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Construction Workers Registration  

Group Submission Application Form  
 
 

To：  CIC Worker Registration  

Email：  

Telephone：  

wro@cic.hk (After applying via email, a dedicated person will contact the company) 

2100 9000  

 

*  P lease dele te  i f  inappl icable .  

Company/Organizat ion Name 

(Applicant):  

(Chinese)  

(English)  

Business Registrat ion No:  (8 digits)  

Contact Person Name:  (Mr/Mrs/Ms/Miss*)  

Contact Person Posit ion:   

Contact Person Telephone No:   

Contact Person Email  Address:   

 

Our company/organization now authorizes the following personnel to handle the construction 

worker registration application matters: 

Access r ight for designated online submission platform (SharePoint)  

 (For designated users only, no more than 3 users)  

Email addresses of designated users:  

(Personal email address is not 

al lowed. Please use company email  

address)  

 

 

 

I f  there are any changes to the designated users, please email the CIC immediately to 

update the access r ight.  

 

Our company/organization now applies for the below construction workers registration: 

*Company representatives must personally visit the Kowloon Bay Service Centre to collect 

the Construction Workers Registration Card* 

Item  Type  
Total no of 

applicat ion  

Registrat ion 

fee#  

(HK$)  

Transaction 

receipt  

1  New application    Please enclose 

bank receipt  Total amount (HK$)   

 
# Please refer to Appendix 1 for the registration fee detai l s. The fee should be 
transferred direct ly to HSBC account of CIC. (Account no: 004-111-418042-
001)  

mailto:wro@cic.hk
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Please upload the below documents to the designated online submission platform 

(SharePoint). 

 

No  Required Documents  

1.  Applicat ion forms for construct ion workers registration  

2.  Mandatory Basic Safety Training Cert i f icate (Green Card)  

3.  Soft copy of HKID Card  

4.  Soft copy of Passport ( if holding working visa)  

5.  Soft copy of Visa (i f holding working visa)  

6.  Employment contract ( if holding working visa)  

7.  Recent colour photo with clear facial features in plain white 

background  

8.  Full l ist of workers (Excel)  

 
Declaration 

 

1. I declare that all the information provided above and documents submitted with this form are, to the best of 

my knowledge, true and complete. I understand that providing false or misleading statements or 

information in connection with an application for registration may constitute a criminal offence and may also 

render the application invalid.  

2. I hereby authorise CIC to obtain information relating to me from any third parties at any and all times, 

including without limitations verifying my qualifications and experience with the qualification or certificate 

issuing authorities. I also consent to the provision of such information by such third parties including the 

qualification or certificate issuing authorities to CIC directly. 

3. CIC accepts no responsibility for any information received from the third parties including the qualification 

and certificate issuing authorities and shall not be held liable for any loss or damage arising out of or in 

connection with the use of such information.  

4. I hereby give my consent to the Principal Contractor and/or their subcontractor/associated company or 

employer or trade union for collecting and passing my application form and associated documents to the 

CIC for workers registration purpose as well as collecting the Construction Workers Registration Card on 

my behalf.  

 

Personal Information Collection Statement 

1. Collection of Personal Data 

1.1 The information you provide to the Construction Industry Council ("CIC"), including any personal data as 
defined in the Personal Data (Privacy) Ordinance (Chapter 486 of the Laws of Hong Kong) ("PDPO"), or 
under other data protection laws as and where appropriate, including the General Data Protection 
Regulation of the European Union, and the Personal Information Protection Law of the People's Republic 
of China, (together, "Applicable Laws"), will be used solely for purposes related to the activities of the 
CIC and its affiliates and/or subsidiaries in the construction industry, including the Hong Kong Institute of 
Construction, Zero Carbon Building and Construction Sector Imported Labour Quarters Limited, and any 
entity being a subsidiary of or affiliated to the entities abovementioned (each, a “CIC Entity”, and together, 
the “CIC Entities”), as further set out in paragraph 2 below. The activity and the required personal data 
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to be collected by the CIC are detailed in the applicable application form. 
 

1.2 The provision of your personal data to any CIC Entity is voluntary. However, where you are providing 
information for the purpose of an application to the CIC Entities, it is necessary that you supply the CIC 
Entities with complete and updated information as specified on the applicable application form. 
Otherwise, the CIC Entities may be unable to process or consider your application. 

 

1.3 You are entitled to request access to and/or correct any errors in your personal data. Any such request 
will be processed in accordance with the PDPO and/or the Applicable Laws. The CIC Entities may apply 
a reasonable administrative charge for providing you with access and/or correction to your personal data 
in response to such request. Any requests for the above should be made in writing and addressed to 
Head of Trade Strategy and Integrity (Data Access Request), Construction Industry Council, 38/F COS 
Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon. or via email at enquiry@cic.hk. 
 

2. Purposes of Collection 

Your personal data will be kept confidential and may be collected/processed by the CIC Entities for the following 

purposes: 

a) For purposes related to the worker registration matters pursuant to the Construction Workers Registration 
Ordinance (Cap. 583), including but not limited to: 
-  Assessing your application; and 
-  Processing the registration of a construction worker (including preparing his / her registration card) and 

publishing the information (including but not limited            to the name, registration number, 
registration expiry date and information on trade registered) on the Register of Construction Workers 
available on the CIC Website for public access. 

b) Facilitating communication with you; 
c) Performing and exercising functions and powers of the CIC Entities under relevant legislation, rules and sub-

legislation in or outside of Hong Kong, including but not limited to the Construction Industry Council Ordinance 
(Chapter 587 of the Laws of Hong Kong) and Construction Workers Registration Ordinance (Chapter 583 of 
the Laws of Hong Kong); 

d) Enforcing the CIC Entities' rights or performing the CIC Entities' statutory functions pursuant to applicable 
laws (including commencing and defending legal processes, proceedings or claims), and complying with the 
CIC Entities’ legal and regulatory obligations (including but not limited to anti-money laundering obligations, 
complying with orders by courts or regulators) under applicable laws in or outside Hong Kong as may be 
required by applicable government authorities, courts, law enforcement, regulatory, public or statutory bodies; 

e) Managing access to the CIC Entities’ premises/platforms/systems and for security purposes; 
f) Preventing and responding to actual or potential security threats, fraud or illegal activities; 
g) Handling complaints or enquiries with the CIC Entities to perform the CIC Entities' statutory functions and 

services;  
h) Performing analysis and conducting research and surveys to improve the CIC Entities' performance of 

statutory functions and services; 
i) Performing audits and compliance reviews to ensure compliance with the applicable CIC Entities’ policies 

and procedures, regulations and/or law in or outside of Hong Kong;  
j) For detecting, investigating and preventing crimes;  
k) For developing and training artificial intelligence ("AI") systems, personalizing the CIC Entities' services, and 

gaining insights with the help of AI, automated systems, and inference; and 
l) Any other purposes that you may consent to from time to time. 

 

3. Disclosure and Transfer of Personal Data to Third Parties  

3.1 The CIC Entities may disclose and/or transfer your personal data to the following third parties in or 
outside of Hong Kong for the purposes as stated in paragraph 2: 

 

a) Any or all of the CIC Entities’ affiliates and/or subsidiaries listed in paragraph 1.1 above; 
b) Any third party service providers, contractors/sub-contractors that, on behalf of the CIC Entities, operate 

or maintain membership, event registration, tour booking, research and/or analyses, or carry out back-
end services, administrative services, verification services, cloud services or information technology 
services, or provide necessary support or services to the CIC Entities to enable the CIC Entities to 
provide their services, including any insurance, banking or third party payment gateways services used 
by the CIC Entities; or 

c) Any of the CIC Entities’ professional advisors, including but not limited to their lawyers, accountants 
and/or auditors. 

 

mailto:enquiry@cic.hk
https://www.cic.hk/eform/webenquiry/webenquiry.aspx?lang=en-US
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3.2 We may disclose and/or transfer your personal data in accordance with the Applicable Laws, regulatory 
requirements, any court order, any order from law enforcement agencies, and/or statutory bodies in or 
outside of Hong Kong which are applicable to the CIC Entities. 

3.3 Where personal data are to be disclosed and/or transferred to third parties in jurisdictions outside of 
Hong Kong, the CIC Entities will follow the requirements in the applicable laws. 

 

4. Use of Personal Data Related to Direct Marketing 

 

4.1 The CIC Entities intend to use your personal data to send you promotional information (including but not 
limited to your name, phone number, correspondence and email address) about CIC Corporate Updates, 
Construction Safety, Construction Industry news / Event updates, Worker Updates, Professional 
Development and/or Well-being. 

 

4.2 By signing “Accept” to the relevant Terms and Conditions, you hereby indicate your agreement to such 
use. If you do not wish to receive such information, please tick the box below before signing the “Accept” 
button to the Terms and Conditions: 

 

☐ I do not wish to receive promotional information from the CIC. 

 
4.3 CIC cannot use your personal data for direct marketing purposes if you tick the above box. If you do not 

tick the box above now, you may still opt out of receiving promotional materials at any time by contacting 
the CIC or following the unsubscribe instructions in the messages. 

 

5. This Personal Information Collection Statement ("PICS") should be read in conjunction with the CIC 

Entities' Privacy Policy Statement ("PPS") at https://www.cic.hk/eng/main/privacy_policy_statement.The 

CIC Entities reserve the right to update this PICS at any time.  

 

6. In the event of any inconsistencies and/or discrepancies between the English and Chinese version of this 

PICS, the English version shall prevail. Should you have any enquiries about the CIC Entities' PICS and 

related practices, please contact the CIC Entities at the address stated in paragraph 1.3 or via 

enquiry@cic.hk. For more information about the CIC Entities’ policies on privacy and personal data 

protection, please access their Privacy Policy Statement at 

https://www.cic.hk/eng/main/privacy_policy_statement. 

 

 
I confirm that I have carefully read, understood and agreed to the above Declaration, Personal Information Collection 
Statement including the use of my personal data in direct marketing unless where I indicate otherwise and Guidance 
Notes on Construction Workers Registration on the last page. 
 

Last updated on 15 October 2026 

Signature  

 

 

 

Company 

Chop  

 

 

 

 

 

 

Name   

 

 

Posi t ion   

 

Date   

 

 

https://www.cic.hk/eng/main/privacy_policy_statement
mailto:enquiry@cic.hk.
https://www.cic.hk/eng/main/privacy_policy_statement
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Appendix 1 

1. Registration fee 

 

Registration Validity*  Fee（HK$）  

1 year  20  

2 years  40  

3 years  60  

4 years  80  

5 years  100  

* If the registration validity is less than 1 year, the fee will be calculated as 1 year. 

    

   Sample 

If the period of stay listed on the imported worker's visa (Notification Slip for Conditions 

of Stay or entry label) is within one year, the registration fee will be HK$20. If the period 

of stay is more than one year but less than two years, the fee is HK$40. 


