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| CONSTRUCTION B
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| BiEXES Primary Register

FHE5+55 | Guidance for submitting application **
(Version 10/ 2018 fig)

1) A{alEREEF How to Apply?

B Steps Z¥fi# Explanatory Notes
(1) WP iR Bk RGeS - a) NEER Company Information
Gather the required information & b) TF2&FkF Technical Information
supporting documents. SIS (FRIRARRT) Hi%3 -
Details refer to Schedule 3 of the Rules and
Procedures.
(i) HZHEFERE FHIERHERE RIS - AU BN E A5 E -
Complete the application form. Form should be completed in block letters.

Additional sheets may be used if the space
provided is insufficient.

(i)  HHER EACHTE R IS - MRt & C A2 LAy & B Ragil
Attach the supporting documents with e
the application form. Review whether all required information and

supporting documents has been submitted by
using the Submission Checklist.

(iv) RIFRESEREIGREE > S8R | WEHE2E (AR LS -

SRR o Fees details refer to Schedule 5 of the Rules and
Attach a crossed cheque drawn in Procedures.

favour of the “Construction Industry
Council” for the payment of fees.

(v)  LDIEFEGHE S R MR IR R - AR SRR B b5 R Y B i P R s
Submit application to the Registration o
Office by post or in person. Alert the opening hours and contact information
of the Registration Office as shown on the cover
of application form.

SRR RIELL (O B R LM R A A MR A AR ) FikiE Rt -
Detailed registration requirements shall be in accordance with the Rules and Procedures for the Primary Register of the
Subcontractor Registration Scheme.
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2) EHERULIE Receipt of Application Form

WIHEE AT L E R A e 4 > sEfMEz AT 3% AR ER R UGR DAe) 2D MEsRUL S L EE M S - (H3d
HERRIUR I AFoREMERL) - RAHEHEZ B RIER SR AR T HYEE MR
% o TG HEARE NGRS (T -

Receipt of Application Form may be issued provided that all the basis information has been submitted
together with the application form. The issuance of receipt shall not be regarded as successful
registration. Subject to the Management Committee having considered the application met with the
registration requirements as stipulated under the Rules & Procedures, the approval of registration may
then be issued and confirmed by written notice.

3) EMREEEZEAIZZE Signing of the Registration Undertaking

stPERGESMER A ERE ~ BB ANEEEE - WAERIREN - THEAEREA LG Sk
EEAE -~ WFEBE)NE - SEMEKFHEZIREEA T LUZET 18 prakll b AGAE R AR it
fif: -

The Registration Undertaking should be signed by the company proprietor / partner or director. In case
of special circumstances, it should be signed by person duly authorized by the company (e.g. senior
management or department head). The witness of the Registration Undertaking could be anyone at or
over the age of 18 and have provided a communication address.

4) AETREEERCER (BANEEMERERI"HYEHEE) Company Work Experience Records
(Applicable to registration through entry requirement “R1”)

N B TR ERar sk — R aFE 71207 Company Work Experience Records generally includes:

(i)  E&EMD: (0 oHEY [ TER ) TREEER / EaE ZAHREED)
Contractual parts: (e.g. Sub-contract / Works Order / Extract of the relevant parts of Bills of
Quantities BQ / Schedule of Rates SOR / drawings etc.);

()  FERE GZUHHBURNEIEHRER S T /| ERIEE)
Works Descriptions (which showing the applying trades / specialties are included);

(i) SELFEH G0 HifeE / AN/ TR / BREExLE T /) BURESE
R WG 4C $% (Interim Payment Cert.) / R EZE (Final Account)sf) » DIEEHH TAZHANRAT 5 N
HEEE N B TR
Completion Proof (e.g. Practical Completion (PC) Certificate / Letter issued by Employer /
Issuer of Works Order / Project Consultant / Client; latest Interim / Final Payment Certificate &
payment records; Final Account etc.) proofing that the subject contract is completed within 5
years by the applicant.
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5 FEBUNEEM GRSV / SEER (ERHPEEMR ARG R27FYHEE) Qualification
proofs in government registration schemes / licenses obtained (Applicable to registration
through entry requirement “R2”)

TH BRI AT The following are some examples of the government registration

schemes:
BUS AR, #FT F R R liinil)-8
Government Bureau / | aphreviation Registration Scheme
Department
s — SR R
| BD Registered General Building Contractors
Buildings Department
SEfMEEPT AR Registered Specialist Contractors
SEMMEEZE KRS  Registered Electrical Contractors
M TIEE SRR RS Registered Lift Contractors
Electrical and Mechanical EMSD
Services Department M EEIEE AR Registered Escalator Contractors
SEMRAEE TAE &Y  Registered Gas Contractors
SH psp | HDEEE RN
Fire Services Department Fire Service Installation Contractors
=7 =
%}?ﬁﬁﬁ@ ' HA TAERERE  Works Contractors
Housing Authority
oA A TR AR RS
Approved Contractors for Public Works
sl DEVB
Development Bureau PR3 T AR B IERS B 3P R
Approved Suppliers of Materials and Specialist
Contractors for Public Works
KEE
Water Supplies WSD FB KT Licensed Plumbers
Department

|

Subcontractor Registration Scheme (SRS) 7 @&zt fHIE
Tel&E&E : (852) 2100 9400 | FaxfSE : (852) 2100 9490 | Website#1l : www.cic.hk/srs



panetizEaRinellES

R

Subcontractor Registration Scheme SRS
Primary Register

6) HE / &fkA | EEAHBEANRE (BN EEMRE R HIEREE)

Qualification proof of proprietor, partners or directors (Applicable to registration through

entry requirement “R3”)

WG AFZREMHAR(E “R3” HEEECEMEEM > HAR L) | ek A& E A RRrA (B
KAEFF) 55 2.1 0)5E 3.1 fFafE e THHRAH R E N B EEL 2 AR WS RS IIAT T 1f the applicant
apply for registration or renewal through registration requirement “R3”, its proprietor or at least 1 of its
partner or director shall maintain the personal qualifications as stipulated in clause 2.1 ¢) or 3.1 of the

Rules & Procedures as tabulated below:

SRR3R E | &Lk [ EEHY
B N EREZK
Personal Qualifications for proprietor, partners or
directors under R3 Registration Requirements

G

Documentary Proof

EsEM e 2ziEn) S & > BfaprHsE LE / SREE
HyaE

Employed by a Registered Subcontractor for at least 5 years
with experience in the trade / specialty;

FAND

W S R SRR BRI o B R 2 AR B B[R RS
ZHN(FFRRD) A =B HIT
Completed all the modules of the Project Management

Training Series for Sub-contractors (or equivalent) courses
conducted by the CIC.

5, OR
ERATH LB - Catilt R EE s TG MREIEE
583E) MHRA Z sERR T - HEMATHFE TE &
HyaE R /D S £
Registered Registered Skilled Worker the
Construction Workers Registration Ordinance (Cap. 583) for
the relevant trade / specialty with at least 5 years experience in
the trade / specialty applying;

K AND
MRS R BB R LA AT R E MR (EE E
ARIE)
Completed the Senior Workers  Trade
Management Course (or equivalent) conducted by the CIC.

as under

Construction

HifeE / Mo / HENEREA L
G A ) # s iy ARSI E AR
B 22 A oK

Reference Letter issued by Employer /
Registered Subcontractor / related
Professionals*** (where appropriate)

certifying the adequacy of required working
experiences

J AND
TR R HY RS F A A
Completion Certificate for specified courses
B, OR
aE R T2 T AGE SR A
Copy of the Registration Card for

Registered Skilled Worker of the trade /
specialty applying for.

R IR CHEAML” RRTYISEGRAMEEG S | HEEEAS Y LRSS - RAEMEE - SRR E IS
o R B ARVEERTEE In here, “Professionals” includes only those professional member recognized by the following institutions: The
Hong Kong Institute of Architects (HKIA), The Hong Kong Institution of Engineers (HKIE), The Hong Kong Institute of Surveyors
(HKIS), The Chartered Institute of Builders (CIOB) and the Hong Kong Institute of Construction Mangers (HKICM)
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7) EHEZEEE SUBMISSION CHECKLIST

() | EEFE (FHRAIFEFF) Have read the “Rules and Procedures” O

(HE AR 4EHIERSE For Renewal Application only)

Ciafi (GEMSEHEECE) - FHlFEE

Have checked with the Records of Registration Particulars, in particular on:

(a) DEFARINEER Ay T fE / HRIE H Non-exempted trades/specialties as listed in
Section D;

(i) | (b) E E¥ARE/AE#EESFAEH] Company Code of Ethics as listed in Section E; O

AR RIS S 1 BRSTER] G2 AR G $230) - (GEMEETRECER) Hist

i Bz 2% 3l 2 2 B 50 5 i 48 1 i@ A1 {5 A © And, to submit new supporting

documents & Company Code of Ethics (if not submitted before). The Records of

Registration Particulars was posted with the reminder letter on renewal of registration

issued by the Registration Office.

Cbff BB S SCERIA -

Have enclosed the copy of effective Business Registration Certification.

(FUBEA AR CAEIRE) sEMEA SR R F 0P & H i
HWE | &RV S B G ST R])

(Applicable only to New application and Renewal application
or notification involving changes on Company Proprietor /
Partners for companies NOT incorporated under the Companies
Ordinance)

2 E] R B T ERRs e sy R e B sc P& pHE gk i%as A (IRBR 152 5§
L&k % ) HYEIA - Have enclosed the copy of Certified Extracts
(iii) |Company & of Information on Business Register issued by the Inland Revenue
Other Contact Department (Form IRBR 152)

Information CHH RIS NAR A 5] S H At B &R E

Have completed relevant section of the application form on Company
& Other Contact Information.

FUBERY “AIRAE]” For “Limited Companies” only) : ELfff -
ioft HE 2N EEE MR AHBI RS EIA - 401 NARL / NNC1 /| O
ND2A / ND4 =¢[E 3 (fZRr@E 5 ) K HUHE - Have
enclosed photocopy of the latest relevant Forms like NAR1 /
NNC1 / ND2A / ND4 or equivalent (where applicable)
submitted to the Companies Registry including the receipt.

TR Tl / BRI -

=R . . . |:|
TEER Have selected the trades / specialties applying for.
(iv) [Technical E4% RI/R2/R3 FEMHGEAHREAARIREN ORI -
Information

Have provided copy of the relevant documentary proof as required, [
under the registration requirements R1/R2 / R3.
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7) HREEIZENEE(4E) SUBMISSION CHECKLIST (Cont’d)

Primary Register

CEfff s mAErEIaR T 2 > $hiHs T RIEERY , - WERS
A 2F HEERNIVICE TR -
Have enclosed a crossed cheque of sufficient amount drawn in favour
£ of “Construction Industry Council”. Please refer to the fees =
) Fees computation table of the application forms for the amount of fees to be
charged.
ARSI LA R -
Please ensure the cheque account has sufficient funds for settlement. O
iy | SR 2 BT - -
Have declared relevant conviction records for the past 2 years.
| TR RS - R R A SR -
(vii) Have provided relevant financial data and information about management and O
p g
technical staff.
(viii) IR e S EE 2By H 53 o Checked whether have duly completed the -
whole application form.
8) WE:tE FEES COMPUTATION
WEHH EH Fees
Fees and Charges Items (T HKY)
B R EEMEEHA R 552 Application fee for first-time registration or renewal $ 100
AN 15 TE T fde R IE H s E & * 40 Registration fee* for not more than
15 trades or specialties altogether listed as below:
34 3 years $1,200
5% 5 years $2,000
10 TEZESN TR B EIEH (L1705 10 T8 » 5(F 10 TEEHE) AVZE5 ML $ 250
# For each additional 10 trades or specialties (if less than 10, still counted
as 10), additional registration fee
BB 15 TE msCRB 1A S T R o 0 A A 2 §370
Application fee for inclusion of additional trades and specialties for not more than
15 trades or specialties altogether
10 TEEM TV ERIEH (41/07A 10 78 > {15 10 TEE 15 $ 250
For each additional 10 trades or specialties (if less than 10, still counted as 10)
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=+ Note *

B E KM eCE IR - SHERE b A EEHE B gt - EFEME A T RE
o Hfr B AHAI A em HA IR » — K T 3B E - The registration fee is payable when
submitting application for first-time registration or renewal and is refundable in case an application is

withdrawn or not approved by the Management Committee. All other fees are non-refundable whether an
application is successful or not.

Example #j-7
BrEE i E R A BT 587 34 For New Application and Renewal of Registration for 3 years:-

WEIRH (BI7EFHER 3 FEE) Z /1 Fees
Fees Items (Including application & registration fee of 3 years) (& HKS)
Hi3%1-15 1E 1 RE | /L7 Applying 1 - 15 trades / specialties $ 1,300
HzE16 - 25 1 FE | 2/ HE A Applying 16 - 25 trades / specialties $ 1,550
Hiz726 - 35 17 | ZH/ZHHH Applying 26 - 35 trades / specialties $ 1,800

BrEE i SE R A BT 58 5 4 For New Application and Renewal of Registration for 5 years:-

WEIRH (EIEHFRS FiEME) #7/1 Fees
Fees Items (Including application & registration fee of 5 years) (& HKS)
Hi3%1-15 1E 1 RE | /L Applying 1 - 15 trades / specialties $ 2,100
HzE16 - 25 1 FE | 2/ HE A Applying 16 - 25 trades / specialties $ 2,350
Hiz7 26 - 35 T FE | ZH /2 H Applying 26 - 35 trades / specialties $ 2,600

A B A TREHE For Inclusion of Additional Trades:-

Vie=¢/~1=| Z/H Fees
Fees Items (Including application & biennial registration fee) (CEIFHKS)
HzE1-15 JF T | EHLE A Applying 1 - 15 trades / specialties $ 370
HzE16 - 25 1 FE | 2/ A Applying 16 - 25 trades / specialties $ 620
Hiz7 26 - 35 1 T FE | ZH /L2 H Applying 26 - 35 trades / specialties $ 870
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