ltem Description Training
Days

1 BREEARLEZHE L2t RIBEFREBS I RDHITEBEEE 1
ERRS

o | REEBRMEARREMRBEANTLEREISAFREZBLIERE 6
B . RETEEE(EE) - EE - B - ORREE  BEBRSZ
5 RKEOBRRLRERMAKRSE - thENA - BRLEREERN
Z 2 )

3 | HEZzRFEBEWEHG 2
o FTEARIF
o mEXRBNZEEH

4 3
ulu\nn,tﬁ &?if QHE%—_‘[/ Ej:n €4 ﬂ

5 3
B ZRNEBRBEREREZRT

6 3
REZzENTEEBBERAIES

7 B 2
B2 #IPRaR (packer) s 1




L3S AR ICE PN
Item Description Training
Days
8 5
RERIFREEEA KL EAH@nchor)
9 1
REBRFMHEREARTE
10 1
REBZEMFEEARIES
11 1
mov el T2 K A 2R K Tt T AR
12 | BEZEBEZAETLAZZINIRRE
B MEARLZZIIHREZE(FLR)
Bis TR(FEETE) £ IlHRRE - BEL (A13)
13 | R ARt FERR - BriE 1
g 32X




xiii) Welder

Training Period:

75 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Welder (JE#2 T 25 T)

Proposed Training Syllabus

39

HE R .
ltem Description HEXH
Training Days
T BBERZZNH  22EH  BERERSIRDEITENRZE 0.5
R

2 | R@I1SO9000 mEHIEREARERERE 0.5

3 | EMKNEZER - IR - PKBHEBAER 0.5

4 | RAZBSBRMENREYE - TEREWEM 0.5

S | FIEME -EARRE - 88 - EIRBRIES 44

6 | ¥EHREHTINZR - EAREBERIRES 10

7 | ZprEgR- EXRERIRES 11

8 | BEEANSK - 2KER - BES 1

9 | \BIERNRE - BONBERNEE 0.5

10 | BEnEEnsE 2




I5E SakiE .
ltem Description KEXY
Training Days
M| BENLEER 0.5
12 | &M EARL 2 M RE(FLE) 1
R EELEIGHRZE 1
13 1
IRRERIERAREE
14
hak T ZEEET 1
ai 75 X
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xiv) Metal Scaffolder and Metal Formworker

Training Period:

54 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Metal Scaffolder and Metal Formworker ()&

Proposed Training Syllabus

I5H G

Item Description

RBXRE
Training Days

EEMER

1 BEERLZEZHE - LEEH - RIRREHSAEREITRAVESE

kR
2

EEBMRILELZETRIRMIZER
3

% nz*ﬂjﬂiﬁzﬁwmn

4 DEXETFEREEREIATIE  BRREFEEZEBMR

Bfc

5 REMERAFELIALR  BREAEFESEEMR 2G> AT

<AE A B R RT IR R B 2

41

TARIE  BRAEFREZRESFERMFR) A% E

0.5

0.5

0.5

0.5




I5H AR ICE PN
Item Description Training Days
7 TARTRE  BREKEFREZEEXEER)  ER(HH)XE S
&HHI-‘ )
8 7.5
ITARTIEKEFEIS ZMEMER ()
9 1
ISO 9000 mEFIEKERmEMERNRERRF « LHEAHRS
10 0.5
IRARMREAR I A IR REFRE 2SR
1 s fl M ERLZ 2IIRRECEL ) 1
B2EIRFIEETR)ZZIIGREZE-THEMRET(A12) 2
PEAZE R0 T AL 2 HIARRRE 1
12 | PRIBAR: 2EHET 1
/5 28 KX
I5H A AR REXY
ltem Description Training
Days
EEER
13 B T AT REFREES ZEBERERWNNGY - aREXK 2

HIFEERER A

42




I5H A AR REXH

ltem Description Training
Days
14 1

mm IR T R RMEFREENERKRZSZET(F

15 | RBRCREASEEATIE FEINTE  EHBE 1
e~ TEERE  KREZZEFETA

16 | @ Th(sETE)R2 YRR - RET(HR)/SBERER 1
T

17 | REBELATERRETREZHIEL - Tk  BEREES ’

18 1

ZEHEARR BBRGENEER(KT)RERIFRE FER

19 ITARTERAKEFREERZEEERENR - €EBHR - GE AN 6

==

o RHEBWRLETRIFMEENRE - Li#k(Form 5)KEE
BROANIT ZBE KR

® EMNTERZBERLZE RS ERE

® EM KN SERZIREZE RS ZERE
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I5H AR REBXE
Item Description Training
Days
20 ERMRHEBESER(EESEERE) 8
® TARITRE  TERBIMEER
HEWITERBZER RBEER
o EFELEE  MasTiAAFERRS
TEBHESER
21 REREBERN IR ; RS EEERERYZINEZNZE 2
VEDZS
22 moa 1ISO 9000 mEFIE ~ 1SO 14001 IRIF IR & R AR FE FH & 1
XER
03 | PRIERE : RET(MR)/2BEREHRT 1
INET 26 X
a&t: 54 X
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xv) Bricklayer and Plasterer

Training Period:

94 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Bricklayer and Plasterer (f)#&#5:& 1)
Proposed Training Syllabus

I5H AR RBXE
ltem Description Training Days
T | EBBERZ2NE 228  BERENSRIDEBTENRE 1
R
2 | BRFEHAREREIER %3 T EMEMEW 1
3 | RAMILER - EILEFMNRE - %ﬁi*%%ﬁ%fﬁ 1
4 | RESBEVREDERY - SEEREWMAT THAIRE 1
S | BEIFE S EMAZRMFER) 2
6 | EERKUKIEERLEREBIRE 1
7| S - DRSS - ZEOGOREAEIRIE - RIS E AR RIRIES 38
8 | & - ZENMEAERESENERN BRI ZEBIIES 42
9 | EEIZEEZETAZZIIRRE 1
BEIMEAR LR IERE(CELR) 1
BIETR(IEETHR)LEIIFRE -W)F - #iEz T 1
EEBEIRERERTZIFa(mM) LIFAEREZRE 2
10| g TR ML - #hET 2
ait:| 94X
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xvi) Bricklayer and Tiler

Training Period:

97 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Bricklayer and Tiler (fJfE$5H . T))
Proposed Training Syllabus

46

BE 0 EEEH
ltem Description Training Days
| EBEARZAE  ZRREN  BHREN R R 1
B
) |BuspRarssEIE - #HTENERLE 1
3 | REMTEE . mIRFAEE  EETKR g 1
4 | DESEMRENERD BB EERNE TR 1
5| BRI EARMFR) 2
6 | EEBURIBEREE BERE 1
7| B - EIRREE - ROV - AR AR R RIS 38
8 | WE-NINEBEMIIRE - S ERBFAMNESE(ERTE)S 45
9 | BEEEZAETAZRIIRRE 1
B EAR 2 IRRE(TRE) 1
B T RISEFE) 2RISR WE  #ET 1
mEREREREERETEA(EM TEASRERE 2




I5H an AR BREXY
ltem Description Training Days
10 | PARTZAIE : #EL - Hh LT 2
a&t 97 X
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xvii) Track Worker

Training Period:

96 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

48

Track Worker (§f#/ 1)
Proposed Training Syllabus
L3S AR ICE PN
ltem Description Training
Days
1 | BEEALZZE - L2 - REREHR AR EITRE 1
E SRR
2 | REREHSEFHTIEARKETE 1
3 | 28 Track / Turnout Laying FFHYZ Z 15T 2
4 | ®# Trackform #&%8 X Plant/ Equipment 2
g | REIFKAER - Trackform K#EBE R - Track / Turnout 3
Setup WY Procedure DLKREERTTF Rail / Turnout BI730A
6 | @& Track Worker B9 T{F&EE - Trackwork T2t T AR 58 2
7 | B3 Plant/ Equipment Application (Actual 1) 12
8 | Track / Turnout Components 1
9 | Track / Turnout Assembly 3
10 | &Rl Trackform (Ballast Track, Non Ballast Track)&9%E T 75 63
%~ B2EEFIAR - 1ISO 9000 mERER - MBER WS




I5H an AR BREXY
ltem Description Training
Days
11 | BETIRIEETHR)ZEZIIHRE - LTHEMERET(A12) 2
R EBZAET AL ZIRRE 1
BHEEALZZIIRRE(ELZ ) BETR(EIBEETHR)ZZI 1
RERTE - BB L (A13) 1
12 | SeRiEaEIDRIEY © T 1
ast: 96 X
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xviii) TBM Operator

Training Period:

71 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

TBM Operator (BXiE i #EEIRE &)
Proposed Training Syllabus

i=|= $RAR BEREY
ltem Description Training
Days
1 | BBEAZRME  Z2EN - BIERENS R IDETEREE 1
&= . 1SO 9000 mEFHIE - ISO 14000 I=tER:E - OHSAS 1888 ==
ZEEEBEEAKE LS EEEE
2 | YZTER RWUEIE - KORFEEE - BT« TRAEERR 29
B4
3 | BRMESBACZENVANER  BREREERKNSE 5
4 (BRI ERNEIRRERE 17
5 EHISSEIEREENEINERE -« BT 14
6 [MIEZER . SUEMEIEEKE 1
. | EMEERET A2 ImRRE 1
B EAZ 2 YIEGER (TEE) 1
Bt T R(IEETE) 22452 - BET(A13) 1
8 | ART IR : MR B IRIE T (B8)- LISt 1
@/\ 71 i
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List of Trades Entitled to Trainee Subsidy of HK$4,250 per month (The subsidy is
based on 25 days per month)

i) Ground Investigation Operation Assistant

Training Period:

64 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Ground Investigation Operator Assistant (&= 1 ik 1% £ B 3E)
Proposed Training Syllabus

I5H anBH RBXRY
ltem Description Training
Days
1 | BBERZEHNE - Z2EH - RIBREN S REDEITEAVE 1
E SRR

2 | ELHERIFEEN - BAZZER 1

3 | BBNEBIRAI K ESHERNIAR 12

4 | BNEERE 1

5 | FLEMRENEH 2

6 | aitnEiR TRORE MIRIFRE 3

7 | X EEREMARE - BIERIREEK 3

8 IT’Fiﬁiﬁ’,fliﬁ"J e Ak nlL,\nﬁ,t |SO 9000 ISO 14000 % 1

9 RRIBENIDFNLZEERGE 1
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I5H anBH REXE
ltem Description Training
Days
10 | BROHERSAKE 1
11 | BHEMERLZZIIRRE(FELFR) 1
REZEBZE T AL ZAlARRE 1
BIETR(IEETHR)ZZIIRRZERFRE) (A12) 2
12 At n%EiE}HK?TYE%EEi 9
13 | B EERIBRIE 22
15 | PRI ERIE : S8BT 1
a&t: 64 X
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i1) Crawler Crane Operator

Training Period:

52 days

Ratio of Trainers to Trainee:

1 Trainer to 15 Trainees at maximum (Theory) & 2 Trainers to 5 Trainees (Practical)

Crawler Crane Operator ([E& LB EIRIES)
Proposed Training Syllabus

I5H an e RBXRY
ltem Description Training Days
1 |BEMERLZZIIRRE (FLF) BELRFEETE)ZZHIRR
2 -TithEMRET(A12) 2
2 |BEBEARLEHH 22N RERENINDHITENEZEER 1
3 |BEI L 2IEN 1
4 |35 1SO 9000 mEFIE - I1ISO 14001 IRIRtRER AR KEZEE 1
(3
5 |REsHHALEMYRKESFEE 1
6 |WEEGIIEERELE BEREMEE 1
7 |RERERE - M BELRRANNEEREL S EAAEEER 1
8 BEEETIEERBEERNEZBRIFRARBFEER 6
9 BBEIMAIFAEERMMIEEERE)RIKEBRARE 1
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I5H an AR REXE
ltem Description Training Days
10 REBETIEERBEERNEZEIFER L EEBRFEABEER 33
11 ERAGE: BFEEmBEER 3
a&t 52 K
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iii) Crawler Crane Operator(Apprenticeship)

Training Period:

52 days

Ratio of Trainers to Trainee:

1 Trainer to 15 Trainees at maximum (Theory) & 1 Trainer to 1 Trainee (Practical)

Crawler Crane Operator (Apprenticeship) (B#s T\ iEEEIRIES ( BIES ) )

Proposed Training Syllabus

I5H At AR REBXE
ltem Description Training Days
ZE RIERRE (BEFERERT)
1 | RHEIMERLZZIIRRE (FLF) 1
BETRIEETR)ZZIIFRE -THEMRZRET(A12) 5
5> |+ 1ISO 9000 mEHIE - ISO 14001 IRIZIRE R FHIE R RIZKE 1
&
3 [REBRAAINRX 1
4 |REBRFBIEEEHRNEE 488 - REKEF - SREETRNEZE 1
B BRSSREHNEE
5 |REEERFNEBEGRAEMA - 81 ! 1

e MZE- Ml  MENBWRANNEREHALEER

. *Uﬁﬁt%%‘émﬁﬁ_ﬁ HREETESRE SZ21F EEBERENW
EYVHNEE - SEARLEWNIGHE - KIEEEMKW / EERERTF
B T HETTREMRE

o EBEINE - MATRESNEE - RINRBRENI0EE SR
e
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I8H an AR EE PN
ltem Description Training Days
6 aonsl s RAVIEEIRIEEIMERI ~ ol BERVAMIERR50A - DIKEHRZ SN 1

K eSS EEZMMERREF
o3 e R T B B RO E KR IEIRIE - R ILEMYR

o PRV ELA P RE A< B RVTE SR FHL IFEEETTARBERER
7305 BRZEEE Z2#H /i KENEERHERENS
ERE ZEFE BERERLEREE - HE::S -

INET 10
Bi5RE
9 EEEAAECHAEBREHMNWERNRIERIS - G1F 6
e RBESEMNHREBRRERE/ REFMIARSHETEHRRE
. %@%Ji%lfﬁ ( BEGETLIFEE )
o RBEEEMWHARREE/ REFMIABSHIGEEEILRE
ISET M
o RBEEBWHRREE/ REFMIABSHRERAES
e MBERIESHZE
o MBEMII
o IRIFEEEMABILEEYEARRIS
10 | EERIEETEERBEEMMNLZRIEET L HITHREEYE 33
P REZEEE - JIFRESEEMNZIERS - BIERERDE
FEEETF  MTEEIEREARENITITE -
11 BEAE . BEXE R EHEH 3
aEt 52 K
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iv) PE Underground Pipelayer

Training Period:

90 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

PE Underground Pipelayer (f R 2 G EEEERE)

Proposed Training Syllabus

I5H A AR Hall 1S REXY
ltem Description Training Organization Training
Days
1 |BARETERE T PR ATR A ] 1
2 [mEMBEAR2IRRE (FLF) RIeREE/ 1
BERIGEKR
BiskEg/
B 2 B ZEHIlFRRTE 7 s B
3 |ZERZEEZELIAZZI&RRE EnEmEn 1
4 BIEE BiEFEEE/ 1
BERIGEKR
5 |IEESFFOIE Y TR BRP AR 1
6 |BREBEZIFETH HAEPEEERARAE 2
7 |EEEOZIERR BATERRAIRAT] 4
8 |EBFEHEORF BB P R AR AT 3
9 |FERREEIMET HHEPEEEARAE 1
10 |BRERIME T HHEPEEEARAE 1
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I5H AR HalE REXE
Item Description Training Organization Training
Days
1| THEE - Tins - S - =t LIEARAE 73
CBIENE - BEIBE - BERE
12 |sEREIlRE  ERROBEBERE SRIEARAH 1
a&t: 90 X




v) Wheeled Telescopic Mobile Crane Operator

Training Period:

52 days

Ratio of Trainers to Trainee:

1 Trainer to 15 Trainees at maximum (Theory) & 2 Trainers to 5 Trainees (Practical)

Wheeled Telescopic Mobile Crane Operator
(EmPa TR BB m B ERIZES)
Proposed Training Syllabus

59

I5H Gl REXH
Item Description Training Days
1 BREXRLZHH - L2 - RIEREMIRDHITENRESE 1
B & 1ISO 9000 mEFIEMER
> | soa 1SO14001 IRIBIREZEZ 48 & OHSAS 18000 HZE L E @& R 1
Ag s &
3 | REEALILEMYR 1
4 | REEmIETUIEEKABEE - BEREMEE 1
5 |BZEEMRAKREEIESER 1
6 |E2BHBRIRRBERELEERNZTRIFS 6
7 | REMERE - miE - GEAEWRANNESEELZEEH 1
8 |BEIMKIZELSE(EERMMEERE)RIKEBRRS 1
g |REmIBTUABBHERELERNLZERTEZMNEBRELE 33
FER




I5H an AR REXE
ltem Description Training Days
0 B MEAZZIIRRE (FLR) 1
Z2is LT R(EETR)ZZIRRE -LinEMRET(A12) 2
11 | EFRE : WiaTURB BEmELERK 3
a&t: 52 K
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vi) Pipe Layer

Training Period:

42 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Pipe Layer (g2 2 T)
Proposed Training Syllabus

61

I5H an e RBXRY
ltem Description Training Days
BREALZZHE - 25N - RIEREM I ARETENEZE
1 " 0.5
yERES
5 e NEZEEATLR R ZEEERAKRER A -FHINTF 1
BAREHTR  mEHMNE FREE
3 ol e F A L fﬁfﬁlﬁﬁé KREREE  BlR/E - AillE 1
RASFERRE - it - EWMMERTT A
4 | REER - mLIEENEHZE 3
5 o IR LA RAS ~ R4 - B3I RELLZ2FRIRE LA Z 5
R LIF
6 | FKMEEKFREEN 1
7 | EERALIFERENZ B 0.5
8 | RElENEISREE LA 0.5
9 | ihMEEER 22




I5H i REXE
ltem Description Training Days
10 | REMEENFEREENZE 1
11 | E8ARAA 2
12 | EERIHEE 1
13 | &% 1ISO 9000 ~ 1SO 14000 A ISO 18000 0.5
14 | BEIRFEETR)ZZIIERE -THEMRET(A12) 2
saHl M ERLZ ZIIRRE (FLF) 1
BRZEEZE LAZZIIRRE 1
15 | R NEE/fRiEEER 1
16 | SeA BRI : hlirZediR T 1
a&t: 42 X
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vii) PVC Waterproofer

Training

Period:

54 days

Ratio of

Trainers to Trainee:

1 Trainer to 4 Trainees

PVC Waterproofer (B%3& &858 2B RBBH /K T)
Proposed Training Syllabus

63

I5H Bl RBXRY
ltem Description Training Days
1 | BEMERLZ ZIIRRECEFLNE) et BEAEBZE TAZZH 1
MERE B E T ERZ T HlRRE (IRIGRE) 1
1
2 | BIKRHEET (BB RAKSFIKEZRD) - FEIBKZFAEBHT - B 4
MR F5ARE ~ AMKRFNMEE T R T2 RIARKE S
KI5 0A
3 | RWEEESER %2 - REIEFLIE - FREBNIEREZER 6
Ex-FIH BHIER  FR#HND(B) LE
4 Iﬂzi%imﬁ%&jnu n%t&iﬁ'{%;cjz 1
5 | RKER - HRKERNE - tARATIEBKEFIRERAEG A - 6
®IA ~ BRI AR ERIBRIKEK
6 | TARIBKREFIENBKELG A - BB - BKERBY - XBE 15
[EIRR R T
7 | BiKIREREE R: 1




I5H an AR BREXEY
ltem Description Training Days
8 FR/AK BRI - KRB/ / FiKREES -~ #t¥R/KAIEIRE / KK 5
EA A FRETE
9 RKIBER KT - iREERK -~ ReRK -~ BERK - KEDRK -« # 5
K / 18 L RK
10 RACHIE - IMEENZ - PREFRALIMREN R 1 fl0 ~ BRI - 82 5
BB TR IR
11 ZEYKE RS2 - RabhKit LE - BEMKELE - KE 3
Kt L&
thk TG KL (RBERSEE) KRAeRIEN(R D) : Bi7k L
2| memEse)  HXT (@R 3
=L 54 X
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viii) Track Welder

Training

Period:

95 days

Ratio of

Trainers to Trainee:

1 Trainer to 4 Trainees

Track Welder (B8 )EET)
Proposed Training Syllabus

65

I8 H AR RBXRY
ltem Description Training
Days
1 | BEERZEZHE 22 - RIRFRES N ETRAVE 1
EEEKFH 1SO-9000 mEBEHIE K ER
2 | REAEHASEFHIEAKE TR 1
3 | B3& Track Welding FFZ 2 15T 2
4 | W Track Welding #&4%8 & Plant / EQuipment 2
5 | W#EFKAESE - Track Welding Setup, Procedure XX Welding 3
Test 1&42
6 | 335 Track Welder F9 T{E&EE ~ Trackwork Ti2R9HE LR 56 2
7 | & Plant/ Equipment Application (Actual #{E) 12
8 | Welding Components 1
9 | Test Welding 3




I5H an AR BREXY
ltem Description Training

Days

0 {&@ 5l Welding (Flash Butt, Aluminothermic)gyht T/57% - 52 6
BEFllAR ~ 1ISO 9000 mEMER - MBEEFNRS

11 | BETRIEETHE)ZZIEHRE -THEMZRET(A12) 2
ZEZEEZE T ANLZ ZHIERRTE 1
BHIMEARZ 2GR RR(TZE) 1
BETRIEETHE)ZEIIEZFE - BEI(A13) 1

12 | SeAIBAIRIG : BEREER T 1

A&t 95 X
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ix) Jumbo Driller Operator

Training Period:

63 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Jumbo Driller Operator ((Fi8 B IR IRIES)
Proposed Training Syllabus

67

I5H an e RBXRY
ltem Description Training Days
1 | BEBELRLZHHE - L2EH  RIERESIRDHETENEFRE 1
fERZ=EH - 1SO 9000 mEHIE - 1ISO 14000 IRIERE - OHSAS
1888 WL A B AM AL T ERFE
2 [FOEBEREAESE - M - BRI 22 IRFRESEEER 5
3 REERUERIEFER 1
4 | RWEMEBENESTX - FESHEKFENRE - BETHRB LA 10
g - EH ARV E RIS - TRAIE R
5 | ETEMERE - FHE) "ETESRA - TIEE - KAOMKRFE RS 10
5 K2 VA=Y
6 ETEMERF - EBREBEZAN 1
7 RUKRENRE - EFHAOKKER - RIUETHER 2
8 [FRUGERAVEE 2
9 [NEERARZER 3




I5H anHA REXE
ltem Description Training Days
10 EBREEZE L AZZIIRRE 1
11 REEIREIE 18
12 BRISERTIFIRIF 6
13 | BHEMERZZIIRRE (FZF) 1
2is LT R(FEETR)ZZIRRE - BELA13) 1
14 | PR T2 - mIRIFEL(EE)- EAK 1
a# 63 X
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x) Segment Erector

Training Period:

17 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Segment Erector ([BFETER AL EET)

Proposed Training Syllabus
I5H G RBXE
ltem Description Training
Days
1 | BXLZ2HE - 228 - RIERENIRTENRZEERE 1
2 | BHEMERZEZIERE (FLF) 1
BRAZEB A T AL ZIIHRRE 1
B2iE T R(IEETHR)ZZMRRE - BEL(A13) 1
B2iE1Thk (FBEETHRZZIHERE -THEMRET(A12) 2
3 BERELZEER 10
4 | PARIZ2AE -EHREREFLBE)- iRtk 1
3/\ 17 f

69




xi) Tunnel Shotcretor

Training Period:

13 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Tunnel Shotcretor (BFENEIR T)
Proposed Training Syllabus

I5H G RBXE
ltem Description Training
Days
1 | EXLZZHEBRZZEEM - 1SO 9000 mEFIE ~ ISO 14000 REMR 1
i€ - OHSAS 1888 Lz RMEEBAMA LT EEFHIE
2 | BEMERZZIINRRE (FLF) 1
BEZEBZET AL ZIIRRRE 1
B2iETR (FBETHR)ZZIMRE - BBEIL(A13) 1
3 MIRE /EELFNZEEIESIE 2
4 [BIR #BaEE - e - BHENDRAIENLZEEIR 4
5 (BERERNERFMEIENEZEEIR 2
6 | STAUEAINAIG  BEER T 1
3/\ 13 %
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xii) Tunnel Grouting Worker

Training Period:

18 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Tunnel Grouting Worker (B&3&E4% 1)
Proposed Training SvIIabus

I5H Gl REXH
Item Description Training Days
1 | BBEARLZZHE  Z2EH - REREHEIARDHTENREES 1
Rz EE - 1SO 9000 mEHIE ~ 1ISO 14000 IRiE{R:E - OHSAS
1888 HWEZXZTRHEERLAMALZEZEEFE
2 | BEIMERLZZIIRRE (FZF) 1
BEEBEZET AL ZIIHRRE 1
2is Tk BEETR)ZZIRRE - BELATI) 1
3 [BEEREEREE - i - BIF 22 EIRSESFEER 2
4 B MERNTERARIALTEEREK 2
5 ARAEBHDAI -~ FE 3
6 ZRENTBRZEEIEFIE 2
7 RERERNEFRIENZESIR 1
8 [ER HWEF IREKZZIEFE ZREEEBNENER 3
9 SERIBAIDAIE  BREER T 1
af 18 X
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xiii) Tunnel Signalman

Training Period:

8 days

Ratio of Trainers to Trainee:

1 Trainer to 4 Trainees

Tunnel Signalman (BBBEFHATE)
Proposed Training Syllabus

T 8 Gl REXY
= Description Training Days
Item

1 | BEBEXRLZZHE  £2EH - REREEIARDHTENRES 0.5
fBRZZEN - 1SO 9000 mEHIE - ISO 14000 RIZ{RE  OHSAS
1888 MFZEREEEAFARLEEIEFE

2 | WEMELZRIRER (FLE) 1
BEATE R A T A B2 R 1
it T ROIEETE) T2 ISR - BET(A13) 1
EETR (EEFHZ2IMERE - RET(WER) / SEERERT 2

3 E WHAKBMEESE 2

4 | ERENE  BEmsE 05

‘a/\ 8%

72



xiv) Tower Crane Operator

Training Period:

40 days

Ratio of Trainers to Trainee:

-1 Trainer to 15 Trainees at maximum (Theory) & 2 Trainers to 5 Trainees (Practical)

Tower Crane Operator (=L E 4R E B)
Proposed Training Syllabus

73

I5H an A RBXRY

ltem Description Training Days

1 BEERZZHE 228t - RIERESR IR HITEN 1
i ESEREY SR i

2 B - RKEATER REKEASEHRMYE 0.5
ol R YR BEH R IR AR R AIRRE - RARREEHILIE

3 ZeiERATIESIR(BRYELEER) LH2AEE[ 0.5
(SMS) OHSAS 18000

4 EINEERER - B KEME(BRSELER) 1
roaal i LB ERERVIELR RIS TR ERAIBES

5 MR MRELEBEBENNEEFALEFEHARRNDIE SRR 0.5
Tm3t

6 BERANRIERERBRANFIEMES BiHANERER 0.5




EE o BB

ltem Description Training Days
R AR ER 5 % R 2 T B S e T 28 05

7

8 | B REMEERSENNE/ S RERNEE/ TIRER 05
1R /E AR E RS %/ S R S EIMEE A

9 |BEIRETECSEMERERNBRESRE) RIREE 1
e

10 |Eteskmes 1

11 | ®msuEAZ2YI5EE (T2 1

12 | BeTRUseTR)Z2lEsE -THEMERaT 2
(A12)

13 | matisgnmie s ARERNET2RE 4
EMTMNZ SR SREHNZDRE 2
SIS ER A G RESBRNERIBE & if
R TR S T

14 | BRSO ELS S 23
REMRTRE DERET T
T ATRhHBEFE
WS IR B

15 | BENS SR 3

‘é/\ 40 %
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xv) Measurement Technician Assistant

Training Period:

120 days

Ratio of Trainers to Trainee:

1 Trainer to 8 Trainees

Measurement Technician Assistant (T &} £ E 1 1ilg 5 Bh IE)

Proposed Training Syllabus

I5H an e RBXRY
ltem Description Training Days
1 ol B8 Ie e 4

BEREFNRBREF

THAISMEBE

iNER

HFEBREGH ENEE

HERZAREE
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I5H

[tem

AR

Description

BREXY
Training Days

I'H'I/EIJEE,JEZKnlb\ngt/\%]y{q:a/]uu n%&%ﬂ'/f?

THESENAZ

= LS ENRER

moasl A s P HR I B VR
TREREENFBNEMEE
BRI S ~ THhACEREARR

ZERAEARH  GEINBEERBELERZE
IS E RIEARTH
ol s 1 [ A
el e 2 [ B
TARTEER
Bt T B RIp AR S M0

BN IRBE(EALIR) ZEEZAREE L AT EEBERIRVRIHIE
(]

BERUWBRARINEENLET EER
ROER —AREERHEENH

BAXEETE

maiEF RS T REMIERERET
ERSENEFEBRBETEF
NEER AR MEFREN L IZTREIR
BT LIRS —RAZFINE T2 RS
NMAERBFRELBREALBRERATBEH MK - KKHEE
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I5H

[tem

AR

Description

BREXY
Training Days

EREBENTHHAEN A

BFHERBEFHERRBIVEAEEER
= RIBFIER K E R
FRAEEIRIER  SmERLTE®M KK IERRS

R+ AT RERSH T A LR BRI RER IR
EHRENSETE - RABREIE

DETATREREHRRER RRL RESSHRRBIET
A B S B
BRI DI - ALRE - ISR

BiuER
EACE R FEF:
MS Excel
MS Project
Auto CAD
7148 Auto CAD EBisEBIEBIRIZ#
Bl AR E K AR A R A B A G B K 4R
Bie<EIUBENFEZEREREX
FEMHMERIIIZ:
T #8 17518 B E s #Bh 48 B2 #(CAD Standard for Works

Rrojects)
1| ENEA 1 [&]

10

waRE I EEHAZ "EE8% , (Schedule of Rates)

BHE M ERLZZIIRRE (FLF)

moas 1ISO 9000 mERE NEE R

e AN EYSAE J N
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I5H an AR BREXY
ltem Description Training Days
10 ol e te L BIIESRTTA - 281 2
11 SR IEFIDRIE: TRlEEiig E8038 1

af 120 X
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Annex 2
List of Trades Entitled to Training Subsidy

List of Trades Entitled to Trainee Subsidy of HK$6,750 per month (The subsidy is based on
25 days per month)(Completion bonus which passed the intermediate trade test or the

certificate test or the completion test of HK$2,250 per month)

I)  Drainlayer (Civil Engineering)

ii) Metal Formworker and Concretor (Civil Engineering and Building Construction) *

lii)  Metal Formworker (Civil Engineering and Building Construction)

iV) Concretor (Civil Engineering and Building Construction)

V)  Surveying & Setting-out

Vi) Site Surveying

Vil) Metalworker

Viii) Timber Formworker

IX) Bar-Bender & Fixer

X)  Construction Scaffolding Worker

Xi)  Tower Crane Operation Workers’ Assistant
Xil) Tunnel Worker

Xiii) General Welder

XiV) Metal Scaffolder and Metal Formworker
XV) Bricklayer and Plasterer

XVi) Bricklayer and Tiler

XVii) Track Worker

XViii) TBM Operator

* Note: “Metal Formworker and Concretor” trade can be modularised into “Metal Formworker” and
“Concretor” and trainees can be trained in both or either one of the modules.

List of Trades Entitled to Trainee Subsidy of HK$4,250 per month (The subsidy is based on

25 days per month)

)
ii)
i)
iv)
v)
Vi)
Vii)
viii)
iX)
X)
Xi)
Xii)
Xiii)
Xiv)
XV)

Ground Investigation Operation Assistant
Crawler Crane Operator

Crawler Crane Operator(Apprenticeship)
PE underground Pipelayer

Wheeled Telescopic Mobile Crane Operator
Pipe Layer

PVC Waterproofer

Track Welder

Jumbo Driller Operator

Segment Erector

Tunnel Shotcretor

Tunnel Grouting Worker

Tunnel Signalman

Tower Crane Operator

Measurement Technician Assistant
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iiii;“"i“ % ik | HoNG KONG
wi- | INSTITUTE
HEE | o

25t | consTRUCTION

F—Ein : BEEEAXRER Part I: Trainee’ Basic Information

HAlstE

Training Scheme:

TihiEHS

Site Inspection Report

Annex 3

BEHH

Name of Trainee: Contact no.:
Al TH&:
Class: Work Trade:
NSIEL

Name of Company:

AL SR -

Name of Registered Trainer(s):

TihiEzIEs =] g
On-site Training: From: To:
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557 : TithiEE K Part I1: Information of Site Inspection

TinKsEHE : (ST
Tnspection Date: Time:

% RIRED Number of visit(s):
TinEtas A Hi#%EEER
On-site Representative: Phone no.:
WEHEh

Location of Site:

FE =87 : BEIFIIRE Part II: Training Progress

1) BEZEABRNZSEEBFEN? O b= ] &
Any change of personal information? Yes No

(QD% £ ;%AE-EHH) (If YES, please specify)

2) =EALAFGER? [ = (] £
Wages paid by monthly payment? Yes No
3) EARREHEXFEMFEIR? ] = ] &
Any cases of default in payment of wages? Yes No

FEEE - SEFHEIWEE Part IV: Trainee’ opinion about the Collaboration Scheme

FEARE AmE . FERE
Totally Unsatisfactory Unsatisfactory Satisfactory Totally Satisfactory
| ! | ? | ) | 4

BRI : Comments:

BERE
Signature of Trainee
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SEREMD: BE T {ERIR Part V: Trainee’ Performance
SEfER/ EEXER Opinion(s) of registered trainer or employer:

FEAME A= R FFEME

Totally Unsatisfactory Unsatisfactory Satisfactory Totally Satisfactory

BERERR .

Overall performance of

trainee:

BETH

Behavior of trainee:

Learning ability of

trainee:

BEHEN

Diligent of trainee:

BEOFHE

Collaborativeness of

trainee:

BEZ=8E

Safety habit of trainee:

BER M

Comments:

AEEREE

Signature of Trainer
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AEREF  For Internal Use Only

EZFEEL ] BER KB ] KERF
Case type: Comments Complaint

et

Remarks:

1) "LIFEEMKIL? (WNERA) 2 e S L
Ts this a reasonable complaint? D Yes

(If applicable) Compliant case no.:

1= Bt RRRE
No Please specify:

2) RIFEEHERENSE? % [] &
Further inspection to be arranged for this compliant? Yes No

et

Remarks:

HEANB LHRZRR/EE

Comments / recommendations from senior staff:

HENBHEZKEE . HEANE FREZREE
Name and signature of site inspection staff: Name and signature of senior staff:
HE - HE :

Date: Date:

83



Annex 4

Sample of Trainee Training Log Book
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Sl e

Cooperative Training Scheme

sTERR

Type of Scheme

ELE ¥R e

Trade of Training (Fill in)

EE mm-w)

Chop ( Select one only)

B

Steel Bar Bending

AT
Formwork

H: ERADR MRS/ FEEDWE
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B EE RS Training Summary

REHIIEEN
Organization/Employer

A
Period

HRER
Signature/Chop

1 From

ZTo

FEMHBEHNFELCEREREMZCINRE 0 TFRE
To be filled in by the Organization/Employer providing the
training at the time when the Trainee is leaving that training.

BAREH
PERSONAL DETAILS

¥ B Name (AR 5 {7 584EE) 12 IEHE 8 5 Block letters, same as HKID Card)

$Z in Chinese :

X in English :

H$4 [ Date of Birth : F(Y) E(M)

H(D)

{E4t Address :

8 EZ Telephone :

FROAUB)UEEATBEAMNSE RBE

Name & Telephone Number of Parent/Guardian/Contact Person :

R mFHERE:
Educational Standard Attained :

R
Type of Scheme:

P I A RS

Training Commencement Date :

BH
Photo

SEHE

Trainee's Signature -

86




H 8% H¥

Contents Page
FEEERT i
Training Summary
BAEH i
Personal Details
JEFMERSZ 1
Notes on the use of this log book
HEEBLHE 3
Training Log
KEIEXUREDLE 174
Training Days & Attendance Record
AL R 175

Record of Training Assessment

87




HEEEiCH

TRAINING LOG

B

Date

BERAFE

Training Particulars

TEEARETEEEE Instructor’s/Lecturer’s Comments :

PARSRER

IRRBSREREW wERSRER

BARMARSREN
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Annex 5
Supervisory Check for Trainee Applicants

Eligibility Checking and
Trainee Summary Record

Objective: To have a supervisory check (counter-check) of the accuracy about the records input in database
(computer system) against the information received through application form or notification on
the check date.

Scheme : CCTS/CCTS-E&M / ITCTS(SEC) /ITCTS / ACMTS - SOJ / ACMTS - SEC (Please Circle)

Database of Trainee Summary (Trainee Registration)

Conformity

Checklists Yos No NIA

1. Trainee Applicants' Eligibility Checking under TMS -
Any subsidies paid by the CIC/HKIC or Intake the CIC/HKIC course within
one year previously?

2.  Trainee Applicants' Eligibility Checking under TTMS -
Any qualification of Intermediate Trade Test or Trade test under same trade?

3. Trainee Applicants' Eligibility Checking under Worker Registration System
(Website) -
Any qualification of Worker Registration under same trade?

4.  Does the record input into TMS accurately?

Does the record input into the relevant trainee database (including Intake,
Drop-out and Graduated) ?

Supervisory Check Date:

First Checker: Signature and date:

Supervisory Checker: Signature and date:
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Annex 6

Qo Contractor Cooperative | ;2% coHcuse
ot L Training Scheme CeteclRes
7-L | CONSTRUCTION . . ate Update:
Application Form coder - .

Part I: Information of Applicant (One form per each application)

[ ] Contractor Cooperative Training Scheme (CCTS)
[ ] Contractor Cooperative Training Scheme - E&M Trade (CCTS-E&M)

Part ll: Information of Applicant (Employer)

Name of company :

Name of Person-in-charge : Position :

Tel. No : Email :

Part lll: Training Proposal

Proposed No. of Training Quota:

Proposed Training Period : MM/YYYY to MM/YYYY

Part IV: Information of Construction Site

(1) Reference number of the Main construction Contract :

(2) Name of Main Contractor of the contract :

Applicant must provide the copy of the construction contract including the following items .

(i) name of the main construction (iii) name of the main contractor (v) end date / duration of the project
contract
(ii) reference no. of the main contract (iv) start date of the construction project, (vi) signature page with both parties

Part V: Particulars | For each proposed site trainer, please provide CV showing the proposed site
of Proposed Site trainer possessed the required relevant working experience.

trainer

Name in Chinese: HKID No.:
Name in English: Telephone No.:
Name in Chinese: HKID No.:
Name in English: Telephone No.:
Name in Chinese: HKID No.:
Name in English: Telephone No.:
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Part VI: Work Trade (one form per each trade)

Contractor Cooperative Training Scheme (CCTS)

M Drainlayer A Construction A Metal Scaffolder and N
(Civil Scaffolding Tunnel Signalman
Engineering) Worker Metal Formworker
Timber Metal Formworker Ground Investigation
D Formworker D Concretor D and Concretor D Operation Assistant
[] SS(;:;;ZXQS,[& [ ] Metalworker [ ] PVC Waterproofer [ ] Crawler Crane Operator
[ ] Site Surveying [ ] Pipe Layer [ ] TBM Operator [ ] PE underground Pipelayer
Metal Bricklayer and Jumbo Driller
D Formworker D Plasterer D Operator D Tower Crane Operator
Bar-Bender & Bricklayer and Tower Crane Operation
L] Fixer L] Tiler L] Segment Erector L] Workers' Assistant
General Wheeled Telescopic
[ ] Welder [ ] Track Worker [ ] Tunnel Shotcretor Mobile Crane Operator
D Tunnel Worker D Track Welder D Tunnel Grouting D Measurement Technician

Worker Assistant

Contractor Cooperative Training Scheme - E&M Trades (CCTS-E&M)

[] Refrigeration/Air conditioning/ ventilation mechanic —

[ ] Electrical Wireman Thermal Insulation

Refrigeration/Air conditioning/ ventilation mechanic —

[ | Fire Service Electrical Fitter [] Air System
[ | Fire Service Mechanical Fitter [ ] Lift Mechanic

[] Refrigeration/Air conditioning/ ventilation mechanic [] Escalator Mechanic

— Water System

Part VII: Others

Information of Training | Please provide the CV of training supervisor. The CV should show the
proposed training supervisor possessed the required relevant working

Supervisor . experience.
Chinese Name Tel no. :
English Name : Email :

Sub-Contractor Information (if applicable):

Applicant must provide the copy of

Sub-Contractor Name : the construction  subcontract
. includin the following items:
Person In charge(PIC) (i) startgdate of the cognstruction
Title subcontract;
ite : (i) end date / duration of the project ;
Tel. no - Email - (iii) signature page with both parties

For the application of CCTS-E&M in B&C Contracts, the Main Contractor under B&C
contract is responsible to provide in the information as below with confirmation.

B&C Main Contractor Name: Main Contractor PIC with signature

Person In charge (PIC):

Title:

Tel. no: Email: Date:
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Part VIII: Declaration of Applicant

Our company/l understand and agree that Construction Industry Council (CIC) / Hong Kong Institute of
Construction has absolute right to decide whether to accept our/my application.

Our company/l understand and agree that the CIC/HKIC has the right to request my company/me to provide the
supporting document(s) of the above information or further information and document(s) when considering this
application. CIC/HKIC also has the right to send personnel to inspect the above working location(s).

Our company/l understand and agree that the CIC/HKIC has the right to hire and sign employment contract with
employee by monthly salary under this scheme. The period of employment contract should not be less than that
specified in the training scheme. It normally takes one to two years depending on the trade.

Our company/l understand and agree to provide to the CIC/HKIC the attendance record, salary payment
record/supporting document and training progress schedule of relevant employee(s) after the approval of
application and the commencement of employment contract. We/l understand and agree that payment of
subsidy shall be delayed should the complete records and supporting documents cannot be provided on time.
Our company/l understand and undertake to provide training to employee(s) according to training outline and
agree that the CIC/HKIC can send personnel to the working location of that employee at anytime to inspect
whether the training progress, working environment and conditions are safe and reasonable after the approval
of the application. We/l understand and agree that if employee/employer is in fundamental breach of the
conditions in the Agreement or relevant laws of HKSAR, the CIC/HKIC has the right to terminate this scheme
without any compensation and recover the reimbursed subsidy.

Our company/| agree to provide according to labour legislation, including but not limited to, the relevant insurance
and MPF contribution to employee(s) and provide all liability insurance to employee(s) while the CIC/HKIC is not
held responsible for all the liabilities of employee(s).

Our company/I declare that all information above and attached is true and accurate. We/l understand and agree
that if the above information is inaccurate or insufficient, it can affect the approval of application and can lead to
a cancellation of an approved application without any compensation.

Our company/l understand that if false information is deliberately provided when submitting application or within
the effective period of the contract, it may contravene the criminal laws and the CIC/HKIC has the right to recover
from us/me the reimbursed subsidy and make claims.

9. Our company/l hereby confirm that we/l shall observe the terms and conditions stipulated in the framework

document as well as the terms and conditions specified in this application form. We/l confirm that all information
is accurate.

Part IX: Personal Data Collection Statement

3.
4,

5.

{ Personal Data Collection Statement )
The information you provide to the Construction Industry Council or Hong Kong Institute of Construction (“the CIC
or HKIC”), including any personal data as defined in the Personal Data (Privacy) Ordinance (the Ordinance), will be
used solely for purposes related to the activities of the CIC or HKIC.
To keep you informed of CIC or HKIC activities and industry developments which may be of interest, the CIC or HKIC
would like to use your personal data, including your name, phone number and correspondence and email addresses,
to update you in relation to training courses, trade testing, registration, events and other aspects of its work and the
construction industry. You are free to decide whether you wish to receive such information. If you choose not to do
so, please put a “v” in the box below.
The CIC or HKIC will not transfer your personal data to any third parties without your prior consent.
It is necessary for you to supply the CIC or HKIC with complete information. The CIC or HKIC may be unable to
process and/or consider your application if you do not provide complete information.
You are also entitled to request access to and correction of any errors in your personal data. If you wish to do so
please write to the CIC or HKIC at 38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon, Hong Kong.

O I do not wish to receive any information from the CIC or HKIC in relation to its activities or developments in the

construction industry.
{Declaration on Compliance)

| have carefully read and understand the Personal Data Collection Statement and all other information on this application.

Please attach copy of the following documents and put M in the box

below:

[]

Copy of Contract of Construction Project, including (1) name
of the main construction contract, (2) reference no. of the main
construction contract, (3) name of the main contractor, (4) start

date of the construction project, (5) end date / duration fo the " .
project, and (6) signature page Authorized signature Company chop

Copy of Subcontract of Construction Project, including (1) start .
date of the construction project, (2) end date / duration of the Name: Position:

project, and (3) signature page with both parties

CV of each proposed site trainer, showing required relevant Date:
working experience

Ccv (_)f the Trglnlng Supervisor, showing required relevant For CIC / HKIC Use
working experience

| | |

Terms of main contract showing the mandatory requirement to Approved
y:

join CCTS / CCTS-E&M 92 Date:




Annex 1 - Terms and Conditions

1 Defined Terms and Interpretation

(a) Agreement means the training agreement made between the CIC/HKIC and the

Applicant comprising the Scheme's Framework Document, the Application Form
submitted by the Applicant and approved by the CIC/HKIC and the Terms and
Conditions annexed to the Application Form.

(b) Applicant mean any Main Contractor that submit an application to participate in the

(€)

Scheme launched by the CIC/HKIC.
Approved Project means the Scheme application of the Applicant approved by the
CIC.

(d) Approved Training Plan means the training proposal or training plan submitted by

the Applicant (on behalf of the Sub-contractor, if applicable) and approved by the
CIC/HKIC for the training prescribed in the Scheme.

(e) CIC means the Construction Industry Council. HKIC means Hong Kong Institute of

(f)

Construction.

CITB means the Construction Industry Training Board.

(g) Commencement Date means the date of issue stated on the Notification of Approval

issued by the CIC/HKIC.

(h) Framework Document means the policy document governing the Scheme which can

1),

(k)

()

be accessed on the CIC's website (http://www.cic.hk) or HKIC's website
(http://www.hkic.edu.hk).

Main Contractor means the contractor with a direct contractual relationship with the
employer of the construction contract.

Notification of Approval means the letter issued by the CIC/HKIC to the successful
Applicant notifying it that its application to participate in the Scheme has been approved.

Participant means trainers and trainees recruited by the Applicant to participate in the
Scheme.

Scheme means the cooperative training scheme launched by the CIC/HKIC to which
this Application Form relates to.

(m) Sub-contractor means the contractor who entered into a sub-contract [(whether a

valid on-going contract or a soon-to-start contract)] with the Main Contractor to
undertake all or part of the construction contract.

(n) Interpretation

In the terms and conditions of the Agreement, except where the context otherwise
requires:

(i) words importing the plural shall include the singular and vice versa,
(i) words importing any gender shall include the other genders, and
(iif) headings are for ease of reference only and do not affect interpretation.
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No principles of construction shall apply to the disadvantage of a party because
that party was responsible for the preparation of the terms and conditions of the
Agreement or any part of it.

2 Applicant's Obligations

2.1 The Applicant shall comply with all the provisions of the Agreement. The CIC/HKIC
reserves the right to revise the provisions of the Agreement from time to time
without prior notice.

2.2 The Applicant bears the responsibility of the involvement of the Sub-contractors in
the Scheme and must therefore ensure the information provided by the
Subcontractors is complete and correct and that the Sub-contractors act in
accordance with the Agreement.

2.3 Upon approval of an application, the Applicant shall commence training for the
approved trainees within 12 months from the approved Commencement Date.
Approved training places will be forfeited if the Applicant does not do so within
such time period. If the Applicant wishes to continue participating in the Scheme,
a new application must be submitted.

2.4 The Applicant shall complete the Approved Training Plan once commenced.
Should there be any circumstances that hinder the Applicant from doing so, the
Applicant shall notify the CIC/HKIC in writing immediately.

3 Training Subsidies
3.1 The CIC/HKIC may withhold payment of the training subsidies or any part of it if in the
sole opinion of the CIC/HKIC:
(&) The Applicant has failed or is, in the opinion of the CIC/HKIC, likely to fail to
execute the Approved Projects; and
(b) Documents submitted by the Applicant in relation to the monthly subsidy
reimbursement application do not meet the standards or requirements specified
in the Framework Document.
3.2 The Applicant shall apply the subsidies solely towards the Approved Projects in
accordance with the Framework Document.

4 Insurance

4.1 The Applicant shall ensure that it and its Sub-contractors, agents or other
personnel responsible to conduct training under the Scheme have adequate
insurance coverage for its training, operational and business risks including
contractors' all risk insurance, third party liability, employees' compensation
insurance, directors and officers liability insurance and any other insurance
necessary or ordinarily taken for the execution of the trainings under the Scheme.
Such insurance shall cover the Participants whether they are employed by the
Applicant or its Sub-contractors.

5 Bankruptcy or Receivership
5.1 The CIC/HKIC may at any time by notice in writing summarily terminate the
training without entitling the Applicant to the compensation if the Applicant and /
or its Sub-contractor shall at any time become bankrupt/insolvent, undergoes or
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will undergo receivership or liquidation, or if a petition for liquidation, bankruptcy
or receivership (whether voluntary or involuntary, save for the purpose of
reconstruction or amalgamation) is filed against the Applicant and / or its
Subcontractor, but without prejudice to any right, action or remedy which shall
have accrued or shall accrue thereafter to the CIC/HKIC. Accordingly, any
training carried

out under the Approved Project shall stop immediately and no allowance or
subsidy shall be reimbursable to the Applicant as from the date of termination.

6 Probity
6.1 The Applicant shall prohibit its employees, agents, Sub-contractors and
Participants (whether they are employees of the Applicant or its Sub-contractors)
who are involved in the Scheme from offering, soliciting or accepting any
advantage as defined in the Prevention of Bribery Ordinance (Cap 201) when
conducting business in connection with the Scheme.

7 Personal Data Collection

7.1 The Applicant shall ensure the collection, handling and use of the personal data of
its Participants or other personnel associated with the execution of the Scheme
is in accordance with the provisions of the Personal Data (Privacy) Ordinance
(Cap 486). This includes the transfer of the personal data to the CIC/HKIC and
through the CIC/HKIC to the relevant authorities and/or organisations which
subsidize the Scheme.

7.2 The Applicant shall ensure to provide a written Personal Information Collection
Statement as required by the Framework Document to each of the Participants
and provide the CIC/HKIC with a copy of the signed Personal Information
Collection Statement obtained from each Participant.

7.3 Participants have the right to request access to or correction of personal data.
Written requests should be addressed to the CIC/HKIC in accordance with the
data access procedures stipulated on the CIC’s website (http://www.cic.hk) or
HKIC’s website (http://www.hkic.edu.hk).

8 Indemnity
8.1 The Applicant shall indemnify the CIC/HKIC against any and all losses, claims,
demands, damages, costs, expenses and liabilities suffered or incurred by the
CIC/HKIC arising out of or in connection with the breach of any of the terms and
conditions of the Agreement.

9 Liability of CIC/HKIC
9.1 The CIC/HKIC shall not be held liable for any disputes (contractual or otherwise),
settlement, arbitration, mediation or litigation for matters arising between the
Applicant and any of the Applicant's directors, officers, employees,
subcontractors, agents or other personnel.
9.2 The CIC/HKIC shall not be held liable for any matters arising from the employment
of the Participants by the Applicant and/or its Sub-contractor including but not
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limited to arrears of wages, personal injury compensation and Mandatory
Provident Fund.

10 Termination of Approved Project
10.1 The CIC/HKIC has the absolute right to terminate the Approved Project, cease to
pay any and all allowances and subsidies in the event that the Applicant and/or
the Sub-contractors are in breach of the terms stipulated in the Agreement.
10.2 No indemnity claims or claims of any other kind may be made against the
CIC/HKIC by the Applicant and/or Sub-contractors.

11 Settlement of Disputes

11.1 In relation to any dispute or difference arising out of or in connection with the
Scheme, the parties shall first try to resolve the dispute or difference amicably by
good faith negotiations between senior representatives of the related parties. In
the event that the dispute or difference remains unresolved 28 days after the
commencement of such negotiations, the dispute shall then be referred to
mediation at the Hong Kong International Arbitration Centre (HKIAC) and in
accordance with its Mediation Rules. If the mediation is abandoned by the
mediator or is otherwise concluded without the dispute or difference being
resolved, then such dispute or difference shall be referred to and determined by
arbitration at the HKIAC in accordance with the HKIAC's Domestic Arbitration
Rules and the Arbitration Ordinance (Cap 609) or any statutory modification
thereof for the time being in force and any such reference shall be deemed to be
a submission to arbitration within the meaning of such Ordinance. Any such
reference to arbitration shall be made within 90 days of either the refusal to
mediate or the failure of the mediation.

12 Governing Laws and Jurisdiction
12.1 This Agreement shall be governed by and construed in accordance with the laws of
Hong Kong Special Administrative Region of the People’s Republic of China.
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Procedure and Flowchart for Handling Scheme Application Annex 7

Handling Procedure

1. COS receives the application

2. A-COS register the application and O-COS check whether the documents are complete and accurate. The
Main Contractor shall submit the following documents to the CIC/HKIC: (2.1) Application Form ; (2.2) Copy of
Business Registration Certificate (if applicable) ; (2.3) Copy of employment contract of the proposed trainee (if

applicable) ; (2.4) Confirmation of Intermediate Trade Test Certificate of the proposed trainee (if applicable) ;

(2.5) Proof of working experience such as CV of the proposed trainer; (2.6) Contract of Construction Project
which the training is provided to the proposed trainee; (2.7) Terms and Condition that shows Mandatory for
joining Scheme ; (2.8) CV of training supervisor

3. Notify the Main Contractor of any follow-up details

The Main Contractor is required to submit the supplementary documents within 23 calendar days after
receiving the email notification from the CIC/HKIC. Otherwise, the application package in its entirety shall be
returned to the Main Contractor. The service pledge of completing the whole application process within 17
calendar days shall begin upon the resubmission of complete and accurate documents from the Main
Contractor. In the event that the application is returned, the Main Contractor must resubmit the full set of
documents to the CIC/HKIC for reprocessing.

4. If the documents are complete and accurate, the CIC/HKIC shall process the application.

Main Contractor submits <
application Notify the Main
Contractor to
submit the
supplementary
COS receives the application, documents
registers the application and within 23 calendar
checks the documents days, otherwise
the entire
application shall
be returned to
No, the document is the Main
incomplete or inaccurate Contractor

Check if the document is complete and accurate

Yes, the document is
complete and accurate

Sign and approve the application

'

Notify the Main Contractor of the
application result
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Annex 8

Flowchart of Monitoring Contractor Cooperative Training Scheme

Main Contractor or Sub-
Contractor starts training

A

Trainee should record down
his/her training record and
sign in the training log book

Trainer should
check if the
training record is
correct or not and
countersign / chop
in the training log
book

Main Contractor
should submit the
training log book
to CIC/HKIC for
checking and
approval
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Flowchart for Complaint Handling

COS staff receives a complaint.
Acknowledgement receipt shall be
sent within 1 working day upon

A

Report to QA Team -COS who shall
carry out detailed investigation within
3 working days

!

QA Team reports the investigation results
to M-COS (Manager of COS) within 25
working days* and he/she determines if
the complaint is valid

Valid

Respond to the complainant within 3
working days after completion of the
investigation and take necessary
actions (e.g. meeting with the
complainant and other associated
stakeholders, carry out follow-up
investigation etc)

A
M-COS reports to D-C&T with the

investigation report and
recommendations

Case closed and filing internally |«

Annex 9

Invalid

Notify
complainant of

the decision
made by

CIC/HKIC

*The progress of our case handling depends very much on the cooperation of complainants and organisations

under complaint in providing us with adequate information.
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Calculation for Trainers' Subsidy CCTS (Monthly subsidy = average daily wage x 25 days (based on 25 days per month)

Annex 10

Trade CCTS course Average Daily Wages (HK$) Training Durations (days)
Bar Bender and Fixer Bar Bender and Fixer HK$1,295.5 97
Timber Aluminum Formworker Timber Formworker HK$1,143.2 95
Surveying & Setting-out Surveying & Setting-out HK$881.4 90
Site Surveying Site Surveying HK$881.4 133
Concretor Concretor HK$1,118.6 23
Metal Formworker (Civil Engineering and Building Construction) Metal Formworker (Civil Engineering and Building Construction) HK$925.9 28
Metal Formworker and Concretor (Civil Engineering and Building  |Metal Formworker and Concretor (Civil Engineering and Building HK$1,118.6 36
Construction) Construction)

Welder Welder HK$953.3 75
Metalworker Metalworker HK$874.5 75
Drainlayer Drainlayer HK$1,001.0 85
Tunnel Worker Tunnel Worker HK$600.0 32
Tower Crane Operation Workers’ Assistant Tower Crane Operation Workers’ Assistant HK$1,200.0 75
Construction Scaffolding Worker Construction Scaffolding Worker HK$1,147.0 100

Metal Scaffolder & Metal Formworker

Metal Scaffolder & Metal Formworker

Metal Scaffolding - $1,147.0
Metal Formwork - K$1,154.0

Metal Scaffolding - 28
Metal Formwork - 26

Total: 54

Bricklayer and Plasterer Bricklayer and Plasterer HK$1,000.0 94
Bricklayer and Tiler Bricklayer and Tiler HK$1,000.0 97
Pipe Layer Pipe layer HK$952.0 42
PVC Waterproofer PVC Waterproofer HK$744.0 54
Track Worker Track Worker HK$900.0 96
Track Welder Track Welder HK$1,100.0 95
TBM Operator TBM Operator HK$960.0 71
Jumbo Diriller Operator Jumbo Diriller Operator HK$1,100.0 63
Segment Erector Segment Erector HK$900.0 17
Tunnel Shotcretor Tunnel Shotcretor HK$1,300.0 13
Tunnel Grouting Worker Tunnel Grouting Worker HK$850.0 18
Tunnel Signalman Tunnel Signalman HK$800.0 8
Wheeled Telescopic Mobile Crane Operator Wheeled Telescopic Mobile Crane Operator HK$1,200.0 52
Ground Investigation Operation Assistant Ground Investigation Operation Assistant HK$577.0 64
Crawler Crane Operator Crawler Crane Operator HK$2,100.0 52
Crawler Crane Operator (Apprenticeship) Crawler Crane Operator (Apprenticeship) HK$2,100.0 52
PE Underground Pipelayer PE Underground Pipelayer HK$800.0 90
Tower Crane Operator Tower Crane Operator Theory - $2,400.0 Theory - 12
Practical - K$1,200.0 Practical - 28

Total: 40

Measurement Technician Assistant Measurement Technician Assistant HK$1,760.0 120

The average daily wages is based on the “Average daily Wages of Workers Engaged in Public Sector Construction Projects as Reported by Main Contractors” published by the Census and Statistics

Department’s records as of 2012 &2013 or as evaluated in accordance with market wage and CIC/HKIC instructor salary.



Annex 11

Procedure and Flowchart for Handling Subsidy Reimbursement Application

Handling Procedure

1. COS receives the application.

2. A-COS register the application and O-COS check whether the application documents are complete and
accurate; verify whether the subsidy amount is correct. The Main Contractor shall submit the following documents
to CIC/HKIC (Please refer to the following documents, 5 pages in total): (2.1) Application Breakdown on Payment
of Subsidy and with Invoice from the Main Contractor; (2.2) Pay slip of trainee or trainee payment record; (2.3)
Trainee’s and trainer’s attendance record; (2.4) Training log book signed by both of the trainee and trainer.

3. Notify the Main Contractor of the application number and any follow-up details

The Main Contractor is required to submit the supplementary documents within 20 calendar days after receiving
the email notification from CIC/HKIC. Otherwise, the whole application will be returned to the Main Contractor .
The service pledge of completing the whole reimbursement process within 30 calendar days shall begin upon the
resubmission of complete and accurate documents from the Main Contractor. In the event that the application is
returned, the Main Contractor must resubmit the full set of documents to CIC/HKIC for re-processing.

4. If the documents are complete and accurate, COS shall process the application and submit to Finance
Department.

5. Finance Department approves the application, issues the cheque or bank transfer.

Main Contractor submits application

|
COS receives the application,

registers the application and
checks the documents

l Naotity the Main
Contractor to
incomplete o inaceurate| _ SUbmithe
_ P supplementary
. . Check if the document is —-— documents
complete and accurate within 20

calendar days,

Yes, the document s | Mo, the subsidy atherwise the
complete and accurate Y amount |s whole
Check if the subsidy incorrect application will
amount is correct —  bereturned to
the Main
l Yes, the subsidy amount is comect Contractor

Sign and approve the
application

I Submit to Finance Department l

Mo, not camply with l‘
application
Finance Department approves
the application

l Yes, comply with application

Finance Department issues cheque or
bank transfer
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Trainee's Record (54 ks 30 §F)

ARG H AR GERERT)

ABC Co. Ltd - CCTS
Application Breakdown (Bar Bender & Fixer)

1/1/2021 - 31/1/2021

Sample A&

Mo. of Training Day Hik 18
Trainee's
Total Subsidy
Peri 2021 g = R
eriod No. of Training Day AR emarkis)
No. Name
it e =1 sl Hsy ihidE
1/1-311 £ F (Monthty)
HK$6750
(a) x HKS6750/25
(a) - (b)
1 ChanTaiMan | [HA L 97 23 23 £,210.00
** [-[R97F: Max. 97 days Total $8%H | HKS6,210.00
Trainer's Record (&l 15)
in " L 11
e Total No. of Training Day ! E I
E i A Ne. of Training Day 2021
’ S 1/1-31/1
Cheung Siu Keung RN 23 23
** |"f[R 917 Max. 91 days

Trainer's Subsidy (SLiT:1R5)
Trainer to trainee ratio = 1:4

HHERAR SER{H 1:4

Trainer's Subsidy
(Daily)
Period Trainer ratio MNo. of trainee No. of Training Day SMRREEH
[=5:c] SEMEER ()| FRAR(D) WREES (<) HK$1,295.5
HK$1,295.5 X (b)/4
X(c}=(e)
1/1/2021 -
31/1/2021 e 1 23 HK$7,449.13
Total BEER HKS7,449.13
** [H917; Max. 91 days
Supervision Allowance (P 278 )
Supervision
Period Ahlfll:\.:ar::e Nt?. qf trainee No. of Training Day ’;;:v;;;;
i o 6 Bl AT (b) T8 (0
AL (a) {a) x (b)/40 x (c} /30
= {d}
1/1/2021 -
31/1/2021 HK521,500 1 23 412.08
Total !E HKS412.08
** |-[R97°%: Max. 97 days

Amount %70

Trainee's Subsidy ! = Z L1k 6,210.00
Trainer's Subsidy Xfifi;f 5 7,449.13

Supervision Allowance k#<E¢ H 412.08
Total m_’ﬁ 14,071.21

102




Sample for Company Invoice

NEREEEA

ABC Co. Ltd

Construction Industry Council
38/F, COS Centre, 56 Tsun Yip Street,
Kwun Tong, Kowloon, Hong Kong

Attn: Collaboration Scheme

Invoice No.: CIC012021001
Date: 3 February 2021

INVOICE
Amount
HKS$S
Being subsidy for expenses for incurred in providing training of $14.071.21

Bar Bender and Fixer in Jan 2021

(Say: Hong Kong Dollars Fourteen Thousand and Seventy-One Dollars and

Twenty-One Cents Only)

For and on behalf of
ABC Co. Ltd

Authorised Signature

BREARE

Company Chop
ANEEE

Cheung Tai Ming
Executive Director

Encl.
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Sample for Trainee’s Pay Slip

P ABC Co. Ltd
Salary Payment Details F7EEEAIE
Name #}44: Chan Tai Man [ K50
Staff No. & T 435%: 12345
Position F&{i7: Trainee (Bar Bender and Fixer)
Pay Period =7 #FHAR: 1/1/2021 —31/1/2021
Payment Date =737 HHH: 31/1/2021
Basic Salary E:AF74: $28.000
MPF Deduction 5&f&<: ($1,400)
Received Amount =7 {5 458 $26,600

Company Chop

NEEE
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ABC Co. Ttd Sample for Trainee’s and Site Trainer’s Attendance Record

N L 5 s
2021/01/01 to 2021/01/31 P AN [VaEa
SE HE 12345 s[7[ 8o [io[11]12[13]14]15]16]17]18]19]20]21]22]23]24]25]26]27] 28] 29[ 30[31
e I i 51 ! I 5 e I e T B S ! 6 S S I O
e BRE | RTER
e sy =1 \:fv_|
- = B 1]
5 Chan Tai Man 212021 [A[v[a[v[¥[V][V[¥[o[a[Vv][Vv[¥[V[¥][v[u[v[V][V[¥[¥[a]u[v[¥]V]V][¥v][¥]a] 23
| %8 | 50\ | Cheung Siu Keung N/A vIvIaE[VIVIVIVIVIVIE[VIVIVIVIVIVEIVIVIVIVIVIVIEV IV VIV VIV E] 26
Employer's
Signature
BTI%HE
Remarks: !
Company Chop
e
AEE

Symbol: ~ O-Absent V-Present H-Holiday
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Sample A

Chan Tai Man

CCTS Logbook
BEEER
A R bbbl
B BERUIAERS s T P
ate raining Particulars
ST R & FR ) | B el T B _ | eR sl s A ARRE Be o or LA 44 1
21 e o [T S Te OB PR L F R
10/1 : _Efaﬁ?ﬁﬂﬁﬁ’ﬁa@ ik
—%%'@Eu B g I T BT )
S0 ki 5 SR 2 RS TR
18/1 - i A =) 25/1 - £ 35500 775 Jek e e R (B )
24/1 | #P%ER B &AL A1 A (BRC) 311 | (AR TREIE E B ~ kD

952 = 70 B SR B LR YR BN RN - I LIRS NI R =8 ~

EERESRNER

Employers shall supervise, and insp
syllabus during the on-site training period

t the traini

g in accordance with the proposed training

TEFEH/METEFEE Instructor's/Lecturer’'s Comments :

Trainee, Trainer, Employer Signature and Date

FREY - M0G0 W AW LI
IMRSRSRER

PARSRER WAERESRER BOSNMENERER

5

TR EEH/EMEFAFEE Instructor’s/Lecturer’'s Comments :

Trainee, Trainer, Employer Signature and Date
FREL - W0 - ol VW R LI

PARSRER

Armsnag BOMMEESRER

INESRsRER

6
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Flowchart of Handling of Suspected Fraud Case Annex 12

COS staff discovers the document suspected
to be fracdulent

¥

Report to Manager-COS and QA Team -COS who review the document and
begin follow-up investigation

!

Contact the Main Contractor via email to request for the
supplementary documentation within one maonth by way of a
letter verifying 1he authenticity of the document

s

Main Contractor
submits within one
manth
\L Yes
Does the
Mo supplementary documentation provide Yes
sufficient evidence to prove that the suspected
— case is in breach of the Terms and C onditions of e
the Collaboration Schemes' Framework Document
or the Laws of Hong Kong?
¥
Adequate supplementary
documentation supports and Manager-COS reports the case (o
eonfirms that the content is not Director-C&T and takes relevant
suspicious actions (e.q. termination nf
agreament or contact the police
immediately, etc)
L
1 r ' .
Continue to process Manager-COS reports the relevant case to the
relevant procedure Sub-committee on Construction Industry Council

Approved Technical Talents Training Programmes
and Collaborative Training Schemes, and
Construction Industry Training Board

¥

Clawback the subsidy that
has been issued
(if applicable)
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