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Revision History

Versi | Date Issued | Summary of Changes
on
1.0.0 15 Dec 2015 e QOriginal version
1.3.5 | 15 Apr2016 e New — Bilingual display
e New — Apply new contract: create and submit a request for contract
information update
e New — New contractor application: create and submit a request for
contractor information update
¢ New — Contract application review: search contract application
¢ New — Contract application review: view contract application
¢ New — Edit contract: edit contract application
¢ New — Edit contract: cancel the request for contract information update
¢ New — Contract application review: cancel contract registration application
¢ New — Edit contractor profile: view contractor application history
¢ New — Edit contractor profile: cancel the request for contractor information
update
e New — Good list detail: good list total worker
1.3.6 | 24 Jun 2016 e New — 1.1.1 Login: auto lock account function
¢ New — Login: forget password
¢ New — Contractor profile: update contractor basic information
e New — Contract profile: request contract completion in advance
¢ New — Contract profile: quick edit contract
e New—2.2.3.5 Contract management: Search Locked Site Admin Account
¢ New - 2.3.2.2 DAR maintenance: upload daily attendance record
e New — 2.3.7 DAR maintenance: Change subscription status for DAR
submission reminder
¢ New — Other functions: resolve good list conflicts
¢ New — Other functions: Change account details
e Change — Ul labels and wordings changes throughout the system
1.3.7 | 8Jul 2016 e New —1.1.1 DAR App user interface: personal data collection statement
e New - 1.1.6.5 DAR App validation setup: auto start
e New — 1.2.3 DAR App good list management: edit workers registration
details
e New - 1.2.4 DAR App good list management: delete workers registration
details
e New — DAR App about screen: Go to CIC Channel
1.3.8 | 23 Sep 2016 ¢ New — All : Add Disclaimer and Privacy Policy Statement
¢ New — Contract : Add a contract sum field in Contract Profile
e New — Contracts With Attendance Problem : Add new module to check
uploaded DAR problems
¢ New — Create Site Admin Account : Show contract description in Create
Site Admin
e New — DAR Submission : Add filtering for device name search in DAR
Submission
e New — Export Good List As Excel : Add new function to export good list
detail in Excel Format
e New — Search Good List Problem : Add a function to list out existing
problematic good list records
e New — Search Site Admin : Show login id of Site Admin in Assign Site
Admin and Search Site Admin
¢ Enhance — Admin Account Profile : Default English name of Master Admin
as Company English Name
e Enhance — All : Change the Chinese name of Site Representative,
Contract Authorization, Master Admin and Site Admin
e Enhance — All : Change the color of loading bar
e Enhance — All : Improve the zooming problem
e Enhance — All : Improve the display of logout problem
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Enhance — Contract : Change contract status to 'Ended' according to site
end date in contract

Enhance — Contract: Add contract ‘Completed’ status to indicate CIC
received completion certificate.

Enhance — Contractor & Contract Profile : Improve the data control in
Phone and Fax number

Enhance — Contractor & Contract Profile : Control the read and edit
function in Contractor Profile

Enhance — Contractor/ Contract : Control the read and edit function in
Contract Profile by Site Admin

Enhance — DAR Submission : Speed up the display of submission in DAR
Submission

Enhance — DAR Submission : Change the color of Due Date in DAR
Submission

Enhance — Email Notification : Update the wording of email heading
Enhance — Email Notification : Add Site Representative as a recipients in
Contract Advance Completion Request Application Approval Email
Enhance — Email Notification : Add Site Representative and remove
Master Admin as a recipients in DAR Submission Confirmation Email
Enhance — Email Notification : Add Site Representative as a recipients in
DAR Submission Reminder

Enhance — Upload DAR for exempted site : Accept using 'l', 'O', 'C406' to
represent 'In', 'Out' and 'Green'

Fix — Assign Site Admin : Fixing the contract assign contract in assign site
admin module

Fix — DAR Submission : Fixing the auto refresh problem when cancel DAR
submission

Fix — Email Notification : Fixing the hyper link in email draft contractor
application and reset password

Fix — Menu Bar : Fixing the display problem of username in menu bar
Fix — Release Locked Account : Fixing the problem if searching locked
site admin account

2.0 14 Nov 2016 ¢ New — Add-on function : Sync time from Master to Slave device(*Only
support on CIC Device)
e New — Add-on function : Lock screen function(*Only support on CIC
Device)
¢ New — Add-on function : Heartbeat Signal
¢ New — Add-on function : Automatic download latest App to device if any
version upgrade
¢ New — Add-on function : Check version upgrade and download file from
Master Device to Slave
e New — Add-on function : The App will be started automatically when a
CWR card was detected
¢ New — DAR handling : Play different sound when invalid card tapped
e New — User Interface : Enlarged font size of retry message
¢ New — User Interface : Show device nhame/version at Tap Card page
e Update — User Interface : New App Icon
21 26 Jan 2017 e New — News : A new page for CIC news publishing
e New — Contract : Add 'Street Name' for contract with multiple locations
and add 'District Area' for contract with single location
e New — News : DAR Submission By Worker/ Upload DAR for exempted
site : Provide Card Running Number for Worker DAR
¢ New — Download DAR : Add CIC Reference Number
¢ New — Download Submitted DAR in Excel : Add Submitted By
information
¢ New — Contract : Add field 'Require Biometric Integration' to specify any
biometric device integration required in contract
e New — Support full bilingual display
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New — DAR for Verification : Control the read function in 'DAR for
Verification' by Site Admin

New — All - Improve the graphic display

New — Email Notification : Add Company Representative & Site
Representative but remove Master Admin as recipients in 'No Heartbeat
Signal or Incomplete Data Transfer in Device' Email

Enhancement — Confirm to submit Daily Attendance Record : Reminder
to verify attendance records with reference to the upload error
Enhancement — DAR Submission, DAR for Verification : Rename the
module name to 'Unsubmitted DAR Submission' and 'DAR for
Verification'

Enhancement — Upload DAR for exempted site : Show all errors in an
excel file

Enhancement — All : Password URL will expire after 7 days
Enhancement — Search Site Admins : Arrange the site admin search
result by login ID

Enhancement — DAR Submission Summary : Show 'N/A' if no device is
registered in the contract

Enhancement — Upload DAR for exempted site : Disallow to upload
multiple submission periods in single upload

10 Mar 2017

New — Add on function : Detach Device
New — Add on function : Return Signal Response Time (Seconds)

18 May 2017

New — Send ‘No Heartbeat Signal’ email to Site Representative and
Company Representative instead of Master Admin.

New — Allow Site Admin to check heartbeat status of devices.

New — Allow contractor to mass insert DAR via system interface with
threshold limit based on total number of DAR uploaded by mobile.

New — Allow contractor to mass update DAR via system interface.

New — Accept either serial or running number for DAR record input.
New — Disallow contractor to edit site commencement date if Non-
Compliance Notification has been sent.

Enhancement — Remove ‘No Heartbeat Signal’ email alert for contract in
‘End’ or ‘Completed’ status.

Enhancement — Allow setting “Site End Date” the same date as “Advance
Completion Date”.

Enhancement — Extract “Change Password” to a separate function from
“Edit Account” function in “Admin Account Profile” page.

Enhancement — Force user to provide current password when changing
their password.

Enhancement — Enhance layout of add/update DAR records page so it
can display longer running number and transaction time.

Enhancement — Validate card status of DAR during mobile upload, mark
DAR with invalid card status as “DAR for Verification”.

Enhancement — Allow Master Admin and Site Admin to remove DAR
after verification.

22

30 Jun 2017

Update — Support longer Good List and Bad List by downloading them in
batches.

Update — Sort contract list by CIC reference no. in descending order.
Enhancement — Assign a new device ID for re-registered device.
Enhancement — Device must be online to turn on/off the heartbeat signal.
New — An icon is added to indicate that the screen is locked. (*This
feature is available only on CIC Device)

Enhancement — When the screen is locked, the device hardware keys,
except the power on/off button, will also be locked. (*This feature is
available only on CIC Device)

2.2a

21 Sep 2017

Enhancement — Force user to re-print application form if any of the form
value changed.

Enhancement — Do not show contract amount when Site Admin login.
Enhancement — Not allow user to select district 21 if single location
selected.
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Enhancement — Trim all leading and trailing space for excel DAR upload
Enhancement — Display different warning messages if the Application
Form or other documents missing during contract application

23

31 Jan 2018

New —Refine the process of writing DAR to new worker registration card

and reading DAR by the coming Worker App.

New — Auto save device DAR App version in CWRS (* This feature is

available only on DAR App version 2.3).

Enhancement — Detailed classification of error codes on DAR App.

Enhancement — Fine-tune the good list process and display the

download and page loading progress respectively.

Enhancement —Standardize the DAR app file name as

“AttendanceApp.apk”.

Enhancement — Show an alert box and stop data transfer if

1) slave version is more updated than master version (alert at slave)

2) master version is more updated than slave version but the DAR file
“AttendanceApp.apk” is not available in master device download
folder (alert at master); and

3) no common contract is found between master and slave devices (alert
at slave).

24

3 Apr 2018

Enhancement — Allow edit the attendance records which pending for
verification.

Enhancement — Not allow quick edit the contract if contract status under
‘Pending for Approval’ status.

Disallow double click for all buttons

Provide e-form for exemption application.

25

27 Jun 2018

New — Detach device in CWRG

2.6

16 Jan 2019

e Adding valid cwr card serial number into good list;
A red cross with wording “Invalid CWR cards” will be displayed
for inactivate or void card

Extend autosync time interval to 45mins
Refine reading non cwr card (mifare plus) handling
Refine error handling for WiFi connection

2.7

12 Oct 2020

Update - Android OS 10 random mac address setting
Update — DAR submission reminder email
New — View submitted DAR

2.8

28 Dec 2020

New — Email reminder on verifying invalid DAR

29

26 Jan 2021

Update — Raw DAR definition update
Update — Submitted / Consolidated DAR definition update

3.0

14 Feb 2024

New — Upload Device Log

New — Update Notification

Delete — Auto Download Updated Version
Update - About
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1. CIC Daily Attendance Record Application ( CIC DAR APP )

CIC DAR APP is an Android mobile application.

Contractors may use the CIC Android Card Reading Device (“CIC Device”) or
appropriate commercial Android Card Reading Device (Tested Mobile Device List on
the CIC Website) by installing the CIC DAR APP to read worker's name and
registration number from Construction Workers Registration Cards (CWR Cards) and
to collect his/her attendance record when reporting duty on site.

Contractor can register the construction workers to a specific contract through the CIC
DAR APP, which help to manage the Daily Attendance Record of a construction site.

1.1. Login/ Logout

1.1.1. Personal Data Collection Statement

» When the CIC DAR App is opened for the first time, the Personal Data Collection
Statement will be shown as below. Tap [Confirm] to continue.

Personal Data Collection Statement

The information provided to the Construction
Industry Council (the CIC), including any personal
data as defined in the Personal Data (Privacy)
Ordinance (the Ordinance), will be used solely for
purposes related to the activities of the CIC.

1. The workers' attendance record application, the
"CIC DAR Application” (hereinafter refer to as "DAR
APP"), provided by the CIC, is solely for contractors
to collect and manage the site workers registration
list and workers' attendance record.

2. The "DAR APP" must have the Near Field
Communication (NFC) function in the card reading
device activated to retrieve the information stored in
he Workers Registration Card.

3. In order to obtain an accurate workers'
attendance record, the “DAR APP" would acquire the
location of the card reading device when collecting
workers' attendance record. Such data would be
uploaded to the CIC cloud server for reference. This
function requires authorization on "approximate
location (network-based)”, “precise location (GPS
and network-based)” or other GPS location related
functions.

4. The “DAR APP" supports usage of SD card, which
requires authorization on “edit/delete the content of
SD card storage” or related functions.

5. The "DAR APP" would launch automatically and
enter the workers attendance record mode when the
card reading device is powered on. Manual launch of
he aop could be omitted this wav. This function

Confirm
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1.1.2. Login

» Enter your CIC Username and Password
> Tap [Login] button to login CIC DAR APP.

E Login/Logout

Please provide your username and
password to login the System

Username

Password

> Login

Note: CIC DAR APP is set as auto-start when the device is switched on. User can
disable auto-start by going though the procedures described in section 1.1.6.5 User

may also tap the “ ” icon displayed on Home Screen of device to open the App.

Attention: The CIC device and the DAR app can collect DAR via CWR card tapping
in offline mode (i.e. no network connection). However, a stable network connection is
deemed necessary when conducting device registration, data synchronization, heart
beat function or the DAR App first login of each user. Failure to provide a stable
network for these tasks may interfere the tasks’ completion.
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1.1.3. Device Registration

Contractors are required to use a registered card-reading device for processing the
worker registration and DAR submission of the construction site. Registration can be
completed through the CIC DAR APP.

»  After the first login, setting screen will be automatically shown. Otherwise, tap
“ Setting ”

Setting

» Enter the device name under “Device Name”, and select contract under
“Contracts”, then tap “Register” to proceed.

» The registration information including DAR App version (version 2.3 only) will be
uploaded to CIC cloud if the card-reading device is connected to the internet.

» Contractor can login to “Construction Workers Registration Gateway (CWRG)” to
check whether the device has been successfully registered to the selected
contract. (Please refer to section 2 of the User Manual — “ Construction Workers
Registration Gateway (CWRG

Return Signal Response 0
Time (seconds)

CWRG Path
https://cwrg.cic.hk/api/mobile

NTP Path
stdtime.gov.hk

Register

MAC Address
20:17:03:10:20:16

Device Name
Sample Device

Contracts

160310004 - HEZRBE ARG 4

Register

Detach Device

Note: The contractor must complete the device registration process mentioned above
before processing the worker registration and DAR submission.
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Note: In Android 10, MAC randomization is enabled by default. Contractor should
use the factory MAC for device registration. When a device is connected with any

Wi-Fi network, privacy setting should be set as “Factory MAC” as below.

10:51

e
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B HER

0]
Mg

SMERERE

JEER

B
5 GHz

Z2%
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1.1.4. Device Deregistration

Contractor can detach their registered device(s) from contract via DAR App. The
deregistration procedure is shown below:

» Tap “ Setting ”
Setting

» Tap “Detach Device”, App will be logged out automatically after all information is
uploaded to the CWRG.

Return Signal Response 0
Time (seconds)

CWRG Path
https://cwrg.cic.hk/api/mobile

NTP Path
~stdtime.gov.hk

Register

MAC Address
20:17:03:10:20:16

Device Name
Sample Device

Contracts
160310004 - AR EALE A

Register

Detach Device

» The device will be detached in the contract afterwards.

Note:

Same device name cannot be reused in same contract after device de-registration.
If device is lost, user can change the login password and contact CIC helpdesk to
detach device. The lost device will be failed to connect server within 3 hours.
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1.1.5. Contract Selection

> To change selected contract, tap ll to open the left menu (as shown
below) :

ﬁ Take Attendance - 1604

Login/Logout 1;
Select Contract
Good List

Take Attendance

Data Synchronization

» Tap “Select Contract”.

Select Contract

» The CIC DAR APP will indicate whether the device has been registered under the
selected contract.

> Tap [Confirm] if the details are correct. Alternatively, select contract under
“Select Contract”.

E Select Contract

Select Contract

160310004 - JEEHATE

Confirm

» User should use the function mentioned in section 1.1.3 of the User Manual to
register the card reading device.

» CIC DAR APP can support multiple contracts, provided users (or site admins)
remember to log infout duly for the respective contracts for DAR.
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1.1.6. Validation Setup

Contractor can also setup validation function according to the site operation and

preference.
Validation

Screen Always On
Tap Indicator
Security Level
Biometric

Auto Start
Heartbeat

Auto Download Updated
Version

1.1.6.1. Screen Always On

>  [ON] : Screen will be always ON when running CIC DAR App.
>  [OFF] : Screen will not be forced to ON when running CIC DAR App.

1.1.6.2. Tap Indicator

» To display the “arrows icon ™\ i~ on the card tapping screen above
the NFC sensor , user can change the setting to [ON]

» This setting fits for those card readers (e.g. CIC device) with NFC sensor in front
at the bottom.

» For those readers with NFC at the back, this tap indicator would not be useful and
should change to [OFF] in the setting.

1.1.6.3. Security Level

» Setas [H] (High): User must input password to change other function or
tapping mode
> Setas [L] (LOW): No password will be required

1.1.6.4. Biometric

> Setas [OFF] : The card reader does not integrate with a biometric

authentication device
> Setas [ON] : The card reader integrates with a biometric authentication

device and program.
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1.1.6.5. Auto Start

>
>

Set as [ON] : CIC DAR App will auto start when the device is restarted.
Set as [OFF] : CIC DAR App will not auto start when the device is restarted.

1.1.6.6. Heartbeat

>
>

>

This feature is only available when connected to the Internet.
Set as [ON] : Return device status to CWRG.

Set as [OFF] : Do not return device status to CWRG.

1.1.6.7. Auto Download Updated Version

>
>

>

This feature is only available when connected to the Internet.
Set as [ON] : CIC DAR App will auto download updated version.

Set as [OFF] : CIC DAR App will not auto download updated version.

1.1.6.8. Return Signal Response Time (seconds)

>

>

This feature is only applicable to those device(s) with biometric authentication and
returned signal configured.

The time value (in seconds) is the maximum time allowed for the integration
application to send back the return signal.

During data synchronization, attendance records (DARs) created within this
period that have not yet received return signal and are not followed by other DARs
of a later time with return signal will not be uploaded in this data synchronization
and be processed again in the next data synchronization.

For further information on the setup, please contact your biometric system
integrator.

Default value is 0(s).
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1.2. Good List Management

1.2.1. Construction Workers’ Registration

Contractors shall register related construction workers on or before their first entry to
the construction site with reference to the following procedure.

» Tap “Good List”,

Good List

» Tap “Tap to Add Worker” and place the CWR card on the card-reading device
to retrieve worker information from CWR card.

» Check or update the Start Date and End Date of the working period.

» Select the applicable Trade Code.

> To register another working period, tap [Add] .
> To delete the registered trade Tap [ X] .
> After completion, tap [Add to Good List] to add the good list record.

English Name Wong Two
Chinese Name SE—
CWR Card No. CWR16000006
Expiry Date 2021-06-13
Green Card No. R2

Green Card Expiry Date 2019-06-13

Start Date End Date Trade Code

2016-10-01  2016-11-02 GREEN X
4

2, Add

2, Confirm ﬁ

E ' ! Tap to Add Worker

Item Description Remarks

1. | Start Date | The date of worker begins to entry the site to | Format: YYYY-MM-DD
carry out the work of the designated Trade
Division.

2. | End Date | The last date of worker may entry the site to | Format: YYYY-MM-DD
carry out the work of the designated Trade
Division.
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1.2.2. Review Workers Registration Details

» Tap “Good List” to review the list of registered construction workers under the
contract.

» The countin the bracket (x) next to “Good List” indicates the number of workers
registered in this Good List.

C of CWR11027112 CWR11027112

C of CWR11027112 CWR11027112
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1.2.3. Edit Workers Registration Details

> Tap “Good List”.

» Tap “Tap to Add Worker” and then place the CWR card, which you want to edit
on the card-reading device.
» As the worker was already registered in the good list, a prompt will be shown for

confirmation. Tap [Yes] to continue.

English Name Wong~
Chinese Name £
CWR Card No. CWR16000
Expiry Date 2021-0¢

Green Card No.

Green Card Expiry Date 2019-0¢
Worker already registered, confirm
to proceed? Start Date End Date Trade Code

Cancel 2016-10-01 2016-11-02  GREEN
4

2, Ad

9_,. Confirm

= 1 repossevo

» The registered worker details would show on the screen. The following fields can
be revised: “Start Date”, “End Date” or “Trade Code”. Tap [Confirm] to
confirm after update.
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1.2.4. Delete Workers Registration Details

> Tap “Good List”.
Good List

» Tap “Tap to Add Worker” and then place the CWR card, which you want to delete
on the card-reading device.

> Tap [Yes] to confirm.

Worker already registered, confirm
to proceed?

Cancel

» The worker’s registration details would be shown as below. Tap “ X delete the
corresponding working period, and then tap [Confirm] to delete the registered

worker.
ﬁ Good List
English Name Wong Two
Chinese Name SE—
CWR Card No. CWR16000006
Expiry Date 2021-06-13
Green Card No. R2

Green Card Expiry Date 2019-06-13

Start Date End Date Trade Code

2016-10-01 2016-11-02  GREEN
4

2, Add

2, Confirm

g [ Tap to Add Worker
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1.3. Capture Daily Attendance Record

Contractors are required to use a compatible card-reading device installed with a CIC
DAR APP to capture the workers’ attendance when they report on and off duty on a
site. The attendance information would be temporarily stored in the card-reading
device. The CIC DAR APP will automatically synchronize with CIC cloud in the
scheduled time if internet access is available. Contractors can also choose to
synchronize the CIC DAR APP with the CIC cloud manually. If the internet connection
is unavailable, DAR will be kept in the card-reading device. The DARs stored in the
card reading device will be deleted after successfully uploaded to CIC cloud.

1.3.1.

In/ Out/ Tap Mode

> Tai “Take Attendance”.

» Date, time, device name and version no. will be shown at the top of display

» There are three DAR capture modes in CIC DAR APP, include "IN", "OUT" and
"TAP". “IN” mode is set as default.

» The DAR capture mode are as follow:

IN

ouT

TAP

2016-10-28 11:34:34
CIC 4% (2.0a)

A
In

N

Record “IN”

2016-10-28 11:34:41
CIC %5 (2.0a)

i
Out

N

Record “OUT”

2016-10-28
CIC #£% (2.0a)

78
Tap

N

Record “TAP”

11:34:47

74

Version 3.0
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1.3.1.1. Switch Capture Mode

> Tap [ “ 1 on the upper right corner to change the DAR Mode.

» Re-enter the user password if required (User is not required to re-enter the user
password when changing DAR mode if the Security Level is set as “L".)

Password

Cancel

> Enter Password > Tap [ Confirm ] to change the DAR mode.

> Tap [ Cancel] to cancel the change.

» Tap the DAR mode you would like to select.
2017-06-30

56ce YIRS §

y Lock Screen

Main Menu

Tap

» User may start using the app to collect DARs.

» If using CIC device, workers should place the CWR cards on the NFC sensor as
indicated by the arrow icon ( ).
Version 3.0 N Z
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» CIC DAR APP would authenticate the CWR card and acknowledge the
attendance record as a valid DAR raw data.

» The card reading status and time will be displayed in the middle of the screen as
a reference for both user and workers.

Scanning

Please do not remove the card

> A successful DAR will be shown as follow:

2016-10-28
11:36:39

2%

Success

» Aninvalid DAR will be displayed as shown below::
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2016-10-28
11:38:40

2B TS
Register Reco

No Register Record CWR Card Expired Invalid CWR card

Item Description

No Register Record No record from the good list matches the worker’s record.

CWR Card Expired The workers registration card is expired.

Sad il b

Invalid CWR card The following workers registration card status is defined as
invalid, including lost card, void card and inactivate card

* Only DAR App version 2.4 or above shows a red cross when tapping a void card or
an inactivate card.

Previous DAR App version 2.3 or below shows a green tick when tapping a void card
or an inactivate card. Those DAR will be filtered out at “DAR for verification” table in
CWRG.
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» In addition, the DAR mode would prompt the following messages to remind
workers on the expiry date of their "Construction Industry Safety Training
Certificate" (Green Cards).

» CIC DAR APP would capture the attendance as a valid DAR. CIC DAR APP will
indicate the Green Card status stored in the CWR card with the following message:

2016-04-21
11:06:47

S i? g‘z_

v |

Green Card Will Expire Green Card Expired

Soon

* Note: “Green Card Will Expire Soon” means the Greed Card will be expired within
30 days.

= EHA
f\

- 1= “”
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The following message will be displayed when
» Anon-CWR smartcard is detected. Examples are staff cards issued by contractor;
» CIC DAR APP fails to complete the DAR verification process.

2016-10-28 11:37:55

CIC % (2.0a)

S

(B EfFLihig Rl ZIE)

Please Tap Again

(or treated as a staff card)

2016-10-28
11:37:54

1.3.2. Back to Main Menu

> Tap [ n > input password (if required) > “Main Menu” back to the Main Menu.

(User is not required to re-enter the user password when changing DAR mode if
the Security Level is set as “L”.)

2016-11-0 Lock Screen

CIC

Main Menu

Tap

Version 3.0 Page 25 of 106



Construction Workers Registration System - User Manual

1.4. Data Synchronization

The CIC DAR APP would synchronize with CIC cloud automatically at the scheduled
time when the Internet is connected. Contractors may choose to synchronize the CIC
DAR APP with the CIC cloud manually by pressing the “Sync.” function. The

synchronization procedures are as follow:

» Tap “Data Synchronization” under the main menu.

Data Synchronization
4

» Tap [Sync. ] to synchronize the data to CIC cloud, including the DARs and

workers registration records.

E Data Synchronization

Data Sync

Sync. All Data Sync.

Last Sync. Time 2016-11-03
16:42:29

Next Sync. Time 22:16

Mot Sync. DAR

Last DAR Sync. 2016-11-02

Time 17:17:30

Last Good List 20016-10-21

Modification 22.16:03

Time

Last Login Time 2016-11-03
09:27:12

» If synchronization is failed, error code will be shown. Please refer to the

following error code table to find out the root cause:

Code Description

EK80 Invalid Account Token.

EK81 Account Token Expired.

EK82 [Invalid App ID.

EK99 Internal KMS Error, consult Helpdesk Support.

EK401 Unauthorized network

EK404 |Unknown Host or unresolved hostname

EK503 [Connect Server Fail

EK504 |Login required network

EK990 |Undefined server error

EK999 |Unknown / unexpected

Version 3.0
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1.5. Master & Slave Device
» If device unable to connect CWRG due to lack of network connection in contract
period. The device can select Master Slave mode
> Master device — Master device can collect all slave devices data. Moreover, the
device can synchronize data to CWRG as slave device.
» Slave device — suppose the device installed in the area without any network
coverage.
» Master Device can data synchronize with CWRG to update good list and bad list
update.
» Master and Slave device and perform data transfer as below steps
Master Device Slave Device
Select “Setting”> “Device Configuration” Select “Setting”> “Device Configuration”
1. Set device role to ‘Master’ 2. Set device role to ‘Slave
Device Configuration Devi nfiguration
Device Role @ Master () Slave Device Role Master @) Slave
Select “Data Synchronization” Select “Data Synchronization”
>“Master Slave Sync.” >“Master Slave Sync.”
3. Press [Activate Master) 4. Press [ Search Master)
Master Slave Sync. Master Slave Sync
Search Device Activate Search Device Search
Master Master
5. Master Device will search nearby 6. Nearby Master device will be shown
Slave device as below. Press [ Connect] to pair
up.
Master Device Enabled MastergaveSync
Search Device Search
Master
Please search the slave device within 1
minute
CIC Master Device Connect
7. Waiting for Master device to confirm | 8. Select [ACCEPT] to confirm the
connection with Slave device
Invitation to connect
Please Wait .
CIC Slave Device
DECLINE ACCEPT
Searching Master Device......
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9. Press [Send] to transfer data and | 10. Display connected Slave device

update information from CWRG s an e —
through Master device SearchiDevice st
Master Slave Sync Android_8a16 Connected
Search Device Search
Master
CIC Master Device discon Send
nect

11. Processing, until the screen return
to bright

Processing

Please Wait......
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1.6. Auto Lock Screen Features
» This function supports only the CIC device.

» Except On/Off button, other physical device key will not be available when Auto
Lock function turn on.

> Select [ON] in “Auto Lock Screen” under “Setting” page.

Validation

Screen Always On | ON |

Tap Indicator | ON |

Security Level N

Biometric

Auto Start | ON |

Heartbeat | ON |
| ON |
[ ON |

Auto Lock Screen

Auto Download Updated
Version

»  After turning “ON”, the screen will be locked after switching to the page “Take
Attendance”.

> Ortap [Lock Screen] in lﬂl under “Take Attendance”.
201 6-11-0OEEEEy

CIC #& ouT

TAP

Main Menu
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After entering the “Take Attendance” page, the “Screen Locked” message would pop
up.

B R et

R1&1HFAFRT
2017-06-20
18:11:14

Screen Locked

» Use any two fingers to click the top of the screen 5 times or above (within 3
seconds) to unlock the Screen Lock.

2016-11-14 10:33:47

780f09 (2.0.14i) ﬁ

In

»  The screen will be unlocked. Moreover “Screen Unlocked” message show.

=& FRFR]
2016-11-14
10:33:41

SRR

N ¢
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1.7. About

» Show CIC DAR App. version number.
» Tap [Update App] , to check any version update

B [f the device is not on the latest application version, CIC DAR App would
download the latest Application and start the installation process.

Version
2.5.0.5

Update App

v

1.8. Logout
» Tap “Login/ Logout”, to logout the CIC DAR APP.

Login/Logout
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1.9. Upload Device Log

If a user encounters problems when using the DAR App, he/she may provide the

screen capture(s)/video(s) and email to CWRS Helpdesk at cwrs_helpdesk@cic.hk

or contact CWRS Helpdesk at 2100 9863 for assistance. CWRS Helpdesk may

request for the device log for follow-up and will provide the user with a 5-digit One-

Time Password (OTP) for uploading the log to the CIC via the DAR App.

a) Click ['] in the DAR App’s main menu in the upper left-hand corner to open the
menu bar;

b) Select [ Device Log] ;

c) Click [Upload to CIC] ;

d) Input a 5-digit One-Time Password (OTP), then click [ Confirm] ;

E Device Log

When necessary (e.g. for
follow-up of your enquiry),
CWRS Helpdesk may ask you
to upload the device log by
providing you with a 5-digit
One-Time Password (OTF)

Take Attendance Upload o CIC

e) Device log is sent to CIC.

Select Contract

Good List

Data Synchronization

QiEzD
G
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1.10. Update Notification

a) When there is a new version of DAR App, the following notification “& & F & ¥t -
5 N #EGEH will be appeared.

b) Users can download the latest version by clicking the link, then click [ Update
App]

8= Take Attendance - 230910003 -S.. 8% About

2023'1 0'1 9 0231 00 Version

Chan Man (2.5.0.6) 2.5.0.5

& Update App

Out

CHAIRER, #THER
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Construction Workers Registration Gateway ( CWRG )
2.1. Login/Logout

2.1.1. Login

» Using a web browser access CWRG web page (https://cwrg.cic.hk/).
» The Login screen appear as shown below:

TS
WO CIML

RESET

Construction Workers
Registration Gateway

Sign in with your Account:

Creale an account - Forgol passuord?

Disctaimer | Privicy Stalement | Copyright © 2015 Conslruchon Workisrs Registration Galeway ( 1.609.23.1 ). Construction Indusliy Gouncil Al Righls Resenved.

» Enter your CIC User Name and Password.
» User can remove the remembered user name and password from Web Browser,
please refer this link for Windows IE and this link to Google Chrome to setup.

> Click [SignIn] button to login CWRG.

o sl = & Name of Master Admin(Masterddmin) [ Sin Ot &

EERH -
M Contractor
B Contact >
& DAR > Gz

Construction Wolkors Registration Sewice Locations a
Bl Goodlist > . 7
HIHSEMNIN TFEABRE

i3 Download >

L ST S R T

Admin Management >
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» If the login information is incorrect, the following screen will be displayed:

I oo

Construction Workers
Registration Gateway

Sign In with your Account:

ERLE

I' Authenteation failure

> Click [OK] .
» Enter Username and Password again to login CWRG

Note: Due to security reasons, if there are too many incorrect login attempts the
account on CWRG or DAR App will be locked. For site admin account unlock
please refer to Section 2.2.3.5. For master admin account, please contact CIC to
unlock.

2.1.2. Logout

» Click the “Click to sign out” on the CWRG homepage or “ ===« “on the top right
corner of the toolbar.

& Mame of Master Admin(Masteradminll &) Sion cut

Note: Due to security reasons, if the web page is idle for a certain period of time
without user input, operating the web page again would force the user to login
again without any warning. The user is required to input their login id and password
again.
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2.1.3. Forget Password
» Click “Forgot my password?” to reset the password.

Construction Workers
Registration Gateway

Sign in with your Account:

Sign in

DiEcsaiman | Prvacy Stalement | COpyTIgNt © 2016 Conslruchon Workisrs Registration Gaeway [ 1.609.23.1 ). CoRsirucsion INGUsTY Counce Al RS Resened.

» Input you Login ID and the CIC reference no. of one of the related contracts

Forgot password? please provide:

Confinue

» The contract number being provided does not exist. Please retry and enter a
correct contract number. Alternatively, please input your phone and name and
CIC representative will contact you afterwards.

The provide contract number does not exist
re-input a correct contract number or input
your phone and name to continue

[1‘ our phone number

Note: Password needs to reset within 7 days once received an email from CIC.
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2.1.4. Change Password and User Name

» Click the user name at the top right-hand corner after login
2 Construction Industry Council(MasterAdmin) 5] Sign Out &=

> Click [[®] tochange password
Admin Account Profile

Account Information

> Input existing password and new password, click [Confirm]

Note: Password must be between 6 and 15 characters.
Change Password

Gurrant Eassword.; [ Current Password ]

New Password : [ New Password ]

Confirm Password [ Confirm Password ]

> Usercanclick [ @Jl to change the English name, Chinese name and email

address -

Account Information

Login Name: SuperAdmin Email address: owrs_helpdesk@cic hk

" Password : Gaace Confirm Password : | sssene I
English Name Construction Industry Councit SR RiEEERY
Status: Active

> Click ['¥ 1to update account information after completion, or click [/ €]
to abort changes.
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2.2. Contractor & Contract Accounts Maintenance

2.2.1. Contractor Profile
» Click “Contractor” to enter the contractor profile.

LR s = T : y E & WMt} ) Son O e
P wnnnn ; 3
& Contrastor e - T e {
- .~ Contractor Profile \ :
Condrast > ’ t
coT LT feg o 2z co W
B Godiit @l Contractor Particulars
{3 Downiosd >
CIC Contraetor M. 0010334 Business Registration Ho. ESc AL daial Vol
3, Adminanogement >
Compary Engish Mame: B8 CHE Jont Verare b
Compuany Addres - FRTATETIMENRZIRT Q0N
TeiNo: 234507 Fax Mo 23456759

Company Representative

dame: ir. Maroier Tei. ho.; FE

Emd Ay - BEEDTG feirarturs.com Faz Ha T3456758

Company Authorization

Mame: Me Ackes Posion: ERRTEN
Tel. No.: Zaeser:m Fax No.. 23mdr
Emad Addreys BECOCGomfentae.mm

Documents

Testng.odf Busness Registration THTTE Bye: &

Application Histories

ATBDO0E 20184107 T Lompioted

Note:

Master Admin can check and update contractor’s profile. However, Site Admin(s) are
not allowed to check the application history and related documentations or to update
contractor’s information.

Only some of the basic contractor information can be updated by user themselves on
the “Contractor Profile”. Other changes are required to apply for CIC approval.
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> Below fields allow Master Admin to amend without approval:

Company Address ©
FATESNRIRIE SN S N

Tel- b 2345720 Fmxa 13456780

Company Representative

Mame: ey W | | TelMe: 23450786

BEaC0E Joinfientere com | Teonfine Emaz S5ECCH tontventurs com

ZIARETEY

1. Contractor Particulars
® Company Address
® Tel. No.
® Fax No.
2. Company Representative
® Title & Name

® Tel. No.
® Fax No.
® Email

> Below fields allow Master Admin to amend and send to CIC for approval with
supporting documents

Contractor Particulars

Company English Mama: BSe CEC ot Vi Company Chinese Name: :!‘Sﬁ‘ﬁ-ﬁi‘

Business Registration No_ © B0 CEC ot A

Company Authorization

Name: M5
23460738 Ptk Wz 234pa7E0

BSeCO@Joinventure com

1. Contractor Particulars
® Company English Name
® Company Chinese Name
® Business Registration Number
2. Company Authorization
Title & Name
Position
Tel. No.
Fax No.
Email Address
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2.2.1.1. Update Contractor Basic Information

» Click (@] to update contractor basic information by contractors themselves.
a6 Contractor Profile o h
0 @ S 5]\

Contractor Particulars

CIC Contractar No - 00310034 Business Registration No. - B50 TEC Joint Vens

Company English Name: BSc CEC Joint Venturs Company Chinese Name: IRESEECT

» Change the information and click lﬂ] to confirm, or click [[*] toabort
changes.

Contractor Particulars

CiC Contractar No. - 000010034 ‘Business Registrafion No. © BSc CAC Joint Vant
‘Company Engish Nams: B5¢ GAC ot Venure Campany Chi
Company Address ©

FRTRAHEIITERE S L

Campary Addrmss L 2

Company Addrass Line 3

Tel Ko! 12456780 Fax No.- 3456750
Company Representative

e e v | Mercer el 23484750
ERitAR: BSCCCEIanTVEurE com Combie B a2 BS0CCE ointventre com
Frnio. TaaseTe0

Company Authorization

Name. Ms. frkes Puosition: CLLbE ]

Tel No: 23450750 Fax No.© 23438700

Email Address - B5eCOgantentir cam
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2.2.1.2. Create Contract or Information Update Request
> Click [#] to create contractor update request.

Contractor Profile

o

:
Contractor Particulars

CIC Comtractor Moo 000010034 Businéss Registration No. : BSc CAC Joint Vent
Company English Name: 5 CAC Joint Venture Company Chiness Name: TREREHLT

» Update contractor information

Contractor Particulars

‘Company Engn Noma: Prey——— Cumpany Chimese Mama: PR
Company saress - L EEEE LU L e T ot )

Tek Mo 2T Fax o 2243678
‘Businoes Regietration No. 556 Cas st ent

» Update company authorization information

Company Representative
‘Hame: i, Mbercier Tol_No: TMECTES
Eman Ascrman BICCCEoRTVennE com Fax Has 23456789

Company Authorization

it w5 v | anm Lovciog WRGTET
R 2M36788 L 13367
Emal Aomess EScCog e

»  Print application form.

Print App. form

:
:
§
|.~'r|'

L} 3ppie3ton, plesse print. F

Note: The application form cannot be printed if the updated information is invalid.
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» Complete the PDF application form with Company Authorization signature &

Company chopped
Construction Industry Council ‘orm No.
NoUSTRY CouRGIL Rev 1 2-Feb-16

Application Form for Web Submizsien Administrator Account / Contract Registradon
for Submizsios of Site Daily Atiendance Recerd

Cownpamy Mame (Englahl oyt on Industry Council

(F3) RER#AR

Company Address: TH BT
EITHIE B
HoERTHIS B

Phone No- 21009000 FaxNo: 21008590

Bn_dml?.egimaﬁ.mmmﬂhi““ Reg Ho

Company Representafive
Name: Chan To1 Man Phoos o 21009800
FauNo: 10098 Email Address: owrs_nelpdeskécic hi
Company Authorization
Wame of Authorizad Person: Chris Wong Phore Moo 21009588
Tifla : manager FaxNo: 21005580

Email Address - ewrs_inlo¥eic. hic

Sizmarars of Authorized Person: Company Chop:

Diate -

» Upload signed Application Form or Supplementary Document (Optional)

Upload Supp. Doc.

Drep BUSHess RegEYasan POFS herd DTOR APPECITON FONTN RO MAISHEr ATHNETING ALTOUN POFS Ners Drep SuppIEmaniary Documents POFS hena
Documents
Tasting paf Business Regrelraton TS Byle A L]
Tastig pat Carmace Ajgacason fem T9TTE By i M

> Click ['¥] to update contract application after completed.
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2.2.1.3. Application History
» User can check the application history in Contractor Profile

Application Histories

AB00084 2081147 281117 Compieted

2.2.1.4. Cancel Update Request
» If contractor application is under “Draft” or “Pending For Approval’, user can
cancel the application

> Clickon [ * ] to cancel the application.

B
B

Conftractor Particulars

CIC Contrachor Number: DODII0024 Appication Mumber : AV530095

Compasy Eaghen dams: 150 GAG JouT Venise pany

Company Addross LR EL R LS S ol ]

Tel Ko.. TMEETIS Fax Mo 2damETAs

tusiness Reghiaban No. [5G CHG Jom Ve

statuy PenaingForkpprows Type Upaz

Company Representative

Weamas Maroigr Tal W0 T3EETE

Emall Addrees : EBSoCC@Jontfertore com Fax o TB4EETES

Company Authorizafion

Hama: Anea Foation: M ER

TeL WO 2xuTs FaxNo.: Z3q8eTeE

Eman 200ress BSCCT@onndanies sim

Documents
Tastmg pat Business Raguaton 76775 Byte A
Tasting pat Contractor Applcation Form TETTE Byt
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2.2.2. Contract Profile

Click “Contract” > “Search Contracts” .
After entering the searching criteria (Optional) , click [ & ],

To reset the searching criteria, click [ © ] .

Searching results will be displayed as shown below.
Click a contract to enter the contract profile.

YV V V V

e = “ & DeEMmAchis) [ S 0w
HERRSE

™ Contrachs

Search Conftract

B Contact

P 2107

61008 Fazage NoLUNHELEWSINE-E Ltk MRSt NIESH HTS PYORS O N8

i

o Erapet s T serng g sy g

e

o ez

Note:
According to the site commencement date and site end date, contract status will be
updated. Definitions are shown as below:

Status Definition
Active Today within Site Commencement & Site End Date period.
Ended When the site end date has been passed but contractor did not

provide completion certificate to CIC or extend contract end date,
contract status will become ‘Ended’.

Completed | Contractor provided completion certificate to CIC and after
verification, the specific contract would be updated to ‘Completed’
status.
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> Contract Profile will be shown as below:

g . - o (et Goms e s P ) DR o
hsef oo 4 0 ¢ 84 =8 =
¥ i & .

Contract Particulars

CiC Reforence No - 1e1110098 Contract Sum {HK3) - aran

‘Contract He. Package No L MHHP-EWAIVE-E Shert Deesriplion: Lutknow Migaftar Nafional Highwa Froject on NH-28

‘Coairect Description: Lusiomow Muzaftar Natenal Highwa Prejoct on h--23 - Pagkage Ho. LMNHD EW-E-WE-8

tits Commencemant Date. HVE1B-31 Eita End Date: 2020-13-31

Original End Dats: HEn-28

Stort Enbrance Dals. End Enbrance Dats.

sty Typs: A

WOk Raters 1 W WOMKE WOIR N3lUrs 2. Beang (NClang EEM|

‘Government Dopl. et - P Privats Depl ROGGHTON INTERNATIONAL

Taem Confrect For MstnisaEnce - [ Raquirs Blomotic integraiion W

‘dnban : Aty

Location

‘RoamiFist Flogr

Block * (It Apphcabie} Mame of Buliding

District: oAy Kong tara Eas Dendrict Areg: £261 R2gin oT ADdeen Temne

Stroet Name. IV TES SROUR, S-18863, Wistya Redd, Fadieygany. Gomakhpus - 273 038, Uilar Pradesh.

Site Representative

Application Histories

Aneis Wz Compten Py

Documents

Note:

Master Admin allows checking and updating contract’s profile. However, Site Admin(s)
are unable to check application history and related documentations or to update
contract information for approval.

Only some of the basic contract information can be updated by users themselves on
the “Contract Profile”. Other changes should undergo an application process under
the review and approval by CIC.
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> Below information allows Master Admin and Site Admin to amend without
seeking CIC’s approval:

Contract Info.

Contract No. : [QA] EBMUD Mokelumne Ranger Headquarters Short Description: he building has zero net energy consumption and 2
Contract Descrigtian: The East Bay Municipal Ulilities District chose JL Modular to replace heir temporary portable ranger station with a state of the an, net zero energ
Site Commencement 20150201 5 Site End Date: 20180208 1
Date:

start Entrance Start Entrance Date = End Entrance Date: —nd Entrance Date g

Date:

Term Contract For Yes Require Biometric Mo ~
Maintenance : Integration :

Site Representative Info.

Hame: Mrs. v | AnkitRaj Singh Tk Na.: 23456789

Email Address : arg@cic hk Confirm Email : | arg@cic hi

FaxHo: 23456789

1. Contract Info.

Short Description

Contract Description

Site Commencement Date (To an earlier date)
Site End Date (To a later date)
Start Entrance Date

End Entrance Date

Require Biometric Integration
ite Representative Info.

Title & Name

Tel No.

Fax No.

Email

R XX XX X X2

L X X X 2

Note: Site Commencement Date cannot be edited if a non-compliance letter has

been issued against the contract.

» Master Admin is allowed to amend the contract/ site end date by appending a
completion certification for CIC’s review and approval.

e 2016-12-31 &
Completion Date:

Note: Master Admin must provide the completion certificate when applying for early
completion for contract. The contract status would be updated to ‘Completed’ once
CIC has granted approval.

Version 3.0 Page 46 of 106



Construction Workers Registration System - User Manual

> Master Admin can amend the following fields by appending supporting

documents for the review and approval by CIC

Contract Info.

Contract No. : PRO-01

Short Description: Prolog First Contract

Site Commencement
Date:

2016-09-11

[}

Government
Dept. IClient :

Private v

Work Nature 1: New works .

@ Site-Location

Room/Flat: Room/Flat

Block : {If
Applicable)

Block
Name of Building:
District: 2 -Hong Kong Island West w

Street Name:

Site Type: B nia

Term Contract For ~
Maintenance :

Contract Sum Contract Sum (HKS)

(HKS) :

Site End Date: 2018-12-31

Private Dept: Prolog

Work Nature 2: Building {excluding EAM) w
) Multi-Location

Floor: Floor

District Area: Please Select v
Require Biometric No

Integration :

Contract Authorization

Name: Miss. v | Pradip Refinery Fasition: ‘Senkir Praject Manager
T s - BScCC@Jointyanture.com
1. Contract Info.
4 Contract No ¢ Work Nature 2
4 Contract Sum ¢ Site-Location / Multi-Location
¢ Site Commencement Date | ¢ Site Address
€ Government Dept. /Client | @ District
€ Specific Client Name ¢ Street Name
€ Work Nature 1 ¢ Term Contract For Maintenance
2. Company Authorization
& Title ¢ Tel. No.
4 Name ¢ Fax No.
¢ Position ¢ Email Address

Note: Site Commencement Date cannot be edited if a non-compliance letter has been

issued against the contract.
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2.2.2.1. Request Contract Completion in Advance

» To apply contract completion in advance, select the contract and click [@] to
request contract completion in advance.

{ ORISR
I Retorsnce No - 183116088 Cantract sum (MKS) zamn
Contract Mo, - Package Ms LMNMP-EW-1HS-E Shart Deseription: Ltk Muzsftar Naons! Highua Frofeat on Ne-28
‘Coatrect Deseriphion: L Package
5ty Commencement Date: 20E-1031 Bite End Date; 20301031
Original Endt Date 1128
#art Enfrance Date: Ena Entrance Dato:
ot Type: [
‘Work Nators 1: Haw worts. ‘Work Naturs 2 Suliding (rohulng E3WT
‘Government Depl. JCant - Privase Private Dept. ROGGHTON INTERNATIORAL
Toem Condract For Manisasnce L) Aaquire Someirk: niegeation o
Hebws @ Antve

» Enter latest completion date, upload supporting documents and click [1@ ]to

submitor [ @l to save for draft

Application Form

CIC Reference No 161110008

Advance Completion Date: | Advance Completion Date | =

Atvance Compietian Date |s Required

Application Status © Oraft

Upload Supporting Documents (BA13/BA14/BA14a/MW02/MW04)

Drop o (BATMBAL 1) PDFE here

Documents

Yiou have Not Uploaded the Advancs Complefion Supporing Document
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2.2.2.2. Quick Edit Contract

» To update Contract description/ Entrance Date/ Site Representative Info, click
[ ] to update contract.

Contract Particulars

CIC Reference No : 161110008 Contract Sum 274381
(HKS) =
» Contract No. : Package No.LMNHP-EW-H-WB-6 Short Description: Lucknow Muzaffar National Highwa Project on
NH-28
Contract Lucknow Muzaffar National Highwa Project on NH-28 - Package No LMNHP-EW-II-WB-6
Description:
Site 2016-10-31 Site End Date: 2020-10-21
Commencement
Date:
Original End Date: 2018-11-29

» Click [@d] to confirm and update the contract.

Edit Contract

Contract Info.

CIC Reference No : 161110008 Contract Sum 274381
(HKS) :
Contract No. : Package No.LMNHP-EW-II-WB-6 Short Description:

Lucknow Muzafrar National Highwa Projec!

Cantract Lucknow Muzaffar National Highwa Project on NH-28 - Package No_LMNHP-EW-I-WB-6

Description:

Site 2016-10-31 Site End Date: 2020-10-31 = |
Commencement

Date:

Original End Date : 2018-11-29

Start-Entrance Start Entrance Date = Eng.Entrance Date: End Entrance Date 8 |
Date: J
Site Type: NIA

Work Nature 1: New works Work Nature 2: Building (including E&M)

Government Dept. Private Private Dept: ROUGHTON INTERNATIONAL

IClient :

Status : Active
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2.2.2.3. Create Contract Information Update Request

» To apply contract information update, click [.Z] to create contract information
update request.

Contract Particulars

CIC Reference No : 161110008 Contract Sum 274381
(HKS) =
Contract No. : Package No.LMNHP-EW-II-WB-6 Short Description: Lucknow Muzaffar National Highwa Project on
NH-28
Contract Lucknow Muzaffar National Highwa Project on NH-28 - Package No.LMNHP-EW-II-WB-6
Description:

» Update contract information

Contract Info.

Contract No. :

Short Description:

Contract Description:

Site Commencement
Date:

Original End Date:
Start Entrance Date:

Government Dept.
IClient :

Work Nature 1:

© Site-Location

Room/Flat:

Block : (if Applicable)

Name of Building:

District:

Street Name:

Site Type:

Term Contract For
Maintenance :

Package No.LMNHP-EW-II-WB-6

Lucknow Muzaffar National Highwa Project on NH-28 Contract Sum (HKS) :

2743.81
Lucknow Muzaffar National Highwa Project on NH-28 - Package Mo LMNHP-EW-II-WB-6
2016-10-31 & Site End Date: 2020-10-31
2018-11-29
End Entrance Date:
Private v Private Dept: ROUGHTON INTERNATIONAL
New waorks | VWork Natupe:d; Building (including E&M)
) Multi Location
Room/Flat Floor: Flaor
| Block
Name of Building
District Area:

| Hong Kong Island East v East Region of Aberdeen Tunnel

JV CES GROUP, C-188/63, Kasya Road, Padleyganj, Gorakhpur - 273 009, Uttar Pradesh.

B va

O Require Biometric No
Integration :
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» Update Contract Authorization information
Site Representative Info.

Name: Mrs. Ankit Raj Singh Tel. No.: 23456789

Email Address : ars@cic.hk Fax No.: 23456789

Contract Authorization

Nising: Miss. | Pradip Refinery Rogition: Senior Project Manager
Tel. No.: 23456788 Fax No 23456789
Email Address : pr@cic. hk

> Re-print application form.
Print App. form

In order to complete the application. please print. sign and upload the CWRS Form

Note: Unable to print the application if updated information is invalid.

» Complete the PDF application form with Company Authorization signature &
Company chopped

o Construction Industrv Council Form No, CWRE-CWRS 28
INGUSTRY COUNCIL ppeisia i

Apylication Form for Web Accoust

Lontrace Particabir

CoamsetNe: Zar Carbon Bulding

Coatract Description.  ZCB & Hong Kong' 3 first 2ero carbon building.

Govenument Dept Client  Private Comgan: OC

Short it

Location.  Buikling Name: 708 Clstrier Kowhoon East Street § Sheung Yust Road. Lowioon Bay

Tema Coamact. Fio Commact Sum: 2350000
Sime Type: A
Sire Commencersen Dare. Z018-01-01 Sie End Dae: 2018-01-01
Stan Enmance Dare: 2000-01-01 End Emrance Dae: 2021-12-31
Wosk Kanwe | Anaak Work Nanwe 2 &M Only
Sine tive Info.

Hame CHEUNG Hau-wal
Eail Address. zeb@nkocog

Phoar. 1005600 Fax 21009818
Ceomtract Anthorization.
Hame: CHEMG Karshing

Fhoae 21005800 Fax ZIDOSE16
Aushorized Sigasnsre. Conzpany Chop.
Date
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> Upload the revised and signed Application Form or Supplementary Document
Upload Documents

Drop Letter of Acceptance (LOA) And Drop Contract Application Form PDFs here Drop Supplementary Documents PDFs here
BA10/MWO1/MWO3 PDFs here

> Click ['¥ ] to update contract application after completed.
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2.2.2.4. Apply new Contract Application

» Click “Contract” > “Apply Contract” to enter the new contra

& Contractor

E Contract

r@ Saarch Confracts

E] Contrue] Applsationg

© DAR

New Contract

Contract Na. @

| Confract Mo

Short Deseription:

| Shorl Desciplion

| Contract Sum
(HKS) :

> STEP 1 — Input contract information
Contract Info.

Contracl Sum (HRkS)

ct page.

2/Required PDFs | 3. PrintApp.form | 4. Upload App.form | 5. Upload Supp. Doc. | 6. Canfirmand submit

Contract Info.

Contract No. :

Short Description:

Contract Description:

Site Commencement
Date:

Start Entrance Date:

Government Dept.
IClient :

Work Nature 1:

© Site-Location

Room/Flat:

Block : (If Applicable)

District:

Street Name:

Site Type:

Term Contract For
Maintenance :

[ Contract No

[ Short Description

Contract Sum (HKS) :

Contract Sum (HKS)

[ Contract Description

l Site Commencement Date

Start Entrance Date

[ Select Government Dept/Client

Site End Date:

End Entrance Date:

Work Nature 2:

Site End Date

End Entrance Date

[ Please Select ¥ Please Select ¥
) Multi-Location
| RoomiFlat Floar: | Floor
Block Name of Building: Name of Building
[ Please Select v’ Bighiictiiod: | Please Select v
[ Strest Name
A
(] Require Biometric [ Pliasa et

Site Representative Info.

Integration :

Name:

Email Address :

Fax No.:

[ vI Site Representative Name

[ Email Address

[ Fax No.

Contract Authorization

] Tel. No.:

] Confirm Email :

l

[ Tel. No

[ Confirm Emall

Name:

Tel. No.:

Email Address :

» STEP 2 — Upload required PDFs

[ vI Authorized Person Name

] Position:

[ Tel No

[ Email Address

] Fax No.:

]

[ Position

[ Fax No
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iy form 02 florm 0 U| IC. onfirm and submi
3. Print App. 4. Upload App. f 5. Upload Supp. Do 6. Confi d submit

Upload Letter of Acceptance (LOA) And BA10/MWO01/MWO03

Drop Letter of Acceptance (LOA) And BA10/MWO1/MW03 PDFs here

You have Not Uploaded the Letter of Acceptance (LOA) And BA10/MWO1/MWO3
You have Not Uploaded the Signed Contract Application Form

> STEP 3 -_Click [Print Application Form] to download and print out filled form

1. ContractInfo | 2. Upload LOA & BA10 4. Upload App. form | 5. Upload Supp. Doc. | 6. Confirm and submit [§ o

Print Contract Application Form

In order to complete the application, please print, sign and upload the CWRS Form.

Business Reg Form.pdf Contract Required Forms. 79778 Byte

You have Not Uploaded the Signed Contract Application Form

» STEP 4 — Upload Application form, upload application form with Company
Authorization signature and Company chopped

m 2. Upload LOA & BA10 | 3. Print App. form

Upload Contract Application Form

Drop Contract Application Form PDFs here

Business Reg Form.pdf Contract Required Forms 79778 Byte

5. Upload Supp. Doc. 6 Confirm and submit

You have Not Uploaded the Signed Contract Application Form

» STEP 5 - Upload Supplementary Document (Optional)
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LY L ) . ._
6. Confirm and submit

1. Contract Infe | 2. Required PDFs | 3. Print App. form || 4. Upload App. form

Upload Supplementary Documents

8-
:Q—‘_.'—"JO
. 1

Drop Supplementary Documents PDFs here

El

ApplicationFrom (1) pdf Contract Required Forms 61519 Byte &

ApplicationFrom (1).pdf Contract Application Form 61519 Byte & (]

> STEP 6 — Confirm and Submit

1. Contractinfo | 2. Required PDFs | 3. Print App. form || 4. Upload App. form | 5. Upload Supp. Doc.
L

Please Confirm the Registration, Submitted Documents, Application form and Supplement Documeﬁt, .

Contract Particulars

Contract No. : 0000911

Short Description: MNew Contract Contract Sum (HKS) : 1500000
Contract Description: Mew Contract Description

Site Commencement 2016-12-22 Site End Date: 2018-12-22
Date:

Start Entrance Date: 2016-11-30 End Entrance Date: 2018-12-22
Government Dept. Public Public Work Education Bureau
IClient : Department:

Work Nature 1: New works Work Nature 2: E&M Only
Site Type: N/A

Term Contract For No Require Biometric Yes
Maintenance : Integration :
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Location

Room/Flat: Floor:

Block : (If Applicable) Name of Building:
District: Sha Tin & Ma On Shan District Area:
Street Name: FRUEEENATE

Site Representative

Name: Mr. AT
Tel. No.: 21009863 Fax No.: 21009863
Email Address : kpwong@cic.hk Confirm Email : kpwong@cic.hk

Contract Authorization

Name: [
Position: ATEEA Tel. No.: 21009863
Fax No.: 21009863 Email Address : kpwong@cic. hk

ApplicationFrom (1). pdf Contract Required Forms 61519 Byte & (]
ApplicationFrom (1).pdf Contract Application Form 61519 Byte & [}

> Click [Submit] to submit the update contract application or click [Save & Exit]
to submit later.
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2.2.2.5. Search Contract Application

» To check contract application, click “Search” > “Contract Application” ,

» Enter searching criteria (Optional) and click [ a ] . search results will be
displayed as shown below.

Search Contract Application's- o

L]

Search Criteria

Application Application Number e Short Desc.
Number :

s Type: ( = Status : v
From Date: Vyyy-mm-dd = End Date: | yyyy-mm-ad B |

Contract Applications

A1701794 Ping Confract New Completed 2017-01-06 2018-01-06

» To reset searching criteria and result, click [@ ]
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2.2.2.6. Cancel Created Contract Information Update Request

» When you Contract Applications status is in “Draft” or “Pending For Approval”, you
can cancel your contract application

» Open your contract application and click KEI to cancel application”.

Contract Particulars

|LI

Contract No. :
Short Description:
Contract Description:

Site Commencement
Date:

Start Entrance Date:

Government Dept.
IClient :

Work Nature 1:

Term Contract For
Maintenance :

Applicaiton Type :

Application Status :

0000911

New Contract Contract Sum (HKS$) :

New Coentract Description

2016-12-22 Site End Date:

2016-11-30 End Entrance Date:

Public Public Work
Department:

New works Work Nature 2:

No Site Type:

New Require Biometric
Integration :

PendingForApproval

1500000

2018-12-22

2018-12-22

Education Bureau

E&M Only

N/A

Yes
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2.2.2.7. Edit Draft Contract application request

» When your Contract Applications status is “Draft’, you can update the contract
details before submitting contract application

> Open your contract application and click on [ 7] to edit application.

Contract Application Review

Contract Particulars

Contract No. : CIC1234

Short Description: Shert Description of CIC 1234 Contract Sum (HKS) :

Contract Description: Contract Description of CIC 1234

Site Commencement 2016-04-01 Site End Date: 2018-12-31
Date:

> After updated, click [ ¥ ] to submit update contract information request.

Contract Application Review

Contract Particulars

| B
i

Contract No. : CIC1234
Short Description: Short Description of CIC 1234 Contract Sum (HKS) :
l Contract Description: Contract Description of CIC 1234
Site Commencement 2016-04-01 Site End Date: 2018-12-31
Date:
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2.2.3. Contract Management

» User can manage the daily work of the contract by using the toolbar on the top
right corner of the page. The functions are listed as follow:

Icon Description
1. G Request Contract Completion in Advance
2 G Quick Edit Contract
3 s Request Contract Update
4 C) Download DAR
5 + Create Site Admin Account
6 DAR Submissions
7 A Search Good list Problem
8 = Good List Management
9 [ ] Upload DAR for Exempted Site
10. n Mass DAR Deletion
11. j § Assign Site Admins
12. D4 Subscribe DAR Submission Reminder

2.2.3.1. Assign Site Admin (For Master Admin ONLY)

Click Assign site admin icon [ 2 ] on the toolbar
Assign contract right to site administrator
Click [ OK] to save the changes.

Click [ Cancel ] to return to the page without changes.

YV V V V

Assign Site Admins

Assign Login Eng Name Chi Name Email

O siteAdmin A Site Admin

I
it
A

cic@cic.hk

H
ct

Note: Only the Contractor’'s Master Administrator has the right to assign site
administrator(s).
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2.2.3.2. Create Site Admin Account (For Master Admin ONLY)

» Click Create site admin accounticon [ '* ] on the toolbar.

» Enter site admin account information as required and assign contract(s).
» Click [Create] to create site admin account.
>

Click [Cancel] to return to the page without changes.

Create Site Admin Account

Login Name I Login Name ] Email Address Email Address l
Password : [ Password ] gnnfirmm [ Confirm Password ]
assword :

English Name

] CHESE Name Chinese Name

[ English Name

Contract

(] 161110008 - Lucknow Muzaffar National High... [] 161110009 - Widening to 4-lane of existing...

[[] 161210051 - Construction of New Four Lane ...

Note: Only the Contractor's Master Administrator has the right to create the site
admin account.
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2.2.3.3. Download Daily Attendance Record

» Click Download DAR icon ['®] on the toolbar.

» Enter the date range of the DAR(s) you would like to download.

> Click [Raw DAR] to download the raw DAR(s). When a daily attendance

record is submitted, the CWRS will archive the relevant raw data. Data uploaded
after submission will be filtered out.

» Click [Submitted/Consolidated DAR] to download the submitted or

consolidated DAR(s). Consolidated attendance records can be downloaded only
after submission

> Click [Raw DAR with Worker Name] to download the raw DAR(s) with
worker’s name.

> Click [Submitted/Consolidated DAR with Worker Name] to download the
submitted or consolidated DAR(s) with worker's name and submission date.

> Click [Cancel] to return to the page without changes.

Start Date End Date

2018-12-07

i}

it

2016-12-30
Remark : Start date and end date are inclusive.

Raw DAR Submitted/Consolidated DAR

Raw DAR With Worker Name Submitted/Consolidaied DAR With Worker Name

Cancel

» Exported information as below.

RAW DAR Submitted/ RAW DAR with | Submitted/Consol
Consolidated Worker Name idated DAR with
DAR Worker Name
Row ID v v v v
Site ID v v v v
In Out Type v v v v
CWR Number v v v v
English Name N/A N/A v v
Chinese Name N/A N/A v v
Serial No v v v v
Practising Trade v v v v
Transaction v v v v
Time
Portable Device v v v v
Registration Id
Portable Device v v v v
Registration
Name
Upload Time v v v v
Return Signal v v v v
CIC Reference v v v v
Number
Submitted By N/A N/A v v

Note: The exported excel file will be saved as Microsoft Excel 2007 version.
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2.2.3.4. Mass Daily Attendance Record Deletion
User can remove DARs in bulk before formal DAR submission at the CWRG. This

function can support contractors’ reconciliation/ checking and remove those DARs
inconsistent with their records at the integrated biometric devices (or database).

> Click mass DAR deletionicon [ ™ ] on the tool bar.

Mass DAR Deletion By Excel

Contract Information

CIC Reference No : 161110008 Contract Lucknow Muzaffar National Highwa Project on
Description : NH-28 - Package No LMNHP-EW-I-WB-6

Site 2016-10-31 Site End Date : 2020-10-31

Commencement

Date :

Start Entrance Date End Entrance Date

Contact Person Pradip Refinery

Name :

Contact Person Tel 23456789 Contact Person 23456789

No.: Fax No.:

Contact Person Application Date : 2016-11-22

Email :

Status : Active

Step For Upload

1. Click the area “Drop Excel (.xls, .xIsx) here” shown below. Please make sure the selected file is in Excel format.
2. Confirmation message will be displayed after successful upload.

Upload File

Drop Excel (xis. xlsx) here

@ Download Excel Template - DeleielassDeletionByExcel xis

» Click Download Excel Template to download the template. Save those DARs
you would like to remove from the system in the specified format as required on
the Excel template.

» User can obtain the information of Row ID and CWR No from the raw DAR and
submitted DAR. Please refer to the user manual section 2.2.3.3 for the download
procedures.

» Click ‘Drop Excel’ to add the attachment.

» The system will delete the respective DAR(s) automatically. The following
Message will indicate whether the mass DAR deletion is successful or not:

/_J"L MassDeletion Completed
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> Ifthe uploaded data or file format is not correct, the following messages will occur:
) DAR does not exist.

Aler

) No Construction Workers Registration number could be found in the
Excel.

Alert! Excel Row Number 3 doe

Note: Rowld is a unique indicator for each DAR. User shall provide correct and
complete Rowld and CWRNOo to perform the mass DAR deletion.

Version 3.0 Page 64 of 106



Construction Workers Registration System - User Manual

2.2.3.5. Search Locked Site Admin Account

The site admin account would be locked as a result of excessive (20 times) failed
login attempts.

Master admin can then choose to unlock or release these locked accounts.

First, click “ Admin Management ” > “ Release Locked Account ”.

To reset the searching criteria and result, click ['€] .

Enter searching criteria (Optional) and click [ @]
Search results will be displayed in the table as shown below.

YV V VYV VY

congTecTon = ? 2 005(MasterAdmin) 5] Sign Out =
WM ;

@

Contractor

Search Locked Account

Contract »

DAR > &

oo @8 Search Criteria

Download »

B ¢ m

[+

Login Acount ; Login Account Campany Kams ; Company Name

Jo)

Admin Management w |
2% Hearbear

Locked Accounts

8 Search Site Admins

@ Ruleaso Lockod Account
siteAdmin A BSc CAC Joint Venture Mertcier 2016-12-30

» Select locked site admin account, click [ ® ] to unlock that account.

Release Locked Account

Locked Account Information

Login Account siteAdmin A Company Representative Mercier
“  Company Phone 23456789 Company Name BSc C&C Joint Venture
Chinese Company Name AEEEERAT
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2.2.3.6. Search Site Admins

» To check, update or assign contract to site admin, click “ Admin Management”
> “ Search Site Admins”

» Input searching criteria (Optional), click [&.] )
» To reset the searching criteria, click [ ﬁ ]
» Search results will be displayed in the table as shown below.
> Click on the desired site administrator to review the details of the administrator
account. _
Gmwmn = . & 003(MaserAding B S0 Oul | @
AESEE .
#  Contractor - -
Search Site Admins
B Ccontract »
® o , c a
B Goodler @l Scarch Criteria
|0 Download >
CIC Reference No.: Bic ente Na HName Eng © Engiish Mame
G, Admin Management N o —
Contract Admins
* 151110003 steAdminA, Site Admin THEER CICiRcic hi Active
161110009 wrsadmindey wisadimndey wissdmindey Aclve

» To change the password/ email/ name of site admin, click [&] “Edit
Account’.

» To assign contract to site admin, click [&] “Assign Contract’.

> To delete site admin account, click [égs] “Delete Account”

Admin Account Profile

Account Information

Legin Name: siteAdmin A Email address: cleg@aic. hk
English Name Site Admin Chinese Name: ITHEES
Status: Active

Contract Information

Lucknow Wuzafar National Highwa Project on NH-28 - Package No LMNHP-EW-II-WB
-6

161110008 2018-10-31 2020-10-31
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2.3. Daily Attendance Record Maintenance

2.3.1. Daily Attendance Record Submission
2.3.1.1. Daily Attendance Record Submission Status of All Contracts

Click “DAR® > “Unsubmitted DAR Submission”
The system will display the DAR upload status of all contracts on the past 7 days.

>
>
» Click [View] to view the DAR details of the desired contract account.
>

Click [Summary of Unsubmitted DAR Submission] to convert preview
mode.

@5  Contractor

Unsubmitted DAR Submission

a Contract >

Unsubmitted DAR Submission

2.0
—— " 160310003 DummyFarTest mense nezn @ @ @ 6 @ 6 !m
) ‘Dovmiced ’ 160310004 E PR AMT-01-10 20170116 @ @ @ @ @ @ @ S
= View

Q,  Admin Management » -
160310005 EREsHELESS M7-01-4 20970120 o o 9 9 o 0 9 B -

View

g
3

Description

The DAR(s) have been uploaded successfully

The DAR(s) upload incomplete

oo©

Unknown status

Note:

e CIC cloud shall synchronize with the card reading device to collect the latest
attendance record. Therefore, the DAR upload status of the card reading
device in CWRG will not reflect until the next day.

e ‘N/A’ will be shown for contract without any registered device.
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» After changing the display mode, the system will display the DAR upload details
of all contracts on the past 7 days, as shown below.

» Click [View] to review the DAR details of the desired contract account.

> Click [Detail of Unsubmitted DAR Submission] to change the preview

mode.
B ewnuee -
© DeR > Unsubmitted DAR Submission
El GoodList >
LB Download ¥
B oot oon oon oan on o1 oon | A submd |
1611 Lucknow Muzaffar Nationat Highwa Project on NH-286 2018- 2015 9 4 5 5 g g g 2o e
Q, Admin Management > 0008 1299 1225 e oo om o0 oo oo 00 oo | Evew
B il o S
16111 Widening to 4-lane of existing single / intermediate lans camia  2016-  2016- i 0'01 UEJ ﬂnq D: OI;I n: zm
000Y geway of National Highway 12-16 122 A oo ow o om od om D‘fD
o o0 00 o
&
16121  Construction of New Four Lane Roads (Road Nos 134568  2016- 2016 I 2 suomit
oost & 98) In Naya Raipur Development Area 12-17 12-23 re Eview
g ;
Previous 1 | Next
T
Item Description
y B No. of device the DAR upload has been completed / Total no.of

== 0/0 | registered device(s)
2. L 0 Total no. of worker’'s DAR uploaded

3. ’13'-0/0 No. of DAR(s) uploaded / Total no.of DAR(s)
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2.3.1.2. Manage the DAR Upload Status of the Specified Contract

» In DAR Submission Summary page for contract, the system will display the past
and present DAR upload status of the contracts on a period of 7 days as shown
below:

DAR Information - To Be Submitted

. CONSOLIDATED

2016-11-07 2016-11-13 2016-11-15

L RAW

. CONSOLIDATED

2016-11-14 2016-11-20 2016-11-22

. RAW

. CONSOLIDATED

2016-11-21 2016-11-27 2016-11-29

o RAW

. CONSOLIDATED

2016-11-28  2016-12-04 2016-12-06 @

L RAW

.. CONSOLIDATED

2016-12-05 2016-12-11 2016-12-13

L RAW

DAR Information - Current Week

. CONSOLIDATED

2016-12-26 2017-01-01 e e o o e o o

© - Device Upload Completed
(D) - Device Upload Incomplete
© - Device Unknown

DAR Information - Submitted

. SUBMITTED

2016-10-  2016-11-  2016-11-
3 06 na

2016-12-14 Al

L RAW
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> Click [View] to review the DAR details of the desired period of time.
> Click [Summary of DAR Information] to change the preview mode.
Item Description

1. @ The DAR(s) have been uploaded successfully

2. (£} | The DAR(s) upload incomplete

3. (7 B Unknown status

»  After switching the display mode, the system will display the DAR upload details
of the contracts on the past 7 days.

> Click [View] to review the DAR details of the desired period of time.

> Click [Detail of DAR information] to change the preview mode.

DAR Information - Current Week

a o on 0 o1 0N o/ o ... CONSOLIDATED
2016-12-26 2017-01-01 & 0 0 0 i ) 0 0 Bl view
s~ oo 00 0/0 00 0/o 0/0 0/0 L. RAW

5— Upload Completed Devices
L - Total Number Of Workers Uploaded By Devices
#% _ Total Uploaded Daily Attendances

DAR Information - Submitted

33 33 33 3 3 33 . SUBMITTED

207;'10' 201;;”' 201;;11- 2016-12-14  AD| 0o 0 o o0 0 0 0 B View
g/o o0/ 0/ 0/0 0/0 0/ 00 L RAW
Item Description
y B 0/0 No. of device the DAR upload has been completed / Total no.of

registered device(s)
3 o | Total no. of worker's DAR uploaded

3. "1"0/0 No. of DAR(s) uploaded / Total no.of DAR(s)

Note:

e The DAR upload status of the card reading device will only reflect on the next
day in CWRG. The number of Synchronized Card Reading Device will not reflect
on the CWRG records if the task is not finished.

e ‘N/A’ will be shown if contract without registered device.
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2.3.1.3. Card Reading Device Synchronization Status

> When click [View] to review the DAR details of a submission period. The

default page “DAR Submission by Device” will be displayed after entering a
specific 7-Days DAR Submission detail page. All the upload status within these
7-Days period regarding to the registered device will be displayed as shown
below :

Contract Information

CIC Reference No: 161110009 Contract Number: Project No.C-IVBR-6 Contract Description: Widening to 4-lane of
existing single /
intermediate lane
carriageway of National
Highway No.57 section
from Km,155.00 (Kasi
Western Ring Bund} to
Km.110.00 {Jhanjharpur}
in the State of Bihar on
Eats West Corridor under
MHDP-Phase-ll, Project
MNo.C-I/BR-6

Site Commencement 2016-11-11 Site End Date: 2016-12-21 Short Description: ‘Widening to 4-lane of

Date: existing single /
intermediate lane
carriageway of National
Highway

Start Entrance Date : End Entrance Date :

Location: Contact Person: Shambhu Ray Tel No.: 23456789

DAR Submission By Device l
=
Status

India A o
==i2E
=EJ5

@& - Device Upload Completed
{& - Device Upload Incomplete
€ - Device Unknown

- Inactive

- Detach Date

©0e®
e0®
200
e0®
©0e®
00®

Item Description
The DAR(s) have been uploaded successfully
(£} | The DAR(s) upload incomplete
€ | Unknown status
Invalid card reading device
Device has been deregistered from the contract

A Rl B
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> Click [Detail Summary of Portable Device Registration] to change the
display mode.

» The system will display the upload status of the respective card reading device in
the specific time range which has been registered under the contract.

DAR Submission By Device

Name Status

B
Py T4 & & ¢ & 92 9
’,‘0 0/o 0/0 0/0 o0/0 0/0 0/0 0/0
==p8 i i ? l? ? c? ‘?
— 2HE-12R19 104540 P 0i0 0/ 00 0/0 0i0 0/ 414
B
=2 P2 1 T 2 T 2
’,‘0 0/o 0/0 0/0 o0/0 0/0 0/0 474
Item Description
y Last Upload The last upload and connection status of the card
) Connection Status | reading device
2 ; Connection Success
,
3 . Connection Fail
4 @ The DAR(s) have been uploaded successfully
5 ® The DAR(s) upload incomplete
6 (7] Unknown status
7 & DAR Upload Completed
8 2 Total no. of workers uploaded
9. L No. of DAR(s) uploaded / Total no.of DAR(s)
10. Invalid card reading device
11. Device has been deregistered from the contract
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2.3.1.4. Maintain Daily Attendance Record

» The DAR of the selected submission period will be displayed when entering
device name in “DAR Submission by Device”.

‘ DAR Submission By Device 1

» The DAR of the selected submission period will also be displayed when entering
the searching criteria in “DAR Submission by Worker”.

> Click [ Q Searct
criteria.
» Search result

1 to retrieve the workers’ DAR based on specific searching

s will be displayed in the table as shown below.

I DAR Submission By Worker '

Registration No . a | cwrne Worker's Name Q| Worker's Name

Practising Trade Q| Use' for multi.search trade,e.g. C310,c34¢ |  Source Type Please select

Start Date Please select < A A End Date Plaase select B -~ »
w oo ]
~ v v v

OnDuty Dates Select = Absent Dates Select

Dévicels: Name Q | Device's Name

> Click [@] “View DAR Detail” to review the worker's DAR on a specified date.

C‘Nﬁm q ' I

: % @ CC406
= - ~ ~ ~ ~ ~ Y [

oC [} o0 L] © ! Tapped 15:43

> Click [Close] to quit.
DAR Detail Management

Transaction Date: 2016-12-156

CWR No. Practising  Inout Type Transaction  Running Source Device Return Last -
Trade Time No. Name Signal Modified

Date

CWR16000 C406 =5 Tapped 15:43 2511905 Web =E2B Unknown 2016-12-30
HEEEE 15:10:44
HiEFET
=Ig) Mand
atory Basic
Safety Train
ing Course
{Green Car
d)
Item Description

1. Source : Web DAR collected from CWRG

2. Source : Mobile DAR collected from card reading device

3. Inout Type : In In record

4. Inout Type : Out Out record

5. Inout Type : Tapped | Tap record
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2.3.2. Modify Daily Attendance Record

2.3.2.1. Add Daily Attendance Record

» Click [ G 1 “Edit”.
> Click ['*] toadd new DAR.
A new entry will be created at the top of the list as shown below:

Create DAR Detail

CWR No. * Practising In/out Transaction Card Serial No./ Action
Trade * Type Date * Running No. **
% : : "
_ i
L] P &
0o i 00
v v
*Indicates required field
*Please refer the no. localed on the lower right comer behind the CWR card

»  System support Capital “CWR”/ small “cwr” letter input.

» Input: (1) Practising Trade; (ll) In/out Type; (Ill) Time; (IV) Running No./ Serial
No.

» Running No. can refer the number located on the lower right corner behind the
CWR card

> Click [Save] to save changes.

A\

Click [Cancel] to leave without changes.

> Click [Close] to leave the page once finished.
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2.3.2.2. Edit Daily Attendance Record

> Click [G] > 7]
DAR Detail Management

Transaction Date: 2016-12-14 A
CWR No. Practising Trade Inout Type  Transaction Card Serial No./  Detail Action
Time Running No. *
C406 BEItEEAE  Tapped 10:36 ; Source 2
ZIEERE(F=R) IMobile =
Mandatory Basic : \ i ]
Safety Training Device Name TreEe,
Course(Green Card) of24
Return Signal
Unknown

Last Modified Date

2017-04-12 10:37:30

> Click [Save] to save changes after update.
> Click [Cancel] to leave without changes.

> Click [Close] to leave the page once finished.

DAR Detail Management

Transaction Date: 2016-12-14 ~
CWR No. Practising Trade Inout Type Transaction Card Serial Detail Action
Time No. / Running
No.*
5057 ! Source =

s C406 BHIIEE Tappe v A A 4TASBFE _ L

T=ZHIEEE = Maobile -_..

(F=208) Device Name LS
Mandatory e -
Basic Safety 0r24
Training Course Retumn Sianal
(Green Card) ~
Unknown

Last Modified Date

2017-04-12 10:37:30

Note: System allows update of the following information: (I) Practising Trade; (I1)
In/out Type (Ill) Time; (IV) Running No./ Serial No.
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2.3.2.3. Delete / Undo the Deletion

» Click [Delete] to delete the DAR record.

> Click [Close] to close the page once finished.

DAR Detail Management

Transaction Date: 2016-12-14 A
CWR No. Practising Trade Inout Type Transaction Card Serial No. [/ Detail Action
Time Running No. *
C406 385t EFRZ | Tapped 10:36 2
FIFRE(FER) Mobile
Mandatory Basic -
Safety Training Device Name
Course(Green Card) o024
Return Signal
Unknown
Last Modified Date

2017-04-12 10:37:30

» Click [Undo] to recover the delete action.

DAR Detail Management

Transaction Date: 2016-12-14 ~

CWR No. Practising Trade Inout Type Transaction Card Serial No./ Detail Action
Time Running No. *

C4beEmair R Japped Ak
P TEVh PNy

Mandatory-Basic

e

Course{Green Card)
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2.3.3. Upload Daily Attendance Record for Exempted Site

> For exemption site, users can click [ ™ ] in contract profile or DAR
Submission Summary to upload DAR manually by Excel.

Contract Information

CIC Reference No @ DurmnyKEC ontractMumber Contract No: DummyKBContract Number
Contract Description © DurmnyKBContraciDes Status : Active

Site Commencement 2015-09-01 Site End Date ; 2017-01-02

Date :

Start Entrance Date : End Entrance Date ;

Government Dept. Public Public Work Drainages Servdcss Department
ICHant: Department:

Step For Upload :

1 Selact axcel file. Please make sure the axcel format
2 Processing, please wait
3 A& Prompt up message will be display

Notes:
Flease read carefully the following notes before completing and submitting your repart ta the Construction Industry Councl

1. Please input either the card sequence no. printed on the lower right comer al the back of Constructlon Workers Registration Card or the card serfal no. storad In the
Canstruction Workers Regisiration Card

2 If the construction worker is & registersd <killad worker or semi-skilled worker but is not camying out the construction work of his/her registered trade(s) on the
construction site. please input GREEMN (General Warker) as the practising trade cde

Upload File :

Drop Excels | »s, xlsx] here

® Downioad Excel Temptate - UploadAtendanceByExcel s

» Click “Download Excel Template” to download the template. Save those DARs
you would like to add to the system in the specified format as required on the
Excel template.

INAOUTITAP  Construction Werkers Registration Card Serial No. / Card Sequence Na. Transaction Date/Time (ryvy-mu-dd
EAEAR o, (See Note 13 Practising Trade Code (See Note 2) hhimmess)
04142 BIEET ATEERSE FFEH FERISEGERE D HEETIFRI TR GTE 2 #EnE HEI A (F-H-H i)
0 CWER200000001 123456 Green 2016-09-15 09:00:00
I CWER200000001 123456 C406 2016-09-15 09:01:00
1 CWER200000001 123456 GREEN 2016-09-15 17:5%:00
o CWER200000001 123436 green 2016-09-15 18:00:00

» Click “Drop Excel” to upload the completed file.
Note: System does not allow user to upload multiple submission periods within the
same file.

»  After successful DAR upload by excel file, the screen would return to the page
of “DAR Submission Summary” automatically.

» If the uploaded file contains error, user can download an excel report for the
errors description.

Uploaded File Contains Errors

The uploaded file contains error data, please download the error list or upload
another valid excel file.
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> Click [Download] to download the excel file and view the error message.

Error Message

Excel Row Number:
Excel Row Number:
Excel Row Number:
Excel Row Number:
Excel Row Mumber:
Excel Row Mumber:
Excel Row Number:
Excel Row MNumber:
Excel Row MNumber:
Excel Row MNumber:

2, Transaction Time of CWRUG072443 15 not in correct format (vvvy-MM-dd HHimmiss)
3, Transaction Time of CWROG072443 15 not 1n correct format (vvvy-MAM-dd HHimmiss)
4, Transaction Time of CWROB0S7E7E 15 not 1n correct format (vvvy-MM-dd HHimmiss)
2400
f
7
8
Q

Transaction Time of CWEROB0SVEVE 13 not 10 correct format Grmrr-MM-dd HH:immess)

. Transaction Time of CWERO7006953 15 not 1n correct format (vyvvy-bM-dd HH:mmzssd
. Transaction Time of CWEO7006953 is not in correct format (vvve-bAb-dd HH:mmzssd
, Transaction Time of CWROB004493 s not in correct format {yyvy-WM-dd HH:mm:ss)
. Tranzaction Time of CWEO2004493 15 not in correct format (ryyy-hAbd-dd HH:mmess)

10, The number of fields do net match or missing: Transaction Time

11, The number of fields do not match or missing: Transaction Time
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2.3.4. Daily Attendance Record Submission

» User can submit attendance record by using the as shown on the

above-mentioned page.

> Click [Submit] and the following statistic page would be popped-up.

» User must tick the check box below to confirm the terms.

> Click [Confirm] to submit DAR or click [Cancel] to leave the page without
submission.

Are you sure to submit Daily Attendance Record?

Start Submission 2017-01-06 Total 2 Completed 0 P 2
End Submission 20170112

Due Date 2017-01-14

Total No. of Workers £ 0

. Upload Completed Device :: Upload Incomplete Device

Total T Uploaded 7 Pending 0

[ " ™ - ]

AD26FA d06c38

. Upload Completed DARs || Upload Incomplete DARS

Certain records require verification before submission, click <here>
] We have checked the Daily Attendance Record according to the requirements of
the Construction Workers Registration Ordinance Cap. 583 and hereby submitted to the CIC.

s
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» If the message ‘Certain records require verification before submission,
click <here>’ is shown at the bottom above the terms, please click [here] to
view the Attendance Records for Verification.

Attendance Records for Verifieation.

Problematic Attendances )

CIC Reference No 161210001 Contract No. BEABAREET
Short Description Ping Short Description
Transaction Date ] Transaction Date ]
From To
-
g.s. el
Attendances
CWR 16000 SREEN " 2016-12-16 1211 Wb 620800 Unknown 3579 Inactvie Portapb Device Exc
022 641 B4 eption

> Users can click the [Cancel Submit] button after submission. Please note that

the [Cancel Submit] button is available only on or before DAR Submission
due date. After due date the submitted DAR cannot be cancelled.

DAR Information - Submitted

¥,
2017-01-0  2017-01-0 2017-01-1 & SUBWITTED

0 200 DU o amon @ @ @ © O @ O

2016030 2016030 2016030 Cannat download —
1 7 9 2nF dammCwrg @ @ @ over 180 days datal B View

£ RAW

Please note that those DAR, which are uploaded to CWRG after DAR
submission, cannot be viewed.
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2.3.5. DAR for Verification

System will validate card status of DAR during mobile upload. DAR records will be
marked as failed in “DAR for Verification” if the corresponding CWR card(s) is/are
invalid. An email reminder will be sent to the site representative. User can check the
records in the verification page of CWRG.

> To verify the failed DAR records, click [ DAR for Verification ] ,

© DAR

v

@ Unsubmitted DAR Submission

.

> Select Contract
Contracts with Attendance Records for

Verification

160310039
> Input searching criteria (Optional) , click [ :

» User can click ”‘& ] to edit or click [ %

20160328

20160328

Active

2016-03-1 2016-03-21

] to remove failed DAR after

verification. System would not show reminder once the failed DAR has been
removed before DAR submission.

Attendances

CWRISDMEIST  GREEN in EITAL | ede  QATASBFABCMSD  Unimown 2722 ummﬁr: Edt  Delete
104405 @j Deiete
0161214 Cond rumber ([T

CWR1SDABIST  GREEN Tapped sl Moble (MTASBFABCISED  Unimown 2722 M Delste

CWRISMEIST  GREEN o ST kes  QTASEFABCMED  Uninewn 2722 Delete
103190 unumq xSty

CWRID0ZBAS  GREEN o VISR ke DAMSIFABCMB0  Uniown 2722 woidedon m Deiete
102256 e

HNE-12-12
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» Fail Reason — Smart card waiting for activation
Workers should call worker registration hotline 3699 8703 to activate their cwr
cards.
» Fail Reason — Smart card voided
Workers used voided cards. They should use new (valid) cwr cards instead.
» Fail Reason — Card number does not exist
Workers should contact worker registration hotline to check their cards status.

2.3.6. Download Raw DAR / Submitted DAR

» User may download raw / submitted DAR in excel format by using the download

[ ] feature as label on the above-mentioned page.

» Click [ o ] to download raw DAR.

> Click [ SUBMITTED 1 4/, qownload submitted DAR

2.3.7. Change Subscription Status for DAR Submission Reminder

A DAR submission reminder email will be sent at 9am on 8" and 9™ day of deadline if
DARs of the specific period are not submitted. The reminder can be disabled by using
Unsubscribe function in Contract Profile. The recipients of this email reminder are: 1)
Site Admin, 2) Site Representative and 3) Company Representative.

> In contract profile, click = to unsubscribe or subscribe DAR submission
reminder.

Are you sure to subscribe Submission Reminder?

Subscribe Cancel

Are you sure to bscribe Submission Reminder?

Unsubscribe Cancel

> Click [Subscribe] or [Unsubscribe] button in the pop-up dialog to confirm
changes.
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2.4. Other Functions

2.4.1. Manage Registered Construction Workers details

> In Contract Profile, Click [ ' ] “Good List” to enter the Good List
Management page.

Good List

Contract Information

CIC Reference No: 161110009 Contract No: Project No.C-IlBR-6
Contract Description : Widening to 4-lane of existing single / Status : Ended

intermediate lane carriageway of

National Highway No.57 section fram

Km.155.00 (Kosi Western Ring Bund) to

Km.110.00 (Jhanjharpur} in the State of

Bihar on Eats West Corridor under

NHDP-Phase-ll, Project No.C-I/BR-6

Site Commencement Date : 2016-11-11 Site End Date : 2016-12-21
Start Entrance Date : End Entrance Date :
Total No. of Workers: 4

By Device

Last 7 Dates : 2016-12-30

- Upload
- Download

- Upload/Download Complete
- Upload/Download Incomplete
- Unknown

- Inactive

- Detach Date

@
@®
(-]
®©
(2]
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2.4.1.1. Preview Good List Synchronization Status

» Click “By Device” to preview the synchronization status of registered card
reading devices.

@
By Device

Last7 Dates : T = Device Status :

India A

® -Upload
- Download
& -Upload/Download Complete

@ - Upload/Download Incomplete
@ - Unknown
- Inactive
- Detach Date
Item | Description
1. ) | Good list downloaded and uploaded successfully
2. (&) | Good list download and upload incomplete
3. 9 Unknown status
4. Invalid card reading device
5. Device has been deregistered from the contract

» Click [Summary of Portable device Registration] to switch the display
mode.

» The system will display the synchronization status of the registered card-reading
device of the specified period of time.

A
By Device

2016-12-30 [l B Hevice State;

®© 6 ©6 © © 0 | 0
India A "' . 0/0 o/ ofo  o/o  0f0  ©0/0 | 0/D
2016-11-22 11:48:47 2016-11-22 16:30:27 @
© ©6 6 6 © 0|0
#° - Connection Successful
+” - Connection Fail
® - Upload
® - Download
@ - Upload/Download Complete
@ - Upload/Download Incomplete
® - Unknown

- Inactive
- Detach Date
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Item Description

1 Last Upload Last upload time and connection status of the card
" | Connection Status reading device

> Last Download Last upload time and connection status of the card
" | Connection Status reading device

3. Connection Success

4. | " Connection Fail

5. @ Good list downloaded and uploaded successfully

6. @ Good list download and upload incomplete

7. o Unknown status

8. Invalid card reading device

9. Device has been deregistered from the contract

» Click “By Worker” to preview the list of registered construction workers of the
contract.

>  After entering the searching criteria, click [Search] .

» Search results will be displayed in the table as shown below.
By Worker

Oas
Q | cwRNo. Q | Use"’ for mlti-search e.g. E305, E306

Q, | Start Date (yyyy-mm-dd) =] Q | End Date (yyyy-mm-dd) @

CAD6 BREEFE2TISHE - Fdt
CWRIgHEES 19 g (EE) Mandatory Basic Safety 2016-11-11 2016-12:21 Mobile  2016-12-15 [
Training Course(Green Card) 15:43:44 Delete
C310 BRI T Construct] -
iu Pui SR onstruction ¥ ; : 20161215 (.
cwmm m % Plant Mechanic 2016-11-11 2016-12-21 Maobile 154345
Delete
. CA0G BASETEEIISHE  Edt
CWRIGFEy reRY pogoe  (F=E) Mandatory Basic Safety  2016-11-11 2016-12-12 Wep | 201et124 E
G Training Course(Green Card) 1719:41 Delete
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2.4.1.2. Create / Edit / Delete Registered Workers from the Good List

> Click ['* ] toadd worker's details.
» Newly added record will be displayed at the top of the list as shown below:

By Worker

Q| CWR No. Q | Use'’for multi-search e.g. E305, E306

art Date (yyyy-mm-dd) End Date (yyyy-mm-dd)
Q, | Start Date (yyyy-mm-d Q. | End Date (yy d

CA0B BS/EETE2TIEEE Edit
Tang Yiu g (F=0E) Mandatory Basic Safety 2016-11-11 2016-12-21 ’ 2016-12-15 1 s
S Ming e ini Mobile 45 43.44
Training Course(Green Card) e Delete
Yia Pui - C310 =EmEET Constuction E i . 2016-12-15 B i
prm Hang HmE Plant Mechanic el b WMobile 15:43:45
Delete
. C406 R EETZ2TIERE Edt
oyl gl o (FE0E) Mandatory Basic Safety 2016-11-11 2016-12-12 ven 2Bt 8 1
Wan Training Course(Green Card) 17:13:41 Delete

» Input: (I) CWR No.; () Practising Trade; (lll) Start Date; (IV) End Date.
> Click [Add] to register worker to the good list.
> Click [Cancel] to leave the page without changes.
» Source Type will indicate the source of good list.
Item Description
1. | CWR No. Construction Workers Registration Number
Practising Trade The work of the designated Trade Division that will
carry put by the worker within the registered
period.
3. | Start Date The date worker begins to entry the site to carry
out the work of the designated Trade Division.
4. | End Date The last date worker may entry the site to carry out
the work of the designated Trade Division.
5. | Source Type : Web Good List created on CWRG
6. | Source Type : Mobile | Good List created on card reading device
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2.4.1.3. Edit Good List

> Click [Edit] to edit registered worker’s details on the good list.

By Worker

Q| cWRNo Q | Use', for mulisearch e.g. E305, E306

Q | Starl Date (yyyy-mm-dd) =] Q | End Date (yyyy-mm-dd) 2l

C406 BsisETE2IIERE
(Z=0E) Mandatory Basic Safety 2016-11-11 2016-12-21 Wobile 201§12-1 5
Training Course(Green Card) 154344 =

Yiu Pui ' GBI T Conduclion 5508 1444 20161221 Vobila  2016-12:15 %
m Plant Mechanic e 15-43-45 =
Delete

C406 BalizET=20IERE
(Z=0E) Mandatory Basic Safety 2016-11-11 2016-12-12 \Web 201_&1 _1-24
Training Course(Green Card) 17:19:41 ;

> Click [Save Edit] to save the changes.
> Click [Cancel] to leave the page without changes.

Cath EFeETREIERET — — s
Ei L E[Z) Mandatory Basic Safety 20061111 | @ || 20161221 | B8 | wopile

Training Course(Green Card) ~ 15:43:44

Note: CWRG only allows to modify the following data:
(DPractising Trade; (Il) Start Date; (Ill) End Date.
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2.4.1.4. Delete Registration Record from the Good List

> Click [Delete] to delete the registered worker from the good list.

By Worker

Q | CWR No. Q | Use''for multi-search e.g. E305, E306

Q | Start Date (yyyy-mm-dd) [ = Q | End Date {yyyy-mm-dd) ]

) C406 EF=ETE2EFEFE e
cwr 1R % DFIOCE. ) Mandatary Basic Safety Training 2016-11-11 2016-12-21 wep 20181230 W
Course(Green Card) 17:3751 .
C310 EZBEET Colnswmlon T R — 20161215 %
Plant Mechanic 15:42:45 :
CADS BEEETT2ISEE(TE e iﬁ
e RS ) Mandatory Basic Safety Training 2016-11-11 2016-12-12 Web 2016-11-24
Fa Course(Green Card} 17:19:41

Note: The android device should synchronize with CWR cloud to update the latest
Good List.
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2.4.1.5. Mass Update End Date in Good List

» Click “By Worker” to preview the list of registered construction workers of the
contract.
» Leverage the searching criteria to filter those workers working on the original

end date of the contract, click [Search] .

Q CWR No. Q Use " for multi-search e.g. E305
Q  2016-11-11 I B Q  2017-01-21 =

> Input “New End Date” and Click [ Mass Update ] .

Mass Update End Date

New End Date l =

» System shows the result of Mass Update End Date.

Successful Lists:
CWR No. Start Date End Date El i Name

CwIEZRDEZED 20161111 2017-02-02
CWW 2016-11-11 2017-02-02

C\Nm 2018-11-11 2017-02-02
cwm 2016-11-11 2017-02-02

Failed Lists®

CWR No. Start Date End Date  Eng Name ChiName Fail
Reason

No Record Updated!
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2.4.1.6. Resolve Good List Conflicts

System will list out all data conflict in all related good list. Steps to resolve conflict are
shown as follow:

> Click “Good List Conflict” under Good List under the menu bar.

DY Eome, = @ & Name of Master Admin(MasterAdmin) 5] Sign Out &
BERNY ;

o Contracts With Good List Conflicts
E Contract > \
& o0AR >
|
! GoodList v
E L |
160410071 TestlngForPrnaucmnc:nnu TesilngFmF'mnucllon{:on.r Actie 2015.02.02 2015-03.01
n aco2 actoz
= B ) ...n 1E0410072 RRRIARRRERERERRARARERRRE] AR R AR AR RERREERERARRE Active 2a15-01-01 20150120

» Select a conflict record in specific period.

Resolve Good List Conflicts

Contract Information
CIC Reference No Contract No. ’
170110002 Ping Contract

Short Description
“' Ping Contract

Good List Record

CWR16000110 GREEN Web 2017-01-06 2018-01-06 2017-01-06 11:03:54 w x

Good List Conflict Records

CWR16000110 GREEN Mobile Create 2017-01-06 2018-01-08 2017-01-06 x

> Click [ ¥ ] toremove the conflict record.
> Clck ['©]1 to update the start and end date of good list record. After update,

click ['® ] to check the changes. Otherwise, click l&] to return the page
without changes.

» Once completed the checking, click [[°=¢] to apply changes.
» Click (W] to solve other founded conflict
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2.4.2. Export

2.4.2.1. Worker Detail

> Click “Good List’ > “Worker Detail and Trade”.

> Select Contract and fill in the selection criteria, click [ ® ] “Worker Detail” or

['® ] “Worker Trade”.

@& 'Expoﬂ

#  Contractor

E Contract >
& om Ml Contract Detail S
F1 GoodList 5 Contractor ID 1004 Contract Number  KZM151202 h
B Contract EERAE
Worker Detail and Trade Description : 2
) ) Site 2016-03-01 Site End Date : 2017-12-31
Bl Good List Conflict Commencement
Is Date :
|g Download > Start Entrance 2016-02-01 End Entrance 2018-02-01
Date : Date ; »
Application Date 3016-03-11 Status : Active
Q. Admin Management > A
Govermnment Public Public Work Others
Dept. /Client : Department:
Public Others 4444
Dept:

Contract Contact Person Detail

Mame : neE
Tel No. © 23335555 Fax No.: 23335555
Email Address:

Selection Criteria

» Worker Detail Export File example as below

1 2 3 4 5
DESMENE  HERRETRAC TN AT TROT WAL aiest Law Ving Bem
DBLRil EAURREFRECLARE LI HETR A SuLEaah Dhas Tab em §
DEOELITEN  CMITTRACHIN SHLALIRT =T I Tram Diiwism
TEIBLENAN  BMMAFRBCRRE aribiidimatadaliat o] Wans Wagin
THRUENINEIE BRETNACIARY FULICLIRIE FOTH Tong Masm Tism
DRI B4 1H S ) Ed P Thong Demi Tamy
D e 1 LB ]
DRLIIIENEE  HADTTRACIEED ST HARKTEIC I SuLNEsI Chui Shiny M
THEEERATE  SATEIFRBCEAED SERRERLGNS 1044 R ettt Lam fan Ling
DRSEANLT  SATROERECIAN SHLICASIEILILIE F AT tai Tusm Pumg
DEIHLINE  SIAFTRICERRS Shpps el FhidsiE e Eakgheg

[ a0 saieiGE e S Ead
DRIFEM eeTarRCE Bt St A-ma avhesiee Be Ligteg
DRRLIISINT  EATCRLFRBCLARD B et SR L] JTLEDRIL e MemL
R1#NEEIT  tlsborRACEeET avlesiniacmIIiELD dbied1is . Ly
TRSEEEEL  SAfORIMRACEED SREPERTOLIIG LRI Bl R Chaw Lad Mim
DRIDINIETN  ATEREFRBCENRY R S ST PO Pu Busks
DRIEENHE HETT TR ELEE it R E FRLesain Tow Sragem

sERRRARERIERARIENE -
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» Worker Detail Export File Content Description:

Column | Description

1 Registration Number (CWR Number)

2 Card Serial Number

3 Registration Expiry Date, Green Card
Number

4 Green Card Expiry Date

5 English name

6 Chinese Name

» Worker Trade Export File

CHR0B01E1E0
CHROS0000EE
CHROS0000EE
CHROELZ0E50
CHROELZ0EE0
CABLIOLLEAS
CHROEDZE0LE
CARDEDZE01E
CHROE0Z4544
CHROE0Z4544
CHBL5002368
CHBL 2023568

3
20170517
20151031
coololol
20150814

C333b 20170326

Z01E04L10
ooololol
Z01e1021
20180210
cooloiol
20180404
Z0150B2€

» Worker Trade Export File Content Description:

Column | Description

1 Registration Number (CWR Number)
2 Trade Code

3 Registration Expiry Date*

*Note: “00010101” at the registration expiry date indicates that the trade code
would not expire.
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2.4.3. Change Account Details

2.4.3.1. Change Account Information

» Click “ '='_ ”. Account profile of the currently logged on user would be shown.
> Click [ '@ ] to editthe profile.

| 2 Funameuisstersamin |51 sion ot | =

Admin Account Profile

Account Information

Login Name: dummyCwrg Email address: cwrs_helpdeskf@cic.hk
English Name Full Mame Chinese Name: =
Status: Active

» The information which can be changed includes email address, English name,
and Chinese name.

> Click ['¥ 1 to confirm changes.

@ ST |
Account Information
Login Name: dummyCwrg Email address: cvirs_helpdesk@cic hk

f English Name | Full Name Chineze Name: &%
Status: Active

2.4.3.2. Change Password
> Click [ & 1 to input old and new password as below

Change Password

Current Password : Current Password
—
Confirm Password : Confimm Password
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2.4.4. Download

coRsTRUCTION
A IRGRISTI COUNGIL

¥ Contracter
Contract >
DAR >
ood L >
1 Download ~

Admin Management )

2.4.4.1. Trade code

News

T
Contruction Workers Registration Service Locations

RER T AEMRIES

Yo

: "QJ,‘::

& dumEngiMastecidmin) &) Sign Ot

> Click “Download” > “Trade Code”, to download the list of trade division code.

» Trade Code Export File

3

C200Drain and Fipe Laper(Master) ]
C3008Cement Sand Morsar Worker (Master) =
€301 Waterproofing Worker(Master) o
Ci010Metal-steel Workes (Mazter) =
Ci016Concrese and Grouting Worker Mas =
C30185caffolder Mazter) =

301aW i L W

2015 i Woxr n- pe Felt) A
CillcHaterproofing Worker(Liquid Membrane) )
C202 Asphalter(Road Conm: notion) k-0
Ci0Z1Curtain Wall and Glassz Banes Installer(Master) =
C203 Bamboo Jcaffolder &
€304 Bar Bender and Fiker o)
€305 Bricklayer W
C30€ Carpenter (Fender) =
C207 Carpenter(Formwork) (Master) W
Cil7aCarpentes (Formwork - Building Construction) =
C30TbCarpenter (Formwork - Civil Constructicn) =

» Export File Content Description:

Column Description

1 Trade Group Code, Trade Group Description (Eng)

2 Trade Group Description (Chi)

3 Skill Type*

*Note: “SW” under the skill type denotes Skilled Worker type.

“SSW” under the skill type denotes Semi-Skilled Worker type.
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2.4.4.2. Bad List

» Click “Download” > “Full Bad List”, to download the updated bad List.
> Full Bad List Export File

1
CHEOTOLS1EE
CHEOTOLS1TL
CHROT015173
CHROTOLE182
CHROT0L5185
CHROTOLE1BE
CHBOT0L5157
CHEOTOLS1EE
CHEOTOLS200
CHROTOL5205
CWROT01L5218
CHBOTOLEZ20

2
4 2GR TEAECIE0
045185 FARCI4E0
04 ZARZFARCAGAD
044 TBEFAECI4B0
045ARTEAECIABD
04 2EREFAECI4B0
044A04EZECI4E0
144CE4FARCI4E0
4 3RBOFARCA4E0
4 ERARFARCAGRD
4 5RCIFARCISRD
04 3ER0FAECI4BD

» Export File Content Description:

Column Description
1 Registration Number (CWR Number)
2 Card Serial Number

2.4.4.3. CIC DAR Application

> Click “Download” > “CIC DAR Application” , to download the most updated
CIC DAR Application for card reader.

2.4.4.4. CWRS Chinese User Manual
» Click “Download” > “CWRS Chinese User Manual” , to download the latest
CWRS Chinese User Manual.

2.4.4.5. CWRS English User Manual

> Click “Download” > “CWRS English User Manual” , to download the latest
CWRS English User Manual.
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2.4.5. CWRG Version number

» The version number of CWRG is specified inside the bracket at the underlying

statement of the Welcome page.

» For example, the version shown here is 1.609.23.1

caksTRUCTION —
IRERISTRY COUNCIL —
BEmnS

*+ Contractor
Contract >
& oar >
Bl GoodList ¥
1 Downioad >

Admin Management »

ot | Copyright © 2016 Construction Workers Regittration Gatew|

News

ImTm.
ey

Conisiocdion Wurkers Reglutratian Servics

RS R A G A 5 25

&%
xS

= Location

Previpus . 1 | Next

{1.609.23.1 ). Cof

2.4.6. Personal Information Collection Statement of using CWRG

& dummyEng(MasterAdmin) 5] Sign Cut

Etruction Industry Councit All Rights Reserved

» The personal information collection statement of using CWRG is shown below.
Users can assess this by clicking the Highlighted text “Privacy Statement”. If you
have any concerns or comments, please feel free to contact the Registration

Service of the CIC.

caksTRUCTION —
IRERISTRY COUNCIL —
BEmnS

#% Contractor
Contract >
& oar >
Bl GoodList ¥
1 Downioad >

Admin Management »

News

ImTm.
ey

Conisiacdion Wutkers Reglutratian Servics Locationg

RS R A G A 5 25

= Fe
T 1

& dummyEng(MasterAdmin} - 5] Sign Gur - =

Previpus . 1 | Next

o | Copyright © 2016 Construction VWorkers Regittration Gateway ( 1609.23.1 ) Construction Indusiry Counci! All Rights Reserved
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2.4.7. Personal Information Collection Statement for DAR application download

» The download of CIC DAR application can be accessed by selecting Download
- CIC DAR application.

& Download v

|4

Trade Code

Full Bad List

CIC DAR Application

B CWRS User Manual

» A personal data collection statement would pop up. Users are advised to read

the details and indicate agreement to the statement before application
download.

RDUSTRY SN = & dummyEng(MasterAdmin) 5 Sign Out =
BERNE

&  contractor

Personal Data Collection Statement

E Contract >
. ' The information provided to the Construction Industry Council (the CIC). including any personal data as defined in the Personal Data (Privacy) Ordinance (the Ordinance), will
© DarR > " be used solely for purposes related to the activities of the CIC.

1. The workers' attendance record ication, the “CIC DAR ication” (hereinafter refer to as "DAR APP”), provided by the CIC. is solely for contractors to collect and
E Good List > manage the site workers registration list and workers' attendance record

2. The “DAR APP" must have the Near Field Communication (NFC) function in the card reading device activated to retrieve the information stored in the Workers

Registration Card

lg Download v 3. In order to obtain an accurate workers' attendance record, the “DAR APP” would acquire the location of the card reading device when collecting workers' attendance

record. Such data would be uploaded to the CIC cloud server for reference. This function requires authorization on “approximate location (network-based)”, "precise
location (GPS and network-based)" or other GPS location related functions.

#  Trade Code 4 The “DAR APP" supports usage of SD card, which requires authorization on “edit/delete the content of SD card storage” or related functions.

5. The "DAR APP” would launch automatically and enter the workers attendance record mode when the card reading device is powered on. Manual launch of the app could
i [ be omitted this way This function requires authorization on “Run at startup” or related functions.
'_ 6. When registering the "DAR APP". the MAC address of the card reading device must be uploaded to the CIC cloud server for verification purpose.

7. The "DAR APP” would store the workers' attendance record, including worker registration number, workers registration card serial number, code of trade division, and in/
& cic DAR Application

out time to the construction site in the card reading device. Such record would be uploaded to the CIC cloud server. Contractors may download the site attendance
record from the CIC cloud server to check, cerrect and ultimately submit as an official record. The CIC may provide such information to government bureaux
D CWRS UserManual /departments, personnel or other organizations for purposes as required or authorized by law.
Contractars may also make use of the “DAR APP" and the CIC cloud server to manage the site workers registration list, including worker registration number, name of

the worker, code of trade division and in / out time to the construction site. The workers registration list stored in the card reading device would be synchronized with the
Q_ Admin Management » CIC cloud server

Please refer to CIC website on CIC Privacy Policy Statement
http:/fwww. cic.hk/eng/main/disclaimer. html
Please refer to CIC website for details on request for personal information hitp://cwr hicic org/information/Apd asp .

@

=

[] Iagree to the CIC Personal Data Collection Statement

In order to download the DAR applications, you must agree to CIC's Personal Data Collection Statement
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2.4.8. Email notification

» A number of notifications by email are now available to facilitate the CWRG operations.

2.4.8.1. Contract application approval

» When a contract application is approved, the following personnel would receive
an email.

e Site Admin(s)

2.4.8.2. DAR submission reminder

To facilitate users in submitting DAR in time, the CWRS has equipped a
configurable function under contract profile whereby users are allowed to
choose for _al_J’gomatic email reminder.

Subscribe
Submission

Reminder

« R SN S THRRC AR S N

> If the function is activated, the following personnel would receive emails on the
due date of each submission cycle, if the DAR of the related period is still
outstanding and not submitted.

e Site Admin(s)
o Site Representative
e Company Representative

2.4.8.3. DAR submission confirmation

»  An email confirmation would send to the following personnel upon DAR
submission.

e site admin(s)
o site representative

2.4.8.4. Early contract completion application approval

» Contractors are allowed to submit application for early completion of contracts.

Once approved, the following personnel would receive an email on the
application approval.

e Site Admin(s)
¢ Site Representative
e Company Representative
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2.4.8.5. Lock Master Admin account after 20-times of failed login

» Master admin account would be locked after 20 consecutive times of failed
login. An email would be sent to the following personnel for follow-up.
e Company Representative

2.4.8.6. Reset password application for Master Admin Account

»  If the master admin account is locked, a reset password request can be made.
After verification, the following personnel should receive an email for password
reset.

e Company Representative

2.4.8.7. Non-compliance notification

» For those contractors offending DAR Ordinance, an email notification would be
sent to the following personnel:

Company representative

Company Authorized Person,

Contract Authorized Person,

Site Admin(s)

Site Representative

2.4.8.8. No Heartbeat Signal or Incomplete Data Transfer in Device

» If heartbeat signal was not detected or synchronize problem in registered
device(s), an email notification would be sent to the following personnel:
e Company representative
o Site Representative
e Site Admin(s)
» Email notification will not be sent if the contract status is ‘Ended’ or ‘Completed’

2.4.8.9. Invalid DAR detected

» If CWRS detected some invalid attendance record(s) under corresponding
contract(s), an email notification would be sent to the following personnel:

e Company representative
o Site Representative
e Site Admin(s)

2.4.9. View Uploaded DAR problem
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» A function at the menu bar is now available to view uploaded DAR problem.

©® DAR

b 4

@ Unsubmitied DAR Submission

ﬁ DAR for Verification

>  After the contract selection, the detailed DARs with problem would show similar

to that below for follow-up.

Attendance Records for Verification_

" Problematic Attendances

Contract No.

CIC Reference No

Short Description

Transaction Date From

160310004

EHREAR

Attendances

CWR15100046
CWR15100046
CWR15100046
CWR15100046
CWR15100046
CWR15100046
CWR15100046
CWR15100046
CWR15100046

CWR15100046

GREEN

GREEN

GREEN

GREEN

GREEN

GREEN

GREEN

GREEN

GREEN

GREEN

2016-09-14 01:34:58

2016-09-14 01:34:32

2016-09-14 01:33:41

2016-09-14 01:32:33

2016-09-14 01:32:24

2016-09-14 01:31:41

2016-09-14 01:27:59

2016-09-14 01:27:16

2016-09-14 01:23:26

2016-09-14 01:22:18

2.4.10.Export good list in excel format

Transaction Date To

Mabile

Mabile

Mabile

Mobile

Mabile

Mabile

Mabile

Mabile

Mabile

Mabile

F20D4100

F2DD41D0

F2DD41D0

F20D41D0

F2DD41D0

F20D4100

F2DD4100

F20D4100

F2DD4100

F2DD41D0

KZM151201

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

1359

1359

1359

1359

1359

1359

1359

1359

1359

1359

CWR No does not exist

CWR No does not exist

CWR No does not exist

CWR No does not exist

CWR No does not exist

CWR No does not exist

CWR No does not exist

CWR No does not exist

CWR No does not exist

CWR No does not exist
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» Users can choose to download the good list of specified contract. The function is
available at the good list under the “By worker” tab page as shown below:

Contract Information

Good List

CIC Reference No : 160310004
Contract Description : EEREAE
Site Commencement Date : 2016-03-01
Start Entrance Date : 2016-02-01
Total No. of Workers: 9

By Worker

Contract No:
Status :
Site End Date :

End Entrance Date :

Q | start Date (yyyy-mm-dd) B Q. | End Date (yyyy-mm-dd) =

KZM151201
Active
2018-12-31
2019-02-01
.
= ris
% e

Q Use ' for multi-search e.g. E305. E

2.4.11.Heartbeat
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» A function at the menu bar is now available for Master and Site Admin(s) to check
device heartbeat status of registered devices as shown below:

OISTRY COUMCIL = J 2 dummyEngiMasieradmin) 3 Sign Out | ==
REERE
& Contractor H tb t
B Contract »
B DAR > &j 3=t
B GoodList » 2. a
Search Criteria
|2 Download >
CIC Contract Number Contract Desc.
Q Admin Manaqemont ¥ ke Contract No. Contract Status

2% Heartbeal

8 Search Site Admins

Contract Info.

é Release Locked Account

CIC Contract Number DummyKBContraciNumbe Contract Person Name DummyKBCanacPerson
r Name
Contact Person Phone 26847681 Contract Ne. DummyKSContractNumbe
T
Contract Dese. DummyKBEConiraciDes

Prods @ 2016-01-26 2016-02-01 0001-01-07 00:00:00

LG G3Beal @ 2015-12-30 o0oD1-01-01 00-00-00
159_1218 @ 2015-12-19 0001-01-01 00000 .00
Sany Z Testing @ 2016-11-11 2006-11-11 D001-01-01 00-00:00

» When the heartbeat function of device is turned on, it will display green icon
under ‘Monitoring’.

» If there is no heartbeat signal received before 9:00 am or cannot download data
in previous data synchronization, the system will send an email notification on
every morning for user’s attention and follow-up.

2.4.12 Device deregistration
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» Apart from detaching device by DAR App, this can be done as well in
CWRG\DAR Submission Detail as shown below.

Contractor

I } DAR Submission Detail

Sear Ca = = o
e Submission Information
Apply Gontract

Start Date: 2018-06-26 End Date: 2015.07-02 Due Date: 2018-07-04

Cantract Appiications i
Submission Date : Submitted By : Status : Pending

DAR >

Good List NIk Contract Information

Download > Contractor Name (Eng): m Contractor Name (Chi): D CIC Reference No: 180410001

Contract Number: CWRS_DemoCantract_Mzy Contract Description: CWRS_DemoContract_May Site Commencement Date: 20180417
2018

Site End Date: 2019.06-30 Shert Deseription: 1305Demo Contact Person: Les

Tel No.: 21009863

Admin Management > |

o
Status

- Device Upload Completed
- Devica Upload Incompiete:
- Device Unknown

000

- Detach Date

»  After clicking “Detach device” button, a message box with device’s “Good List
Last Upload Date”, “DAR Last Upload Date” and “Last Heart Beat Date” will be
displayed.

Detach device:

Please confirm all the DAR. records in the device has been uploaded to CWRG. Othenvise,
the DAR records should be manually inputted after the device is detached.

Good List Last Upload Date :2018-05-25 16:05:33
DAR Last Upload Date :2013-05-24 16:05:20
Last Heart Beat Date :2018-05-30 05:05:33

» Al DAR in the device should be uploaded before device detach. After pressing
the “Confirm” button to detach device, it cannot be reversed.
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3. Scenarios

3.1. Multiple site Admins, single device, multiple contracts

This scenario will demonstrate how two different admin staff manages a single
device in a different construction site under different contract, below are the
background details of this scenario:

Site Admin Account Card Reading Device Contract
ADMIN A DEVICE X CONTRACT-HK
ADMIN B CONTRACT-KLN

The master admin of the company creates a login ADMIN A and assign him/her
to handle the contract CONTRACT-HK. And for the contract CONTRACT-KLN,
the master admin creates and assigns another login account ADMIN B to handle
the DAR submission process.

Before the construction site starts working, both the site admin A&B already login
DEVICE X and register the device to CONTRACT-HK and CONTRACT-KLN
respectively.

The management of the company would use DEVICE X to capture CONTRACT-
HK’s DAR in the morning and use DEVICE X to capture CONTRACT-KLN'’s
DAR in the afternoon. At the construction site of CONTRACT-HK located in HK
ISLAND, ADMIN A logins DEVICE X and starts capturing the DAR during the
morning hour. After all the DAR of the workers has been captured and
synchronized, ADMIN A logs-off the device. DEVICE X would be transferred to
the construction site of CONTRACT-KLN located in Kowloon.

In the afternoon, ADMIN B logs in DEVICE X in the construction site. ADMIN B
verifies that CONTRACT-KLN is selected and starts capturing the worker’'s DAR,
at the end of the day. The entire worker’'s DAR are synchronized to CWRG
automatically.

Procedure:
> Step 1. Master Admin create 2 Site Admin Account , ADMIN A &
ADMIN B
> Step 2. Master Admin assign ADMIN A to CONTRACT-HK and assign
ADMIN B to CONTRACT-KLN
Step 3. Both the Site admin Register DEVICE X for the first use
Step 4. ADMIN A login DEVICE X > select CONTRACT-HK > Capture
DAR > Synchronization
> Step 5. DEVICE X has been delivered to the construction site of
CONTRACT-KLN
> Step 6. ADMIN B login DEVICE X > select CONTRACT-KLN >
Capture DAR > Synchronization

>
>
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3.2. Multiple site Admins, multiple devices, single contract

This scenario demonstrates how two different admin staff manages two
different devices under the single contract. Below are the background details of
this scenario.

Site Admin Account Card Reading Device Contract
ADMIN A DEVICE X CONTRACT-HK
ADMIN B DEVICE Y CONTRACT-HK

The master admin of the company creates and assigns two site admin staff
ADMIN A, and ADMIN B to handle and manage the DAR submission of
CONTRACT-HK.

The company installs the access gate in both the entrance and exit of the
construction site. DEVICE X and DEVICE Y are located at the entrance and exit
of the site respectively.

Before the construction site starts working, ADMIN A logins DEVICE X and
registers the device to CONTRACT-HK. Meanwhile, ADMIN B logins DEVICE Y
and registers the device to CONTRACT-HK.

On the first working day, ADMIN A logins the DAR APP on DEVICE X in order to
capture worker’'s DAR at the entrance gate.

Similarly, ADMIN B logins the DAR APP on DEVICE Y in order to capture
worker’s DAR at the exit gate.

Both DEVICE X and DEVICE Y can synchronize the data to CWRG by auto
sync. or manual sync.

Procedure:

> Step 1. Master Admin create 2 Site Admin Account , ADMIN A &
ADMIN B

> Step 2. Master Admin assign both admin account to CONTRACT-HK

> Step 3. ADMIN A register DEVICE X, and ADMIN B register DEVICE Y
to the contract CONTRACT-HK

> Step 4. ADMIN A login DEVICE X at the entrance gate> select
CONTRACT-HK > Capture DAR > Synchronization

> Step 5. ADMIN B login DEVICE Y at the exit gate > select
CONTRACT-HK > Capture DAR > Synchronization
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3.3. Multiple site Admins, single device, single contract

This scenario demonstrates how two different admin staff manages a single
device in a construction site under same contract. Below are the background
details of this scenario.

Site Admin Account Card Reading Device Contract
ADMIN A DEVICE X CONTRACT-HK
ADMIN B

The master admin of the company creates and assigns two site admin staff
ADMIN A, and ADMIN B to handle and manage the DAR submission of
CONTRACT-HK.

On the first working day, ADMIN A login the DAR APP and registers DEVICE X
under CONTRACT-HK in order to capture worker’'s DAR. At the end of the day,
ADMIN A makes sure all the DAR(s) are synchronized to the CWRG (either by
Auto Sync. Or Manual Sync.) And logoff the Device.

Unfortunately, ADMIN A decided to leave the company on the second working
day and the username and password of ADMIN A has been lost. In order to
continue the daily DAR capture procedure, ADMIN B login DEVICE X with
his/her username and password, select CONTRACT-HK and start capturing the
DAR again.

Procedure:

> Step 1. Master Admin create 2 Site Admin Account , ADMIN A &
ADMIN B

> Step 2. Master Admin assign both admin account to CONTRACT-HK

> Step 3. ADMIN A register DEVICE X under CONTRACT-HK

> Step 4. On 15t Day, ADMIN A login DEVICE X > select CONTRACT-
HK > Capture DAR > Synchronization > logoff

> Step 5. On 2" Day, ADMIN B login DEVICE X > select CONTRACT-
HK > Capture DAR > Synchronization
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