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1. Purpose

The purpose of this document is to set out the procedures of the Construction Industry
Council (CIC)/ Hong Kong Institute of Construction (HKIC) in handling the Intermediate
Tradesman Collaborative Training Scheme (ITCTS).

2. Terminology

In this document, the following words and expressions shall have the meaning hereby
assigned to them except where the context otherwise requires: -

a. |CIC Construction Industry Council
b. | HKIC Hong Kong Institute of Construction
c. |CITB Construction Industry Training Board

d. | Sub-committee | Sub-committee on Construction Industry Council Approved
Technical Talents Training Programmes and Collaborative
Training Schemes

e. | Approved Application of ITCTS approved by the CIC/HKIC
Project
f. | Scheme Intermediate Tradesman Collaborative Training Scheme
g | Agreement Training agreement made between the CIC/HKIC and the

Employer comprising this Framework Document, the
Application Form submitted by the Employer and approved by
the CIC/HKIC and the Terms and Conditions annexed to the
Application Form

3. Background

3.1 The construction industry has been experiencing worker shortage since year 2007,
against this background, the CIC has initiated five collaborative training schemes
between year 2011 and 2014 to collaboratively train up semi-skilled workers with
the industry. Under these schemes, trainees are recruited on a first-hire-then-train
basis and primarily trained on-site. In support of the schemes, the CIC provides
subsidy to trainees and encourage the new comers to join the industry.

3.2 In order to integrate and optimize the original five collaborative training schemes,
the CIC implements the "Intermediate Tradesman Collaborative Training Scheme"
(ITCTS) in 2017. The Scheme aims to focus on trades with severe manpower
shortage and simplifies the application procedure to make it easier for employers to

apply.



4. Nature of the Scheme

4.1

4.2

4.3

4.4

4.5

4.6

The Scheme follows training approach of collaborative training schemes. It consists
of initial training and on-site training which are conducted collaboratively with
employers.

The Scheme follows " first-hire-then-train" basis. The training is composed into 2
modules. The first module is initial training conducted by the CIC/HKIC, and the
second module is the on-site training conducted by the employer. The overall
training period is from 1 to 6 months depending on work trades. For details, please
refer to Annex 1.

Trainees will first receive initial training in Hong Kong Institute of Construction which
including general knowledge and fundamental skill training. The general knowledge
introduces the background of local construction industry, professional ethics and
major work trades. The fundamental skill training introduces basic operation skills
of relevant work trades and provide practise training. General knowledge is
provided to all work trades while fundamental skill training is provided to selected
trades only.

During the on-site training period, trainees can learn and practice relevant skill set
on site provided by the employers.

The CIC/HKIC approves the applications as well as monitor and review the Scheme
regularly.

For flow chart of ITCTS, please refer to Annex 2.

5. Details of the Scheme

5.1 Eligibility of Trainee

To participate in this Scheme, the trainee must meet the following requirements :

i) Aged 18 or above; and

i) Hong Kong residents and have permit to work in Hong Kong; and

iii) Forthose who have not taken the Full-time Short Course/Enhanced Construction
Manpower Training Scheme (ECMTS) offered by the CIC or Hong Kong Institute
of Construction (HKIC) within one year; or
Other full-time training courses offered by the CIC or HKIC or other training
bodies funded by the CIC or HKIC within one year; or
For those who have not taken the CIC’s or HKIC’s Technician programmes

4



within two years; and

iv) To ensure the optimal use of training places, holders of trade test or intermediate
trade test qualification are not eligible to participate in the Scheme of relevant
trades.

5.2 Employer Eligibility

To participate in this Scheme, an employer must meet the follow requirements:

i) Main Contractor; or

i) Registered companies under the “Registered Specialist Trade Contractors
Scheme” or the “Sub-contractors Registration Scheme” of the CIC; or

iii) Contractor who has paid Construction Industry Levy to Construction Industry
Council within 5 years (from the date of application) or subcontractor who is
directly employed by contractor; or

iv) Owners of refurbishment, repair and maintenance projects or new projects

(owner refers to the property holder, developer or administrator)

a) Developer: Must be a member of “The Real Estate Developers Association
of Hong Kong (REDA)”, relevant membership is to be provided by the
applicant; or

b) Property Management Company: Must be a member of “The Hong Kong
Association of Property Management Companies”, relevant membership is
to be provided by the applicant; or

c) Other Categories of Applicant: If the applicant does not fall into the above
approved categories, the application will be submitted to the Sub-committee
for consideration and approval; and

v) possess at least one construction contract, either in progress or ready to
commence. The nature of the construction, in whole or in part, must be

appropriate to the type of work trade applied.
5.3 Trade Division

5.3.1  There are totally 55 work trades under five categories. For details, please refer
to Annex 1.

5.3.2 In addition, according to the necessary of industry and manpower requirements,
individual types of work trades could be added to the scheme flexibly by the
approval of Sub-committee and CITB. For details of inclusion of new work trades,
please refer to Annex 3.

5.4 Training Period

5.4.1 For new practitioners, the overall training period is fixed at 1 to 6 months, which
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5.5

54.2

54.3

544

includes 2 weeks, 1 month or 2 months initial training, depending on work trades.
For details, please refer to Annex 1.

For registered general workers, the overall training period is fixed at 3 to 6
months, which includes 1.5 weeks or 1 month initial training, depending on work
trades. For details, please refer to Annex 1.

Registered general workers must meet the following requirements:

i) Holder of “Registered General Workers” qualification; and

i) Not less than 6 months of relevant working experience verified and
recommended by the employers; and

iii) Not applicable to machineries and cranes operation work trades and some
of the building and civil work trades.

For registered general workers to participate the Scheme, the employer shall
complete the Application Form and please refer to Annex 4 for details. It is
required to be approved by the CIC/HKIC before the commencement of the
initial training.

Requirement on Wage of Employing Trainees

5.5.1

5.5.2

5.5.3

The employers are required to sign "Employment Contract" or related certificate
of employment with their employees which state clearly that the monthly salary
is not less than $13,400 during the on-site training. For details, please refer to
Annex 5. The employment contract shall comply with the employment laws of
the Hong Kong Special Administrative Region (HKSAR). Please refer to Annex
6 for Employment Contract sample.

The employers are required to provide adequate insurance coverage for its
training, including Contractor's All Risk, Third Party Liability, Employee
Compensation and any other insurance necessary for the execution of the
trainings under the scheme. Such insurances shall cover the trainees and site
trainers.

If the employer is found in breach of conditions of the agreement or relevant
laws of the HKSAR, the CIC/HKIC will, in written form, request the employer for
rectification and reporting the result before a prescribed time limit (normally
within one month); otherwise, the CIC/HKIC will consider terminating the
agreement and stop issuing subsidy to the employer. The CIC/HKIC also
reserves the right to recover the issued subsidy.



5.54

Employers who have violated the agreement or relevant laws of the HKSAR
may not be allowed to join or re-apply for this scheme. Those employers can
lodge appeal to the CIC/HKIC for consideration.

5.6 Trainee Subsidy

5.6.1

5.6.2

5.6.3

5.6.4

During the initial training period, the trainee shall receive a subsidy of

$10,200/month (in full attendance) from CIC/HKIC, with the basis of 30 training
days per month. For details, please refer to Annex 5. The trainee subsidy shall
be paid directly by the CIC/HKIC to the trainee and please refer to Annex 7 for
“Trainee Allowance Processing Form”. The Trainee subsidy will be prorated
base on trainees' attendance if the trainee does not attend in full attendance.
The number of leave or absence shall not exceed 5% of the total initial training
days.

Example:
During the initial training period, a trainee absented 5 days in that month. With

the basis of 30 training days per month, the trainee shall receive the trainee
subsidy for that month: $10,200 x (30-5)/30 = $8,500

During the on-site training period, the CIC/HKIC shall provide trainee subsidy of
$6,500/month/trainee to employers if the trainee works for not less than 20 days
per month, with the basis of 25 working days per month. Trainee subsidy will
be prorated if the trainee works for less than 20 days per month. But if the trainee
has less than 20 days due to the annual leave, sick leave and work injury leave,
the trainee subsidy will still be fully paid.

Example:
During the on-site training period, a trainee works for 18 days in that month.

With basis of 25 working days per month, the employer shall receive the
trainee subsidy for that month: $6,500 x 18/25 = $4,680

During the on-site training period, the working days of trainees shall be
calculated according to the attendance record submitted by their employers.

A one-off $10,000 trainee completion bonus subsidy will be provided by the
CIC/HKIC to employers if their trainee passes the Intermediate Trade Test (ITT)
or Certification Test or Completion Test of relevant work trades and registers as
a registered semi-skilled worker of the relevant trade under the “Construction
Workers Registration Ordinance”.



5.6.5 Once the overall training period ends, the CIC/HKIC will stop issuing the trainee

subsidy.

5.7 Site trainer Subsidy

5.71

5.7.2

5.7.3

5.74

During the on-site training period, the employer shall provide a site trainer to
train up the trainee. The CIC/HKIC shall provide site trainer subsidy of
$7,500/month/trainee to employer if the site trainer trains not less than 20
days per month, with basis of 25 working days per month. Site trainer subsidy
will be prorated if the site trainer trains less than 20 days per month.

Example:
During the on-site training period, a site trainer works for 18 days in that month

and train up one trainee. Since the site trainer works for less than 20 days and
with basis of 25 working days per month, the employer shall receive the site
trainer subsidy for that month: $7,500 x 18/25 = $5,400

If trainee withdraws the scheme during the on-site training period, the CIC/HKIC
will still fully pay the site trainer subsidy for the trainees in the month of
withdrawal. For example, the site trainer had 4 trainees at the start of the on-
site training, but 2 trainees withdrew for personal reason in the second month.
In this case, the CIC/HKIC would grant the full amount of site trainer subsidy for
the first month to the employer. Starting from the second month, there were only
2 trainees and the site trainer subsidy would be calculated based on 2 trainees.
If the trainees withdraw because of an unreasonable dismissal from the
employer or the site trainer fails to comply with the training syllabus, the
employer will no longer be approved by the CIC/HKIC and will not be issued the
site trainer subsidy.

Once the overall training period ends, the CIC/HKIC will stop issuing the site
trainer subsidy.

Employer can only nominate one direct site trainer for approved trainee to
participate in this course and receive tuition waiver. The site trainer participates
in this course can receive a subsidy of $1,200 for successfully completing the
3-day course.The subsidy will be paid by the CIC/HKIC to the site trainer directly.
Upon completion of the course, the site trainer can obtain the "Qualification of
Approved Site trainer by the CIC", which is valid for 5 years, after which the
qualification certification renewal is still required. The list of approved site trainer
will be added to the appropriate location on the webpage of Registration
Services of CIC website.


http://intranet.cic.hk/department/registration-services/
http://intranet.cic.hk/department/registration-services/

5.8 Trainee Completion Bonus

5.8.1

5.8.2

A one-off $10,000 completion bonus will be provided by the CIC/HKIC to the
trainee who successfully accomplished the Intermediate Trade Test (ITT) or
Certification Test or Completion Test of relevant work trades and registers as a
registered semi-skilled worker of the relevant trade under the “Construction
Workers Registration Ordinance”. The bonus shall be paid by the CIC/HKIC to
the trainee directly. Please refer to Annex 7 for “Trainee Allowance Processing
Form”.

If the trainee is absent from any free test arranged by the CIC/HKIC and cannot
provide reasonable excuse and evidence in writing within 10 working days after
the absent day, the CIC/HKIC consider it to be absent without reason. The
trainee’s all free test opportunities will be forfeited and the trainee needs to apply
the test on his/her own within 3 months; only 50% of the completion bonus
(amount of $5,000) will be issued for those who successfully accomplished the
test and registers as a registered semi-skilled worker of the relevant trade.

5.9 Requirements on Site trainer Qualifications and Site trainer-to-Trainee Ratio

5.9.1

Employers shall arrange eligible site trainers to provide training for trainees.

5.9.2 A qualified site trainer must meet the following requirement:

i)  Holder of Registered Skilled Worker of relevant work trade through the

“Senior Workers Registration Arrangement’; or

i)  Holder of relevant trade test certificate or the qualifications listed in Note
1 below; with not less than 5 years relevant post qualification working
experience; or

iii) Holder of the relevant trade test certificate or the qualifications listed in
Note 1 below; and with at least 7 years relevant working experience.

Note 1: The below qualifications are applicable for the following trades:

- Electrical Wireman: Holder of valid “Certificate of Registration of
Electrical Worker” issued by the Electrical and Mechanical Services
Department.

- Plumber: Holder of valid “Grade | Plumber's Licence” issued by the
Water Supplies Department.

- Refrigeration/Air-conditioning/Ventilation Mechanic (Air System):
Holder of the qualifications of respective trades in the “Construction
Workers Registration Ordinance”.

- Refrigeration/Air-conditioning/Ventilation Mechanic (Water System):
Holder of the qualifications of respective trades in the “Construction
Workers Registration Ordinance”.

- Refrigeration/Air-conditioning/Ventilation Mechanic (Thermal
Insulation): Holder of the qualifications of respective trades in the
“Construction Workers Registration Ordinance”.
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- Lift Mechanic: Holder of valid “Lift Worker Registration Card”, Class
A, B and C issued by the Electrical and Mechanical Services
Department.

5.9.3 The CIC/HKIC will arrange interview with proposed site trainer in the following

5.94

5.95

5.9.6

scenario:
i) Trade test has not been set up for the trade of the application; or
i) The proposed site trainer does not possess trade test qualification but
possess relevant professional qualification.

The interviewer of the CIC/HKIC would be instructor of the Hong Kong Institute
of Construction, or member of the Institute management with relevant
professional qualification of The Hong Kong Institution of Engineers or The
Hong Kong Institute of Surveyors, or equivalent. The interview with proposed
site trainer will be conducted by fundamental criteria and guideline.

For the work trade of Crawler Crane Operator/Wheeled Telescopic Mobile
Crane Operator/Tower Crane Operator, the qualification of trainer shall
according to the Labour Department "Course Design and Specifications for
Training Courses for Operators of Crane". The site trainer on the practical
session should at least possess the following:

i)  Adequate training on operation of crawler crane/wheeled telescopic mobile
crane/tower crane (e.g. possession of a certificate of competency issued
by the manufacturer/supplier or valid operator certificate of the relevant
crane); and

i) Substantial experience on operation of the crawler crane/wheeled
telescopic mobile crane/tower crane involved (normally three years'
relevant experience is preferred); and

iii) Possess a Continuing Education Diploma in Occupational Safety and
Health Practices issued by Occupational Safety and Health Council
(OSHC); or
Both possess mandatory basic safety training and a certificate of Safety
Supervisor Course issued either by OSHC or the CIC.

Site trainers are required to comply with the relevant legislative provisions while
operating crawler cranes/wheeled telescopic mobile crane/tower crane.

Specialist Marine Work Trades are not included in the “Construction Workers
Registration Ordinance” (CWRO), site trainers of these work trades are not able
to registered as skilled workers. At the same time, there are currently no relevant
trade test for these work trades. As a result, the qualification for site trainers of
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5.9.7

5.9.8

5.9.9

5.9.10

Specialist Marine Work Trades will be reviewed and approved by both of the
CIC and the organization which is supervising the project.

For the work trade of Loadshifting Machine Operator (Excavator Operator,
Bulldozer Operator and Loader Operator), the qualification of trainer shall be in
accordance with the Labour Department "Course Design and Specification for
Training Courses for New Operators of Loadshifting Machine". The site trainer
on the practical session should possess the following:

i) Have successfully completed an acceptable instructional skill training
course, such as the certificate course of Basic Instructional Techniques by
The Education University of Hong Kong (Formerly known as Hong Kong
Institute of Education) or the certificate course of Occupational Safety and
Health trainer by the Occupational Safety and Health Council (‘OSHC”) or
the certificate course of Foundation Certificate in Site Instruction Techniques
Course by the Hong Kong Institute of Construction (HKIC) (Formerly known
as Construction Industry Council Training Academy (“CICTA")) or
equivalent; and

ii) Have 7 years relevant working experience in operating the type of machine;
and

iii) Hold a relevant valid operator certificate for the particular type of loadshifting
machine or equivalent.

Site trainers are required to comply with the relevant legislative provisions while
working at construction sites and operating loadshifting machine.

For the work trade of Offsite Rebar Automation Cut and Bend Operator, the
qualification of site trainer shall be no less than 5 years of experience in the
offsite rebar automation and bend operation and obtain the confirmation from
the relevant employer.

For the work trade of Tower Crane Worker’s Assistant, the qualification of site
trainer shall be no less than 10 years of experience in the tower crane
installation and assembly, and holder the certificate of Tower Crane Competent
Person (Erecting, Dismantling, Telescoping & Climbing).

For the work trade of Repair, Maintenance, Alterations and Additions (Building
Construction) and Repair, Maintenance, Alterations and Additions (Electrical
and Mechanical), the qualification of site trainer shall be the holder of one
relevant trade test certificate or the Holder of valid “Certificate of Registration of
Electrical Worker” (Grade A) issued by the Electrical and Mechanical Services
Department with not less than 5 years relevant post qualification working
experience; or with at least 7 years RMAA working experience operation and
obtain the confirmation from the relevant employers or the organization which is
supervising the project..
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5.9.11 For the work trade of Cured-in-place pipe (CIPP) worker, the qualification of site
trainer shall be no less than 5 years of experience in the Cured-in-place pipe
and obtain the confirmation from the relevant employer and endorsed by
Drainage Services Department.

5.9.12To ensure the quality of training, the CIC/HKIC has certain requirements for the
site trainer-to-trainee ratio. For details, please refer to Annex 8.

5.9.13 Approved trainer list will be set up in Year 2022 and by using the relevant training
figures, the overall passing rate of all trainees that is directly trained by the site
trainer in the past year is calculated and that must not be less than 75%. When
a new application is received, the CIC/HKIC will refer to the site trainer’s
performance in the past year as consideration for approving the application. In
addition, each site trainer must participate the Trainer Exchange Session
organized by the Hong Kong Construction Industry Trade Testing Centre to
understand the key points of the relevant work trades.

5.9.14 If the site trainer fails to meet the overall passing rate which is 75%, the
CIC/HKIC shall arrange a meeting (through face to face or telephone) with the
employer and the site trainer to discuss the improvement plan. If the situation
continues for two years, the site trainer will not be approved for a new application
for one year and require to attend the site trainer revalidation course. The
outstanding site trainer will present awards at the annual Employers
Appreciation Ceremony to praise their outstanding performance.

5.10 Follow-up Training

5.10.1 For the selected work trades, trainees are required to attend the 4 non-
consecutive days follow-up training provided by the CIC/HKIC during the on-site
training period. The purpose is to follow up the trainee training progress and
provide the training support.

5.10.2 If the trainee is absent from the follow-up training (1 day) and cannot provide
reasonable explanation and evidence in writing within 10 working days after the
absent day, the CIC/HKIC consider it to be absent without reason and the
deduction of $2,500 (From Completion Bonus) will be executed for every
absence. The CIC/HKIC will provide supplementary classes to trainees who are
absent with reasonable explanation and the supplementary class will only be
arranged once. If the trainee is absent from the supplementary class, the
CIC/HKIC consider it to be absent without reason and the deduction of $2,500
from Completion Bonus will be executed from this absence.
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5.11

Intermediate Trade Test (ITT) or Certification Test or Completion Test

5.11.1

5.11.2

5.11.3

5.11.4

5.11.5

5.11.6

5.11.7

5.11.8

Within 3 months after the end of training, trainees are required to take the
Intermediate Trade Test (ITT) or Certification Test or Completion Test provided
by the CIC/HKIC.

If the trainee fails the first free Intermediate Trade Test (ITT) or Certification
Test or Completion Test, the trainee may be allowed to retake the test once for
free. Thereafter, trainees are required to pay the test fees at their own expense.

If the trainee cannot pass the Intermediate Trade Test (ITT) or Certification
Test or Completion Test in the scheme, the eligibility of the trainee will not be
affected when he/she applies for test on individual basis If the test score of the
Intermediate Trade Test (ITT) or Certification Test or Completion Test for the
trainee is rated as “zero”, the CIC/HKIC reserves the right to forfeit the free re-
test and terminate the training provided by the employer for the trainee.

Certificate will be issued to the trainees who passed the Intermediate Trade
Test (ITT) or Certification Test or Completion Test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Specialist
Marine Work Trades, a Completion Test (written exam) which is reviewed and
approved by both of the CIC/HKIC and the organization who is supervising the
project. The CIC/HKIC is responsible for invigilating and scoring of the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Lift
Mechanic, a Completion Test (written exam) which is reviewed and approved
by both of the CIC/HKIC and the Electrical and Mechanical Services
Department. The CIC/HKIC is responsible for invigilating and scoring of the
test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Offsite
Rebar Automation Cut and Bend Operator, a Completion Test (written exam)
which is reviewed and approved by both of the CIC/HKIC and the Hong Kong
Construction Materials Association Limited - Rebar Processing Solution
Committee. The CIC/HKIC is responsible for invigilating and scoring of the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Tunnel

13



5.11.9

5.11.10

5.11.11

Worker, a Completion Test (written exam) which is reviewed and approved by
both of the CIC/HKIC and the Hong Kong Construction Association. The
CIC/HKIC is responsible for invigilating and scoring of the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Repair,
Maintenance, Alterations and Additions (Building Construction)/ (Electrical and
Mechanical), a Completion Test (written exam) which is reviewed and
approved by both of the CIC/HKIC and the Hong Kong Construction
Association. The CIC/HKIC is responsible for invigilating and scoring of the
test. If Trade Test sets up ITT for related types of work, students will switch to
the tests provided by Trade Test for assessment.

As there is no Intermediate Trade Test (ITT) or Certification Test for Cured-in-
place-pipe (CIPP) worker, a Completion Test (written exam) which is reviewed
and approved by both of the CIC/HKIC and Drainage Services Department.
The CIC/HKIC is responsible for invigilating and scoring of the test.

If the trainee is absent from any free test arranged by the CIC/HKIC and cannot
provide reasonable excuse and evidence in writing within 10 working days after
the absent day, the CIC/HKIC consider it to be absent without reason. The
trainee’s all free test opportunities will be forfeited and the trainee needs to
apply the test on his/her own within 3 months. (The Arrangement of Completion
Bonus Please Refer 5.8.2)

5.12 Application Assessment

5.12.1

5.12.2

When the employer submits an application, the CIC/HKIC will check the
following documents according to the established procedures:

i)  Copy of Business Registration Certificate; and

ii)  The “Collaboration Training Scheme Resume of Site Trainer” (Annex 21)
and a copy of the relevant documents (applicable to new site trainer); and

i) Record of Site trainers’ Registered Skilled Worker Certificate (if
applicable); or

iv) Record of Site trainer’s trade test (if applicable); and

v) Copy of Construction Contract of where the on-site training will be
conducted primarily, sub-contract document or related proof of document.

For site trainers who have been approved in the CIC/HKIC collaboration schemes
(including the scheme, the Contractor Cooperative Training Scheme and the
Advanced Construction Manpower Training Scheme - Pilot Scheme), they need

14



to submit supporting information showing relevant approval for verification.

5.12.3 For newly proposed site trainers, the employer shall submit “Collaboration
Training Scheme Resume of Site Trainer” (Annex 21) to verify the qualification
and relevant work experience of proposed site trainers meet eligible site
trainers’ requirements stated on 5.9.2; and certificates, for example, Trade Test
Certificate, Construction Worker Registration Card and any other relevant
qualification are confirmed by employer. The following information should be
included in “Relevant Work Experience” in “Collaboration Training Scheme
Resume of Site Trainer”:

(a)Year
Listed the project’s start year and completion year; and

(b) Work Details
Detailed listed construction project and job duties. The employer may
refer to the "Description of skills" (column 3) of the respective trade
division in Schedule 1 of the Construction Workers Registration
Ordinance, Chapter 583 of the Laws of Hong Kong to fill in job duties.

5.12.4 Applications will be reviewed and approved as appropriate by the CIC/HKIC.
Upon approval, the CIC/HKIC will inform the employer in writing (by email and
post), the employer shall enroll the training within 12 months. If the employer
fails to comply with this policy, approved project and subsidy will be cancelled.
If the employer wishes to take part in the scheme again, a new application form
must be submitted again.

5.12.5 If the number of applicants exceeds the total number approved by the
CIC/HKIC, the CIC/HKIC has the right to conduct a first-come-first-served
mechanism until the quota is reached.

5.13 Deployment of Training Site and Transfer of Trainee

5.13.1 Deployment Of Training Site

The employers may change the training location from the site specified in the
contract to another site, provided that it is necessary or desirable for the
completion of training. The nature of the construction, in whole or in part, must
be appropriate to the type of trainees to be trained under the scheme. Any
relocation of training sites must be reported to the CIC/HKIC within one month
by written notice.
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5.13.2

Transfer of Trainee

Employers approved by the CIC/HKIC need to arrange the trainees to
complete the entire training in their company. During the training period, if the
approved employer (Original Employer) is not expecting to continue the
training for the trainees with the original project (For example, affected by the
progress of work or other reasons), the original employer may apply the
transfer of trainee.

For the transfer of trainee, the original employer is required to inform and apply
to CIC/HKIC. The new employer also needs to submit the Annex 13 (Employer
Application Form) as a new application to the CIC/HKIC for approval. For
details, please refer to item 8 (Application Procedure). All deployment must be
approved by CIC/HKIC before they can be officially executed. The new
employer’s subsidy is only approved for the remaining training period of the
trainee and the original employer’s subsidy is only calculated to the last day
before the deployment.

5.14 Site Inspection

5.14.1

5.14.2

During the training period, the CIC/HKIC shall conduct site inspection at least
one time per year to ensure that the training is properly conducted. During site
inspection, the CIC/HKIC staff will communicate with trainee and site trainer
and fill in the Site Inspection Report (for details, please refer to Annex 9) for
record and necessary follow-up actions. Employers are responsible for
arranging site inspection for the CIC/HKIC staff.

If the site inspection cannot be conducted as scheduled, the CIC/HKIC will
prioritise the inspection according to the risk level. Sites with the person-in-
charge refuses inspection without justifications or changes schedule for more
than 3 times will be classified to be higher risk. One more time site inspection
will be arranged for higher risk sites.

5.15 Assistin Trainee Recruitment

5.15.1 To enhance the effectiveness of the scheme, the CIC/HKIC shall assist the

approved ITCTS employers to recruit trainees in recruitment day.

5.15.2 CIC/HKIC will be organized contact information of applicants who subscribed

Intermediate Tradesman Collaborative Training Scheme (ITCTS) Recruitment
Day information for promotion.
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5.16

5.15.3 ITCTS Recruitment Day Application Forms (Annex 10) will be collected from
recruitment event. The eligibility of applicants will be checked by CIC/HKIC for
their employers’ reference. For details of trainee eligibility, please refer to item
5.1

Deferred Admission of Trainee

If the employer applies an Admission Deferment for the trainee, the employer must
report to the CIC/HKIC and makes an application by e-mail or in writing at the last
school day of and before the end of the admission period. Telephone calls and late
applications will not be accepted by the CIC/HKIC.

The admission period is 10% of the total number of days of the initial training after the
commencement date. If the total number of days of the initial training is 50 days, 25
days and 12 days; the admission period is 5 days, 3 days and 1 day respectively; if
there is a registered general worker, the total number of days of initial training is 25
days and 9 days; then the admission period is 3 days and 1 day respectively.

(Example: 50 days of initial training with the commencement date on Monday,
December 3, 2018; the admission period should be 5 days, therefore the end of the
admission period is on Friday, December 7, 2018; the deadline for the employer to
inform the CIC/HKIC is one school day prior the end of the admission period, i.e
Thursday, December 6, 2018.) Employers must apply to the CIC/HKIC on or before
this date.

Upon receipt of the employer's notice and application, the CIC/HKIC will send a
acknowledgement reply to the employer by e-mail and the trainee must report duty to
the designated campus within the admission period (subject to the attendance record
of the campus) before the enroliment could be done by the CIC/HKIC officially. The
CIC/HKIC has the final decision.

6. Requirement of Employers

6.1 As the scheme is under "first-hire-then-train" basis, employers are required to

provide the on-site training in the second module to the trainee. Therefore, the
employers are required to submit the trainee’s employment contract or related
certificate of employment to the approval by the CIC/HKIC.

6.2 The copy of the employment contract or related certificate of employment signed

between employer and trainee, and with other relevant documents shall be
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6.3

6.4

6.5

6.6

6.7

6.8

6.9

submitted to the CIC/HKIC for approval. If the application is approved, the CIC/HKIC
will inform the employer in writing (by email and post).

The employment contract or related certificate of employment shall comply with the
employment laws of the HKSAR. The contract period should not less than the on-
site training period, which from 1 to 6 months, depends on work trades.

The employers shall pay salary on monthly basis to their trainees. The salary of the
trainees must not less than the specific monthly salary of the CIC/HKIC which is
$13,400.

The employment contract shall mention clearly the amount of wages and payment
method. The CIC/HKIC is not responsible for the terms and condition of the
employment contract.

During the on-site training period, the employers shall submit both of trainee and
site trainer’ attendance record and payment record, etc. to the CIC/HKIC by monthly
in order to receive the trainee and site trainer subsidy.

The employers shall notify to the CIC/HKIC within 7 working days about the loss of
trainees. If the employer fails to report for more than a month, the CIC/HKIC will
record on file and will reconsider any future application from the employer.

If the trainee cannot continue to complete the training due to situations of the site or
unexpected circumstances in the training period, the employer can transfer the
trainee to other sites or to a new employer to continue with the remaining training.
For details, please refer to item 5.13.

Employers shall arrange one day per month for their trainees to attend the follow-
up training provided by the CIC/HKIC. The employers shall pay their salary for that
day.

6.10 Employers shall supervise, monitor and inspect the training in accordance with the

proposed training syllabus during the on-site training period. For details, please
refer to Annex 11. The trainees should enhance their skills and pass the
Intermediate Trade Test (ITT) or Certification Test or Completion Test conducted
by the CIC/HKIC at the end of training and register as registered semi-skilled
workers. In the event that the trainee’s test score of the Intermediate Trade Test
(ITT) or Certification Test or Completion Test is rated as “zero” (CIC/HKIC will notify

the employer individually), the CIC/HKIC reserves the right to forfeit the free re-test
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and terminate the training provided by the employer for the trainee.

6.11 Quality assurance and performance assessment mechanism.

To further enhance the quality and performance of the ITCTS, the following

monitoring mechanisms are set up:

Assessment Period

The performance of the employers is assessed annually, and the assessment
period between academic year starts from September 1 to next year August 31.

6.11.1 Performance Indicator

Retention Rate is 75% and Passing Rate is 75%.
Assessment Guidelines

ltem Performance Indicator
1. Appreciation of outstanding =75%
achievements (the top three)
2. Performance satisfactory 275%
3. Letter to remind the employers to =250% and <75%
pay attention to their unsatisfactory
performance
4. Letter to strongly remind the 240% and <50%
employers for their poor
performance and meeting with the
employers for improvement
measures
5. Suspension of processing new <40%
applications for 6-month cooling-off
period

6.11.2 During 6-month cooling-off period, CIC/HKIC takes the initiative to meet the
employer to review the employer's current training plan and support for
improvement measure(s) in the first 3 months (probation period). At the end of
the probation period, CIC/HKIC reviews and assesses the measure(s)
implemented. If the employer's application had been approved before,
CIC/HKIC would have taken the initiative to meet the employer to discuss and
implement the employer's improvement measure(s) before allowing trainee
joins the scheme. CIC/HKIC would summarize and record the relevant
information in the Checklist for follow-up action on cooling-off period (for details,
please refer to Annex 22). For flow chart for follow-up action on cooling-off

period, please refer to Annex 23.
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6.12 Employers should arrange the admission for the trainee. If an admission deferment

is needed employers must inform CIC/HKIC and submit an application. Please
refer to item 5.16.

6.13 After the application has been approved by the CIC/HKIC, the Employers cannot

change the information on the main construction site.

Role of the Construction Industry Council/ Hong Kong Institute of Construction

7.1

7.2

7.3

7.4

7.5

7.6

7.7

7.8

With reference to the skills required in different trades of the construction industry
and the requirement of Intermediate Trade Test (ITT), the CIC/HKIC proposed the
training syllabus. For details, please refer to Annex 11.

The CIC/HKIC shall provide the training log sheet to the trainees and record the
training activities and the learned skills.

The CIC/HKIC shall arrange the Intermediate Trade Test (ITT) or Certification Test
or Completion Test for the trainees at the end of training.

The Applicant shall indemnify the CIC/HKIC against any and all losses, claims,
demands, damages, costs, expenses and liabilities suffered or incurred by the
CIC/HKIC arising out of or in connection with the breach of any of the terms and
conditions of the Agreement.

The CIC/HKIC shall not be held liable for any disputes (contractual or otherwise),
settlement, arbitration, mediation or litigation for matters arising between the
Applicant and any of the Applicant's directors, officers, employees, sub-contractors,
agents or other personnel.

The CIC/HKIC shall not be held liable for any matters arising from the employment
of the Participants by the Applicant including but not limited to arrears of wages,
personal injury compensation and Mandatory Provident Fund.

The CIC/HKIC may assist employers to recruit trainees where appropriate. Please
refer to item 5.15.

The CIC/HKIC shall conduct an internal check for the data input and referral
information periodically (usually no less than two months). The senior staff shall
spot check the staff's data entry whether the inputted information is correct or not.
The checker requires to summarize and to record the relevant circumstances, and
then sign and file the Supervisory Check for Trainee Applicants Eligibility Checking
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and Trainee Summary Record. For details, please refer to Annex 12.

8. Application Procedures

8.1

Employer should complete the Application Form (for details, please refer to Annex
13) and submit together with all required supporting documents to the CIC/HKIC for
checking and approval. For sample of application form, please refer to Annex 14.

8.2 The employer shall commence the training in accordance with the Approved Project.

8.3

8.4

8.5

Upon receipt of duly completed application form with all accurate details and all
related complete and accurate supporting documents, the CIC/HKIC takes 15
working days to process the application. The CIC/HKIC shall notify the employer in
writing (email and post) that its application has been approved. The terms and
conditions set out in the Agreement shall become legally binding on the Employer
and the CIC/HKIC upon the CIC/HKIC 's issue of such letter. The Employer is
therefore advised to carefully read the defined terms and condition before signing
and submitting its application.

If there is any incomplete or inaccurate document in an application, the employer
should submit supplementary document within 20 working days after receiving
email notification from the CIC/HKIC. Otherwise, the entire application shall be
returned.

Please refer to Annex 15 for application procedure and refer to Annex 16 for
details of procedure and flowchart for handling scheme application.

9. Monitoring Procedures

9.1

9.2

9.3

9.4

When the employer commences the training, the site trainer and trainee shall fill in
the training items/contents, training period in the Trainee’s Progress Report and
shall be signed by the site trainer and trainee.

The employer shall submit the Trainee's Progress Report and attendance record to
the CIC/HKIC once 1 to 3 months for checking.

After checking the attendance records of trainees, training progress and
applications for subsidy, the CIC/HKIC will prepare the subsidy to employers.

If the CIC/HKIC receives a complaint, a flow chart for complaints handling is as
shown in Annex 17.
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10. Reimbursement of Trainee Subsidy and Site Trainer Subsidy

11.

10.1

10.2

10.3

10.4

10.5

10.6

10.7

In accordance with the prescribed procedures for payment of subsidy, the
employer shall first pay trainee salary and then apply for reimbursement of subsidy
from CIC/HKIC. When employers apply for payment of subsidy or completion
bonus, the following documents shall be submitted for the CIC/HKIC’s verification.
i) Application Form on Payment of Subsidy together with company
invoice;
i) Log Sheet endorsed by trainee and site trainer; and

iii) Trainee’s and site trainer’s attendance record; and
iv)  Trainee’s pay slip.

Employers are required to submit application for reimbursement of payment of
subsidy in accordance with part 10.1 above within 12 months from the month in
which the trainee’s wage was incurred by the employer in respect of a subsidy.
Should the employer fail to submit an application within such time period, the
CIC/HKIC shall not process the application for reimbursement.

During the initial training period, trainee subsidy will be paid to trainees directly by
the CIC/HKIC. During the on-site training period, trainee salary shall be paid by
the employer and the subsidy to be reimbursed by the CIC/HKIC afterwards.
Trainee needs to fill in the form Annex 7.

The CIC/HKIC will process the application and check the completeness of the
documents submitted by employer.

After endorsement by the CIC/HKIC, the Finance Department will process the
applications for payment of subsidy. Upon receipt of duly completed
reimbursement application form with all accurate details and all related complete
and accurate supporting documents, the CIC/HKIC takes 25 working days to
proceed and approve the application.

If there is any incomplete or inaccurate item in an application, the employer should
submit supplementary information within 20 working days after receiving email
notification from the CIC/HKIC. Otherwise, the whole application will be returned.

Please refer to Annex 18 and Annex 19 for the payment processing procedure and
flowchart of Initial Training and Site Training respectively

Fraud Case and Termination of Agreement

11.1

If the CIC/HKIC finds document with suspected fraud case, the CIC/HKIC shall

take follow-up actions in a serious manner. For the flowchart of the handling of
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11.2

11.3

suspected fraud case, please refer to Annex 20.

The CIC/HKIC has the absolute right to terminate the Approved Project, cease to
pay any subsidies in the event that the applicant is/are in breach of the terms
stipulated in the Agreement.

No indemnity claims or claims of any other kind should be made against the
CIC/HKIC by the applicant.

12. Forfeiture

In the event that the employer shall become bankrupt or having a receiving order made
against him/them or has terminated the employment contract or related certificate of
employment between the employer and employee, the training shall be stopped
immediately, and no subsidy shall be reimbursed as from that date.

13. Special Circumstances

14.

13.1

13.2

13.3

13.4

Except the arrangement under the Deployment Mechanism of Trainee, after the
approval of application of an employer, the employer shall not transfer the subsidy
quota. If a trainee changes to another employer, the new employer cannot apply
for joining this employee. The CIC/HKIC keeps a record of all trainees of this
scheme in order to monitor such change of employer during the training.

If a trainee is dismissed by the employer or resign during the training period, the
employer must inform the CIC/HKIC immediately.

If a trainee was dismissed by the employer or resigned during the training period,
the employer is not allowed to apply for the training subsidy in the remaining period.
The trainee will not be eligible for joining the scheme again.

The CIC/HKIC reserves the rights of final decision.

Avoiding Conflict of Interests

The Employer should procure his/her/their employees, agents, sub-contractors and
trainees (regardless of employees of contractors or their sub-contractors)
participating in this agreement that they are prohibited from providing, retrieving or
accepting any benefits as stipulated under the Laws of Hong Kong Chapter 201
“Prevention of Bribery Ordinance” (POBO) when handling business affairs in this
agreement.
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15. Personal Data Collection Declaration

15.1 Employers shall ensure that the collection and transfer of trainee personal data to
the CIC/HKIC and via the CIC/HKIC to the government are in compliance with the
Personal Data (Privacy) Ordinance (PDPO).

In order to comply with the PDPO, employers must accept and agree to provide a
Personal Information Collection Statement (PICS) to each of the trainees and site
trainers in compliance with the followings:

a. Toinform the trainee that his/her information will be provided to the CIC/HKIC
(including any personal data as defined in the PDPO), will be used for
purposes related to the activities of the CIC/HKIC or any other purposes in
connection with any other collaborative training schemes.

b. To give the trainee an option to agree or disagree that the CIC/HKIC may
keep him/her informed of the CIC/HKIC activities and industry development
which may be of his/her interest, the CIC/HKIC may use his/her personal data,
including name, phone number, correspondence and email addresses, to
update him/her in relation to training courses, trade testing, registration,
events and other aspects of its work and the construction industry.

c. To inform the trainee that he/she is free to choose whether he/she is willing
to be informed of the above information.

d. Toinform the trainee that he/she is also entitled to request access to correct
any errors in his/her personal data. If he/she wishes to do so, he/she can
write to the CIC/HKIC at 38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong,
Kowloon, Hong Kong.

15.2 The employer, who is responsible for collecting the personal data from the trainee,
must obtain the trainee’s written consent regarding the above.

15.3 The employer shall indemnify the CIC/HKIC against any claims, suffered or
incurred by the CIC/HKIC arising out of in connection with the breach of any the
terms and conditions of the PDPO.
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Work Trade and Training Period (New Practitioners)

Annex 1

Initial Training Total
General Practical | Training
Fundamental .
Category Work Trade Knowledge ) .| Training | Period
o Skill Training
Training ) (iii)
.| (weeks) (i) NP
(weeks) (i) (1)+(ii)+(iii)
Bar Bender and Fixer 1 3 4 mos. 5 mos.
Concretor 1 3 4 mos. 5 mos
Carpenter (Formwork - Building
Construction/ Civil Construction) 1 3 4 mos. 5 mos
Site Surveying (Leveller) 1 3 4 mos. 5 mos
Surveying & Setting Out (Leveller) 1 3 4 mos. 5 mos
Bricklayer 1 3 4 mos. 5 mos
Tiler 1 3 4 mos. 5 mos
Plasterer 1 3 4 mos. 5 mos
Painter and Decorator 2 6 4 mos. 6 mos.
Building Marble Worker (Polishing) 2 6 4 mos. 6 mos.
And Civil | Plumber 2 6 4 mos. | 6 mos.
(\g;'g;r':g; Drainlayer 2 6 4 mos. | 6 mos.
Tower Crane Workers' Assistant 2 6 4 mos. 6 mos.
Piling Operative (Bored Pile) 2 x 5.5 mos. | 6 mos.
Offsite Rebar Automation Cut and
2 x 5.5 mos. | 6 mos.
Bend Operator
Metal Worker 2 x 5.5 mos. | 6 mos.
General Welder 2 x 5.5 mos. | 6 mos.
Metal Scaffolder 2 x 2.5mos. | 3 mos.
Metal Formwork Erector 2 x 2.5mos. | 3 mos.
Ground Investigation Operator 2 X 2.5mos. | 3 mos.
Tunnel Worker 2 x 2.5mos. | 3 mos.
False Ceiliing Installer 2 X 4 mos. | 4.5 mos.
Curtain Wall Installer 2 x 4 mos. | 4.5 mos.
Cured-in-place-pipe (CIPP) Worker 2 x 4 mos. | 4.5 mos.
Construction Plant Mechanic 2 x 5.5mos. | 6 mos.
Underwater Geotextile Special Barge 5 " 55mos. | 6mos.
Operator
Underwater Band Drain Special
BargeOperator 2 X 5.5 mos. | 6 mos.
Sand Pumping Barge Operation
Specialist | Supervisor 2 x 5.5 mos. | 6 mos.
Marine Anchor Boat Operator 2 x 5.5mos. | 6 mos.
Work Trade Rock Placing Pelican Barge
9 9 2 x 5.5mos. | 6 mos.
Operator
Dredge Pipe Supervisor — TSHD 2 x 5.5mos. | 6 mos.
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Deep Cement Mixing Plant Operator 2 5.5 mos. | 6 mos.
Hydraulic Filling Vibro Compaction
Rig Operator 2 5.5 mos. | 6 mos.
Floating Box Culvert Installation
Operator 2 5.5 mos. | 6 mos.
Operator of Specialized Plant for
Seabed Ground Treatment Works 2 5.5mos. | 6mos.
Sand Transshipment Operator 5 55mos. | 6mos
Underwater Lamination Sand Placing 5 55mos. | 6mos
Special Barge Operator : ' '
Crawler-mounted Mobile Crane 5 o5 3
Operator .5 mos. mos.
Crawler-mounted Mobile Crane 5 o5 3
Operator (Apprentices Scheme) -0 MOS. MOS.
Wheeled Telescopic Mobile Crane 5 25 mos. | 3 mos
Plantand | Operator ' : :
Equipment | Wheeled Telescopic Mobile Crane
Operator | Operator (Apprentices Scheme) 2 2:5mos. | 3 mos.
Work Trade | Tower Crane Operator 2 2.5mos. | 3 mos.
Bulldozer Operator * 1 1 mo. 1 mo.
Loader Operator * 1 1 mo. 1 mo.
Excavator Operator # 1 2 mos. 2 mos.
Electrical Wireman 2 5.5mos. | 6 mos.
Fire Service Electrical Fitter 2 5.5mos. | 6 mos.
. Fire Service Mechanical Fitter 2 5.5mos. | 6 mos.
Electrical & Refrigeration/Airconditioning/
cnviiza.r':::da; Ventilation Mechanic (Air System) 2 5.5mos. | 6 mos.
Refrigeration/Airconditioning/
(E&M Trade) | Ventilation Mechanic (Thermal 2 5.5 mos. | 6 mos.
Insulation)
Refrigeration/Airconditioning/
Ventilation Mechanic ( Water 2 5.5mos. | 6 mos.
System)
Lift Mechanic 2 5.5mos. | 6 mos.
Mechanical Fitter 2 5.5mos. | 6 mos.
Repair, Repair, Maintenance, Alterations 5 55mos. | 6mos
Maintenance,| and Additions (Building Construction) : . .
Alterations | Repair, Maintenance, Alterations
and and Additions (Electrical and 2
" 5.5mos. | 6 mos.
Additions | Mechanical)
Work Trade

* Note: 0.5 month is counted as 15 calendar days.

A Work Trade need to be approved by Labour Department
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Work Trade and Training Period (Registered General Worker) Annex 1
Initial Training Total
Practical | Training
General . .
Category Work Trade Fundamental | Training | Period
Knowledge . -
- Skill Training (iii)
raining | weeks) (ii) (i)+(ii)+ i)
(weeks) (i)
Bar Bender and Fixer 4 mos 4 mos
Concretor 4 mos 4 mos
Carpenter (Formwork - Building 4 mos 4 mos
Construction/ Civil Construction)
Site Surveying (Leveller) Not applicable 4 mos | 4 mos
Surveying & Setting Out (Leveller) 4 mos 4 mos
Bricklayer 4 mos 4 mos
Tiler 4 mos 4 mos
Plasterer 4 mos 4 mos
Painter and Decorator 1.5 2.5 4 mos. 5 mos
Marble Worker (Polishing) 1.5 2.5 4 mos. 5 mos
Building and Plumber 1.5 2.5 4 mos. 5 mos
Civil Work | Drainlayer 1.5 2.5 4 mos. 5 mos
Trade (B&C | Tower Crane Workers' Assistant 1.5 2.5 4 mos. 5 mos
Trade) Piling Operative (Bored Pile) 1.5 X 5.5 mos. | 6 mos.
Offsite Rebar Automation Cut and
1.5 X 5.5 mos. | 6 mos.
Bend Operator
Metal Worker 1.5 X 5.5 mos. | 6 mos.
General Welder 1.5 X 5.5 mos. | 6 mos.
Metal Scaffolder 1.5 x 2.5mos. | 3 mos.
Metal Formwork Erector 1.5 2.5mos. | 3 mos.
Ground Investigation Operator 1.5 2.5mos. | 3 mos.
Tunnel Worker 1.5 2.5mos. | 3 mos.
False Ceiliing Installer 4 mos 4 mos
Curtain Wall Installer Not apolicable 4 mos 4 mos
Cured-in-place-pipe (CIPP) Worker PRI 4 mos 4 mos
Construction Plant Mechanic 5.5 mos. | 5.5 mos.
8gcelfx)erlter Geotextile Special Barge 15 " 55mos. | 6mos.
Underwater Band Drain Special
Barge Operator 1.5 x 5.5 mos. | 6 mos.
Sand P.umplng Barge Operation 15 " 55mos. | 6 mos.
Supervisor
Specialist Anchor Boat Operator 1.5 x 5.5 mos. | 6 mos.
Marine Rock Placing Pelican Barge
Work Trade | Operator 1.5 x 5.5 mos. | 6 mos.
Dredge Pipe Supervisor — TSHD 1.5 x 5.5mos. | 6 mos.
Deep Cement Mixing Plant Operator 1.5 x 5.5mos. | 6 mos.
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Hydraulic Filling Vibro Compaction

h 1.5 X 5.5 mos. | 6 mos.
Rig Operator
Floating Box Culvert Installation 15 N 55mos. | 6 mos.
Operator
Operator of Specialized Plant for
Seabed Ground Treatment Works 1.5 8 5.5mos. | 6 mos.
Sand Transshipment Operator 15 x 55mos.| 6 mos.
Unde_rwater Lamination Sand Placing 15 " 55mos. | 6mos.
Special Barge Operator
Crawler-mounted Mobile Crane
2.5 mos. | 2.5 mos.
Operator
Crawler-mounted Mobile Crane 2 5 mos. 2.5 mos
Operator (Apprentices Scheme) ) T )
Wheeled Telescopic Mobile Crane
2.5 mos. |2.5 mos.
Plant and | Operator
Equipment | Wheeled Telescopic Mobile Crane _
Operator | Operator (Apprentices Scheme) Not applicable 2.5 mos. |2.5 mos.
Work Trade | Tower Crane Operator
2.5 mos. |2.5 mos.
Bulldozer Operator *
1 mo. 1 mo.
Loader Operator
1 mo. 1 mo.
A
Excavator Operator 2 mos. 2 mos.
Electrical Wireman 15 X 5.5 mos. | 6 mos.
Fire Service Electrical Fitter 15 X 5.5mos. | 6 mos.
Electrical & | rire Service Mechanical Fitter 1.5 x 5.5mos. | 6 mos.
Mechanical . p p
Work Trade | Refrigeration/Airconditioning
Ventilation Mechanic (Air System) 1> * 5.5 mos. | 6 mos.
(E&M Trade) | Refrigeration/Airconditioning/
Ventlla_tlon Mechanic (Thermal 15 x 55mos. | 6mos.
Insulation)
Refrigeration/Airconditioning/
Ventilation Mechanic ( Water 15 x 55mos. | 6mos.
System)
Lift Mechanic 15 x 5.5mos. | 6 mos.
Mechanical Fitter 5.5 mos. | 5.5 mos.
Repair, Repair, Maintenance, Alterations 55 mos. | 5.5 mos.
Maintenance,| 55 Additions (Building Construction) .
Alterations ) ) , Not applicable
and Repair, Maintenance, Alterations and 5.5 mos. | 5.5 mos.
Additions | Additions (Electrical and Mechanical)
Work Trade

* Note: 0.5 month is counted as 15 calendar days.

A'Work Trade need to be approved by Labour Department
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Annex 3

Flow Chart of Procedure on Inclusion

of New Work Trades

The CIC/HKIC receives written
request for the inclusion of new work
trades

!

The CIC/HKIC reviews the current situation
including any Labour Shortage Trade, Aging
Problem and Any In-house training provides by
Hong Kong Institute of Construction

Requests applicant to submit the training
content and syllabus of new work trades

A4

The CIC/HKIC seeks comments from the
industry and stakeholders about the
training content

v

Prepares training proposal and submits
to Sub-committee on Construction
Industry Council Approved Technical
Talents Training Programmes and
Collaborative Training Schemes &
Construction Industry of Training Board
for approval
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Annex 4
C0OS-020

\ \ fTT #E | HONG KONG |:|:| }iI/\{/Ei J“‘E-l-gu ] 2024/7/1

i | INSTITUTE rev 11
Intermediate Tradesman Collaborative Training Scheme

At EE T AmeAYEERIS GRS

Registered General Workers Initial Training Application Form

‘m’lm. CONSTRUCTION

HEMEBLAMKROREEIN - 2TESSD 1EAK 1.5 2HmME - AFall NER:

Initial Trainings for registered general workers are categorized in 1 month and 1.5 weeks depending
on work trades, trainees shall fulfil the following requirement:

1. Bsfs "EMERELIAL K
Holder of “Registered General Workers” qualification; and
2. AV 6 EAMEELFAR  BHEFEB LB AREBZSMEE ; X
Not less than 6 months of relevant working experience recommended by the employers; and
3. AEARKEMREBRIFIERSBIRERERLTKRTIE
Not applicable to machineries and cranes operation work trades and some of the building and civil
work trades.
=2 F PN R Company Name:

Bt 4& N8 K EEE Contact Person and Phone no.:

28

=z . -
51} Trainees Information

%2 Name B {7855 8% HKID No. s 4R 5% Registration No.

CWR

CWR

CWR

CWR

CWR

CWR

CWR

CWR

CWR

CWR
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(EAERUNEZR)

1. EAERRWE

11 BERESR (B ) AREXERS (BT ) BBREY — - ROEREHOER - 835 (BAER (R
BB (55486 ) PERMEAIEAER - REAREZRE (BEEk ) FESEEZEN - BREEE
FEFRBNEABRCHIRBBERENA -

1.2 MEEO2RREEBASRABERME - 2 - NMRTEHERZBNZES TFLEREIRSE - (READ
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{Personal Data Collection Statement)

1. Collection of Personal Data

1.1 Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”). The information you
provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used solely for purposes related to
the activities of the CIC, including HKIC. The activity and the required personal data are detailed in the application form.

1.2 Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose of an application, it is
necessary that you supply HKIC with complete information as specified on the application form. Otherwise, HKIC may be unable to process or consider
your application. If you are under the age of 18, you should consult your parent or guardian before providing any personal data to us.

1.3 You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Assistant Manager — Central
Office (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS Centre, 56 Tsun Yip Street, Kwun Tong,
Kowloon. Should you have any enquiries about our PICS and related practices, please contact us at the above address or via enquiry@cic.hk. As a
member of the CIC, HKIC strictly follows the relevant policies of the CIC. For more information about our policies on privacy and personal data protection,
you can access our Privacy Policy Statement at https://www.cic.hk/eng/main/privacy_policy_statement.

2. Purposes of Collection

Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:

Assessing your application for admission, including payment and refund/reimbursement whenever necessary;

Responding to situations involving a risk of health or safety, including an emergency;

All other purposes in connection with your studies and assessments;

Arranging for career services;

Managing alumni affairs;

Facilitating communication with you;

Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not limited to the
Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);

h.  Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including anti-money
laundering obligations, complying with orders by courts or regulators, etc.);

Managing access to the CIC’s premises and for security purposes;

Preventing and responding to actual or potential security threats, fraud or illegal activities;

Handling complaints or enquiries;

Performing analysis and conducting research and surveys;

Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and law;

Other purposes related or incidental to the conduct of the CIC’s activities; and

Any other purposes that you may consent to from time to time.

@™ 000 oo
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3. Disclosure and Transfer of Personal Data

3.1 We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to the following:

a. Any or all of the CIC’s affiliates and/or subsidiaries;

b.  Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event registration, tour
booking, researches and/or analysis, or carry out back-end services, administrative services, verification services, cloud services or information
technology services, or provide necessary support or services to the CIC to enable us to provide our services, including any insurance, banking or
third party payment gateways services used by the CIC, and any other entities that discharge contractual obligations on our behalf;

c. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

d.  Any party that owes a duty of confidentiality to the CIC.

3.2 We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable to the CIC.

4. Use of Personal Data Related to Direct Marketing
To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use your personal data,
including your name, phone number, correspondence, and email address, to update you in relation to our training courses, trade testing, registration, events
and other aspects of its work and developments in the construction industry.
You are free to decide whether you wish to receive such information. If you choose to receive information on the above, please put a tick in the box below. You
may make any subsequent changes on your choice of receiving promotional materials by writing to us.

D | wish to receive promotional information from the CIC in relation to its activities or developments in the construction industry.

E PR K % Z Declaration

[  ZARATRABRBMAREEZZR oI XIMET HIET2(CICATP)R o EERM ; RRBREGERNSFEIEIREE
28 CICATPE i T(A L)L 1&EEF - 5t2I7# 15 https://hkic.edu.hk/chi/atp -
| am interested in joining the Approved Employer List of CICATP ; and nominate qualified collaboration scheme

trainees to be skilled workers through work trades training under CICATP. Scheme details:
https://hkic.edu.hk/chi/atp.

[ ZAASHARBIEZABENWEREAERER -
| confirm that | have carefully read and understood the Personal Information Collection Statement printed overleaf.

*hkkkkkkhkhkhkhkhhkhkhkhkhkhhhhhhkhhkhkhhhhhhhkhhkhhhhhhhhhhkhkhhhhhhhhkhkhhhhhhhhkhkhkhhhhhhhhkhkhhhhhhhhkhkhhhhhhhhhkhkhkhkhhhhhhhhkhkhkhhhhhhhkhkhkhhhhhhkhhhhhhhhkhkhhkhhhhhk
F/RMEMERE/ R MEBTEHN PR L SIEFIEFTRBXXERNNERARYG - BRFAABEREZERY - T8

BNEEAR RS E T AMRBITEEN 69228k -

I/'We hereby confirm that I/we will comply with the terms and conditions set out in the ITCTS Framework Document,
confirm that all information provided by us are correct and will inform the trainees about the arrangements of initial
trainings for registered general workers in ITCTS.

NEEHRIE#EAEZE Company chop and authorized signature
%% Name:

B8 Position:
HER Date:
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Trainee Subsidy

Annex 5

Catagory

Work Trade

Initial Training
Subsidy

Required
Salary on site

Building and
Civil Work
Trade
(B&C Trade)

Bar Bender and Fixer

Concretor

Carpenter (Formwork - Building
Construction/ Civil Construction)

Site Surveying (Leveller)

Surveying & Setting Out (Leveller)

Bricklayer

Tiler

Plasterer

Painter and Decorator

Marble Worker (Polishing)

Plumber

Drainlayer

Tower Crane Workers' Assistant

Piling Operative (Bored Pile)

Offsite Rebar Automation Cut and Bend
Operator

Metal Worker

General Welder

Metal Scaffolder

Metal Formwork Erector

Ground Investigation Operator

Tunnel Worker

False Ceiling Installer

Curtain Wall Installer

Cured-in-place-pipe (CIPP) Worker

Construction Plant Mechanic

Specialist
Marine Work
Trade

Underwater Geotextile Special Barge
Operator

Underwater Band Drain Special Barge
Operator

Sand Pumping Barge Operation Supervisor

Anchor Boat Operator

Rock Placing Pelican Barge Operator
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$10,200
per month
(The CIC/HKIC

will issue subsidy

directly to
trainees)

No less than
$13,400
per month




Dredge Pipe Supervisor — TSHD

Deep Cement Mixing Plant Operator

Hydraulic Filling Vibro Compaction Rig
Operator

Floating Box Culvert Installation Operator

Operator of Specialized Plant for Seabed
Ground Treatment Works

Sand Transshipment Operator

Underwater Lamination Sand Placing
Special Barge Operator

Crawler-mounted Mobile Crane Operator

Crawler-mounted Mobile Crane Operator
(Apprentices Scheme)

Tower Crane Operator

Plant and - -
Equipment Wheeled Telescopic Mobile Crane Operator
Operator Wheeled Telescopic Mobile Crane Operator
Work Trade (Apprentices Scheme)
Bulldozer Operator
Loader Operator
Excavator Operator
Electrical Wireman
Fire Service Electrical Fitter
Fire Service Mechanical Fitter
Electrical &
Mechanical Refrigeration/Airconditioning/ Ventilation
Work Trade Mechanic (Air System)
(E&M Refrigeration/Airconditioning/ Ventilation
Trade) Mechanic (Thermal Insulation)
Refrigeration/Airconditioning/ Ventilation
Mechanic ( Water System)
Lift Mechanic
Mechanical Fitter
Repair, Repair, Maintenance, Alterations
Maintenance, | and Additions (Building Construction)
Alterations
and Repair, Maintenance, Alterations
Additions and Additions (Electrical and Mechanical)
Work Trade

$10,200
per month
(The

CIC/HKIC
will issue
subsidy
directly to
trainees)

No less than
$13,400
per month
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Annex 6

Sample Employment Contract

This contract of employment is entered into between  _ (hereinafter
referred to as 'Employer’) and _ hereinafter referred to as’Employee’)
on Under the terms and conditions of employment below:

1. Commencem (i) The Construction Industry Council/Hong Kong Institute of Construction Initial Training
ent of A fixed period of days initial training from to
Employmentt

Initial training will be provided by the Construction Industry Council/Hong Kong Institute
of Construction to deliver basic construction and safety knowledge. The Construction
Industry Council/Hong Kong Institute of Construction will provide allowance to the
trainee directly. (Employment shall be effective after initial training)

(i) Employment effective from :
O until either party terminates the contract.

O for a fixed term contract for a period of * day(s) /week(s)/ month(s)/
year(s),
ending on .
A fixed period of months on site training starts on the employment effective
date.

On-the-job training will be provided by the employer to deliver basic operation skill of
relevant trades. After the training, the trainee is required to take the Intermediate
Trade test / Certification Test provided by the Construction Industry Council/Hong
Kong Institute of Construction, the training will be completed after trainees pass the
relevant tests.

2. Probation O No O Yes *day(s) / week(s)/ month(s)
Periodt
3. Positionand
Section
Employed
4. Place of
Work
5. Working O Fixed, at days per week, hours per day
Hourst
from *am/pm to *am/pm
and *am/pm to *am/pm
O Shift work required, hours per day
from *am/pm to *am/pm
or *am/pm to *am/pm
O Shift work required, at working day(s) per *week/ month, hour(s).
totalling
O Others

(details of the arrangement on working hours and total working hours)

6. Meal Breaki O Fixed, from *am/pm to *am/pm *with/without pay

’
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[0 Not-fixed, at *minutes/hour(s) per day, *with/without pay

Meal break *is/ is not counted as working hour(s).
9 () T Please puta “v"™ in the clause(s) as appropriate

* Please delete the word(s) as inappropriate

7. RestDays [OOn every , *with / without pay
O On rotation, day(s)per *week/month, *with / without pay
(The employee is entitled to not less than 1 rest day in every period of 7 days)
8. Wages
(a) wage Basic wages of $ per * hour/ day /week/month;
ratet
plus the following allowance(s) :
OOMeal allowance of per * day / week/ month
$
OTravelling allowance of per * day / week/ month
$ —
OAttendance allowance of (amount)
$
(details of criteria and calculation of payment)
OOthers (e.g. commission, tips) $ (amount)
(details of criteria and calculation of payment and date of payment)
(b) overtime OAt the rate of $ per hour
payt
OAt the rate according to *normal wages / % of normal wages
(c)payment [0 Every month, on day of the month
of
wages & for wage period from day of the month to day of *the month/ the following month.
wage
period(s)t O Twice monthly, payable on
(i) day of *the month / following month
for wage period from day of the month to day of *the month/ the following month.
(ii) day of *the month / following month
for wage period from day of the month to day of *the month/ the following month.
O Once for every *day(s)/week(s)
for wage period from to
9. Holidayst The Employee is entitled to:

O statutory holidays as specified in the Employment Ordinance
O public holidays

O plus other holidays (please

specify)

10. Paid Annual Leavet [0 The Employee is entitled to paid annual leave according to the provisions of the
Employment Ordinance (ranging from 7 to 14 days depending on the Employee’s
length of service).

O The Employee is entitled to the following paid annual leave according to the rules of
the
company (please specify)
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11. Maternity
Benefitst

12. Paternity
Benefitst

13. Sickness
Allowancet

14 Termination of

Employment
Contracti

15 End of Year
Paymentt

16 Mandatory
Provident Fund
Schemet

O The Employee is entitled to maternity leave and maternity leave pay according to
the provisions of the Employment Ordinance.

O The Employee is entitled to the following maternity leave and maternity leave pay
according to the rules of the company(please
specify)

O The Employee is entitled to paternity leave and paternity leave pay according to the
provisions of the Employment Ordinance.

O The Employee is entitled to the following paternity leave and paternity leave pay
according to the rules of the company(please
specify)

O The Employee is entitled to sickness allowance according to the provisions of the
Employment Ordinance.

O The Employee is entitled to sickness allowance according to the rules of the
company under the following circumstances:
- If the number of sickness days taken is day(s) or below, an appropriate
medical certificate in support of the sick leave *is /is not required.
- If the number of sickness days taken is day(s) or more, an appropriate
medical certificate in support of the sick leave is required.

O Others (please

specify)

A notice period of * day(s) /week(s)/ month(s) or

an equivalent amount of wages in lieu of notice (notice period not less than 7 days).
During the probation period (if applicable) :
- within the first month : without notice or wages in lieu of notice
- after the first month : a notice period of * day(s)/week(s)/ month(s)
or an equivalent amount of wages in lieu of notice (notice period not less than 7 days).

An amount of * § or equivalent to month’s basic/ normal
wages upon completion of each
O *calendar / lunar year

O specified period : from to
Payment is to be made days before commencement of the following
within

* calendar /lunar year.

The Employer and the Employee are to make contributions towards the Mandatory
Provident Fund Scheme in accordance with the requirements specified in the Mandatory
Provident Fund Schemes Ordinance.

O In addition to the mandatory contribution, the Employer provides monthly voluntary

contribution to the Mandatory Provident Fund Scheme * in the amount
of §

/ at a rate of % of the Employee’s monthly wages.

O In addition to the mandatory contribution, the Employee provides monthly voluntary
contribution to the Mandatory Provident Fund Scheme * in the amount

of §

/ at a rate of % of the Employee’s monthly wages.
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17 Work

Arrangements
during
Typhoont

18. Work

Arrangements
during Black
Rainstorm
Warningt

19. Others

OThe Employee is required to work when typhoon signal no.8 or above is hoisted. In
addition

to wages, the employee is entitled to *typhoon allowance / travelling allowance at
$ or % of normal wages.

OThe Employee is not required to work when typhoon signal no.8 or above is hoisted and
no

Wages will be deducted during the period. The Employee is required to resume duty if the

typhoon signal no.8 is lowered not less hours before close of working hours.
than

OThe Employee is required to work when black rainstorm warning is hoisted. In addition
to

wages, the employee is entitled to *rainstorm allowance / travelling allowance at
$ or % of normal wages.

OThe Employee is not required to work when black rainstorm warning is hoisted and no

wages will be deducted during the period. The Employee is required to resume duty if the
black

rainstorm warning is cancelled not less hours before close of working
than hours.

The Employee is entitled to all other rights, benefits or protection under the Employment
Ordinance, the Minimum Wage Ordinance, the Employees’ Compensation Ordinance and
any other relevant Ordinances.

(If appropriate) Additional rules and regulations, rights, benefits or protection

promulgated under the * Company Handbook
/

also form part of this contract.

t Please put a “v"” in the clause(s) as appropriate
* Please delete the word(s) as inappropriate

The Employer and the Employee hereby declare that they understand thoroughly the above
provisions and agree to sign to abide by such provisions. They shall each retain a copy of this
contract for future reference.

Signature of Employee Signature of Employer or Employer’s
Representative
Name in full; Name in full;
HK I.D. No: Position held:
Date: Date:

Chop of the Company
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Trainee Allowance Processing Form

Name : Student number:

Please tick the appropriate box(es) :

M authorization for training allowance into a bank account belonging to the student

n authorization for training allowance into a bank account not belonging to the student
| updating account information concerning student allowance payment

Part I: Information

To: Construction Industry Council / Hong Kong Institute of Construction
(hereinafter referred to as the CIC / HKIC)

I, , hereby authorized CIC/HKIC to transfer the training allowance
accrued from my studentshlp to the following bank account. A copy of the bank account
information is hereby attached. The bank information is collected for the purpose of
issuing the training allowance only and will not be used for other purpose.

Bank Name: (English)

AccountNo: | | | = [ | | |- [ [ [ [ | [ | | |
(Bank code) (Branch Code) (Account Number)

Name of Bank Account Holder:  (English)

Part ll: Declaration

1. | hereby authorized CIC/HKIC to transfer the allowance accrued from my Studentship into the bank
account provided in ‘Part I’ above in accordance with the stated payment instruction thereof starting
from the next term of payment until the termination of my entitlement to the aIIowance | also agreed
that bank acknowledgement will suffice and neither me
is required to acknowledge the receipt personally. In addition, | understand that if the bank account
as provided and designated for auto-paying the allowance is not a HSBC bank account, the time
required for enquiries and processing the payment may be longer.

2. | declared that all information supplied on this application form shall be true and genuine to the best
of my knowledge and | am aware that the application shall be rendered null if any false information
is provided. Meanwhile, my qualification for any subsequent applications to this course shall be
forfeited.

3. | agreed that if | am fmy-ehild-is registered for the course, | ~my-child shall abide by the Student
Regulations of the CIC / HKIC.

[ 1 | confirmed that | have carefully read and understand the Personal Data Collection Statement
(Annex 24) and all other information on this application.

#Signature of Student: Date:

Remarks: A student aged 18 or above may sign on his/her own.

Part lll (To be completed by HKIC)

Input and checked by: Date:
(Assistant-Campus Administration)

(# Please delete as inappropriate)
(20240315)
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Personal Information Collection Statement)

1. Collection of Personal Data

1.1 Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council
(the “CIC”). The information you provide to HKIC, including any personal data as defined in the Personal Data (Privacy)
Ordinance (Cap.486), will be used solely for purposes related to the activities of the CIC, including HKIC. The activity
and the required personal data are detailed in the application form.

1.2 Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for
the purpose of an application, it is necessary that you supply HKIC with complete information as specified on the
application form. Otherwise, HKIC may be unable to process or consider your application. If you are under the age of
18, you should consult your parent or guardian before providing any personal data to us.

1.3 You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please
write to Assistant Manager — Central Office (Data Access Request), Hong Kong Institute of Construction, Construction
Industry Council, 38/F COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon. Should you have any enquiries about
our PICS and related practices, please contact us at the above address or via enquiry@cic.hk. As a member of the
CIC, HKIC strictly follows the relevant policies of the CIC. For more information about our policies on privacy and
personal data protection, you can access our Privacy Policy Statement at
https://lwww.cic.hk/eng/main/privacy_policy_statement.

2. Purposes of Collection
Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:
Assessing your application for admission, including payment and refund/reimbursement whenever necessary;
Responding to situations involving a risk of health or safety, including an emergency;
All other purposes in connection with your studies and assessments;
Arranging for career services;
Managing alumni affairs;
Facilitating communication with you;
Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation,
including but not limited to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers
Registration Ordinance (Cap. 583);
h. Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory
obligations (including anti-money laundering obligations, complying with orders by courts or regulators, etc.);
i. Managing access to the CIC’s premises and for security purposes;
j- Preventing and responding to actual or potential security threats, fraud or illegal activities;
k. Handling complaints or enquiries;
I. Performing analysis and conducting research and surveys;
m. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures,
regulations and law;
n. Other purposes related or incidental to the conduct of the CIC’s activities; and
0. Any other purposes that you may consent to from time to time.

@*pooToD

3. Disclosure and Transfer of Personal Data
3.1 We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including
but not limited to the following:

1. Any or all of the CIC’s affiliates and/or subsidiaries;

2. Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain
membership, event registration, tour booking, researches and/or analysis, or carry out back-end services,
administrative services, verification services, cloud services or information technology services, or provide
necessary support or services to the CIC to enable us to provide our services, including any insurance, banking or
third party payment gateways services used by the CIC, and any other entities that discharge contractual
obligations on our behalf;

3. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

4. Any party that owes a duty of confidentiality to the CIC.

3.2  We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court
order applicable to the CIC.

4 Use of Personal Data Related to Direct Marketing
To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC
would like to use your personal data, including your name, phone number, correspondence, and email address, to update
you in relation to our training courses, trade testing, registration, events and other aspects of its work and developments in
the construction industry.

You are free to decide whether you wish to receive such information. If you choose to receive information on the above,
please put a tick in the box below. You may make any subsequent changes on your choice of receiving promotional materials
by writing to us.

[ 1 wish to receive any information from the CIC or HKIC in relation to its activities or developments in the construction industry

[]1 confirm that | have carefully read and understood the Personal Information Collection Statement

Signature : Name : Date :
Last updated on 1 July 2024
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Site trainer to Trainee Ratio and Site trainer Subsidy

Annex 8

No. Work Trades Site trainer fo Trainee Site tra.iner
Ratio Subsidy
1. Bar Bender and Fixer 1 site trainer : 4 trainees
2. Concretor 1 site trainer : 4 trainees
3 Carpenter (Formwork - Building Construction/ | 1 site trainer : 4 trainees
: Civil Construction)
4. Site Surveying (Leveller) 1 site trainer : 4 trainees
5. | Surveying & Setting Out (Leveller) 1 site trainer : 4 trainees
6. Bricklayer 1 site trainer : 4 trainees
7. Tiler 1 site trainer : 4 trainees
8. Plasterer 1 site trainer : 4 trainees
0. Painter and Decorator 1 site trainer : 4 trainees
10. | Marble Worker (Polishing) 1 site trainer : 4 trainees
11. Plumber 1 site trainer : 4 trainees
12. Drainlayer 1 site trainer : 4 trainees
13. Electrical Wireman 1 site trainer : 4 trainees
14. | Tower Crane Workers' Assistant 1 site trainer : 2 trainees
ili i i 1 site trainer : 4 trainees $7,500/month per

15. | Piling Operative (Bored Pile) . trainee
16 Offsite Rebar Automation Cut and Bend 1 site trainer : 4 trainees

" | Operator*
17. | Fire Service Electrical Fitter 1 site trainer : 4 trainees
18. | Fire Service Mechanical Fitter 1 site trainer : 4 trainees
19 Refrigeration/Airconditioning/ Ventilation 1 site trainer : 4 trainees

' Mechanic (Air System)
20 Refrigeration/Airconditioning/ Ventilation 1 site trainer : 4 trainees

' Mechanic ( Thermal Insulation)
21 Refrigeration/Airconditioning/ Ventilation 1 site trainer : 4 trainees

: Mechanic ( Water System)
22. Lift Mechanic* 1 site trainer : 4 trainees
23. Metal Worker 1 site trainer : 4 trainees
24. General Welder 1 site trainer : 4 trainees
25. Metal Scaffolder 1 site trainer : 4 trainees
26. | Metal Formwork Erector 1 site trainer : 4 trainees
27. | Crawler-mounted Mobile Crane Operator 2 site trainers : 5 trainees
28. | Crawler-mounted Mobile Crane Operator

(Apprentices Scheme)

1 site trainer : 1 trainee
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29.

Ground Investigation Operator 1 site trainer : 4 trainees
30. | Tunnel Worker 1 site trainer : 4 trainees
31. | False Ceiliing Installer 1 site trainer : 4 trainees
32. | Curtain Wall Installer 1 site trainer : 4 trainees
33. | Tower Crane Operator 1 site trainer : 3 trainees
34. | Wheeled Telescopic Mobile Crane Operator 2 site trainers : 5 trainees
35. | Wheeled Telescopic Mobile Crane Operator 1 site trainer : 1 trainee
(Apprentices Scheme)
36. | Bulldozer Operator 1 site trainer : 3 trainees
37. Loader Operator 1 site trainer : 3 trainees
38. | Excavator Operator 1 site trainer : 3 trainees
39. | Underwater Geotextile Special Barge Operator| 1 site trainer : 4 trainees
40. | Underwater Band Drain Special Barge 1 site trainer : 4 trainees
Operator
41. | Sand Pumping Barge Operation Supervisor 1 site trainer : 4 trainees
42. | Anchor Boat Operator 1 site trainer : 4 trainees
43. Rock Placing Pelican Barge Operator 1 site trainer : 4 trainees
44. | Dredge Pipe Supervisor — TSHD 1 site trainer : 4 trainees
45. | Deep Cement Mixing Plant Operator 1 site trainer : 4 trainees
46. | Hydraulic Filling Vibro Compaction Rig 1 site trainer : 4 trainees
Operator
47. | Floating Box Culvert Installation Operator 1 site trainer : 4 trainees
48. | Operator of Specialized Plant for Seabed 1 site trainer : 4 trainees
Ground Treatment Works
49. | Sand Transshipment Operator 1 site trainer : 4 trainees
50. | Underwater Lamination Sand Placing Special | 1 site trainer : 4 trainees
Barge Operator
o1. Repair, Maintenance, Alterations and 1 site trainer : 4 trainees
Additions (Building Construction)*
52. Repair, Maintenance, Alterations and 1 site trainer : 4 trainees
Additions (Electrical and Mechanical)*
33. | Cured-in-place-pipe (CIPP) Worker 1 site trainer : 4 trainees
94. | Construction Plant Mechanic 1 site trainer : 4 trainees
95. | Mechanical Fitter 1 site trainer : 4 trainees

$7,500/month per
trainee

* Trainer to trainees ratio may adjust to 1:6 for training at non-constructing site, work trades include Offsite
Rebar Automation Cut and Bend Operator, Lift Mechanic, Repair, Maintenance, Alterations and Additions

(Building Construction) & Repair, Maintenance, Alterations and Additions (Electrical and Mechanical)*
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\ \ it FNOSNT?TTﬁEG
‘ 3 | o
2 5¢ | consTRUCTION

E£—on . BEEXRER Part I: Trainee’ Basic Information

EAIIETE]

Training Scheme:

THKERS

Site Inspection Report

Annex 9

BE%R

Name of Trainee: Contact no.:
A I%#:
Class: Work Trade:
NSIE=E

Name of Company:

AEMEETE

Name of Registered Trainer(s):

T b 5550 - == E
On-site Training: From: To:
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S _8n - TuhEFH Part 11: Information of Site Inspection

THnEH ST
Inspection Date: Time:
= RI¥ESH Number of visit(s):
.- AN B s EEEh
On-site Representative: Phone no.:
WA,
Location of Site:
F=g17 : BEI1EINERE Part 1L Training Progress
1) BRZEABENZLHEFEN? ] = ] &
Any change of personal information? Yes No

(802 - FBEEAR) (af YES, please specify)

2) E2ERIHRZFREE7
) n

i
[]
i

Wages paid by monthly payment? Yes No
3) EEEREHIFERER? ] b= ] &

Any cases of default in payment of wages? Yes No

FMEG - SETEIBEIE Part IV: Trainee’ opinion about the Collaboration Scheme

SEFEAWE A= iy SRR
Totally Unsatisfactory Unsatisfactory Satisfactory Totally Satisfactory
| ! | ? | 3 | 4

BRKME : Comments:

BEHE
Signature of Trainee
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AEREH For Internal Use Only

Bz . ] B & ] 255
Case type: Comments Complaint

=EE

Remarks:

1) REFEE I (WEA) n = HERIE =R 0T
Yes

Is this a reasonable complaint? ;
Compliant case no.:

(If applicable)
& BatRRE
No Please specify:
2) WA EE R ERENE? ] = ] &5
Further nspection to be arranged for this compliant? Yes No

[

Remarks:

HEANE LHAZBR/ER

Comments / recommendations from senior staff:

HEAEHBNEE HEANE CHRERRTRE

Name and signature of site inspection staft: Name and signature of senior staff:

HEA : HEA -

Date: Date:
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Annex 10

QP 3 Hono Kone Intermediate Tradesman Collaborative COS-015
\ fr”t hetirite Training Scheme (ITCTS) Recruitment Day 2024771
ﬁ"- OF Application Form Rev11
7Pt [ consTRUCTION
PERSONAL PARTICULARS (Please tick at the appropriate boxes) A AZER ( FFEBEE=EOMVER)
Chinese Name X4t & English NameZ X &
HKID Number5& 1 38 5255 Date of Birthiti4= H #§
Gender 145 O MEQO F¥% Email BB
Telephone No.EB:ESEHS (Home =%) (Mobile FRENERE)
ACADEMIC BACKGROUND Z[&
Education B EE [1 University or above [ ] Secondary [ ] Primary [ ] Others (Please specify: )
CANONFTRIEE | ke b hE N2 Hfh(EEE )
DATE AVAILABLE FOR TRAINING o] =;/IH&f
[ Jimmediate BNEF [ JOne month notice EEE#E—{E SB[ |Date HEA :
LANGUAGE &5
[ICantonese B iE [ JENglish 258 [JPutonghua i85 [ |Others EAth (757108 Please specify) :
SUPPLEMENTARY INFORMATION (Optional) ##Z & (AJEEEHIER)
Yes No
BIZ2/ BB/AZ/
BESD HESD

1. Do you hold a valid Construction Workers Registration Card?

REBEGHABUZREET AEME ?

2. Are you an applicant with a disability? (If yes, please fill in "Continue to Q2")
TEEREAT? (N2 FEE #&2, ) ?

3. Do you need to take medicine regularly or receive continued medical treatment?

RBENREEEFERBRAEY N EZRIEAR ?

4. Are you allergic to any construction materials or substances, e.g. thinner, paints, dust,
power and/or afraid of working at heights?
REGHTAYPR N TIFRIE (MREK - FH - KiFHSZELIF - 2R - WEKS
fi ) BUBKELAGE ?

Continue to Q24&[R7E2

If yes, please indicate nature and degree of disability to facilitate arrangement.

WMREEANL - FAMBREMEREE  DEFHEENZH -

Notezt :

Applicants with a disability are considered on equal terms with other applicants. The above conditions will not affect the
decision on offer of appointment.

ERERYBEEATREMBEAST—HELC - LEBERAEZEERE -

Applicants should have appropriate abilities to distinguish colours, good mental and physical conditions, and the ability to
lift heavy loads manually. Those who are under long-term medication may require recommendation from a medical
practitioner. Should a student fail to catch up the curriculum or unable to fulfill the requirements mentally/physically, Hong
Kong Institute of  Construction may request the student to  withdraw from  program.
BEERGFESENIWERREN  RFBWREERNR - UAENREEY - NERPRAENE  UTEBLHRE - MEASE
RECIR FEBTIEFNIFM/BREE LRAEERER FEREERRBERBERIAVET -

D | confirm that | have carefully read and understood the Personal Information Collection Statement printed as annexed.

RABFARBEIERNEN (WERAERER) -

Applicant's Signature BEE AR E Date HEA
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Annex fiiE: {Personal Information Collection Statement) (UXERBAZRIERR)

1

3.

4,

Collection of Personal Data {8 A Z# HIULE

1.1.

1.2.

13.

The information you provide to the Construction Industry Council, its affiliates, and / or its subsidiaries, including, but not limited to, the
Hong Kong Institute of Construction and Zero Carbon Building, Construction Sector Imported Labour Quarters Limited (collectively, the
“CIC”), including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used solely for purposes related
to the activities of the CIC. The activity and the required personal data are detailed in the application form.

RaEEEES - HRMR/IMBAS - FEAIRNREEBEEEN @EXETRRYM - BEXOAS IESERAS (K18 "HE. ) BHEM
Eﬁj?Eﬁ’ggégl)\ﬁﬂ(%ﬁ%)ﬂ%@ﬂ) (55486% ) PEBNEABAEN - REAREZSTHAEZEN - BREHREMFNEAAENSH
5' N EE 1 °

Whether or not you provide your personal data to the CIC is voluntary. However, where you are providing information for the purpose
of an application, it is necessary that you supply the CIC with complete information as specified on the application form. Otherwise, the
CIC may be unable to process or consider your application. If you are under the age of 18, you should consult your parent or guardian
before providing any personal data to us.

REENHRRUBAENAEBEMUE - AW - ORFE#ENZENER TELEIESE  REAOZSREDBRE LAEANER -
HR - FROREEERENERIRNBE - MRMRAHT/\5E - EOBSREMROEAESRA] - BEBHRHISHEEA -

You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Officer-
Collaboration Scheme (Data Access Request), Construction Industry Council, 38/F COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon.
Should you have any enquiries about our PICS and related practices, please contact us at the above address or via enquiry@cic.hk. For
more information about the CIC’s policies on privacy and personal data protection, you can access our Privacy Policy Statement at
https://www.cic.hk/eng/main/privacy policy statement.

RERSEMRHEABERMEESPHER - IFZFHBER - FRRESHEIE—SEE (ERERNEX) - it RN ERIERER565R
FiEHFAR038IE - MREABIARBRAGEETOES - FERR Lttt s EE Eenquiry@cichk - MBEE SNBSS EARBRFREBEA
BERBERNER - F2REMIABEER (https://www.cic.hk/chi/main/privacy_policy_statement/) -

Purposes of Collection IWEK B/

Your personal data will be kept confidential and may be used by the CIC for the following purposes:
RRBERRNEAERSERRE - WolssARU TR .

a. Eligibility check of applicant to join Intermediate Tradesman Collaborative Training Scheme;
PR T SEEIEHEEERES

b. Facilitating communication with you;

FERARRY B,

c. Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not
limited to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);
BTMTERSRBERGG  RAMNWBERETHOBEETES - FEARRN (BEXFSRG) (F587F ) Rk (BEXT A
&R (5583%) ;

d. Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations
(including anti-money laundering obligations, complying with orders by courts or regulators, etc.);

Tl - TESAEZSNEEENRBAFENEENAEEM (ORI EREER B EhAEEREBHNHSSE)

e. Managing access to the CIC’s premises and for security purposes;

EIEL RS RMNRZEN ;

f.  Preventing and responding to actual or potential security threats, fraud or illegal activities;
BIEMEHEREVEENZZRE  FFRGPEES,;

g. Handling complaints or enquiries;

BIRRHHES ;
h. Performing analysis and conducting research and surveys;
ETAN - MRNERAE;

i. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations
and law;

ETENRERES  DRRBANESECK - BF - fHIREREREST

j. Other purposes related or incidental to the conduct of the CIC’s activities; and
HFEEEEETHEIMENEMER; R

k.  Any other purposes that you may consent to from time to time.

RARERWEOEMBER -

Disclosure and Transfer of Personal Data A A ZERAVIFE R EE

Use

3.1 The CIC may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not
limited to the following:
FHEE2ERAMMER - BEURRBNERMRNEABERTE=F - BFERRREUT :

a. Any or all of the CIC’s affiliates and/or subsidiaries;
(RGBSR SE =0l - yE = NS
b. Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership,

event registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services,
verification services, cloud services or information technology services, or provide necessary support or services to the CIC
to enable us to provide our services, including any insurance, banking or third party payment gateways services used by
the CIC, and any other entities that discharge contractual obligations on our behalf;
AR EASSES RS EERE  FHAM - BEEL - MRR/ADN - ANRFZETERRE - TERE - BERE - F
IR AR B AARR RS - SiOFE S RUFABZEIARE(BERE - ROTAEFSEANTOE =AM ERRE) UEZSRERE
ME=FRFRME AEHHDEE  RERFEERTENRGEET 2558 ;

C. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or
EENEERR - GFEARNEE - SEEIMESTEN; 50

d. Any party that owes a duty of confidentiality to the CIC.
HEEEEREREINEM—7 -

3.2  We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order
applicable to the CIC.
RBAMBEARZENEEREAREMERTIERHS - BEUEREREBMRNEAER -
of Personal Data Related to Direct Marketing S FB{EA ERR EEIRH

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use
your personal data, including your name, phone number, correspondence and email address, to update you in relation to CIC training
courses, trade testing, re istration, events \andlother aspectggf its work and developments in the construction ingustry. .

B AR A R B B R R T, RERZ ERRENEE - D GIT - B BRI
it - ARIRHBFEEZNEIERE TR - (32l BB REM TIFSRMEEERRNRNEN -

You are free to decide whether you wish to receive such information. If you choose not to receive information on the above, please put a
tick in the box below. You may make any subseqhuent changes on your choice of receiving promotional materials by writing to us.
MUEAREESABREBEWILEER - IRREERWERER FHETEMNSE - QD%E%W%%E&%E%%& =Y
BEEBENBRRM -

| wish to receive any promotional information from the CIC in relation to its activities or developments in the construction industry.

FAFRERWESEOUREEHHREENRREESR -

Last

updated on 1 July 2024 &#EE#H1R2024F7H1H
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Annex11

Intermediate Tradesman Collaborative Training Scheme
Training Syllabus for General Knowledge and Work Trades
(Refer to Framework Document in Chinese Version)

Category Work Trade

Bar Bender and Fixer

Concretor

Carpenter (Formwork - Building Construction/ Civil Construction)

Site Surveying (Leveller)

Surveying & Setting Out (Leveller)

Bricklayer

Tiler

Plasterer

Painter and Decorator

Building Marble Worker (Polishing)

And Civil Plumber

Work Trade

(B&C Trade) Drainlayer

Tower Crane Workers' Assistant

Piling Operative (Bored Pile)

Offsite Rebar Automation Cut and Bend Operator

Metal Worker

General Welder

Metal Scaffolder

Metal Formwork Erector

Ground Investigation Operator

Tunnel Worker

False Ceiliing Installer

Curtain Wall Installer

Cured-in-place-pipe (CIPP) Worker

Construction Plant Mechanic

Underwater Geotextile Special Barge
Operator

Underwater Band Drain Special Barge
Operator

Sand Pumping Barge Operation
Specialist Supervisor

Marine Work Trade Anchor Boat Operator

Rock Placing Pelican Barge Operator

Dredge Pipe Supervisor — TSHD

Deep Cement Mixing Plant Operator

Hydraulic Filling Vibro Compaction Rig Operator

Floating Box Culvert Installation Operator
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Operator of Specialized Plant for Seabed Ground Treatment Works

Sand Transshipment Operator

Underwater Lamination Sand Placing Special Barge Operator

Plant and Equipment
Operator Work Trade

Crawler-mounted Mobile Crane
Operator

Crawler-mounted Mobile Crane
Operator (Apprentices Scheme)

Wheeled Telescopic Mobile Crane
Operator

Wheeled Telescopic Mobile Crane Operator (Apprentices Scheme)

Tower Crane Operator

Bulldozer Operator

Loader Operator

Excavator Operator

Electrical & Mechanical
Work Trade

(E&M Trade)

Electrical Wireman

Fire Service Electrical Fitter

Fire Service Mechanical Fitter

Refrigeration/Airconditioning/ Ventilation Mechanic (Air System)

Refrigeration/Airconditioning/ Ventilation Mechanic (Thermal Insulation)

Refrigeration/Airconditioning/ Ventilation Mechanic ( Water System)

Lift Mechanic

Mechanical Fitter

Repair, Maintenance,
Alterations and Additions
Work Trade

Repair, Maintenance, Alterations
and Additions (Building Construction)

Repair, Maintenance, Alterations
and Additions (Electrical and Mechanical)
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Annex 12
Supervisory Check for Trainee Applicants -

Eligibility Checking and
Trainee Summary Record

Objective: To have a supervisory check (counter-check) of the accuracy about the records input in

database (computer system) against the information received through application form or
notification on the check date.

Scheme: ITCTS/ITCTS(SEC)/ACMTS — SEC (Please Circle)

Check items: It has been confirmed that the information of 5 trainees from the trainee summary record
database is consistent (including trainee qualification check/data input)

Item Consistent

Training Management System (TMS)

Trade Test Management System (TTMS)

Register of Construction Workers (On-line System)

Trainee Summary Record (Intake/Drop out/Graduated)

Follow up/Remarks :

Supervisory Check Date:
First Checker: Signature and date:
Supervisory Checker: Signature and date:
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Annex 13

. COS-014(E
. W i oncon Intermediate Tradesman =
Q| mstire Collaborative Training Scheme | (orc/nctss
L 6E O..
E25% | consTRUCTION (ITCTS) Date of Rec:
Application Form Last Update:
Code:
Part I: Application Nature (One trade for each application only) O O
[ Voluntary [ Mandatory (Specified in the Construction Contract) HKCSA | RSTCF
[] Mandatory (Labour Importation Scheme)
Part Il. Information of Applicant
Company name : (Please attach the copy of Business Registration Certificate)
Name of Person-in-charge: Position:
Contact Phone No: Email Address:
Please put
Part IlI: Eligibility of Applicant (Shall meet at least ONE of the following requirements) | "v"in
the box
a. Main Contractor / Member of Hong Kong Construction Association L]
b. Registered companies under the “Registered Specialist Trade Contractors
Scheme”or the “Sub-contractors Registration Scheme” of the CIC (Please L]
provide the SRS no.: )
c. Contractor who has paid Construction Industry Levy to Construction Industry
Council within 5 years (from the date of application) or subcontractor who is L]
directly employed by contractor
d. Owners of refurbishment, repair and maintenance projects or new projects []
Part IV: Proposed No. of Training Quota:
Proposed Training Period : MM/YYYY to MM/YYYY
Part V: Information of Construction Site
(1) Reference Number of main construction contract :
(2) Name of the Main Contractor of the construction contract :
Applicant must provide the copy of the construction contract, including the following items:
(i) Name of the main contract (iii) Name of the main contractor (v) Completion Date/ Period
(i) Number of the main contract  (iv) Commencement Date (vi) Page of both parties endorsement
Part VI: Trainer | Please provide CV showing the proposed trainer possessed the required relevant working
Information experience. Please note the ratio of trainer to trainees of the applied work trade.
Name in Chinese : HKID No. :
Name in English : Contact No. :

(If necessary, you may use the part "Additional Information".)

*For applying Cured-in-place pipe (CIPP) Worker, please submit the site trainer qualification to DSD for endorsement
before submitting to CIC/HKIC for processing application.
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Part VII: Work Trade (One Application Form per each Work Trade)

Building and Civil Work Trade (B&C Trade):

Plant and Equipment Operator Work

Trade:
[ ] BarBenderand Fixer [ ] False Ceiling Installer [ ] Tower Crane Operator
[ ] Painter and Decorator [ ] Site Surveying (Leveller) [] grpaev;/elﬁg-rmounted Mobile Crane
[ ] Ground Investigation [ ] Surveying & Setting Out ,
Operator (Leveller) ] 8rawlir-mzunted tl§/|ob|le Crane
[ ] Bricklayer [ ] Tower Crane Workers' Assistant perator (Apprentice)
. Wheeled Telescopic Mobile Crane
[ ] Tiler [ ] Metal Scaffolder [] Operator
[ ] Plasterer [ ] Metal Formwork Erector ] Wheeled Telescopic Mobile Crane
[] Plumber ] Offsite Rebar Automation Cut Operator (Apprentice)
[ | Drainlayer and Bend Operator [ ] Excavator Operator*
. Electrical & Mechanical R
[ ] Marble Worker (Polishing) Work Trade (E&M Trade) : [ ] Loader Operator
[ ] Concretor [ ] Electrical Wireman [ ] Bulldozer Operator*
[ ] General Welder Refrigeration/Air-conditioning/ *The application of these Mandatory Safety
71 Metal Work Ventilation Mechanic(Thermal ZZ)IZZZQD(;Z;?;Z ;‘?q”’re the approval from
etal Worker ; -
Insulation System)
L . Refrigeration/Air-conditioning/ Repair, Maintenance,
[] \C/:VL:)rrT(derm place pipe (CIPP) [ ] Ventilation Mechanic (Air Alterations and Additions Work
System) Trade:
Carpenter (Formwork - Refrigeration/Air-
] Building Construction/Civil [] conditioning/Ventilation Repair, Maintenance, Alterations
Construction) Mechanic (Water System) [] and Additions (Building
[ ] Curtain Wall Installer [ ] Fire Service Mechanical Fitter Construction)
[ ] Construction Plant Mechanic [ | Fire Service Electrical Fitter
[ ] Tunnel Worker [ ] Lift Mechanic Repair, Maintenance, Alterations
3 , , , , [ ] and Additions (Electrical and
[ ] Piling Operative (Bored Pile) [ ] Mechanical Fitter Mechanical)
Specialist Marine Work Trade :
Rock Placing Pelican Barge Deep Cement Mixing Plant
[ ] Anchor Boat Operator [] Operator [] Operator
] Sand Transshipment u Dredge Pipe Supervisor — ] Hydraulic Filling Vibro Compaction
Operator TSHD Rig Operator
] Sand Pumping Barge ] Underwater Band Drain ] Operator of Specialized Plant for
Operation Supervisor Special Barge Operator Ground Treatment Works
] Underwater Geotextile ] Floating Box Culvert ] Underwater Lamination Sand
Special Barge Operator Installation Operator Placing Barge Operator
Part VIlI: Declaration of Applicant
1. Our company/l understand and agree that Construction Industry Council (CIC) Hong Kong Institute of Construction (HKIC) has absolute right to

decide whether to accept our/my application.

Our company/l understand and agree that the CIC/HKIC has the right to request my company/me to provide the supporting document(s) of the

above information or further information and document(s) when considering this application. CIC/HKIC also has the right to send personnel to

inspect the above working location(s).

3. Our company/l understand and agree that the CIC/HKIC has the right to hire and sign employment contract with employee by monthly salary
under this scheme. The period of employment contract should not be less than that specified in the training scheme.

Our company/l understand and agree to provide to the CIC/HKIC the attendance record, salary payment record/supporting document and training
progress schedule of relevant employee(s) after the approval of application and the commencement of employment contract. We/l understand
and agree that payment of subsidy shall be delayed should the complete records and supporting documents cannot be provided on time.

5. Our company/l understand and undertake to provide training to employee(s) according to training outline and agree that the CIC/HKIC can send
personnel to the working location of that employee at anytime to inspect whether the training progress, working environment and conditions are
safe and reasonable after the approval of the application. We/l understand and agree that if employee/employer is in fundamental breach of the
conditions in the Agreement or relevant laws of HKSAR, the CIC/HKIC has the right to terminate this scheme without any compensation and
recover the reimbursed subsidy.

N

6. Our company/l agree to provide according to labour legislation, including but not limited to, the relevant insurance and MPF contribution to
employee(s) and provide all liability insurance to employee(s) while the CIC/HKIC is not held responsible for all the liabilities of employee(s).

7. Our company/I declare that all information above and attached is true and accurate. We/l understand and agree that if the above information is
inaccurate or insufficient, it can affect the approval of application and can lead to a cancellation of an approved application without any
compensation.

8. Our company/l understand that if false information is deliberately provided when submitting application or within the effective period of the contract,
it may contravene the criminal laws and the CIC/HKIC has the right to recover from us/me the reimbursed subsidy and make claims.

9. Our company/l hereby confirm that we/l shall observe the terms and conditions stipulated in the framework document as well as the terms and

conditions specified in this application form as annexed. We/l confirm that all information is accurate.
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Part IX: Personal Information Collection Statement

1.

2.

3.

4.

]

[
[

{Personal Information Collection Statement)

Collection of Personal Data

1.1. Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”). The
information you provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used
solely for purposes related to the activities of the CIC, including HKIC. The activity and the required personal data are detailed in the
application form.

1.2. Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose of an
application, it is necessary that you supply HKIC with complete information as specified on the application form. Otherwise, HKIC may be
unable to process or consider your application. If you are under the age of 18, you should consult your parent or guardian before providing
any personal data to us.

1.3. You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Assistant
Manager — Central Office (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS Centre, 56
Tsun Yip Street, Kwun Tong, Kowloon. Should you have any enquiries about our PICS and related practices, please contact us at the
above address or via enquiry@cic.hk. As a member of the CIC, HKIC strictly follows the relevant policies of the CIC. For more information
about our policies on privacy and personal data protection, you can access our Privacy Policy Statement at
https://www.cic.hk/eng/main/privacy policy statement.

Purposes of Collection

Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:
Assessing your application for admission, including payment and refund/reimbursement whenever necessary;
Responding to situations involving a risk of health or safety, including an emergency;
All other purposes in connection with your studies and assessments;
Arranging for career services;
Managing alumni affairs;
Facilitating communication with you;
Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not limited
to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);
Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including anti-
money laundering obligations, complying with orders by courts or regulators, etc.);
Managing access to the CIC’s premises and for security purposes;
Preventing and responding to actual or potential security threats, fraud or illegal activities;
Handling complaints or enquiries;
Performing analysis and conducting research and surveys;
. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and law;
Other purposes related or incidental to the conduct of the CIC’s activities; and
Any other purposes that you may consent to from time to time.

5 @mooooo

osgT AT

Disclosure and Transfer of Personal Data
3.1.  We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to the
following:

a. Any or all of the CIC’s affiliates and/or subsidiaries;

b. Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event
registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services, verification services, cloud
services or information technology services, or provide necessary support or services to the CIC to enable us to provide our services,
including any insurance, banking or third party payment gateways services used by the CIC, and any other entities that discharge
contractual obligations on our behalf;

c. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

d. Any party that owes a duty of confidentiality to the CIC.

3.2. We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable to
the CIC.
Use of Personal Data Related to Direct Marketing

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use your
personal data, including your name, phone number, correspondence and email address, to update you in relation to our training courses, trade
testing, registration, events and other aspects of its work and developments in the construction industry.

You are free to decide whether you wish to receive such information. If you choose not to receive information on the above, please put a tick in
the box below. You may make any subsequent changes on your choice of receiving promotional materials by writing to us.

| wish to receive any promotional information from the CIC in relation to its activities or developments in the construction industry.

Our company/ I* is/am interested in joining the Approved Employer List of CICATP; and nominate qualified collaboration scheme trainees to be
skilled workers through work trades training under CICATP. Scheme details: https://hkic.edu.hk/chi/atp.

( Declaration on Compliance)

Our company/l confirm that our company/l have carefully read and understood the Personal Information Collection Statement and all other
information as annexed on this application.

Our company/l confirm that our company/l have carefully read and understood and agreed to be bounded by the ITCTS employers’ guide.
(M is a must)

Please attach copy of the following documents and put & in the box Endorsement:

O

Copy of Business Registration Certificate

O

Contract of Construction Project, including (1) name of the main
construction contract, (2) reference no. of the main construction

contract, (3) name of the main contractor, (4) start date of the Authorized signature Stamp of Company
construction project, (5) end date / duration fo the project, and
(6) signing page of both parties (Including main construction | Name: Position:

contract and sub-contract) Dat
ate:

Trade Test card (both front and back sides) of each proposed
trainer

CV of each proposed trainer, showing required relevant working ey ISR e

experience Approved by: Date:



mailto:enquiry@cic.hk
https://www.cic.hk/eng/main/privacy_policy_statement/
https://hkic.edu.hk/chi/atp

Additional Information

Continued — Part VI: Trainer Information

For each proposed ftrainer, please provide CV showing the required relevant working
experience. Please note that the ratio of trainer to trainees.

Name in Chinese: HKID No.:
Name in English: Contact No.:
Name in Chinese: HKID No.:
Name in English: Contact No.:
Name in Chinese: HKID No.:
Name in English: Contact No.:
Name in Chinese: HKID No.:
Name in English: Contact No.:

* At least 5 years revelent working experience regarding to the
Cured-in-place pipe (CIPP) Worker Syllabus is needed to apply
for the Site Trainer - For Drainage Services Department use

Approved by: Date:
(Signature & Post Title)
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Appendix - Terms and Conditions

1 Defined Terms and Interpretation

(a) Agreement means the training agreement made between the CIC/HKIC and the
Applicant comprisin? the Scheme’s Framework Document, the Application Form
submitted by the Applicant and approved by the CIC/HKIC and the Terms and Conditions
annexed to the Application Form.

(b) Applicant means any employer that submit an application to participate in the Scheme
launched by the CIC/HKIC.

(c) Approved Project means the Scheme application of the Applicant approved by the
CRE,)/HKIC.

(d) CIC means the Construction Industry Council; HKIC means the Hong Kong Institute of
Construction.

(e) CITB means the Construction Industry Training Board.

() Commencement Date means the date of issue stated on the Notification of Approval
issued by the CIC/HKIC.

(g) Framework Document means the policy document governing the Scheme which can be
accessed on the CIC's website (http://www.cic.hk) or HKIC’s website
(http://www.hkic.edu.hk).

(h) Main Contractor means the contractor with a direct contractual relationship with the
employer of the construction contract.

(i) Notification of Approval means the letter issued by the CIC/HKIC to the successful
Applicant notifying it that its application to participate in the Scheme has been approved.

() ga{]ticipant means trainers and trainees recruited by the Applicant to participate in the
cheme.

(k) Scheme means the collaborative training scheme launched by the CIC/HKIC to which
this Application Form relates to.

(I) Sub-contractor means the contractor who entered into a sub-contract [gwhether a valid
on-going contract or a soon-to-start contract)] with the Main Contractor to undertake all
or part of the construction contract.

(m) Interpretation

In the terms and conditions of the Agreement, except where the context otherwise
requires:

(i) words importing the plural shall include the singular and vice versa,
(i) words importing any gender shall include the other genders, and
(iii) headings are for ease of reference only and do not affect interpretation.

No principles of construction shall apply to the disadvantage of a party because that party
warst, r?stponsible for the preparation of the terms and conditions of the Agreement or any
part of it.

2 Applicant's Obligations

2.1 The Applicant shall comply with all the provisions of the Agreement. The CIC/HKIC
reserves the right to revise the provisions of the Agreement from time to time without prior
notice.

2.2 Upon approval of an application, the Applicant shall commence training for the approved
trainees within 3 months from the Commencement Date. Approved training places will
be forfeited if the Applicant does not do so within such time period. If the Applicant wishes
to continue participating in the Scheme, a new application must be submitted.

2.3 The Applicant shall comﬁlete the Approved Training Plan once commenced. Should there

be any circumstances that hinder the Applicant from doing so, the applicant shall notify
the CIC/HKIC in writing immediately.
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3 Training Subsidies

3.1

The CIC/HKIC may withhold payment of the training subsidies or any part of it if in the
sole opinion of the CIC/HKIC:

(a) The Applicant has failed or is, in the opinion of the CIC/HKIC, likely to fail to execute
the Approved Projects; and

(b) Documents submitted by the Applicant in relation to the monthly subsidy
reimbursement application do not meet the standards or requirements specified in
the Framework Document.

3.2 The Applicant shall apply the subsidies solely towards the Approved Projects in

accordance with the Framework Document.

4 Insurance

4.1

The Applicant shall ensure that it and its Sub-contractors, agents or other personnel
responsible to conduct training under the Scheme have adequate insurance coverage for
its training, operational and business risks including contractors' all risk insurance, third
party liability, employees' compensation insurance, directors and officers liability
insurance and any other insurance necessary or ordinarily taken for the execution of the
trainings under the Scheme. Such insurance shall cover the Participants whether they
are employed by the Applicant or its Sub-contractors.

5 Bankruptcy or Receivership

5.1

The CIC/HKIC may at any time b%/ notice in writing summarily terminate the training
without entitlin? the Applicant to the compensation if the Applicant and / or its Sub-
contractor shall at any time become bankrupt/insolvent, undergoes or will undergo
receivership or liquidation, or if a petition for liquidation, bankruptcy or receivership
(whether voluntary or involuntary, save for the purpose of reconstruction or amalgamation)
is filed against the Applicant and / or its Sub-contractor, but without prejudice to any ri}ght,
action or remedy which shall have accrued or shall accrue thereafter to the CIC/HKIC
Accordingly, any trainin% carried out under the Approved Project shall stop immediately
tand .not.a lowance or subsidy shall be reimbursable to the Applicant as from the date of
ermination.

6 Probity

6.1

The Applicant shall prohibit its employees, agents, Sub-contractors and Participants
(whether they are employees of the Applicant or its Sub-contractors) who are involved in
the Scheme from offering, soliciting or accepting any advantage as defined in the
I?]revser;]tion of Bribery Ordinance (Cap 201) when conducting business in connection with
the Scheme.

7 Personal Data Collection

7.1

7.2

7.3

The Applicant shall ensure the collection, handling and use of the personal data of its
Participants or other personnel associated with the execution of the Scheme is in
accordance with the provisions of the Personal Data (Privacy) Ordinance %Cap 489. This
includes the transfer of the personal data to the CIC/HKIC and through the CIC/HKIC to
the relevant authorities and/or organizations which subsidize the Scheme.

The Applicant shall ensure to provide a written Personal Information Collection Statement
as required by the Framework Document to each of the Participants and provide the
CIC/HKIC with a copy of the signed Personal Information Collection Statement obtained
from each Participant.

Participants have the right to request access to or correction of personal data. Written
requests should be addressed to the CIC/HKIC in accordance with the data access
procedures stipulated on the CIC’s website (http://www.cic.hk) or HKIC’s website
(http://www.hkic.edu.hk).
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8 Indemnity

8.1

The Applicant shall indemnify the CIC/HKIC against any and all losses, claims, demands,
damages, costs, expenses and liabilities suffered or incurred by the CIC/HKIC arising out
of or in connection with the breach of any of the terms and conditions of the Agreement.

9 Liability of CIC/HKIC

9.1

9.2

The CIC/HKIC shall not be held liable for any disputes (contractual or otherwise),
settlement, arbitration, mediation or litigation for matters arising between the Applicant
and any Olf the Applicant's directors, officers, employees, sub-contractors, agents or other
personnel.

The CIC/HKIC shall not be held liable for any matters arising from the employment of the
Participants by the Applicant and/or its Sub-contractor including but not limited to arrears
of wages, personal injury compensation and Mandatory Provident Fund.

10 Termination of Approved Project

10.1 The CIC/HKIC has the absolute right to terminate the Approved Project, cease to pay any

and all allowances and subsidies in the event that the Applicant and/or the Sub-
contractors are in breach of the terms stipulated in the Agreement.

10.2 No indemnity claims or claims of any other kind may be made against the CIC/HKIC by

the Applicant and/or Sub-contractors.

11 Settlement of Disputes

11.1 In relation to anY dispute or difference arising out of or in connection with the Scheme,

the parties shall first try to resolve the dispute or difference amicably by good faith
negotiations between senior representatives of the related parties. In the event that the
dispute or difference remains unresolved 28 days after the commencement of such
negotiations, the dispute shall then be referred to mediation at the Hong KonP
International Arbitration Centre (HKIAC) and in accordance with its Mediation Rules. If
the mediation is abandoned by the mediator or is otherwise concluded without the dispute
or difference being resolved, then such dispute or difference shall be referred to and
determined by arbitration at the HKIAC in accordance with the HKIAC's Domestic
Arbitration Rules and the Arbitration Ordinance (Cap 609) or any statutory modification
thereof for the time being in force and any such reference shall be deemed to be a
submission to arbitration within the meaning of such Ordinance. Any such reference to
ahrbitratijon shall be made within 90 days of either the refusal to mediate or the failure of
the mediation.

12 Governing Laws and Jurisdiction

12.1 This Agreement shall be governed by and construed in accordance with the laws of Hong

Kong Special Administrative Region of the People’s Republic of China.
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COS-014(E
Annex 14 ®

2024/7/1
- Sample of Intermediate (For CIC/HKIC Use)

\ N ﬁt* ikt Tradesman Collaborative No. ITCTS

peil L Training Scheme (ITCTS) Date of Rec:

f-l’IE CONSTRUCTION Last U date'

Application Form peate
Code

Part I: Application Nature (One trade for each application only) 0 0
V] Voluntary L] Mandatory (Specified in the Construction Contract)

[J Mandatory (Labour Importation Scheme) HKCSA RSTCF

Part Il. Information of Applicant

Company name :CTS Construction Company Ltd  (Please attach the copy of Business Registration Certificate)

Name of Person-in-charge: Chan Tai-Man Position: Manager

Contact Phone No: 2100 1234 Email Address:construction@mail.com
Please

Part lll: Eligibility of Applicant (Shall meet at least ONE of the following requirements) | put"v "in
the box

a. Main Contractor / Member of Hong Kong Construction Association ]

b. Registered companies under the “Registered Specialist Trade Contractors
Scheme”or the “Sub-contractors Registration Scheme” of the CIC (Please M
provide the SRS no.: R123456 )

c. Contractor who has paid Construction Industry Levy to Construction Industry
Council within 5 years (from the date of application) or subcontractor who is ]
directly employed by contractor

d. Owners of refurbishment, repair and maintenance projects or new projects []

Part IV. Proposed No. of Training Quota : 4

Proposed Training Period : 05/2021 to 11/2021

Part V: Information of Construction Site
(1) Reference Number of main construction contract : XXXXXXXXX

(2) Name of the Main Contractor of the construction contract : XXXXXXXXX

Applicant must provide the copy of the construction contract, including the following items:

(i) Name of the main contract (iii) Name of the main contractor (v) Completion Date/ Period

(i) Number of the main contract  (iv) Commencement Date (vi) Page of both parties endorsement
Part VI: Trainer | Please provide CV showing the proposed trainer possessed the required relevant working
Information experience. Please note the ratio of trainer to trainees of the applied work trade.

Name in Chinese : HKID NO. . Z123456X

Name in English : Chan Wai Contact No. : 12345678

(If necessary, you may use the part "Additional Information”.)*
For applying Cured-in-place pipe (CIPP) Worker, please submit the site trainer qualification to DSD for endorsement before
submitting to CIC/HKIC for processing application.
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Part Vil: Work Trade (One Application Form per each Work Trade)

O Oouddooooo odod

OO0 Ud ogooo O

Plant and Equipment Operator

Building and Civil Work Trade (B&C Trade): Work Trade:

Bar Bender and Fixer [ ] False Ceiling Installer [ ] Tower Crane Operator
Painter and Decorator [ ] Site Surveying (Leveller) [] 8;Zv;/;?cr)-rmounted Mobile Crane
Ground Investigation [ ] Surveying & Setting Out )
Operator (Leveller) ] Crawler-mounted Mobile Crane
Bricklayer [ ] Tower Crane Workers' Assistant Operator (Apprentice)
. Wheeled Telescopic Mobile Crane
Tiler [ ] Metal Scaffolder L] Operator
Plasterer [ ] Metal Formwork Erector u Wheeled Telescopic Mobile Crane
Plumber ] Offsite Rebar Automation Cut Operator (Apprentice)
Drainlayer and Bend Operator [ ] Excavator Operator*
. Electrical & Mechanical N
Marble Worker (Polishing) Work Trade (E&M Trade) : [ ] Loader Operator
Concretor [ ] Electrical Wireman [ | Bulldozer Operator*
General Welder Refrigeration/Air-conditioning/ *The application of these Mandatory Safety
Ventilation Mechani c(Therm al Training Courses require the approval from
Metal Worker Insulation System) Fabour Department.

L . Refrigeration/Air-conditioning/ Repair, Maintenance,
Cured-in-place pipe (CIPP) [ ] Ventilation Mechanic (Air Alterations and Additions
Worker .

System) Work Trade:
Carpenter (Formwork - Refrigeration/Air-
Building Qonstruction/CiviI L] conditioping/VentiIation Repair, Maintenance, Alterations
Construction) Mechanic (Water System) [] and Additions (Building
Curtain Wall Installer [ ] Fire Service Mechanical Fitter Construction)
Construction Plant Mechanic [ ] Fire Service Electrical Fitter
Tunnel Worker [ Lift Mechanic Repair, Maintenance, Alterations

. , _ ] , _ [ ] and Additions (Electrical and

Piling Operative (Bored Pile) Mechanical Fitter Mechanical)
Specialist Marine Work Trade :

Rock Placing Pelican Barge Deep Cement Mixing Plant
Anchor Boat Operator [] Operator [] Operator
Sand Transshipment u Dredge Pipe Supervisor — u Hydraulic Filling Vibro Compaction
Operator TSHD Rig Operator
Sand Pumping Barge ] Underwater Band Drain ] Operator of Specialized Plant for
Operation Supervisor Special Barge Operator Ground Treatment Works
Underwater Geotextile ] Floating Box Culvert ] Underwater Lamination Sand

Special Barge Operator Installation Operator Placing Barge Operator

art VIlI: Declaration of Applicant

N )

© ® N o

Our company/l understand and agree that Construction Industry Council (CIC) Hong Kong Institute of Construction (HKIC) has absolute right to
decide whether to accept our/my application.

Our company/l understand and agree that the CIC/HKIC has the right to request my company/me to provide the supporting document(s) of the above
information or further information and document(s) when considering this application. CIC/HKIC also has the right to send personnel to inspect the
above working location(s).

Our company/l understand and agree that the CIC/HKIC has the right to hire and sign employment contract with employee by monthly salary under
this scheme. The period of employment contract should not be less than that specified in the training scheme.

Our company/l understand and agree to provide to the CIC/HKIC the attendance record, salary payment record/supporting document and training
progress schedule of relevant employee(s) after the approval of application and the commencement of employment contract. We/l understand and
agree that payment of subsidy shall be delayed should the complete records and supporting documents cannot be provided on time.

Our company/l understand and undertake to provide training to employee(s) according to training outline and agree that the CIC/HKIC can send
personnel to the working location of that employee at anytime to inspect whether the training progress, working environment and conditions are safe
and reasonable after the approval of the application. We/l understand and agree that if employee/employer is in fundamental breach of the conditions
in the Agreement or relevant laws of HKSAR, the CIC/HKIC has the right to terminate this scheme without any compensation and recover the
reimbursed subsidy.

Our company/l agree to provide according to labour legislation, including but not limited to, the relevant insurance and MPF contribution to
employee(s) and provide all liability insurance to employee(s) while the CIC/HKIC is not held responsible for all the liabilities of employee(s).

Our company/l declare that all information above and attached is true and accurate. We/l understand and agree that if the above information is
inaccurate or insufficient, it can affect the approval of application and can lead to a cancellation of an approved application without any compensation.
Our company/l understand that if false information is deliberately provided when submitting application or within the effective period of the contract,
it may contravene the criminal laws and the CIC/HKIC has the right to recover from us/me the reimbursed subsidy and make claims.

Our company/l hereby confirm that we/l shall observe the terms and conditions stipulated in the framework document as well as the terms and
conditions specified in this application form as annexed. We/l confirm that all information is accurate.

Part IX: Personal Information Collection Statement




{Personal Information Collection Statement)

1. Collection of Personal Data

1.1. Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”). The
information you provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used
solely for purposes related to the activities of the CIC, including HKIC. The activity and the required personal data are detailed in the
application form.

1.2. Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose of an
application, it is necessary that you supply HKIC with complete information as specified on the application form. Otherwise, HKIC may be
unable to process or consider your application. If you are under the age of 18, you should consult your parent or guardian before providing
any personal data to us.

1.3. You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Assistant
Manager — Central Office (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS Centre, 56
Tsun Yip Street, Kwun Tong, Kowloon. Should you have any enquiries about our PICS and related practices, please contact us at the
above address or via enquiry@cic.hk. As a member of the CIC, HKIC strictly follows the relevant policies of the CIC. For more information
about our policies on privacy and personal data protection, you can access our Privacy Policy Statement at
https://www.cic.hk/eng/main/privacy policy statement.

2. Purposes of Collection

Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:

a. Assessing your application for admission, including payment and refund/reimbursement whenever necessary;

b. Responding to situations involving a risk of health or safety, including an emergency;

c. All other purposes in connection with your studies and assessments;

d. Arranging for career services;

e. Managing alumni affairs;

f.  Facilitating communication with you;

g. Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not limited
to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);

h. Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including anti-
money laundering obligations, complying with orders by courts or regulators, etc.);

i. Managing access to the CIC’s premises and for security purposes;

j. Preventing and responding to actual or potential security threats, fraud or illegal activities;

k. Handling complaints or enquiries;

I. Performing analysis and conducting research and surveys;

m. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and law;

n. Other purposes related or incidental to the conduct of the CIC’s activities; and

0. Any other purposes that you may consent to from time to time.

3. Disclosure and Transfer of Personal Data
3.1.  We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to the
following:

e. Any or all of the CIC’s affiliates and/or subsidiaries;

f. Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event
registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services, verification services, cloud
services or information technology services, or provide necessary support or services to the CIC to enable us to provide our services,
including any insurance, banking or third party payment gateways services used by the CIC, and any other entities that discharge
contractual obligations on our behalf;

g. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

h. Any party that owes a duty of confidentiality to the CIC.

3.2. We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable to
the CIC.
4. Use of Personal Data Related to Direct Marketing

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use your
personal data, including your name, phone number, correspondence and email address, to update you in relation to our training courses, trade
testing, registration, events and other aspects of its work and developments in the construction industry.

You are free to decide whether you wish to receive such information. If you choose not to receive information on the above, please put a tick in
the box below. You may make any subsequent changes on your choice of receiving promotional materials by writing to us.

| wish to receive any promotional information from the CIC in relation to its activities or developments in the construction industry.

Our company/ I* is/fam interested in joining the Approved Employer List of CICATP; and nominate qualified collaboration scheme trainees to be skilled
workers through work trades training under CICATP. Scheme details: https://hkic.edu.hk/chi/atp.
{ Declaration on Compliance)

Our company/l confirm that our company/l have carefully read and understood the Personal Information Collection Statement and all other
information as annexed on this application.

Our company/| confirm that our company/l have carefully read and understood and agreed to be bounded by the ITCTS employers’ guide.
(M is a must)

Please attach copy of the following documents and put ¥ in the box Endorsement:

CTs
CONSTRUCTION

[] | Copy of Business Registration Certificate
Chlan Tai-Man

Contract of Construction Project, including (1) name of the main
construction contract, (2) reference no. of the main construction

LIMITED

contract, (3) name of the main contractor, (4) start date of the Authorized signature Stamp of Company
U construction project, (5) end date / duration fo the project, and
(6) signing page of both parties (Including main construction Name: Position:

contract and sub-contract)

Trade Test card (both front and back sides) of each proposed Date:

trainer

CV of each proposed trainer, showing required relevant working For CIC/HKIC use

experience Approved by: Date:



mailto:enquiry@cic.hk
https://www.cic.hk/eng/main/privacy_policy_statement/
https://hkic.edu.hk/chi/atp

Annex 15

~

Application Procedure

Employers submit completed application form with the following documents:
i) Copy of Business Registration Certificate; and
ii) Site trainers qualification and proof of working experience such as CVs; and
iii) Confirmation of site trainers' relevant Trade Test Certificate (if any); and
iv) Confirmation of site trainers' relevant Registration Skilled Worker Certificate; and
v) Copy of Construction Contract of where the on-site training will be conducted

k primarily or sub-contract document (submit before training begins) j
|

Employers
re-submit
application?

| ves g

The CIC/HKIC issues an approval o
letter notifying the employers End of application

Application NO

approved ?

/The employers can start recruiting trainees with the following requirement: \

i) Aged 18 or above ; and

i) Hong Kong residents and have permit to work in Hong Kong; and

iii) For those who have not taken CIC’s/HKIC’s Enhanced Construction Manpower Training
Scheme (ECMTS)/Manpower Shortage Work Trade or other full time training courses offered
by the CIC/HKIC or another training bodies funded by the CIC/HKIC within one year after
graduation; or

iv) For those who have not taken CIC’s/HKIC’s Technician programmes within two years after

\ graduation.

A 4

Employers submit trainees’
information for the CIC/HKIC approval

y

Trainees
meet the
requirement?

NO

[ Training start ] 62




Handling of Application Processing Procedure and Flow Chart Annex 16

Handling Procedure

1. COS receives the application

2. A-COS register and O-COS check whether the document is complete and accurate. The employer shall
submit the following document to the CIC/HKIC:

(2.1) Application Form; (2.2) Business Registration Certificate (if applicable) ; (2.3) Copy of employment

contract of trainee (if applicable) ; (2.4) Confirmation of Intermediate Trade Test of trainee (if applicable) ;

(2.5) The proof of working experience such as CV of site trainer ; (2.6) Contract of Construction Project to
provide training to the trainee

3. Notifies the employer to follow up matters (if any)

The employer is required to submit the supplementary document within 20 working days after receiving the
email notification from the CIC/HKIC. Otherwise, the full set of application will be returned. The 15 working
days service pledge will be counted after receiving the complete and accurate submission document. If the
application is returned, the employer must resubmit the full set of document to the CIC/HKIC to re-process

4. If the document is in complete and accurate, the CIC/HKIC will keep process the application

Employer submits application |,

Notifies the
employer to
submit the

, . supplementary
COS receives the application, document within

registers and checks 20 working days

otherwise the full
l set of application
will be returned

Check if the No, the document is
incomplete and inaccurate

document s all
complete and
accurate

Yes, the document is
complete and accurate

M-COS Signs and approves

A4
AD-QQC Signs and approves

|

COS Notifies the application result
to the employer
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Annex 17

Flow Chart of Complaint Handling

COS staff receives a complaint

Reports to QA Team-COS,
starts follow-up investigation

!

Complaint establishes

l Yes

QA Team-COS reports the case to
Manager-COS, reply to the complainant
and takes relevant actions (e.g. meeting

with the employer, follow-up inspection, etc)

No Notifies the complainant
the decision made by
the CIC/HKIC

A 4

A
Manager-COS reports the case to
Director-C&T, submits investigation report
and advises the improvement

A
Close case and internal filing

A

*The progress of our case handling depends very much on the cooperation of complainants and
organisations under complaint in providing us with adequate information.
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Annex 18
Flow Chart of Payment Procedure (Initial Training) -

Initial Training

A 4

The CIC/HKIC provides
initial training for trainees

A 4

The CIC/HKIC checks and
verifies the trainees’ attendance

A 4

The CIC/HKIC approves the
trainee subsidy

\4

The CIC Finance Department

issue allowance to the trainee
directly

Complete
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Annex 19

Handling of Reimbursement Application Processing Procedure and Flow
Chart (Site Training)

Handling Procedure

1. COS receives the application

2. A-COS register and O-COS check whether the document is complete and accurate, check whether the
subsidy amount is correct. The employer shall submit the following document to the CIC/HKIC (Please refer to
the following documents, 5 pages in total): (2.1) Application Form on Payment of Subsidy together with
company invoice ; (2.2) Trainee’s and site trainer’s attendance record; (2.3) Trainee’s pay slip ; (2.4)
Logbook/ log sheet endorsed by both of site trainer and trainee

3. Notifies the employer to follow up matters (if any)

The employer is required to submit the supplementary document within 20 working days after receiving the
email notification from the CIC/HKIC. Otherwise, the whole application will be returned. The 25 working days
service pledge will be counted after receiving the complete and accurate submission documents. If the
application is returned, the employer must re-submit the full set of document to the CIC/HKIC to re-process.
4. If the document is complete and accurate, the CIC/HKIC will keep process the application and submit to

Finance Department
5. Finance Department approves the application, issue the cheque or bank transfer

Employer submits application |

COS receives the application,

registers and checks
Notifies the
employer to
submit the
No, the document is supplementary
incomplete and inaccurate document
within 20
calendar days,
otherwise the

heck if the documen
is complete and

Yes, the document is

let q ; No, the subsidy whole
complete and accurate amount is application will
incorrect be returned

Check if the subsidy
amount is correc

Yes, the subsidy amount is correct

Signs and approves
the application

Y
Submits to Finance Department

No, not comply with l
application

Finance Department
proves the subsid

l Yes, comply with application

Finance Department issues cheque or
bank transfer
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Intermediate Tradesman Collaborative Training Scheme Payment Application Fo

iR T S1EIEIEE-2RPEE

Sample A

To: Construction Industry Council / B: BISH#HE

For CIC Use/ S1IEWFA ‘

CIC Receive Date/M AT EN: |

Company Name ABC Co. Ltd Application Code 18 B iRS#:
DERE . Course Code #5458
Period of Reimbursement 12 250 8 Checklist:
2021/01/02 to 2021/01/31
iﬁﬁ$ﬁiiﬂ ] 1. Debit Note / Invoice {7 Bi% /& %
Work Tradj0 1BBERT Fm;fﬁg‘;‘g;yﬁ [ 2. Attendance record of Trainees 5 B #i# 28
. For Engllsh, please etor to the
tEAI L Bar Bender and Fixer s ot ik, [ 3. Attendance record of Trainers T (5itEh42 18
Site Trainer to Trainee Ratio| | [ 4, True Copy of Cheque/ Payment Recards to Trainees B R E#1#
TiewanRRLA 5. True Copy of Logsheet B
(1) Trainee Allowance B 828 fflnes (3) Bonus to Employer
Dropout
Trainee Attendance S8 HEN#RHE BEIEE LN R (2 fIRE)
Total Months
(@ eoion | 9181 Bays remaining) off (1) Total
. site \ppl = | this Application (less 7 Banus to Empolyer if
Trainee Name . 2008581 | 10y 30 days per oty | Trainee . \anessadioong
No. 2EHE s 1 IE;?;!} Allowance Must Provide | ITT/Certficate Test | ITiermeciate trade test/
o 1o fo o o to w© 2Am y EERMEEAEE | | Dropout Date Pass Date Defticats tost (10
Thisti ARz | (RAHEIRAX HANTHEER | PAST/MEDHE el
"a cra B (HK$) e o 1 |mn e TR -
21/01/31 - WEME—REARGRA
10,00
English b4 .,,.;,'::Dl‘;,: I,";E‘E;f 1“5.: %: ;";;: D’;-; Lﬂﬁ’é: fzﬁ%g A) (8) q:ﬁ:% & NYYVMMDD VYV MM/DD (F) = (6] % $10,000
1 |Chan Tai Man BAX | WdE | 23 10 6,500
0
3 0
4 0
5 0
6 0
7 0
8 0
Total No. of Trainee| Should NOT Input Any Date After Trainee Dropped Out ‘Date Must Be Provided For Caleulation
magn| ! SRR TRUREEER 6,500 e 0
(2) Site Trainer Subsidy TitEeHEEN B EEEESL For English, please refer to Framewark,
- | (sams
TibifierAtsndaice W EINEN TotalShe Trainer | | (o 2 AR TERBFLR20% - EAREBNSE,500 (&
Tl Morts ol g o o1 | e 8
(@) s REPICALEN | mppicatn e than 20 daya “"I'(f::"“ EFEI0F - B DR S RN R A L Rl
— . 2150102 manth) ot 1500 por traveo pee | |11 - MBREEH - MR TNEMORSH L EXMFE20
New| :SioaTealnni N Tinlnag Hama =5 wERE monhoiae) | | . MEDEABAAMGS - HANTLBAMBER
W) TweseE BRES i w o i 0 | ntimm | (ERmmoER | SSOURONTI | gy T - RIS RIS R AN -
(2) METRAN
EE RESRREO0 | |y 2 01 B A B S SAMS7,500 - MUAERHTHE
w1 oo 5] o o9 ) sxocmERa-0 | | KBAFPR0% - B TEHNEBARNERS?,500 (REH
Knath | samch | mawoe | sasch | weace | eamos ® ® ;2’;}51&2&? ﬁiﬁi‘%ﬁtﬁ%‘&ﬁ%ﬁﬁiﬁi’;
1 £ BRA X 23 10 7,500 =6 - ARG TEANSRSATIFANTE20X - MEED
2 0 ST RGBS - W)W 2 RS AR - AN
i EY PR L B T R A R T R -
5 0 RE TSNS B R EY - WR RS B R
BRENHRARZRE - 7T BN - R LIRES
0 A BIEHE -
4 MRBEZEY fREFESER
5 0 B3 - R RN W - REST 2 R
RABEER -
6 0 (3) Bl MEE).
R mAEI— R - D EmRNRAE N ZEAEI S
il 0 BTG / WA - TERE RN R HEREILS
8 0 $E$10,000 -
7,500
Breakdown ERS:
This Application ZHi=3g Account Code
(1) Trainee Allowance BB R8s 6,500 5110-020-070 Authorised Signature Company Chop
(2) Site Trainer Subsidy T it SE3& B 7,500 5130-070 ANEIEH
(3) Bonus to Employer #&(E{{EE) 0 5130-070
(4) Adjustment H% 0 Authorised Signature & Company Chop/ S AEE R ASED:
(5 Total | $14,000 Date/B:
* Round up to dollars [ F AT EE 18
CIC Approval & &itt [For CIC Use/ L& A] :
Calculated By Checked By Endorsed By
SHEESR ERAES oA BE
Name:
Date:

Version ii# 0-9/ 2019/09/25
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Sample for Company Invoice

AN EREA ABC Co. Ltd

Invoice No.: CIC012021001
Date: 3 February 2021

Construction Industry Council
38/F, COS Centre, 56 Tsun Yip Street,
Kwun Tong, Kowloon, Hong Kong

Attn: Collaboration Scheme

INVOICE
Amount
HKS$
Being subsidy for expenses for incurred in providing training of $14,000.00

Bar Bender and Fixer in Jan 2021

(Say: Hong Kong Dollars Fourteen Thousand Dollars Only)

For and on behalf of
ABC Co. Ltd
Authorised Signature Company Chop
BEANEE NEEE
Cheung Siu Keung

Executive Director

Encl.
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Sample for Trainee’s Pay Slip

ABC Co. Ltd

—1 |
BEREREA
Salary Payment Details FrEEHE1E
Name #44: Chan Tai Man [ K20
Staff No. 5 T 4F5%: 12345

Position H&{i7:

Pay Period =7 #7HAR:
Payment Date 7% H &
Basic Salary BT 4
MPF Deduction 785

Received Amount 7 /< 4&8;:

Trainee (Bar Bender and Fixer)
1/1/2021 - 31/1/2021
31/1/2021

$28.000

($1,400)

$26.,600

Company Chop

e

NEEE
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ABC Co. Ltd Sample for Trainee’s and Site Trainer’s Attendance Record
3= s i o T > g = N
BT HmOHE -
2021/01/01 to 2021/01/31 0115
] FIH 2[3 s[6[7 18[9 [lofi1 2 13 145 [l6 789 po 21 D2 p3 P4 25 26 27 28 29 30 B1
BRI 2 N = e 1248 I = e 12481 I = e I 12481 5 I 1 = e P I 124 | R AN U TR ]
sy T —
s : B4 F 10
25 | A Chan Tai Man 2/172021 viH|v|v|Vv|Vv|v|o|a|v|v|v|v|v|v|a|v|v|v|v|vH[H|V|V|VIVI|V |V |H 23
| HEEf | 5E/& | Cheung SiuKeung N/A vig|viv|v]|v|v|vl|a|v|v|v|v|v|vig|v|viv|v|vIvig|v|vIvivIv|v|a 26
Employer's
Signature
BT%HE
Remarks: : I:
Company Chpop
NEEE

Symbol: ~ O=Absent V=Present H=Holiday




Course Code:

Sample 74 A T2 e B3 3 B S e

sl 57 JeE Bk L-Fll4R 0 58

BEXEf . ABCCo.ld

T {EHEE EALAREE 95 97

Bawy AL Has e st 9123 4567
T - D/2./3,4 (EH GhEs

G EAUH R AT TR T SFEMBERN L v ER

== = HH FHmE"ve

vom XEHBETE TA XS THE

—
;
<

2. |BEEEREGENZEEBE v

o S BV TE M K o ML E RV AT 0 SR BS4449 »

3. | OS2 8 E B 5 ) B BSS666 £E BSA466 (NS IE i 5 Y
71 48 71

. | RREAME - BERE LR LSRR - ME

| R Y W (e L R R B 9 0 O

. |RmEmEETH RS BT EEA LA TR )

E’JHEI%E%E

| EEFAZRETRIER LRSI - RIS - B

Employers shall supervise, monitor and inspect the training in accordance with the proposed training

8. | BEEEE Y U7 7R S TS L E B Y B 00 8

g, E5 THEBEE G -HE -BELE TR -BEFE -
RIERMEBERE)NE LT HX(EEBEMEBEE R
ERlF TESF) ~ 1SO-9000 EBERER  BREEF K

i
| . .
Trainer’s Signature Trainee’s Signature [
HET#E BREE
TH B E EE%E
(4 )
HH: 1/2/2021 H#A: 1/2/2021
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Annex 20

Flow Chart of Handling of Suspected Fraud Case

COS staff found the document with
suspected fraud case

!

Reports to Manager-COS and QA Team-COS to review the document
submitted by the employers and starts follow-up investigation

v

Requests the employer to submit the supplementary
document within one month by sending email and
issuing letter to verify the authenticity of the document

!

Employer submits
within one month

|

No

Yes

No oes the supplementary documen Yes
have sufficient evidence to prove
that the suspected case is in breach
of the Terms and Conditions of the
ollaboration Schemes or the Law

of Hong Kong?

A4

Manager-COS reports the case to

There is enough supplementary Director-C&T and takes relevant
document to support and confirms actions (e.g. termination of

immediately, etc)

Manager-COS reports the relevant case to
Continues to process the Sub-committee on Construction Industry
related procedure Council Approved Technical Talents

Training Programmes and Collaborative
Training Schemes

v

Clawback the subsidy that
has been issued
(if applicable)
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Collaboration Training Scheme

Resume of Site Trainer

Annex 21

Name of
trainer

Trade Test
Qualificatio
n (Yes/No)

Date of
obtaining
Trade
Test
Qualification

Registere
d Skilled
Worker
(Yes/No)

Relevant Work Experience

Year

Work Details

Certificate in
Instructing
Techniques for Site
trainers
(Yes/No)

Other
Relevant
Qualification

The following certificate(s) is(are)
verified by Training
bodies/employers, please check the

O box.

o Trade Test Certificate
o Construction Worker Registration Card
o Other Relevant Qualification

o Trade Test Certificate
o Construction Worker Registration Card
o Other Relevant Qualification

o Trade Test Certificate
o Construction Worker Registration Card
o Other Relevant Qualification

o Trade Test Certificate
o Construction Worker Registration Card
o Other Relevant Qualification

Name of

Person-In-charge:

Title:

73

Signature and Company

Chop:

Date:




\\ 7 ik HO;JG KONG
INSTITUTE
f 4 |_"!J‘.
M o
1:;,1|51_.‘z
7- 7t | CONSTRUCTION

Annex 22

Checklist for follow-up action on cooling-off period

Name of participating organization:

Scheme:

Year:

Work trade involved:

Remaining quota from approved application:

Performance Indicator

Passing Rate:

] Lower than the minimum requirement
Reason(s) :

Retention Rate:

[ | Lower than the minimum requirement
Reason(s) :

Improvement
measure(s)
1. Trade Test Visit 00 | Organization internal policy:
2. Certificate in Instructing Techniques O
for Site Trainers
3. Other(s), if any:
O

Date of discussing improvement measure(

Date of reviewing / assessing improvement measure(s) :

Handled By

s)
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Flow Chart for follow-up action on cooling-off period

6-month cooling off period is
required for participating party
which performance is lower than
the minimum requirement

In the first 3 months (probation
period), CIC/HKIC takes the
initiative to meet the participating
party to review the current training
plan and support for improvement

A\ 4

At the end of the probation period,
CIC/HKIC reviews and assesses the
measure(s) implemented

A

CIC/HKIC would follow-up
and ensure the Improvement
measure(s) is implemented

Yes

l

Participating party’s
Improvement

measure(s

Any valid training
quota remains from the
previous application

No

l

|

Intake of trainee would be
continued after the
probation period is ended

New application would be
accepted after the cooling
off period is ended
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